AIMUHHUCTPALIIUA TOTEMCKOI'O MYHUILIUITAJIBHOI'O OKPYT'A

INHOCTAHOBJIEHHE

Ot 03.02.2023 Ne 76

r. TorbMa

006 yTBep)KAeHUM Mopsi/iKka pa3pab0TKU U YTBEPKAEeHUs
aZIMAHACTPAaTUBHBIX perjaMeHTOB TpeJj0CTaB/IeHHs
MYHULMTAABHBIX YCIYT aAMUHHACTPaLe

ToTeMCKOro MyHULIMIAIBHOTO OKpyTa

B cootBerctBumn ¢ ®@enepanbubiM 3akoHOM OT 27.07.2010 Ne 210-03
«O0 opraHm3anuyu TPEIOCTABICHUS TOCYIAPCTBEHHBIX W MYHHUIIUITAIBHBIX YCIIyT»

IHHOCTAHOBJIAET:

1. YTBepauTh nopsaoKk pa3paboTKU U YTBEPKICHUS aIMUHUCTPATUBHBIX
pErJIaMEHTOB  MPEIOCTABIICHUS ~ MYHUIMNAIBHBIX  YCIyr  aIMUHHUCTpaIUei
ToTemMcKoro MyHUITMIIAILHOTO OKpyTa (TIpUjIaraeTcs).

2. Ilpu3HaTh yTpaTUBIIMMHU CHJIYy IIOCTAHOBJICHHMS aJMUHUCTPALIUU
ToTeMcKOro MyHUITUIIAILHOTO paiioHA OT:

- ot 22.11.2016 Ne 1013 «O6 ytBepxknenun Ilopsimka pa3paOoTku u
YTBEPKIACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOBY;

- or 05.06.2018 Ne 542 «O BHeCEHHMM U3MEHEHHI B TOCTAaHOBJIECHUE
aAMUHUCTpaK TOTEMCKOTO MyHUIIUTIATBHOTO parioHa oT 22 Hos0ps 2016 romga Ne
1013»;

- ot 11.06.2019 Ne 606 «O BHeceHMHM H3MEHEHHI B TMOCTAaHOBJICHUE
aAMUHUCTpALMK TOTEMCKOrO MyHULMIIATBHOrO paiioHa ot 22 Hosi0pa 2016 roma Ne
1013»;

- ot 09.03.2021 Ne 225 «O BHECEHMH HU3MEHEHHN B IOCTAHOBJICHHUE
aAMUHUCTpALMK TOTEMCKOI0 MyHUIMIIAIBHOTO paiioHa oT 22 Hos0pa 2016 romga No
1013».

3. Hacrosimiee noctaHOBI€HHE BCTYMAET B CUJIY MOCiE O(QUIHUATBLHOTO
OIMyOJIMKOBAaHUS B NPWIOKEHUHM B razere «TOTeMCKHE BECTU» U MOMJIEKUT
pa3MelleHrI0 Ha ouinanbHOM caiite TOTeMCKOro MyHUIIUITAIEHOTO OKPYTa.

I'maBa ToTeMCKOrO MyHUIIUIIAIBHOTO OKPYTa C.JI. Censsaun



YTBEPXIEH

MOCTaHOB/IEHUEM aIMUHUCTPALIUU
ToTeMCKOro MyHULIMIIA/IbHOTO OKPYTa
oT 03.02.2023 Ne 76

MOPSITIOK
PA3PABOTKHW U YTBEPK/JIEHUS
AJIMAHUCTPATUBHBIX PETJIAMEHTOB
MPEJOCTABJIEHUSI MYHUIIATIAJBHBIX YCJIVT
AJIMAHUCTPALMEN TOTEMCKOT'O MYHUIIMIIAJTBHOT'O OKPYT A
(TAJIEE - TIOPSIJIOK)

1. O0mue nojoxxeHus

1.1 Hactossmuit Ilopsimox paspabotan B cooTBercTBUU ¢ DenepanbHbIM
3akoHOM OT 27 urong 2010 roga Ne 210-d3 «O06 opranuzanuu mpeaocTaBiIeHUs
rOCyJapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr» UM OINpeAeNseT mpaBuia 10
pa3paboTKe U YTBEpXKACHUIO aJMHUHHCTpanueid ToTeMcKOoro MyHUIMINAIBLHOTO
OKpyra aJMUHHCTPATUBHBIX PEIIAMEHTOB MPEAOCTABICHUS MYHULIMNAIBHBIX YCIyT
(manmee — aIMUHUCTpAIUS OKPYTa, AIMUHUCTPATUBHBIN PETIAMEHT).

1.2. AIMHHUCTPATUBHBIA PErIAMEHT YCTAaHABJIMBAET MOPSJOK U CTaHAAPT
MPEAOCTABICHUS MYHUIIMIIAIbHONW YCIYyTH, B TOM YHCJIE€ MOPSIOK B3aUMOJECHCTBUS
MEXAy  oTpaciieBbiMd  ((DyHKIIMOHANBHBIMH)  OpraHamMHu,  CTPYKTYPHBIMH
MOJAPA3JICTICHUSIMHA  aJMUHUCTPALlMM  OKpyra, JIMIIAMH, OTBETCTBEHHBIMH 3a
MPEJIOCTABICHUE MYHHUIMIAIBHONW YCIYrd, a TakkKe MOpAJOK B3aHMMOJEHCTBHS
aIMUHUCTPALIMM OKpYyTa ¢ (PU3NYECKUMH M IOPUAMYECKHMH JIMLIAMH, a TaKXKe HX
MPEACTaBUTENISIMU, MUHBIMU TOCYJIapCTBEHHBIMU OpPraHAMH U OpraHaMU MECTHOTO
caMOYIIpaBJIEHUs TP MPEJOCTABICHUN MYHULIUIIAILHON YCIYTH.

1.3. AJAMHHUCTpaTUBHBIE pErJIAMEHTHI pPa3padaThIBAIOTCS OTPACIEBBIMU
(pyHKUIMOHATBHBIMHA ) OpraHamy, CTPYKTYpPHBIMH NOAPA3AECIECHUSIMU
aIMUHUCTpAllMM OKpyra (Jajee - opraHbl MECTHOTO CaMOYINpaBlEHUA) K
MOJIHOMOYHUSAM KOTOPBIX OTHOCHUTCSI MPEAOCTABICHUWE MYHUIMNAIBHOM YCIYTH, C
YYETOM I0JIOKEHUH JEUCTBYIOIIETO 3aKOHOAATEIbCTBA.

B ciyuwae ecnu B mpeaocTaBI€HUM MYHMIIMIAIBHON YCIYTM Y4YacTBYET
MYHUITUTIATHHOE YUYPEKICHHUE, aJIMHUHHCTPATUBHBIA PETIAMEHT pa3pabaThiBaeTCs
OpraHOM MECTHOIO CaMOYINPABIEHUSA OKpyra, OCYLIECTBIISIOIIUM OpraHU3aluio
MPEIOCTABIECHUS MyHULIMIIATBHON YCIYTH.

1.4. Ilpu pa3paboTke agMUHUCTPATHUBHBIX PETJIAMEHTOB OPIraHbl MECTHOIO
CaMOYIIpaBJIEHUsl MPEAYyCMATPUBAIOT ONTUMHU3aLMI0 (TIOBBIIEHHWE KadecTBa)
MPEeI0CTaBIECHUS MyHULIUTIATBHBIX YCIIYT, B TOM YHCIIE:

a) YyIopsiIoueHue aJJMUHUCTPATUBHBIX MPONEayp (IeHCTBUN);

0) ycTpaHeHHue U30BITOUYHBIX aJIMUHUCTPATUBHBIX MPOIEAYp (AeHCTBHI);

B) COKpaIIeHHe KOJIMYECTBA JOKYMEHTOB, MPEACTABISIEMBIX 3asBUTEIISIMU TS
NPEIOCTaBICHUSI MYHUIIMITAIbHON YCIYTH, MPUMEHEHUE HOBBIX ()OPM JOKYMEHTOB,
MO3BOJIAIOIIMX YCTPaHUTh HEOOXOIWMOCTh HEOJHOKPATHOTO MPEAOCTaBICHHUS



HJICHTUYHON WHGOPMAIIUH, CHIKECHHUE KOJIMYECTBA B3aMMOJJICHCTBHIA 3asBUTEIICH C
JUIaMH, OTBETCTBEHHBIMU 3a NPEAOCTABICHUE MYHHUIUIAIBLHOW YCIyI'H, B TOM
YUCJIE 32 CYET BBIMOJIHEHUSI OTACJIbHBIX aJMUHUCTPATUBHBIX MPOLEAYp (IeHCTBUI)
Ha 0aze MHOTO(PYHKIMOHAJIBHBIX IEHTPOB MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHULMNAIBHBIX YCIyT, OpraHu3alui, ykKa3aHHbIXx B 4vactu 1.1 cratem 16
®denepanbHoro 3akoHa ot 27 uronsg 2010 roma Ne 210-d3 «OO6 opranuzanuu
NPEAOCTAaBICHUS TOCYJAapPCTBEHHBIX W MYHUIMOAIBHBIX yCIayr» (maigee —
MHOTO(QYHKIIMOHAJIBHBIM IIEHTP) W peau3allid MPHUHIUIA «OJHOTO OKHay,
UCITOJIb30BaHUE MEKBEJIOMCTBEHHOTO HH(GOPMAIIMOHHOTO B3aMMOJICHCTBUS TIPH
MPEOCTABJICHUY MYHUIIMNAILHOW YCIyrd, B TOM 4YHCIE€ C MCIOJIb30BAHUEM
MH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHBIX TEXHOJIOTHIA;

I') COKpallleHHuE CpoKa MPEIOCTABICHUS MYHHUIIMMNAILHOW YCIyTH, a TaKXe
CpPOKa BBINIOJIHEHUSI OT/ACJIbHBIX AaJMUHUCTPATUBHBIX Mpoueayp (AeicTBuii) B
paMKax  TOpEeAOCTAaBICHUS  MYHUIUNAIbHOW  yciayru. Opranbl  MECTHOTO
CaMOYIIPABJIEHUS, OCYIIECTBIISIIOIINE MOATOTOBKY aIMUHUCTPATUBHOTO
periaMeHTa, MOTyT YCTaHOBHUTh B aJIMUHUCTPATUBHOM PETJIAMEHTE COKPAIICHHbBIC
CPOKHM MPEAOCTABICHUS MYHUUUNAIBHOW YCIYyTHM, a TaKXE€ CPOKHU BBIITOJIHCHUS
aIMUHUCTPATUBHBIX  Mpouenyp  (medcTBuil) B paMKax  NpeaoCTaBICHUS
MYHUILUTIAIBHOM ~ yCIYTM MO OTHOLIEHHUIO K COOTBETCTBYIOIIMM CpOKawm,
YCTaHOBJIICHHBIM 3aKOHOAATENbCTBOM Poccuiickon @Penepaunu u Bomnoroackoiu
00J1acTH, €CJIM 3TO HE TOBJICYET 3a COOOM HapyllleHHe IpaB U 3aKOHHBIX UHTEPECOB
¢busndeckux u (MIM) PUIAYECKUX JINII;

J)  OTBETCTBEHHOCTh  JIMIl,  OTBETCTBEHHBIX 3a  MPEAOCTABIICHUE
MYHHMITUIIAIBHON YCIYTH, 32 HECOOJIIOJICHNE UMHU TpeOOBaHUM aIMHUHUCTPATUBHBIX
PETJIAMEHTOB IMPH BHIIIOJTHEHUN aIMUHUCTPATUBHBIX MPOLeayp (AeUCTBUIA);

€) TPEeIOCTABICHHE MYHHIIMIAIBHOW YCIYyTH B JJIEKTPOHHOU (opme,
OCYILIECTBJICHUE OTACJBbHBIX aJMUHUCTPATUBHBIX Tpolueayp (aAeicTBuil) B
AIEKTPOHHOU (hopMme.

1.5. Oprassl MECTHOrO CaMOYIIPaBJIICHUS HE BIIPAaBE YCTAaHABIMBAaTh B
aIMUHUCTPATUBHOM PETJIaMEHTE IMOJO0KEHUS, OrpaHUYUBAIOIIUE IPpaBa, CBOOOIBI U
3aKOHHBIE UHTEPECHI 3asIBUTEIICH.

II. TpeOoBaHUs K A AMUHUCTPATUBHBIM perjiaMeHTam
NPEAOCTABJEHUS MYHULMIIAJIBHBIX YCJIYT

2.1. HaummeHoBaHHMe aJMHHHCTPAaTHUBHOI'O pEIJIAMEHTa OIpeaemseTcs ¢
y4eToM (OpMYJTUPOBKH HOPMAaTHBHOTO MPABOBOTO aKTa, KOTOPHIM MPEAyCMOTpEHa
MYHHIIMIIAJIbHAS YCIyTa.

2.2. B aAMUHUCTPATUBHBINM PETIAMEHT BKJIIOYAIOTCS CIAEAYIOIIUE Pa3IeIbl:

a) oOIIKE TONOKECHUS,

0) cTaHIapT NPEAOCTABICHUS MyHUIIUIIATBHON YCIYTH;

B) COCTaB, MOCIEAOBATEIHHOCTh U CPOKU BBITIOJHEHHS aJIMUHUCTPATUBHBIX
nporeayp, TpeOoBaHHUS K TOPSAAKY WX BBITIOJHEHHUS, B TOM YHCIE OCOOCHHOCTH
BBIMOJIHEHNUS aJMMHHUCTPATUBHBIX IPOLEAYpP B AJIEKTPOHHOM QopMme, a Takke
O0COOEHHOCTH BBIINOJIHEHUS aJIMUHUCTPATUBHBIX npoLeayp B
MHOTO(YHKIIMOHAJIbHBIX LEHTPaX.

r) (hOpMBI KOHTPOJIS 32 UCIIOTHEHUEM aIMUHUCTPATUBHOTO PErjIaMEeHTa;



1) 1OCyneOHBIN (BHECYIEOHBIN) MOPSIIOK 00KAIIOBAHUS PEIICHUHN U IEHUCTBUI
(Oe3nmeiicTBUSI)  OopraHa  MECTHOTO  CAMOYMpPABJICHHS,  MPEIOCTABISIONIETO
MyHULUNANBHYIO YCIYyry, MHOIO(QYHKIMOHAJIBHOIO ILIEHTpa, a TaKXke uX
JOJKHOCTHBIX JIML TMO0 MyHUIIMNAIBHBIX CIIyXallIUX, pA0OTHUKOB.

2.2.1. Crpykrypa aIMHUHUCTPATUBHOIO periaMeHTa JOJKHA
MpeaycMaTpuBaTh MAaUIMHOYMTAEMOE OINHUCAHME TMPOLEAYp MPEAOCTaBICHUS
COOTBETCTBYIOIIEH MYHHUIIMNAIBHONW YCIyrd, OOECHEYHMBAIOLIEE ABTOMATHU3AIUIO
npoueayp MNpPeIOoCTaBICHUS TAKOW YCIYyTd C HCIOJIb30BaHMEM HH(GOPMAIIMOHHBIX
TEXHOJIOTHIA."

2.3. Paspmen, xacaronuiics OOIMMX TIOJIOKEHUM, JOJDKEH COJEpPKaTh
CICAYIONTY 0 HH(pOpMAITHIO:

a) IpeIMET PeryJIupOBaHUs aIMUHUCTPATUBHOIO PETJIAMEHTA;

0) KpyT 3asBUTENCH;

B) TpeOOBaHMS K TNOPAAKY HMH(POPMHPOBAHHA O NPEIOCTaBICHUU
MYHULUNIATBHON YCIIYTH, B TOM YHUCIIE:

NOPAIOK  MOJYy4YeHUs  HMHPOpMalUMM  3aABUTEISIMH 1O  BOIpOCam
MPEJIOCTAaBICHUS MYHUUUINAIBHOM YCIYTM M YCIOYr, KOTOpbIE SBISIOTCA
HEOOXOAMMBIMU U 00sA3aTEIbHBIMU JIJISl IPEAOCTABICHNUS MYHUIIMIIAIIbHON YCIIYyTH,
CBEJICHUH O XOJie¢ TMPENOCTABICHHUS YyKa3aHHBIX YCIyr, B TOM YHCIE Ha
opuimanbHOM  caiilte B MH(OPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON  ceTu
«/HTepHeT» OpraHa MECTHOI'O CaMOyTpaBlieHUs (fanee - opUIMaNIbHBIA CalT), a
TaK)Ke C MCIOJIb30BAHUEM TOCY/IapCTBEHHON MH(MOpMaImoHHon cucteMbl «llopran
rOCyJapCTBEHHBIX U MYHHUIIMNANBHBIX yciyr (dyHkmuii) Bosjoroackoit obmactu
(manee - PeruoHanbHbIi OpTAaN);

nopszoK, ¢hopMa, MECTO Pa3MEIICHUs M CHOCOOBI MOITYYeHHsI CIPaBOYHOU
uH(pOpMaIlMK, B TOM YHCIIE HAa CTEHJAaX B MECTaxX MPEIOCTABICHUS MyHHUIIUIATBEHOMI
YCIYTM U YCIYyT, KOTOpBIE SBIIAIOTCA HEOOXOOUMBIMU H 0O0S3aTEIbHBIMH IS
MPENOCTABIECHUS MyHULMIIATBHON YCIYTH, U B MHOTO(YHKIIMOHAIBHBIX LIEHTPAX.

K cnpaBouHO# HH(pOpMALIMK OTHOCUTCS CeAyIolas HHPOopMalus:

MECTO HaXOXIEHUs U rpaduku padOThl OpraHa MECTHOI'O CaMOYIpaBJEHUS,
PEIOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTYy, €ro CTPYKTYPHBIX MOApa3AesieHuin
(Ipy HaJIM4KMK), OPTaHOB M OpraHU3alnii, 0OpallleHne B KOTOpble HEOOXOIUMO IS
NOJIyYeHHUsS] MYHUIMIAIBHOM YyCIyrd, B TOM YHCJI€ MHOTO(YHKIIMOHAIbHBIX
LEHTPOB;

CIIPaBOYHBIE TeneOHBI opraHa MECTHOTO caMOYIIpaBJICHUS,
IIPENOCTABISIOIIET0 MYHULIMIIAIBHYIO YCIYTy, €ro CTPYKTYPHBIX MOJpa3JaeieHU
(Ipy HanMM4uM), OPraHU3allkii, yYaCTBYIOIIUX B MPEIOCTABICHUH MYHUIIUNAIbHOM
YCIIyTH, B TOM YHMCJIE€ HOMEp Telie(poHa-aBTOMH(OpMAaTopa;

aapec opuUIMANBLHOrO calTa, aapec AJICKTPOHHOW MOYThl U (Win) (GOPMBI
oOpaTHOM CBsSI3W OpraHa MECTHOIO CaMOYIpPAaBJICHHUS B HHPOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTH « IHTepHeT».

CrnpaBounass uHpOpMalUsg HE NPUBOJUTCA B TEKCTE€ AAMUHUCTPATHUBHOIO
perjiaMeHTa U MOJIeKUT 00s13aTeIbHOMY pa3MEIleHUI0 Ha O(pUIMaIbHOM caiiTe, B
peecTpe MyHULIMIIATBHBIX YCIyT (najee - Peectp) Ha PerronansHoM nopTasne, 0 4em

' ObecrieueHne peaanu3aniy MyHKTa OCYIIECTBIISETCS TOITAIHO B CPokK 10 | suBaps 2025 roxa ¢
ydeToM TpeboBaHuil yactu 5 ctathu 4 denepanpHoro 3akoHa ot 30 mexadbps 2020 roma Ne 509-
@3 «O BHECEeHMH U3MEHEHU B OTAENIbHbIE 3aKOHOIaTebHbIe akThl Poccuiickoit denepanumy.



YKa3bIBa€TCSI B TEKCTE aJIMUHUCTPATUBHOIO periiaMeHTra. OpraHbl MECTHOIO
CaMOYIIpaBJIEHUsI O0O0ECHEYHBAIOT B YCTAHOBJIEHHOM IOPSJIKE pa3MELIEHUE U
aKTyaJIM3allIo CIIPaBOYHOW MH(pOpMaLUU B COOTBETCTBYIOLIEM paszeine Peectpa u
Ha OpUIMATBHOM CalTe.

2.4. Cranaapt npeIoCTaBICHUS MyHULIUITAIBHOW YCIYTH TOJKEH COJIEPHKATD:

a) HAMMEHOBAaHNE MYHUIIMITAJIbHON YCITyTH;

0) HaMMEHOBaHHE OpraHa MECTHOI'O CAMOYNPABIEHUS, IPEIOCTABISIOLIErO
MYHUIMNAIBHYIO YCIyry. Ecim B INpegoCcTaBIeHHMM MYHULHINAIBHON YCIyTH
Yy4acTBYIOT TAaK)XE€ MHBIE OpraHbl M OPraHHU3alMd, TO YKa3bIBaKOTCS OpraHU3alH,
oOpallieHue B KOTOpbIe HEOOXOAUMO /ISl IPEJOCTABICHUSI MyHULIMIIAIBHOMN YCIYyTH;

B) 3ampeT Ha TpeOOBaHHME OT 3asiBUTEJN OCYIIECTBJICHUS AECUCTBUN, B TOM
YHCIie COTJIACOBAHMM, HEOOXOAMMBIX JJISl MOJIYYEHHs MYHHUIMIAIbHOW YCIYTH U
CBA3aHHBIX C OOpalICeHWEM B HHBIE OPraHbl M OpPraHU3ALMH, 33 HCKIIOUYEHUEM
MOJIyYEHHUS] yCIIYT, BKIIOUEHHBIX B IME€PEYEHb YCIYI, KOTOPBIE SBISIOTCA
HEOOXOJAMMBIMHU U 00S3aTE€IBHBIMU /Il MPEAOCTABICHUS MYHULHUIAJIbHBIX YCIYT,
YTBEPK/IaeMblii HOPMATUBHBIM IPABOBBIM aKTOM IMPEACTABUTEIBHOIO OpraHa
COOTBETCTBYIOILIETO MYHULIUIIAILHOTO 00pa30BaHuUs;

T') pe3yabTaT NPeJOCTABICHHUS MyHUIIMTIAIIbHON YCIIyTH;

1) CPOK MPE0CTaBIECHUS MyHUIIUTIATBHON YCIYTH;

€) IPaBOBbIE OCHOBAHUS JJIs IPEJOCTABICHUS MyHUIIMIIAIIBHON YCIIyTH;

) UCUEPIIBIBAIOLINI MepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOJATEIbHBIMM WM HMHBIMM HOPMATHBHBIMM IIPAaBOBBIMM AaKTaMU IS
IIPENOCTABICHUS MYHHLIMIAIBHOM  YCIYTM, KOTOpBIE 3asBUTENIb  JIOJDKEH
IIPEACTABUTH CAMOCTOSTEIBHO.

B anMuHHCTpaTHUBHOM perjiaMeHTe YKa3bIBalOTCS CIOCOOBI IMOTYYCHHS
3asgBUTEISIMHU, B TOM YHCJIE B JIEKTPOHHOU Qopme, OJaHKOB 3asBIICHUH (3alIpOCOB),
MI0/IABAaEMBIX 3aBUTEJIEM B CBA3U C MPEAOCTABICHUEM MYHUIMNAIBHOW YCIIyTH.
®opMbl UM 00pa3ibl 3asdBICHHUM (3alIPOCOB), MOJABAEMbIX 3asIBUTEIEM B CBS3U C
MPEIOCTAaBICHUEM MYHULIUMTIATBHON YCIYTH, IPUBOJIATCS B KAYECTBE MPUIIOKEHUH K
aIMUHUCTPATUBHOMY pEIJIAMEHTY, 3a MCKJIIOYEHUEM, Korja (opma 3asBieHUs
yTBEPKJIEHa HOPMATMBHBIMU NPaBOBbIMH akTamu Poccuiickoii denepauuu wiu
obnactu.

[TostoKEeHUAMH, PETYNHPYIOIUMHU IOPANOK IPEAOCTABICHUS JTOKYMEHTOB,
peyCMaTpPUBACTCH:

yKa3zaHue Ha IPaBO 3asiBUTENIS 3alIMCAThCS B AJIEKTPOHHOU (pOopMe Ha MpUEM B
OpraH MECTHOTO CaMOYNpaBICHHs, MHOTO(PYHKIMOHAIbHBIA LEHTP I MOJauu
3arpoca (MH(pOpMalMs yKa3bIBaeTCS MPH MPAKTUYECKOW peaju3alud JaHHOTO
IpaBa 3asiBUTEIS);

yKa3aHUE€ Ha MpaBO MOJYYEHUS MYHHUIMNAIbHOW YCIyTH B AJIEKTPOHHON
dopMe, ecnM 3TO HE 3alpelleHO 3aKOHOM, a Takke B MHBIX (opMax,
MPEeTyCMOTPEHHBIX 3aKoHoAaTelbcTBOM Poccuiickoit ®denepanuu, mno BbIOOpY
3asIBUTES;

3) MCUEPIBIBAIOLIUH MTepeUYeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
3aKOHOJATEIbHBIMM WM WHBIMM HOPMAaTHUBHBIMU IIPAaBOBBIMH  aKTaMU IS
IPEIOCTaBICHUS  MYHULMIIAIBHOM  YCIYyTHW, KOTOpbIE  3asBUTEIb  BIIPABE
IPEICTaBUTh 10 COOCTBEHHOW MHUIIMATUBE, TAK KaK OHU MOAJIEXKAT MPEACTaBICHUIO
B paMKaxX MeXBEJOMCTBEHHOT0 HH(POPMALIMOHHOTO B3aUMOICHCTBUS;



M) 3arpeT Ha TpeOOBaHUE OT 3asBUTEIS:

IPEICTaBICHNUS JOKYMEHTOB U MH(OpPMALMU WIH OCYIIECTBIEHUS ACHCTBUH,
IIPEACTABIICHUE WIM OCYIIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMAaTUBHBIMHU
IIPAaBOBBIMM AKTAaMH, PETYJHPYIOIIMMHU OTHOLIEHHWs, BO3HUKAIOIINE B CBS3U C
MIPENOCTABIEHUEM MYHUIMITAJILHON YCIYTH;

NPEACTaBICHUS JOKYMEHTOB W HMH(GOpMALMKM, KOTOpPbIE HAaXOASATCS B
pacHoOpsKEHHH  OpraHa  MECTHOrO  CaMOYIIPaBJEHHUs,  IPEAOCTABISAIOIIETO
MYHHULUITAJIIBHYIO YCIIYI'y, MHBIX OpPraHOB MECTHOI'O CaMOYIIPaBJICHHUs, OPraHOB
rOCy/1apCTBEHHOM BJIACTH M OpraHu3alyi, YyYacTBYIOIIMX B IIPEAOCTABICHUU
MYHHULUITAJIBHON YCIIYTH;

IOpEICTaBICHUS JOKYMEHTOB U HH(pOpMaluu, OTCYyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTDH KOTOPBIX HE YKA3bIBAJIUCH IIPU NIEPBOHAYAIILHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUSI MyHUIIUIIATILHON yCIyTH, J100 B
[IPEJOCTABICHUA  MYHMIMIAIBHOM  yCIYIM, 34  WCKIIOYEHMEM  CIIy4aes,
IIPENYCMOTPEHHBIX ITYHKTOM 4 yacTtu | ctaten 7 @enepanbHOrO 3aKOHA OT 27 UIOJIA
2010 roma Ne 210-®3 «OO0 opraHuzalMM NPEJOCTABICHHS] TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIYT»;

NPEeNOoCTaBIEHUsT Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M HH(OpManuu,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUHU C
3aKoHOAATeNhCTBOM  Poccuiickoit  ®Deneparun B cepe  opraHuzamnuu
IIPEAOCTABJIEHUs] TOCYJAapCTBEHHBIX U MYHUILMNAJIBHBIX YCIYT, 32 HCKIFOYEHUEM
CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TaKue JOKYMEHTBI JIN0O UX U3BITHE ABIISETCS
HEOOXOJUMBIM YCJIOBHEM MPEAOCTaBICHHUS MYHULMINAIBHONW YCIYIM, M HHBIX
CJIy4aeB, yCTAHOBJICHHBIX (pe/iepaqbHBIMU 3aKOHAMU;

K) MCUEPIIBIBAIOIINI IEpEYEHb OCHOBAHMI JIJIs1 OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl PEIOCTABICHUSI MyHHUIIMIIAJIbHON YCIYyTH (B CIy4Yae OTCYTCTBHS
TaKuX OCHOBAaHHWU CIIENYET MPSAMO YKa3aTb HAa 3TO B TEKCTE AJMHUHUCTPATHBHOTO
perjiaMeHTa);

J) HCUEPHBIBAIOIIMN TEpevYeHb OCHOBAHWW JUII  MPUOCTAHOBJIEHUS
MPENOCTABIEHNAS MYHUUHWINAIBHOW YCIyrM WM OTKa3a B IMPEIOCTAaBICHUU
MYHUIIMTIAIBHONU YCIyTU (B ClIydae OTCYTCTBHUSI TAKMX OCHOBAHUH CIEAyeT MpSIMO
yKa3aTh Ha 3TO B TEKCTE aIMUHUCTPATUBHOTO PErJIAMEHTA);

M) MepeyYeHb YCIYyT, KOTOPBIE SBIISIOTCS HEOOXOJIMMBIMU M 00S3aT€NbHBIMU
IUIL  TIPEAOCTABICHUS MYHMIMIAIBHON YCIYId, B TOM 4YHUCJIE CBEICHUSA O
JOKYMEHTAaX, BBIIABAEMBIX OPTaHU3ALMUAMHU U YIIOJTHOMOYEHHBIMU B COOTBETCTBUHU C
3akoHonarenbCcTBOM Poccuiickont denepanuu 3KcnepTaMH, Y4YaCTBYHOLIMMHU B
MPEIOCTABIIEHUU MYHHUIUIAIBHBIX YCIYT (MH(pOpMAaIHsl yKa3bIBACTCs MPU HATUIHH
TaKUX yCIyT);

H) pa3Mep IUIaThl, B3MMaeMOM C 3asgBUTENS MpPU NPEIOCTABICHUU
MYHULMNAIBHOW YCIIYTH, U CIIOCOOBI €€ B3UMaHUS B CIy4YasX, NPeIyCMOTPEHHBIX
(denepalbHBIMU  3aKOHAMHU, TPUHUMAEMbIMH B COOTBETCTBUM C HHUMH HWHBIMH
HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoii dexnepanyu, HOpMATUBHBIMU
NpaBOBBIMU akTaMH CyOBeKkTOB Poccuiickoit denepaiuu, MyHUIUNATBHBIMU
IIPAaBOBbIMU aKkTaM. B aJIMUHHUCTPAaTUBHOM perjaMEeHTE YKa3blBaeTCs pasMep
rOCy/1apCTBEHHOM NOLUIMHBI WJIM WHOM IUIaThl, B3UMAaeMOW 3a NPEIOCTABIICHUE
MYHULANIAIBHOW YCIYTH, WIM CCbUIKA HA IIOJOKEHUE HOPMATUBHOI'O IIPABOBOIO
aKTa, B KOTOPOM YCTaHOBJICH pa3Mep TaKOM IMOLUIMHBI WX I1JIATHI.



Ecnn HOpMmaTMBHBIMEH NpaBOBBIMM akTaMu Poccuiickont @Penepanuu,
HOPMAaTHUBHBIMH MTPABOBBIMU akTamMu Bosioroickoit 00J1acTvt i MyHULIIUTTATBHBIMU
HOPMATUBHBIMU ITPABOBBIMH AKTAMHU HE MPEAYCMOTPEHA IUIaTa 3a MPEAOCTABICHUE
MYHUIIMNAIBHON yCIIYTH JTUOO0 OTACNIbHBIX aIMUHUCTPATUBHBIX MPOIEAYP B paMKax
MPEIOCTABICHUS] MYHHUIIMIAIBHON YCIYTrd, B aIMHUHUCTPATHBHOM PETJIAMEHTE
YKa3bIBa€TCsl, YTO MPEIOCTABICHNE MYHUIUNIAIBHON YCIYTH OCYUIECTBISCTCS IS
3asgBUTEJIEN Ha 0€3BO3ME3THOM OCHOBE;

0) MaKCHMAJIbHBIM CPOK OKHUJIAaHHMS B OdYepeAu IpU IojJade 3ampoca o
NPEJOCTABJICHUH MYHULMNAIBHOW YCIYrM W TpU TOJIYYEHUH pe3yJibTaTa
MPEOCTABJICHNS] MyHULIMTIAJILHOU YCIIYTH;

1) CPOK PETUCTPAIIMH 3aMpoca O MPEJTOCTABICHUN MyHUIIUITAIIBHON YCITYTH;

p) TpeboBaHHMS K IIOMCIICHHSAM, B  KOTOPBIX  IPEAOCTABJISIOTCS
MYHHUIUIIAIBHBIE YCIYTH, K 3ally OKHUJAHUSA, MECTaM JUJISl 3aIl0JIHEHHS 3alpoCOB O
MPEIOCTABIICHUA MYHHIIMMAIBHONW  YCIyrd, WHPOPMAIMOHHBIM CTEHIAM C
oOpa3niaMd UX 3aloJIHEHUSI U TEepeYHEM JIOKYMEHTOB, HEOOXOAUMBIX JIs
MPEOCTABICHUS KaXJ0M MYHUIIUMAIBHOM YCIyTH, B TOM YHCJIE€ K OOECIEeUEHUIO
JOCTYHOCTH  JiJIi HMHBAJUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C
3aKOHOJATENBCTBOM Poccurickor denepanyu 0 COUUAIBHON 3aIUTEe UHBAIUIOB.

CBeneHHsI BHOCSITCSL ¢ y4eTOM TpeOoBaHUM 3akoHoJarenbcTBa Poccuiickoit
denepanii 0 COUMAIBHOM 3alIMTE MHBAJIMIOB, B TOM YHCJI€ 4acTU 3 cTaTbu 26
®denepanbHOro 3akoHa ot 1 gekabps 2014 roma Ne 419-®3 «O BHeceHUH
U3MECHECHUM B OTJIEJIbHBIE 3aKOHOAATENIbHbIE akThl Poccuiickort denepanuu 1Mo
BOIIPOCaM COILMAIBHOM 3aIlIUThl HHBAJIUIOB B CBI3M C paTudukanueit KonBeHmu o
MpaBax MHBAIUIOBY;

C) MOKa3aTeu JOCTYIMHOCTU U Ka4eCTBa MyHULIMIATbHON YCIIyTH;

T) MepEUYEHb KJIACCOB CPEJICTB AJICKTPOHHOUN MOAMMUCH, KOTOPBIE JOITYCKAIOTCS
K HCIOJB30BaHUIO MpU OOpallleHUH 3a MOJYyYEHHUEM MYHUIUIAIBHOU YCIYTH,
OKa3bIBAEMOW C MPUMEHEHUWEM YCWJICHHOW KBaIU(UUUPOBAHHOW 3JIEKTPOHHOU
noAnucy (MHpopMaIus yKa3blBaeTCs MPU HEOOXOIUMOCTH TPUMEHEHHS YCUIICHHOMN
KBaJIU(UIIMPOBAHHON SJEKTPOHHOW MOAMKMCU TMpU OOpaIlleHHH 3a MOJIyUYCHHEM
MYHUIIUMTAIBHOW YCIYTH B DJICKTPOHHOU (popme).

2.5. Pazmen, xkacarommuiicda cOCTaBa, IOCIEAOBATEIBHOCTY W  CPOKOB
BBITIOJTHEHUSI aJMUHUCTPATUBHBIX Tponeayp (IeUCTBUI), COASPKHUT IOpa3Ieibl,
KOKAbI M3 KOTOPBIX OIMCHIBAET OTICIbHYI0 aJIMUHUCTPATUBHYIO MPOLEAYPY.
Pa3znen momxen comep:kaTh BapuUaHThl MPEAOCTABICHUS MYHULHUIAIBHOW YCIYTH,
BKJIFOYAIOIIHE MOPSIA0K MPEIOCTABICHUS] YKA3aHHBIX YCIYT OTAEIbHBIM KaTErOPHUsIM
3asMBHTENICH, OOBEIUHCHHBIX OOIMMMHU IPU3HAKAMH, B TOM YHCIIC B OTHOIICHUH
pe3yiibTaTa MyHHUIIUTIAIBLHON YCIIYTH, 32 MOJIYy4YeHHEM KOTOPOTO OHU OOPaTUIIUCK;

B Hayaje pasgena  yKas3bpIBaeTcs VCUEPIIBIBAIOIIN I MEpEUYCHb
aIMUHUCTPATUBHBIX MTPOLEYP, COACPKAIIUXCA B HEM.

Pazgen nomkeH conepkatb UHGOPMAIHUIO:

a) 00 OCOOEHHOCTSIX BBIMOJHEHUS B MHOTO(YHKIIMOHAJIBHBIX LEHTpax (B
Cydyae €ciM B  MOPEAOCTABICHUM  MYHHUIMIAIBHOM  YCIYyIM  Y4YacTBYET
MHOTO(YHKIIMOHAJIBHBIN LIEHTP) CACAYIONTUX aAMUHUCTPATUBHBIX MPOIEAYD:

HH(POPMHUPOBAHHUE 3aSBUTEIICH O MOPSAIKE MPEAOCTABICHUS MYHUIIMIATHHOM
YCIAYyTd B MHOTO(QYHKIIMOHAIBLHOM IICHTPE, O XOJI¢ BBINOJIHEHUS 3ampoca O
MPENOCTABJIEHUM MYHHIMNAIBHON YCIYTH, MO HWHBIM BOIPOCAM, CBSI3aHHBIM C



IIPENOCTABICHUEM MYHHLMIAIBHOM  YCIYTH, a TaKXe KOHCYJBbTUPOBAHUE
3aBUTENIEM O  MOPANKE  IPEAOCTABICHUS  MYHULMIIAJIBHOW  YCIYyTH B
MHOTO()YHKIIMOHAJILHOM LIEHTPE;

IIPUEM 3aIPOCOB 3asBUTEIEH O NMPEAOCTABICHUN MYHULUIIAIBHOW YCIYTH H
MHBIX JOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHNUS] MyHULIUTIAIbHON YCITyTH;

dbopMHpOBaHWE UM  HAMpaBlieHWE MHOTO(QYHKIHMOHAJIBHBIM  LIEHTPOM
MEKBEJIOMCTBEHHOI'0 3ampoca B OpraHbl, MNPEAOCTAaBIIAIOIINE MYHULUNAIbHbIC
YCIYyTH, B HMHBIE OPraHbl MECTHOIO CAaMOYIIPABJICHUS, OpPraHbl I'OCYAapCTBEHHOM
BJIACTU U OPraHU3alH, YYaCTBYIOIIUE B IPEIOCTABICHUN MYHULUITAJIIBHBIX YCIIYT;

BbIJIa4a 3asBUTEIIIO PE3yJIbTaTa MPEIOCTAaBICHUS MYHUIUIIAILHON YCIYyTH, B
TOM 4YHCJI€ BbIJauya JOKYMEHTOB Ha OyMa)kHOM HOCHTENE, IOATBEPIKIAIOLINX
CoJIep>KaHUE ANEKTPOHHBIX JOKYMEHTOB, HANPABICHHBIX B MHOTO(QYHKIIMOHATIbHBIN
LIEHTP IO pe3yJIbTaTaM MPEIOCTABICHUS MyHULMIIAIIBHON yCIIYTH, a TAKXE Bblada
JOKYMEHTOB, BKJIIOUasi COCTaBJICHHE Ha OyMa)KHOM HOCHUTEJIE U 3aBEPEHUE BBIMHCOK
13 HHPOPMALMOHHBIX CUCTEM OPraHOB MECTHOTO CAMOYIIPABJICHHUS;

UHbIE JIEHCTBHS, HEOOXOAMMBIE JUIsl MPEJOCTABICHHUS MYHULUIAIBHON
YCIyI'd, B TOM YHCJIE CBS3aHHBIE C IPOBEPKOU JIEUCTBUTEIBLHOCTU YCUJIECHHOU
KBaJTU(UIIMPOBAHHON SJICKTPOHHOM TMOJNUCH 3asBUTEJSl, UCIOJb30BAHHOW TIPHU
oOpalieHuH 3a MOJyYeHHEM MYHUIIMIAIBbHON YCIyTH, a TaKKe C YCTaHOBJIECHUEM
IIEPEYHsI KJIACCOB CPEJCTB YAOCTOBEPSIOIIMNX LIEHTPOB, KOTOPBIE JOIYCKAIOTCS JJIs
UCIIOJI30BaHUSl B LEJIAX OOECredYeHUs] YKa3aHHOW MPOBEPKU U OMPEIEISIIOTCS Ha
OCHOBAaHMHM MOJIeNM yrpo3 Oe3omacHoCTH HHPOpManuu B HUHPOPMAIMOHHOM
CUCTEME, WCIOJB3yEeMOM B LEIsIX IIpUeMa 3alpocoB  3a  IIOJIyYEHHUEM
MYHULUIIATBHOW YCIYTH U (WJIM) NPEIOCTABICHUS TAKON YCIyTH;

0) o0 TmTopsAKE W  YCIOBHUSX OCYIIECTBICHHS MEKBEIOMCTBEHHOTO
MH(POPMAIIMOHHOTO  B3aMMOJCHCTBHS ~ OpraHa MECTHOTO  CaMOYyIpaBliCHUS,
IIPEIOCTABIAIOIIEr0 MYHULHUNAIBHYIO YCIyry, C HHBIMH OpraHaMyd MECTHOIO
CaMOYIIPaBJICHUS], roCy1apCTBEHHBIMU Opra"HaMu u OpraHU3aLNSIMU,
YYaCTBYIOIIMMHU B IPEIOCTABICHUM MYHHULIMIIAIBHBIX YCIYI, B TOM YHCIE B
AJIEKTPOHHOM BUJIE;

B) O TNOPSJIKE OCYLIECTBIEHUS B JIJIEKTPOHHON (opme, B TOM YHUCIE C
UCIIONIb30BaHUEM PervonanpHOro rmnopraina, ClEAYIOIMX aIMHUHUCTPATUBHBIX
IpoLEeayD:

nojlaya 3asBUTEJIEM 3alpoca M MHBIX JIOKYMEHTOB, HEOOXOIUMBIX Jis
IIPENOCTABICHNs MYHULIMIAJIBHOM YCIYTH, W IIPUEM TaKoro 3ampoca M HHBIX
JOKYMEHTOB;

IIOJIy4YECHHUE 3asABUTEIEM CBEIACHUHW O XOAE BBIIOJHEHUS 3ampoca o
IIPENOCTABICHUHA MYHHUIIMIIAIbHOMN YCIIyTH;

IIOJIyYEHHUE 3asBUTENIEM pPE3yJbTaTa NPEAOCTABICHUS MYHULIHNAIBHOU
YCIIYTH, €CJIM UHOE HE YCTAHOBJIEHO (he/lepaibHbIM 3aKOHOM;

OCYILIECTBIICHUE OLICHKH KauyeCTBa IPEIOCTABICHUS MYHUIUMIIAIIbHON YCIIYTH;

UHbIE JIEUCTBUS, HEOOXOAMMBIE JUIsl TPEJOCTABICHHUS MYHULUNAIBHON
YCIYyTH, B TOM YHCIIE CBS3aHHBIE C IIPOBEPKOM JIECUCTBUTEIBLHOCTU YCUIECHHOMU
KBIU(DUIIMPOBAHHON DSJIEKTPOHHOW TMOAMKMCH 3asBUTENS, HCIOIb30BAaHHOM MpU
oOpalieHuy 3a MOJy4YeHHUEM MYHHUIIMITAIbHON YCIyTH, a TakXKe C YCTaHOBJIEHUEM
IIEPEYHs KJIACCOB CPEJCTB yAOCTOBEPSIOIIUX LIEHTPOB, KOTOPBIE JOIYCKAIOTCS IS
UCIIOJIb30BaHUsl B LENIAX OOECHEUEHHUs] YKa3aHHOM NMPOBEPKH U OMPENENAIOTCS Ha



OCHOBAaHMHM MOJENN yrpo3 Oe3omacHOoCcTH wHPOpManmuu B HUHPOPMAITMOHHOM
CUCTEME, HCHOJB3YyEMOM B LEISIX [pUEMa 3alpocoB 32 IMOJYyYEHHEM
MYHULUINIATBHOW YCIYTH U (UJIM) NPEIOCTaBICHUS TAKON YCIyTH.

JIOMOJIHUTENIBHO MOpH  NPEAOCTABICHUUM  MYHMUIIMIAIBHOW  yCIYyTd B
AIEKTPOHHON (opMe YyKa3bIBaeTCsl Ha TOPSAOK UCIPABICHUS JIOMYHIEHHBIX
OTEYaTOK W OIIMOOK B BBIAAHHBIX B PE3yjIbTaTe MPEIOCTABICHUS MYHUIIUITAIBHOM
YCIIYTH IOKYMEHTaX.

2.6. Onucanue Kaxaod aAMUHUCTPATUBHOW MPOLEIYpbl MpelycMaTpUBAET
HaJIM4ue:

a) OCHOBaHUH JUIsl Ha4YaJla aIMUHUCTPATUBHON MPOLETYPBIL;

0) conepkaHus KaXKIOTO aAJMUHUCTPATHUBHOTO JEHCTBUSA, BXOJSIIETO B
COCTaB aJMHUHUCTPATUBHON Mpoueayphl (BKIOYas MPOJOJKUTEIBHOCTh U (WJIN)
MaKCUMaJIbHBIA CPOK €r0 BBIMOJHEHUS), CHOCOOOB (UKCAIIMM pPe3yJibTara
BBITIOJTHCHUS aIMUHUCTPATUBHOMN MPOIIEYPhI, B TOM YHUCJIE B dJICKTPOHHOU (HOpME;

B) CBEIECHUI O JIMLE, OTBETCTBEHHOM 3a IMPEAOCTaBJICHWE MYHULIUIIAIBHON
YCIIYTH, BBIIOJHAIOMIEM KAKJI0€ aIMUHUCTPATUBHOE JEHCTBUE, BXOSIIEE B COCTAB
aJMUHUCTPATUBHON  mpouenypsl. Eciaum  HOpMaTuBHBIE  TIPaBOBBIE  aKTHI,
pEryJupyIOle OTHOIIEHHWS, BO3HHUKAIOIIME B CBSA3M C MPEIOCTaBICHUEM
MYHUIIMTIAIBHONW YCIYTH, COJEpXkaT yKa3aHHe Ha KOHKPETHYIO JOJIKHOCTh, OHA
yKa3bIBAE€TCS B TEKCTE aIMUHUCTPATUBHOTO PETJIAMEHTA;

I) KpUTEpPUEB TMPUHATUS pElIeHUH (B clydyae HaJu4Msl allbTePHATUBBI
NPUHSITHUS PEIICHUN);

1) pe3yibTara aJMUHUCTPATHUBHON Mpoueaypbl. Pe3ynpTar BBINOJIHEHUS
aIMUHUCTPATUBHOM TIPOLIETYPHl MOXET COBIMAJNaTh C HOPUIAYECKUM (HAKTOM,
SIBJISTFOLLIUMCST OCHOBAaHMEM  JJIi  Hayaja  BbINOJIHEHUS cieayoomnei
aJIMUHUCTPATUBHOMN MPOLIEAYPHI.

2.7. Paspmen, xacawmouuiicas (opM  KOHTpOJISI 3a MNPEIOCTaBICHUEM
MYHUILIMTAIBHON YCITYTH, IOJKEH COJIEPIKATh:

a) TMOPSAOK OCYUIECTBICHHUS TEKYIIEro KOHTPOJS 3a COOJIIOJICHHEM H
WCIIOJTHEHUEM JIMIIaMH, OTBETCTBEHHBIMU 3a MPEAOCTABICHHWE MYHUIIMIATLHOMN
YCIIYTH, TOJOXKEHUN aIMUHHCTPATUBHOIO pErjaMEeHTa M HWHBIX HOPMAaTHUBHBIX
IPABOBBIX AaKTOB, PETYJHUPYIOUIUX OTHOIICHMS, BO3HUKAIOIIME B CBSI3H C
PEIOCTaBICHUEM MYHUITUNIAIBHON YCIIYTH, a TAK)KE MPUHATUEM UMHU PEIICHUI;

0) mopsiiok U (POPMBI KOHTPOJISI 32 TIOJIHOTOM M KA4€CTBOM IMPEOCTABJICHHUS
MYHULIMNAIBHOUN YCITyTH;

B)  OTBETCTBEHHOCTb  JIMI,  OTBETCTBEHHBIX 33  MPEJIOCTABIICHHUE
MYHMIIMIIAJIBHONW YCIIyTH, 3a pelleHus: u AeicTBus (Oe3aeilcTBue), MpUHUMaeMble
(OCylIECTBIISIEMBIE) UMU B X0J1€ MPEIOCTABICHUS MyHULIUTTAIIBHON YCITYTH;

I) HCYUEpINbIBAIOLIMNA TMEepEeYeHb HOPMATHUBHBIX TMPABOBBIX aKTOB, B
COOTBETCTBUM C KOTOPBIMH MOXET OCYIIECTBIATHCS KOHTPOJb CO CTOPOHBI
rpakJiaH, UX OObEIMHEHUN U OpraHu3alui 3a MPeJOCTABICHUEM MYHUIIMNATbHON
YCIIyTH.

2.8. B pazgene, kacaromemcsi J0cy/ieOHOro (BHECYAeOHOro) Mopsiaka
oOxalloBaHMsI  pelieHu W JelcTBui  (Oe37eicTBHs) OpraHa  MECTHOTO
caMOyIIpaBJIeHUS, IPEI0CTABIISIOIIETO MYHUIUTIATBHYIO yCIIyTY,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpPa, a TakkKe MX JOHKHOCTHBIX JIUI[ JIMOO
MYHUITUTIATBHBIX CITYXaINX, PpAOOTHUKOB, YKa3bIBAIOTCS:



a) wHpOpMaNHs I 3aWHTEPECOBAHHBIX JIHMI] 00 WX TpaBe Ha JOCYy/eOHOE
(BHECYynmeOHOE) oOkamoBaHue JedcTBuid (Oe3neiicTBusa) W (WIM) PEIICHHA,
MPUHATHIX (OCYIIECTBICHHBIX) B XO/€ MPEIO0CTABICHHS] MYHUIIUITAILHON YCITyTH;

0) opraHbl MECTHOTO CaMOYIIPABJICHUS, MHOTOQYHKIIMOHAIBHBIC IIEHTPBI, UX
JOJKHOCTHBIC JIMIA, KOTOPHIM MOXET OBITh HampaBlIeHa »)ajno0a 3asBUTENS B
nocyieOHOM (BHECY1€OHOM) TTOPSIIKE;

B) cmocoObl WHGOPMHPOBAHUS 3asBHTENICH O TIOpSAJIKE TOJa4d |
pPaccMOTpEHHUs Kajao0bl, B TOM YHUCIIE C UCIIOJIb30BaHWEM PernoHanbHOro nopraa;

I) MepeyeHb HOPMATUBHBIX TMPABOBBIX aKTOB, PETYJUPYIOMIMX MOPSIOK
nocynedHoro (BHeCy1eOHOT0) 00KaJIOBaHUSI PEIICHUN W JIeUCTBUN (Oe31ericTBuS)
opraHa MECTHOTO CaMOYTpAaBIICHUS, MHOTO(QYHKIIMOHATBLHOTO IIEHTpa, UX
JIOJIKHOCTHBIX JIHII.

B cnyuasx, ecnm 3akoHonmarensCcTBOM Poccuiickoint denepannu yCTaHOBIIEH
MHOU TOpsIAOK (Tmpolieypa) MojJjadyd U pacCMOTPEHUS Kano0, B pa3feie JOTKHBI
COJZIEPKAThCs CIIETYIOLIUE TOIPa3AEbL:

uHGOpMAITUS JJI 3aBUTEIIS O €T0 MPaBe MOAaTh K00y,

peIMET KanoObl;

OpraHbl MECTHOTO CaMOYIIpaBJICHUS, MHOTO(QYHKIIMOHAIBHBIC ICHTPHI, WX
JOJKHOCTHBIE JIMIIA, KOTOPBIM MOXET OBITh HaIlpaBJICHA JKajao00a;

MOPSAJIOK MOJa4U U PACCMOTPEHUS KaI00bI;

CPOKH pacCMOTPEHUS KaI00bL;

pe3yibTaT pacCCMOTPEHUS KaIOObI;

NOpAIOK  MHGOPMUPOBAHUS 3asABHUTENI O pe3yjbTaTaX pPacCMOTPEHUS
’KaJIOOBI;

MOPSIOK 00KaIOBAHUS PEIICHHUSI 110 KAI00€;

MIPaBO 3asABUTENS HA MOTy4YeHUE MHGOPMAIMK U JOKYMEHTOB, HEOOXOIUMBIX
111 000CHOBAaHUSA U PACCMOTPEHUS KaoOBbI;

Croco0bl HHPOPMUPOBAHUS 3aSIBUTEIICH O TOPSIKE MOJAYH M PACCMOTPECHUS
KaJNOOBI.

OcoO€HHOCTH MOJa4M W PACCMOTPEHUS KaOO Ha peleHuss U JeHCTBUS
(6e3nelicTBE) OpPraHOB MECTHOTO CaMOYIpPaBICHUS W WX JIOJDKHOCTHBIX JIMII,
MYHUIIMTAIBHBIX CIYXKalllX, a TaKKe Ha penieHuss u jaectBust (Oe3nericTBHe)
MHOTO(YHKIIMOHATIBHOTO IEHTpa, PaOOTHUKOB MHOTO(PYHKIIMOHAIBHOTO IIEHTpa
YCTaHABJIMBAIOTCSI MYHUIIUITAIbHBIMU TIPABOBBIMH aKTaMHU.

I11. Pa3paboTka u yrBep:KIeHHue MPOEKTa A/IMUHUCTPATUBHOIO
periiameHTa. BHeceHre U3MeHEHMH B aIMUHUCTPATUBHBIN perjiaMeHT

3.1. Pa3paboTtka IIPOEKTOB aIMUHHACTPATUBHBIX PETIAMEHTOB
OCYULIECTBJISIETCS. OPraHAMM MECTHOI'O CaMOyIpaBieHUs B TedeHue 45 padoumx
IHEH 1ocie O(UIMAIbHOrO OIyOJIMKOBAaHUS HOPMATUBHBIX IIPABOBBIX aKTOB,
ONPENENSIONMX MOPSIOK MPEIOCTAaBIECHUSI COOTBETCTBYIOIIUX MYHUIIUIAIbHBIX
YCIIyT.

3.2. Opran MECTHOTO  caMOyIpaBjeHUss B  Xolae  pa3paboTKu
aJMUHHUCTPATUBHOIO  pErjaMeHTa  OCYLIECTBISIET  CIAeAyILIue  ACHCTBUS
(MeporpusiTus):

a) pa3MmemiaeT Ha O(UIMATBLHOM caliTe MpPOEKT aJMHUHUCTPATUBHOIO



periiaMeHTa, 3a HCKJIIOYEHHUEM IMPOEKTOB aJMUHUCTPATUBHBIX PETJIAMEHTOB WU
OTHENbHBIX  MX  TOJOXKEHWH,  COoJepKalluX  CBEACHUS,  COCTABJISIOIINE
roCyJIapCTBEHHYIO TaliHy, WU CBEJICHUS KOH(PUACHIIMATBLHOIO XapaKkTepa, a Takxke
MHPOpMAIIMIO O CpPOKE TMPOBEICHUS HE3aBUCUMOWM OKCIEPTU3bl MPOEKTa
aJMUHHUCTPATUBHOTO perjiaMeHTa (Jajgee - He3aBUCHMAasi SKCIEpPTU3a), MOPsIKe
HaIpaBJICHUS 3aKIIOUECHUM MO pe3yJibTaTaM MPOBEACHUS HE3aBUCUMOM IKCIIEPTU3BI.

C nmatel pa3MmenieHuss Ha O(PUIIMATLHOM CalTe MPOEKT aIMUHHUCTPATHBHOIO
perjlaMeHTa JOJIKEH OBbITh JOCTYIICH ISl BCEOOIero 03HAKOMIICHHS M HaPaBJICHUS
3aKJIFOYCHUM.

HesaBucumas  skcmepTuza  MOXKET  MPOBOAUTHCS — (PU3MYECKUMU U
IOPUUYECKUMU JIMIIAMHU B WHUIIMATUBHOM TIOPAJIKE 32 CYET COOCTBEHHBIX CPEJICTB.
He3aBucumas skcriepTi3a He MOXKET IPOBOAUTHCS (PU3UUECKUMH U FOPUIAYECKUMHU
JTUIAMHU, TPUHUMABIIMMH Yy4YacTHe B pPa3pabOTKe MPOEKTa aJMUHUCTPATHBHOTO
peryiaMeHTa, a TaKKe OPraHu3alUsIMU, HAXOSAIIMMHUCS B BEJIEHUHU OpraHa MECTHOTO
caMOyTpaBJIeHUs, ABJISIONIETOCS pPa3pabOTYMKOM aIMUHUCTPATUBHOTO PErIaMEeHTa.

CpoOK, OTBEACHHBIN JJIsI MPOBEACHUS HE3aBUCHUMOWM JKCIIEPTHU3bI, HE MOXKET
OBITh MEHEE MITHAAIATH KaJeHJApHBIX JHEH CcO JHS pa3MEIEeHUs] MPOEeKTa
aIMUHUCTPATUBHOTO pPerjiaMeHTa Ha O(UIIMATILHOM CaTe;

0) paccMaTpuBaeT MOCTYMMBIIUE 3aKIIOUEHUS MO pe3yjbTaTaM IMPOBEICHUS
HE3aBUCHUMOM 3KCIIEPTU3bI HA MPOEKT AIMUHUCTPATUBHOTO PETIAMEHTA.

Opran MECTHOI'O camOyIpaBJieHHUs 00s13aH PacCMOTPETh BCE IMOCTYMHUBIIUE
3aKJIFOUYCHHS B T€UEHHUE MATHAAATH KAJICHIAPHBIX JHEN CO JTHS OKOHYAHUS CPOKa,
OTBEJEHHOIO0 i1 MPOBEACHUS HE3aBUCUMOM SKCHEPTU3bl, U Pa3MECTUTh
uHpopmaruio 00 ydere (OTKIOHEHHH) MOCTYMUBIIUX 3aMEUaHUN W MPEITIOKCHHM
Ha O()UIMATBHOM CaiTe;

B) B Cpok He mozgHee 90 KaleHAapHBIX AHEW Mocie mocjie OQUIUATBHOTO
onyOJMKOBaHUS HOPMATUBHBIX TMPABOBBIX aKTOB, OMPEACISIOMINX TMOPSI0K
MPEOCTABICHUS COOTBETCTBYIOIIMX MYHUIMIAIBHBIX YCIYT, HANPABISET MPOEKT
aIMUHUCTPATUBHOTO  pErjlaMeHTa Ha TMPOBEJACHUE OKCIEPTU3bl  MPOEKTOB
aIMUHUCTPATUBHBIX PETJIAMEHTOB, OCYIIECTBISIEMOM B TMOPSIKE, OMPEACICHHOM
HOPMAaTUBHBIM MMPABOBBIM aKTOM MYHHUIIMTIAIHLHOTO 00pa30BaHUsI.

3.3. IIpoeKkT agMUHHCTPATHUBHOIO pErJaMEHTa MOMJICKUT YTBEPKICHUIO
HOPMAaTUBHBIM MPABOBBIM aKTOM OpraHa MECTHOIO CaMOYINpaBJICHUS, K
KOMIIETEHIIMA KOTOPOTO OTHOCHUTCSI MPEAOCTABICHUE MYHULMNAIBHOW YCIyTH, B
cpok He mo3gHee 10 pabGoumx AHEH CO JIHS  COIJIACOBAaHUS  BCEMH
3aMHTEPECOBAHHBIMH OPTraHaMH, C KOTOPBIMU MPOEKT MOJICKUT COTJIACOBAHUIO (B
cilydae HEOOXOIUMOCTH JJAaHHOTO COTJIACOBAHMS), YCTAHOBJICHHOTO HOPMATUBHBIMH
MPaBOBBIMH aKTaMH OpraHa MECTHOT'O CaMOYTNPABJICHUSI.

3.4. Ilopanok U CpOK BCTYIUIEHHS B CHJIy AJIMUHUCTPATUBHOIO PErJIaMEHTa
ONPENEIAIOTCS HOPMATUBHBIM MPABOBBIM AKTOM O €r0 YTBEPXKJIECHUU C YYETOM
TpeOOBaHMI JCHCTBYIOIIETO 3aKOHOJATEIhCTBA, B TOM YHCIE CTaTbu 83
bromxernoro koxekca Poccurickont @enepaunu.

3.5. Opran MeCTHOTO CaMOyIpaBJE€HUS B TPEXJHEBHBIH CpPOK C JaThl
YTBEPKIAECHUSA aJIMUHHUCTPATUBHOIO periiaMeHTa pa3meniaeT TEKCT
aIMUHHUCTPATUBHOTO pErjlaMeéHTa MW HOPMAaTUBHBIA IIPAaBOBOM aKT O €ro
YTBEP)KJICHUH Ha OQUIMAIBLHOM CaiiTeé W B  MeCTax MPEeJOCTABICHHUS
MYHULIMIAIBHON YCITyTH.



3.6. OTBETCTBEHHOCTh 3a KAayeCTBO IMOJATOTOBKM aJIMHHUCTPATUBHOIO
perjiaMeHTa, MOJHOTY U COOJII0JIEHUE CPOKOB COTJIACOBAHMS C 3aMHTEPECOBAHHBIMU
OpraHamMM MECTHOTO CaMOYIIPAaBJIEHHsI HECET OpraH MECTHOTO CaMOYIIPaBIICHMS,
ABJISIFOLIMICS pa3pabOTUMKOM NPOEKTA aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.7. BHecenMe  W3MEHEHMH B  AJIMUHUCTPATUBHBIE  PETJIAMEHTHI
OCYILIECTBIISIETCSA:

a) B cCilyuyae HM3MEHEHHUs 3akoHojarenbcTBa Poccuiickori denepanuu u
Bonoroackoit o0nacTu, peryiaupyromero OTHOIICHHUS, BO3HHMKAIOIIME B CBSI3U C
IPEAOCTABIEHUEM MYHHUIIMNIATBHOMN YCIIyTH;

0) 1o NpeUI0KEHUSIM YIIOJIHOMOUYEHHOTO OpraHa Ha IIPOBEJECHUE SKCIEPTU3bI
IIPOEKTOB aJMUHUCTPATUBHBIX PEIVIAMEHTOB, OCHOBAHHBIX Ha pe3yJIbTaTax aHAJIA3a
IIPAKTUKH NIPUMEHEHUS aIMUHUCTPATUBHBIX PETIIAMEHTOB;

B) [0 MHULIMATUBE OPraHa MECTHOT'O CaMOYIIPABJIEHUS B LIEJIAX [IPUBEICHUS B
COOTBETCTBHE C JEHMCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickon denepanuu u
Bonoroackoil 001acTi; Ha OCHOBaHUM MPEANHCAHUI TOCYJAAPCTBEHHBIX OpPraHOB,
OCYUIECTBISIOIUX (YHKIMH N0 KOHTPOJIO, HAA30py; MO pe3yJibTaTaM MNpPaKTHUKU
MPUMEHEHUSI AJIMUHHUCTPATUBHBIX PErJaMEHTOB, OOpalIeHUsIM (PU3HYECKUX H
FOPUTUYECKUX JINLI.

3.8. BHecenume  HU3MEHEHMH B  AJIMUHUCTPATUBHBIE  PETJIAMEHTHI
OCYUIECTBIISICTCS. B MOPSAKE, MPEIyCMOTPEHHOM IS pa3pabOTKU U yTBEPKICHUS
aIMUHHUCTPATUBHBIX  PETJAMEHTOB,  YTBEPKIAEHHBIM  OpPraHOM  MECTHOIO
CaMOYIIPABJICHUS.

IIpy BHECEHNM U3MEHEHUN B aJIMUHUCTPATUBHBIC PETIIAMEHTBI HA OCHOBAaHUU
NOpEINUCaHNil TOCYNapCTBEHHBIX OPraHOB, OCYLIECTBIAIOMUX (YHKIUU IO
KOHTPOJIIO, HAJI30py, NEUCTBHS (MEPONPUATHS), NPEITyCMOTPEHHbIE NOAIYHKTAMHU
«a» - «6» myHkTa 3.2 Hacrosmero [lopsinka, HE COBEpITAIOTCA.



