R

AIMUHUCTPAIIUA TOTEMCKOI'O MYHULIUITAJIBHOI'O OKPYTA

IHOCTAHOBJ/IEHHE

Ot 13.04.2023 Ne 449

r. TorbMa

OO0 yTBEepX ACHUN aIMUHUCTPATUBHOTO
peraMeHTa npeioCTaBIeHUsI MyHULIMTIATbHON
YCIIYTH IO IEPEBOAY KUIIOTO TOMEIIEHUS

B HEXKHWJIOE MTOMENIEHNUE U HEKHUIIOTO NTOMEUIEHUS
B JKUJIOE€ TTOMENICHUE

B cootBerctBUM ¢ ®deaepanbubiM 3akoHOM OT 27 utonst 2010 roga Ne 210-D3
«O0 opraHuMzanuu MPEeAOCTABICHUS TOCYIAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYI»,
NOCTAHOBJIEHHEM aJMUHUCTpanuu ToreMckoro MyHHUIUINAIbHOrO OkKpyra ot 03
depans 2023 roma Ne 76 «OO0 yTBepKIIeHUU TOPsSAKA Pa3pabOTKU U YTBEPKIACHUS
aIMUHHUCTPATUBHBIX  PENIAMEHTOB  MPEAOCTABICHUS  MYHULHUNAIBHBIX  YCIYT
aagmuHuctpanueit Toremckoro mynununaibHoro okpyra», IOCTAHOBJISAET:

1. YTBEepanUTH aMUHHACTPATUBHBIN perIaMeHT [IPENOCTAaBICHUS
MYHULIMAIBHOMN YCIIYTH IO IIEPEBOAY JKWIIOTO IMOMELIEHNS B HEKUIIOE ITIOMENIEHNE U
HEKUJIOTO TOMENICHUS B KUJIOE MTOMENIeHUe (TIpUIaraeTes).

2. IIpu3HaTe yTpaTUBUIUM CUJIy MOCTAaHOBJIEHUE aIMHUHHUCTpAUU TOTEMCKOTO
MyHUIUnaibHoro paiiona ot 18.03.2022 Ne 249 «O6  yTBepkACHUH
aIMUHHACTPATUBHOIO PEITIaMEHTA NPENOCTABIECHUS MYHULMIAIBHOW YCIYTH IO IO
[IEPEBOY XKUJIOTO IOMEILEHHS B HEXWIOE NOMEIIECHHE M HEXKWIOIO IOMEUICHUS B
KWIOE NTOMEILCHHE.

3. Hacrosiiee nocCTaHOBIEHHWE BCTyHNAeT B CHIIYy IOCJIE€ OQHUIMAIBHOTO
ONyOJIMKOBAaHUS B NPWIOKEHHMH B razere «ToTeMcKue BeCTU» U MOIJIEKUT
pa3MeIIeHNI0 Ha OpHUIHaTbHOM caiiTe ToOTeMCKOro MyHHMIIUIIAIbHOTO OKPYTa.

I'maBa ToreMCKOro MyHMIIMIATLHOTO OKPYTa C.JIL. Cenanun



YTBEPXJIEH

MIOCTAHOBJICHUEM aIMUHUCTPAITUU
ToTeMCKOTO MYHHUITUTIAIIBHOTO OKPYyTa
ot 13.04.2023 Ne 449

(mpuioxeHue)

AJIMHUHUCTPATUBHBIN PETIAMEHT MPEAOCTABICHUS MYHHUIIMNIATBHON yCIIyT U
I10 TIEPEBOLY JKHWJIOTO TOMEIIECHUS B HEXKUIIOE IIOMEIIEHUE U HEKUIIOTO TIOMEILCHUS B
YKHAJIOE TIOMEIEHNE

[. O0ume mooxKeEHUA

1.1.  AZMMHUCTpPAaTHBHBIM pPETJIIAMEHT IPENOCTABICHUS MYHULHNIAIBHON
YCIYTH MO TEPEeBOAY KUJIOTO MOMEIICHHS B HEXKUJIOE€ MOMEIIEHHE M HEXHUJIOro
MOMEILIEHUS] B JKUJIOE€ TOMELIEHUE (J1ajee COOTBETCTBEHHO — aJIMUHHMCTPATHUBHBIN
perjiaMeHT, MYHMIMIAJbHAs yCiIyra) YyCTaHaBIMBAaeT TMOPSIOK M CTaHJapT
IPEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH.

MyHunmnaibHas yciyra BKIKOYaeT:

IPUHATHE PEIIECHUS O NEPEBOJIE KUIOTO MOMEIIEHUS B HEKHUIIOE TIOMEILEHNE
WJIM HEKUJIOTO MOMEIIECHHUS B )KUJIO€ TIOMEIIeHHE UM 00 OTKa3e B MEPEBOJIE KHUIIOTO
MTOMEIIECHHS B HEXXWIIOE TIOMEIIEHUE U HEXUIIOTO IIOMELIEHUS B AKUJIO€ TOMEIICHHUE;

OPUHATHE aKTa MPUEMOYHOM KOMHUCCHH, HOATBEPKIAIOLIErO 3aBEPILICHUE
NepeyCTPOCTBa, U (MJIN) MEepEIIaHUPOBKY, U (MJIM) UHBIX padoT.

1.2. 3agBuTensiMu IpU NMPEIOCTABICHUM MYHULMNAIBHOW YCIYTH SIBIISIOTCS
¢u3nuecKkue M IOPUAMYECKUE JIMLA, SBISIOIMEcs COOCTBEHHHKAMU SKHIIOTO
(He)XUJIOTO) TOMEIIEeHUs (32 MCKIIOYEHUEM TOCYJAPCTBEHHBIX OPraHOB M HX
TEPPUTOPHAIBHBIX OPTraHOB, OPTAaHOB T'OCYAAPCTBEHHBIX BHEOIOMKETHBIX (DOHIOB U
UX TEPPUTOPUATBHBIX OPraHoB, OPraHOB MECTHOI'O CaMOYMpAaBJICHHS), JTUOO HX
YIOJHOMOYEHHBIE MPEJICTABUTENH (J1aiee — 3asIBUTEIIN ).

1.3. MyHuIMnanpHy0 yCIyry IpeIoCTaBiIseT aJAMUHHUCTpanus ToTeMcKoro
MyHUIIUTIATBHOTO OKpyra Bomorojackoit obmactu ( gaiee — YIIOJIHOMOYEHHBIN
opras).

Mecro HaxoxaeHus, rpaduk pabOThl, CHpPaBOYHBIE TEIEPOHBI, aapec
AJIIEKTPOHHOM TOYTH YTIOJIHOMOYeHHOTO oprana, M®II, a Takxe dhopmbr 0OpaTHOH
CBS3M pa3MEILAIOTCS HA CTpPaHUIE YIOJIHOMOYEHHOrO OpraHa Ha O(UIMaIbHOM
caiite YIOJIJHOMOYEHHOIO oprasa, Ha [lopTasie rocy1apcTBEHHBIX U MyHULIMIIAJIbHBIX
yeayr (dbyukiuit) Bonoroackoii o6nacTu.

Anpec opuIMaTbHOTO caiira Y0JIHOMOYEHHOTO oprasa:
https://35totemskij.gosuslugi.ru

Anpec  denepanbHONM  TOCyAapCTBEHHOW  MH(POPMALMOHHON  CHUCTEMBI
<<EnuHbI TOpTad TOCYAAPCTBEHHBIX M MYHHUIMNAIBHBIX YyCIyr (yHKimii)>>
(nanee - Equnsiii moptain): B cetu MutepHet: https.gosuslugi.ru.

Anpec  rocymapcTBeHHOM — uHpopManuoHHOW — cuctembl — <<[loptan
rOCy/apCTBEHHBIX M MYHHULHUIAIBHBIX YCIyr (¢pyHkiuil) Bomoroxackoit obmactm>>
(manee— PernonanbHbiil mopTain): https://gosuslugi3s.ru



1.4. Cnocobbl momydeHus: uWHGOOpPMAIMU O TPaBWIAX MPEIOCTABICHUS
MYHULIMNAIBHOMN YCIIyTH:

JUYHO;

NOCPEJICTBOM TEJIE(POHHOMN CBA3U;

NIOCPEACTBOM AJIEKTPOHHOM IOYTHI,

IIOCPEACTBOM MOUYTOBOM CBA3H;

Ha WHQOPMAIIMOHHBIX CTEHJAX B TMOMENIECHUAX YTIOJHOMOYEHHOIO OpraHa,
MOLY;

Ha caitte B cetu «MHTEpHET»:!

Ha oUIMAIBHOM caiiTe YTIoJTHOMOYeHHOro oprana, M®II;

Ha EnqnHom noprane.

1.5. Tlopsimox uHGOPMHUPOBAHUS O TIPEIOCTABICHUU MYHHUITUTIAIBHON YCIIyTH.

1.5.1. HWnudopmupoBaHue o0 NPEIOCTABICHUN MYHUIUIAIBHON YCIyTH
OCYILECTBIISIETCS I10 CIEAYIOIIMM BOIIPOCAM:

MECTO HAaXOXJCHUA  YTNOJIHOMOYEHHOrO OpraHa, €ro CTPYKTYpPHBIX
nojapasnaeneHui (npu Hanuuun), MOILI;

JOJDKHOCTHBIE JIMI]A W MYHHUUUIIAIBHBIE CIIyXKalhe YTOJHOMOYEHHOTO
OpraHa, YIOJHOMOYEHHBIE MPEAOCTABIATh MYHUIMNAIBHYIO YCIYTy W HOMEpa
KOHTaKTHBIX TeJIe()OHOB;

rpaduk paboThl YOJIHOMOYEHHOTO oprana, M®I{;

anpec caira B cetu «HTepHeT» Y1oaHomoyeHHoro oprana, MOLI;

aJIpec JEKTPOHHOU MOYTHI Y MOJJHOMOYEHHOTr0 oprana, MOI1;

HOpPMaTUBHBIE  MPABOBbIE  aKThl IO  BONpOCaM  MPENOCTaBJICHUS
MYHULIMNAIBHON yCIIyTH, B TOM YHCJIE€, HACTOSIIIUN aJIMUHUCTPATUBHBIA PETJIaMEHT
(HauMeHOBaHUE, HOMEP, 1aTa MPUHITUS HOPMATUBHOTO TPABOBOIO AKTA);

XO/J1 PEIOCTABICHUS] MyHUIUIIAILHON YCIIYTH;

aIMUHHUCTPATUBHBIE IPOLIEAYPHI MPEIOCTABICHUS MyHUIIUTTAIIBHON YCITYTH;

CPOK MPENOCTABICHUS MYHUIUMITAIIbHON YCIYTH;

nopsiIoK U (OPMbI KOHTPOJIS 32 IPEAOCTABICHUEM MYHUIIUTIATBLHON YCIIyTH;

OCHOBAHUA JIJI1 OTKAa3a B MPEIOCTABICHUN MYHUIUIIAIIBHON YCIIYTH;

OCYIeOHBIA U CyJeOHBIN TOpsIIOK oOKalloBaHMs AeHCTBHUM (Oe3aeiCcTBHS)
JOJDKHOCTHBIX JIMI] W MYHMIIUNAIBHBIX CIIYXKalllUX YTOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHBIX 3a NPEAOCTABICHUE MYHULMMNAIBHON YCIYI'HM, a TakK€ PELICHUM,
OPUHATBHIX B XOJI€ MPEJOCTABICHNUS] MyHUIIUIIAIbHOW YCIYTH.

uHas uHboOpMmanus O JICSITENIBHOCTH  YTOJHOMOYEHHOIO OpraHa, B
cootBeTcTBUM ¢ DenepanpabiM 3akoHOM 0T 9 deBpans 2009 roma Ne 8-D3 «O6
oOecrieuyeHnu OCTyIa K nH(popMaIum o AesTeIbHOCTH TOCYIapCTBEHHBIX OPTaHOB U
OpraHOB MECTHOTO CaMOYIIPaBICHUS.

1.5.2. NudopmupoBanue (KOHCYIBTUPOBAHUE) OCYIIECTBIISIETCA
crenuanucTaMu  YmnoiaHomoueHHoro opraHa (M®I[), oTBeTCTBEeHHBIMH 32
uH(pOpMUpOBaHKME, TpPU OOpalleHuu 3asBuUTENed 3a WHGPOpMAIMEl JUYHO, IO
TenedoHy, MOCPEICTBOM MOUTHI WJIA 3EKTPOHHOM MOYTHI.

NudopmupoBaHue mpoBOJAUTCS HA PYCCKOM SI3bIKE B (pOpME MHAUBUTYATEHOTO
U yOJIMYHOTO HH(POPMUPOBAHUSI.



1.5.3. HWuauBuayanbHOE YCTHOE HMH(POPMHUPOBAHUE  OCYIIECTBISETCS
JOJDKHOCTHBIMHU JIMIIAMH, OTBETCTBEHHBIMHU 332 MH(OpMHpOBaHHE, NMPU OOpalieHuu
3asgBUTENCH 3a HHPOPMAIMEH TUYHO WK IO TelIe(oHy.

Crneumnanuct, OTBETCTBEHHBI 3a WH(OPMUPOBAHHE, MPUHUMAET BCE
HEOOXOAMMbIE MEpPBI JJIs MPEIOCTaBICHUS MOJHOTO M ONEPAaTUBHOIO OTBETA HA
MOCTaBJICHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBICYEHUEM JAPYTUX COTPYAHHUKOB.

B cnyuae ecnu 11 moAroToBKH oTBeTa TpeOyercs Oosee MpoI0JKUTEIBLHOE
BpeMsi,  CIELUHUAJIUCT, OTBETCTBEHHBbIM 3a  WH(OpPMUpOBaHME, Mpeiaraet
3aMHTEPECOBAHHBIM JIMLIAM TI€PE3BOHUTH B OIPEJEICHHBIN J€Hb U B OIPENEICHHOE
BpeMsl, HO He no3aHee 3 pabouux gHEH co qHs oOpamieHus. K Ha3HaueHHOMY CpOKY
JOJDKEH OBbITh IOATOTOBJIEH OTBET IO BOMNpOcaM 3asBHUTENEH, B clilydae
HEOOXOJMMOCTH OTBET TOTOBUTCS NMPHU B3aUMOJCHCTBUU C JTOJKHOCTHBIMM JIMLIAMU
CTPYKTYPHBIX MOJpAa3JE€NCHUl OpPraHoB M OpraHh3aluil, y4acTBYIOUIMX B
[IPEIOCTABIEHUN MYHULIUNAIBHON yCIIyTH.

B cnyuae ecnu mpegocraBieHre HHPOpPMAIMK, HEOOXOAUMOMN 3asgBUTEIIO, HE
MIPEICTABIISIETCS BO3MOKHBIM OCPEJCTBOM TenedoHa, COTPYIHHK
VYnonnomouennoro oprana/ M®II, npunsBmmMii TenedOHHBIM 3BOHOK, Pa3bsCHSAET
3asIBUTENIO MPaBO OOpPATUTHCA C MUCBMEHHBIM OOpallleHHEM B YIIOJIHOMOYEHHBIN
opraH u TpeOboBaHUs K 0pOPMIICHUIO OOpaIlleHUsI.

IIpu orBere Ha TenedOHHbIE 3BOHKM CIEIUAIMCT, OTBETCTBEHHBIM 3a
UHPOPMUPOBAaHUE, IODKEH Ha3BaTh (PAMMIMIO, KM, OTYECTBO, 3aHHMAEMYHO
JODKHOCTh M HAMMEHOBAaHUE CTPYKTYPHOTO MOApa3jieieHus (IpU HATUYUN)
YIIOJIHOMOUYEHHOTO OpraHa.

YctHOe uH(OpMHpOBaHHE JOKHO MPOBOAUTHCA C YYETOM TpeOOoBaHUM
ouLHMaTBEHO-JEI0BOr0 CTHIIA peur. Bo Bpems pa3roBopa HEOOXOAMMO MPOU3HOCUTH
CJIOBA YETKO, N30eraTh «napauieJbHbIX Pa3srOBOPOBY C OKPY KAIOLUIMMHU JIIOJIbMU U HE
IIpEePBIBATh Pa3roBOp M0 NPUYMHE IMOCTYIUICHHS 3BOHKA HA Ipyroi annapar. B koHue
MH()OPMUPOBAHMS CHEUMUATKNCT, OTBETCTBEHHBIA 3a WH()OPMHUPOBAHHE, JIOJKEH
KpPaTKO MOJBECTH MUTOTH U MEPEUYUCIUTh MEPBI, KOTOPbIE HEOOXOAUMO HNPHUHATH (KTO
MMEHHO, KOTJIa M YTO JIOJKEH CJIeIaTh).

1.5.4. lnpuBuayaabHOE NMUCBMEHHOE WH(OPMHUPOBAHHME OCYIIECTBISIETCS B
BU/JIE MMCbMEHHOI'0 OTBETAa Ha 0OpaleHUEe 3aMHTEPECOBAHHOIO JIMIIA B COOTBETCTBUU
C 3aKOHOJATEJIbCTBOM O MOPSAJKE PACCMOTPEHHUsI 00OpallleHnH TpaXk/iaH.

OtBeTr Ha oOpalleHHe NPEJOCTaBIseTCS B IMPOCTOM, UYETKOM ¢opme cC
yKazaHueM (aMuiIuM, HWMEHH, OT4ecTBa, HoMepa TenedoHa HCIOJIHUTEINS,
MIO/NHCHIBACTCS PYKOBOJIHTENEM YTIOJIHOMOYEHHOTO OpraHa M HalpaBisieTcs
CHI0c000M, MO3BOJISIOUINM MOATBEPAUTH (PAKT U JaTy HAIPaBICHUSI.

1.5.5. IlybnuyHoe yctHOEe WHGOPMHUPOBAHUE OCYIIECTBISIETCS MOCPEACTBOM
MPUBJICYCHHSI CPEACTB MacCOBOM MH(OpMaIK — pajauo, TeleBUAeHUs. BricTyuienus
JOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 HHPOPMHUPOBAHUE, IO PAJHO U TEIECBUACHHUIO
COIJIaCOBBIBAIOTCS C PYKOBOJUTENEM Y IOJTHOMOYEHHOI'O OpraHa.

1.5.6. Ily6nuuHoe mnUCbMEHHOE WH()OPMHUPOBAHHME OCYIIECTBISIETCS MYTEM
nyoauKanuy  UHMOPMALMOHHBIX MaTEpHAIOB O IMpaBWiax MpeaoCTaBICHUs
MYHUIIMTAIBHONW YCIYyTH, a TaKXKE HACTOSALIEr0 aJMUHUCTPATUBHOTO pErjlaMeHTa U
MYHHULIMINIATBHOTO IPABOBOI0 aKTa 00 €ro YTBEP)KICHUU:



B CpeJICTBaX MaccoBO nH(MOpMAINH;

Ha opUIMaTbHOM caiTe B ceTu IHTepHeT;

Ha EnuHom noprane;

Ha MH(GOPMALIMOHHBIX CTEHJIaX Y TIOJHOMOYEHHOTo opraHa, M®II.

II. CtanpapT npenocTaBiIeHUsI MyHULIMIAIBHON YCIIyTH

2.1. HaumeHOBaHME MYHUIIMITAILHON YCIYTH

[lepeBon KUJIOTO TOMEUIEHHWS B HEXWIOE IIOMEIIEHHUS W HEXHWIOrO
MOMEIIIEHUS B )KIJIOE TIOMEIeH e (Jaiee — MepeBo/] OMEILECHUS ).

2.2. HauMeHOBaHUE OpraHa MECTHOTO CaMOYIPABIICHHUS, MPEIOCTABIISIOLIETO
MYHULIUNAIBHYIO YCIYTy

2.2.1. MyHununanbpHas yciyra npeioCTaBIIsIeTCS:

agMuHHUCTpanell ToTeMCKOro MyHUIMNAIBHOTO OKpyra. CTpyKTypHBIM
MOJPA3ACICHUEM  AJIMUHHUCTpauMu  TOTEMCKOrO0  MYHULMNAIBHOTO  OKpYTa,
OCYIIECTBIISIIOIINM JIESITEABHOCTh IO MNPEAOCTABICHUIO MYHHIUIIAIBHOM YCIIYTH,
SABJISIETCS OTAET apXUTEKTYPbl U TPAJOCTPOUTEIBCTBA AJIMUHUCTPALIUHA OKPYTA.

M®II no MecTy >XKHUTEJIbCTBA 3asIBUTEJISI - B 4acTH mpuemMa U (WIM) BbLIAUU
JOKYMEHTOB Ha MPEAOCTABICHNE MYHUIIUNIAIBHON YCIYTH.

2.2.2. He nomyckaercs TpebOBaTh OT 3asBUTENS (MPEICTABUTENS 3asiBUTEIS)
OCYUIECTBJICHUSI JEUCTBUI, B TOM UHCJIE COIJIACOBAHMM, HEOOXOAMMBIX JIJIst
MOJy4EeHHs] MYHULIUIIAJILHON YCIYTH M CBSI3aHHBIX C OOpallleHHeM B UHbBIE OPTaHbl U
OpraHu3ally, HE MPEyCMOTPEHHBIX HACTOSIINM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynbTaT NpenoCcTaBieHUs MyHULIIUIAIBHON YCITyTH

Pe3ynbTaTom npenocTaBieHus MyHUIIMIATBHON YCIIYTH SIBIISIEOTCA:

pEILICHUE O NEPEBOJIE TOMELICHUS;

perieHne 00 0TKa3e B MEPEBOC MOMEIICHUS;

aKT MPUEMOYHON KOMUCCHH, ITOATBEPKAAIOIINI 3aBEPIICHUE MEPEYCTPONCTBA,
1 (WIKM) NeperuIiaHupPOBKY, U (MJIN) UHBIX padoT;

2.4. Cpok npeocTaBICHUS] MyHULIANIAIBHON YCIYyTH

2.4.1. Pemiennie o mepeBojie Wik 00 OTKaze B MEPEBOJAC MOMEIIECHUS JOJKHO
OBITh TPHUHATO B CPOK HE TMPEBBIMIAIONIMN 45 KaleHIapHbIX JHEH CcO JHS
Npe/ICTaBleHUs B YIOJHOMOYEHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTbH 10
OPEACTAaBICHUIO KOTOPBIX B COOTBETCTBUM C HACTOSAIIMM aJMUHUCTPATUBHBIM
pErjiaMeHTOM BO3JIOKeHa Ha 3asButens (nubo co nus nepenaun MLl Takux
JOKYMEHTOB B Y TIOJIHOMOYEHHBIN OpraH).

Brpimaua  (HampaBiieHHME) — 3asBUTENI0  JOKYMEHTOB, IOJTBEPKIAIOIINX
MIPUHSTUE PEIICHUS O TIEPEBOJIC WK 00 OTKa3e B MEPEBOJIC MOMEIIECHUS — B TCUCHUE
Tpex paboumx AHEH CO AHS TMPUHITUS PEIICHUS O MEepeBojAe WU 00 OTKaze B
MEPEBOJIEC TOMEIICHUS.

YNOJHOMOUYEHHBI OpraH, OJHOBPEMEHHO C BBIJAYEH WM HAIpPaBICHUEM
3asBUTEIIIO PEIIeHUs 0 TiepeBoie (00 0TKa3e B MepeBO/ie) MOMEICHHUS HHPOPMUPYET
O MPUHATHUU YKA3aHHOTO PEIICHUS COOCTBEHHUKOB MOMEIICHUMN, MPUMBIKAIOIIUX K
MIOMEILIEHUIO, B OTHOIIEHUH KOTOPOTO MPUHATO YKA3aHHOE PELICHHUE.



2.4.2. TlonrotoBka akTa NPHUEMOYHOW KOMHUCCUU OCYIIECTBISIETCSA B TEUCHHE
30 xaJieHIapHBIX JTHEW CO JIHS MPEJICTABICHUS 3asBICHUS O MPUEMKE 3aBEPIICHHOTO
MepeyCcTPOCcTBa, W (MJU) TEpPEeIryIaHUPOBKU, M (WIM) HHBIX PadOT MPUEMOYHOM
KOMMCCHEN.

Beiaua  (HampaBieHue) —3asBUTENIO0  aKTa  MPUEMOYHOM  KOMUCCHH,
HalpaBJICHUE aKTa TMPUEMOYHOM KOMMCCUHU, TOATBEPKAAIONMIETO 3aBEPIICHUE
MepeyCcTpPocTBa U (WJIK) MEPEIUIAaHUPOBKY — B T€UEHHUE TpeX pabouyux THEH co THA
MOJAMUCAHUS aKTa IPUEMOYHON KOMUCCHH.

2.5. [IpaBOBBIE OCHOBAHMS JJIsI IPEIOCTABICHUS MyHULIUIAIBHON YCITyTH

[IpenocTaBieHre MyHHUIIMIIAIBHON YCIYTH OCYIIECTBISETCS B COOTBETCTBHH C:

KunumuaeiM kosekcom Poccutickoit denepannu ot 29 nexabps 2004 roga Ne
188-D3;

®denepanbHbiM 3aKk0HOM 0T 25 mioHs 2002 roga Ne 73-03 «O06 oOBekTax
KyJbTYpHOTO Haclienus (MaMsiTHUKaX HUCTOPUU M KYyJbTYpbl) HaposoB Poccuiickoi
Denepannny;

®enepanbHbiM 3ak0HOM OT 6 okTsa0ps 2003 roga Ne 131-d3 «OO6 oOmux
IIPUHLAINAX OPTaHU3aLMU MECTHOIO camoyImpasiieHus B Poccniickont @enepannny;

®enepanbHbIM 3aKkoHOM OT 27 utoiia 2010 roga Ne 210-d3 «O0 opranuzauuu
MIPE0CTaBIEHUS TOCYAAPCTBEHHBIX U MYHUITUIIAIBHBIX YCIIYT»;

®denepanbHbIM 3ak0HOM OT 24 HOs0ps 1995 roma Ne 181-D3 «O conmanbHOU
3aluUTe MHBAIIMAOB B Poccuiickoint Denepaunmny;

®enepanbubiM 3akoHOM OT 6 ampens 2011 roga Ne 63-D3 «O06 sneKkTpoHHOM
HOATUCHY;

noctaHoBineHueMm IIpaBurenbctBa Poccuiickoii ®denepaunun or 10 aBrycra
2005 roma Ne 502 «O6 ytBepxkaeHuu (HOpMBI yBEIOMIICHUS O TepeBoje (0TKasze B
MepeBO/IC) KUJIOTO (HEXKHUIIOTO) TTIOMEIIECHHUS B HEXKUIIOE (FKUJIOE) TIOMEIIICHUEY;

nocranoBieHuem [IpasurensctBa Poccuiickonn ®@enepanuu ot 28 anpensa 2005
roga Ne 266 «OO0 yTtBepkaeHUU (POpMBI 3asiBIEHUS O MEPEyCTPONCTBE M (WIIH)
MepeIIaHUPOBKE JKUJIOTO TOMENIeHUs U (OpMbI JOKYMEHTA, MOATBEPXKIAOLIETO
MPUHATHE PEUIEHUS] O COTJACOBAHUM MEPEeyCTpONCTBAa U (MJIM) MEPETIaHUPOBKU
KHUJIOTO TTIOMEIIEHUS;

nocraHoBieHueM [IpaBurensctBa Poccuiickoin @enepanunu ot 28 stuBaps 2006
roga Ne 47 «OO6 yrtBepxaeHuu I[lonoxkeHUss O MPU3HAHUM TOMELIECHUS KUJIbIM
NOMEUIEHUEM,  JKWIOr0  IOMEIIEHHUS  HENPUTOJHBIM  JJISI  IPOKHBAHUS,
MHOT'OKBAPTUPHOI'O JIOMa aBApUWHBIM W MOMJICKAIIUM CHOCY WJIM PEKOHCTPYKLUU,
CaJ0BOTO JOMa KWJIBIM JIOMOM U HUJIOTO JOMa CaJOBBIM JTOMOM);

- YcraBoM ToTemMcKkoro MyHUITUTIATBHOTO OKpyra Bomorosckoit o6nacTu;

- HACTOSIIIIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. UcuepnbiBatonuii mepeyeHb TOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH
C 3aKOHOJATENbHBIMU WJIM WHBIMM HOPMATUBHBIMU TMPABOBBIMU aKTaMu st
MPEOCTaBICHUS MyHUIIUIIAIbHONW YCITYTH, KOTOPbIE 3aIBUTENb JTOJDKEH IPEACTAaBUTD
CaMOCTOSITEIILHO

2.6.1. Jlna nmepeBoia MOMEIIECHUS 3asIBUTEIb MPEICTABIISIET (HAPaBJIsLeT):

1) 3asBiIeHHE O MEPEBOJIC MOMEIICHUS B HEXHWIOE MOMEIICHHUS U HEXUJIOTO
NOMEILIEHUSI B JKWJIOE TMOMEIeHUEe (Janee Takxke — 3asBJICHHE O TepeBoJie



MOMEIIEHUs, 3asBlieHne) nmo ¢opMme corjacHo npuioxeHutro Nel Kk HacroseMmy
aIMUHUCTPATUBHOMY PETIIAMEHTY.

3asBiieHUE 3aMOJHAETCS pa300pUYMBO, B MAIIWHOMHCHOM BHUJAE WIH OT PYKH.
3asiBleHHE ~ 3aBepsieTcs  MOMMUCHIO  3asiBUTENS  (€T0  YHOJHOMOYEHHOTO
MIPEICTABUTEIIS).

3asBiieHUE, 10 MPOCKOE 3asgBUTENS, MOXKET OBITh 3aMOJIHEHO CIICHUATHCTOM,
OTBETCTBEHHBIM 32 TPUEM JOKyMEHTOB, C TIOMOIIBbIO KOMITbIOTEpA WM OT pyKu. B
MIOCTICTHEM CITydae 3asiBUTEINb (€T0 YIMOJIHOMOYCHHBIN MPEICTaBUTENb) BIUCHIBACT B
3asiBJICHUE OT PYKH CBOM (PaMMIIMIO, UMSI, OTYECTBO (IMOJTHOCTHIO) U CTABUT MOIIHCH.

3asBieHUE OT UMEHHU HOPUJIUYECKOTO JIMIA MOJMUCHIBAETCS PYKOBOJUTEIEM
IOPUIMYECKOTO JIUIIA JIMOO YIOTHOMOYEHHBIM MPEACTaBUTEIEM IOPUTUIECKOTO JINIIA
Y 3aBepseTCs MeYaThio (MpU HATUYUN).

3asBiieHHE MO MPOChOE 3asABUTENSI MOXKET OBbITh 3alOJHEHO CIELUATHCTOM,
OTBETCTBEHHBIM 3a MPHUEM JIOKYMEHTOB, C MOMOIIBI0 KOMIbIOTEpA WU OT pyku. B
MOCIIEAHEM CTy4ae 3asBUTEJb BIMCHIBAET B 3asiBICHUE OT PYKH CBOU (paMUITHIO, UMS,
OTYECTBO (TMOJTHOCTHIO) U CTABUT MOAIUCH.

[Tpu 3anonmHeHNM 3asBICHUS HE JOMYCKAeTCS HCIIOJIb30BAHME COKpAIleHU
CJIOB U ab0OpeBUaTyp.

®dopma 3asBICHUS pa3MeniaeTcs Ha oQUIIMaIbLHOM cailTe YTOJTHOMOYEHHOTO
oprana B cetn «VHTEpHET» C BO3MOXKHOCTBIO OECIIATHOTO KOMHPOBAHUS
(ckaunBaHU).

2) TpaBOYCTAHABIIMBAIONIME JIOKYMEHTHI Ha TMEPEBOJAMMOE MOMEIICHHE
(MOIMMHHUKY WM 3aCBUCTEIILCTBOBAHHBIE B HOTAPUAILHOM MOPSAKE KOMUH), €CITU
IpaBO Ha HEro He 3aperucTpupoBaHo B EaMHOM rocygapcTBEHHOM peecTpe
HEJIBUKUMOCTH;

3) mporokon obmero coOpaHus COOCTBEHHHKOB  IIOMCIICHHUH B
MHOTOKBAapTHPHOM JIOME, COJIEpKalliii pelieHrne 00 UX COIVIaCMU Ha MEepeBOJ
KHIJIOTO TIOMEIICHNS B HEXHUIIOE TIOMEIICHUE;

4) corjacue KaxIoro COOCTBEHHHKA BCEX MOMEIIECHUM, NPHUMBIKAIOMINX' K
MEPEeBOJUMOMY TIOMEIIEHUIO, Ha TIEPEeBOJ JKUJIOTO TOMEIICHHS B HEXUIIOe
MIOMEIIEHHE;

5) moAroTOBICHHBIAH W O(GOPMIICHHBI B YCTAaHOBICHHOM TOPSAKE IMPOEKT
nepeycTpoiicTBa M (WMiu) MEPEeruIaHupOBKH MEPEeBOJAUMOro MomelieHus (B ciydae,
€CJIM TEepeyCTPONCTBO M (WUJIM) MeperylaHupoBKa TpeOyroTcs sl oOecreyeHus
MCIIOJIb30BaHUS TAKOTO MOMEIICHHS B KaYECTBE KUJIOTO WU HEXXHUIIOTO TTOMEIICHHS);

Hpumvikarowumu K nepesoouUMoOMy NOMeujeHUur0 NPUSHAIOMCA NOMeWeHUs, umenuue oobuyo ¢
nepegooUMbIM NoMelwjeHueM CmeHry Uil PAcnoloNCeHHble HenocpeoCmeeHHO HA0 Ul NOO NepedoOUMbIM NOMeUeHUEM.
Coenacue kaxi0020 coOCMEEHHUKA 6CeX NOMeWjeHull, NPUMbIKAIOWUX K NepesoOuUMOMy HOMEWeHUIo, HaA Nnepesoo
JHCUNO2O NOMeEWeHUs. 8 Hedcuioe nomeujenue opopmisemcs coOCMBEHHUKOM NOMeWwjeHus, NPUMbIKAWe20 K
nepesooUMOMY HOMEUEHUIO, 8 NUCbMEHHOU NPOU3BOTLHOU (hopme, NO360asAI0Uell Onpedelums e2o 8oeusvssieHue. B
IMOM CO2NACUU YKA3ZLIBAIOMCS (YAMUNUSL, UMS, OMHUECME0 (NPU HATUYUL) COOCMBEHHUKA NOMEWeHUs, NPUMBIKAIOWEe20 K
nepesoouMoMy HOMEWeHUIo, HONHOe HAUMEHOBAHUEe U OCHOBHOU 20CYOaPCMBEHHbI PecUCmpayuoHHblll HoMep
IOpUOUYECKO20 UYA - COOCMBEHHUKA NOMEWjeHUsl, NPUMbBIKAIOWe20 K NepesoouMoMy HOMEWEHUIo, NACHOPMHble
OaHHble COOCMBEHHUKA VKA3AHHO20 NOMEeWeHUs, HOMep NPUHAONeHCaue20 COOCMBEHHUKY YKA3AHHO20 NOMeWeHUs,
DPeKeusUmuvl 00OKYMEHMOo8, NHOOMBEPAHCOAIOWUX NPABO COOCMBEHHOCMU HA YKA3AHHOE NoMelyeHue.



6) TOKYMEHT, IMOJATBEPKAAIOIMIMN MMOJHOMOYMS TPEICTaBUTENS 3asaBUTEINS (B
ciydae oOpaiieHus 3a TOJYYCHHEM MYHHUIMITAIBHONW YCIYTH TIPEICTAaBUTEIS
3asIBUTEIIS).

B kauectBe nOKyMEHTa, MOJITBEPKIAIOIIETO MOJTHOMOYMSI Ha OCYIIECTBICHHUE
JEUCTBUI OT UMEHU 3asIBUTEIISI, MOKET OBbITh NIPEACTaBIICHA:

JIOBEPEHHOCTh, 3aBEpeHHas HOTapHajlbHO (B cilydae oOpallieHus 3a
MOJTy4YeHUEM MYHUIIUIIAIbHOW YCIYTH NMpeCcTaBUTENs (PU3NYECKOTO JIUIIA);

JIOBEPEHHOCTh,  MOJIMHMCAHHAs  MPABOMOYHBIM  JOJDKHOCTHBIM  JIUIIOM
OpraHu3allid W 3aBEpEeHHAasl Medyarbio (MpU HAIMYMK), JIUOO KOMHUS PEIIEeHUs O
Ha3HAYeHUU UK 00 M30paHuM MO0 MpUKa3a O HA3HAUYEHUU (PU3MUYECKOIo JIMIA Ha
JIOJIKHOCTh, B COOTBETCTBUU C KOTOPHIM Takoe (hpu3mdeckoe JIUio 00JagaeT mpaBoM
JIEHCTBOBaTh OT MMEHM 3asSBHUTENI Oe€3 JOBEPEHHOCTH (B cllydae oOpalieHus 3a
MOJTyYEHHEM MYHULUIIATIBHOW YCIYTH MPEICTaBUTENS FOPUIUUYECKOTO JIUIIA).

2.6.2. Jlns TOATOTOBKM aKTa MPUEMOYHOH KOMUCCHUM  3aABUTEIb
MIPEIOCTABISET (HAIPABJISET) 3asBJICHUE O MPUEMKE 3aBEPILICHHOIO MEPEyCTPOMCTBA,
1 (WIM) NEeperuiaHuPOBKU, U (WUJIM) HMHBIX PA0OT HEXKUIOTO (BKUJIOr0) MOMEIICHUS
MIPUEMOYHON KOMHCCHEN 1o (opme corjiacHo NpuiokeHuro No2 K HacTosIeMy
aJMUHUCTPATUBHOMY PETJIaMEHTY;

2.6.3. 3asdBieHHEe M TpUIaraeMble JOKYMEHTbl MOTYT OBbITh IpEICTaBICHBI
CJIEIyIOLMMHU CIIOCO0aMHU:

yTeM JIMYHOTO OOpalleHus B YTMOJHOMOYEHHBIN oprad uiu B M®IL] nuuno
1100 yepe3 CBOUX IMPEACTaBUTENECH;

IIOCPEACTBOM IMOUYTOBOM CBS3H;

I10 AJIEKTPOHHOM NOYTE.

nocpeacTsoM EnnHoro noprana.

2.6.4. 3asBrenue B (opMe DICKTPOHHOTO JOKYMEHTa U TIpHJIaracMbie
JOKYMEHTBl  TOJIUCHIBAIOTCS  AJEKTPOHHOM  MOJNUCHIO  3adABUTENS  JIMOO
MPEJCTABUTEINSI 3asABUTENS, BUJ KOTOPOM OmNpenensieTcs B COOTBETCTBUHU C
OenepanibHbiM 3ak0oHOM OT 6 ampens 2011 roma Ne 63-@3 «O0 537€KTPOHHOM
noanucu» U craramu 21.1 u 21.2 ®enepanbHoro 3akoHa ot 27 utong 2010 roma
Ne210-®3  «O06  opraHu3aluMu  MOPEJOCTaBICHUS  TOCYJAAPCTBEHHBIX U
MYHUIIATTAIBHBIX YCITYT.

JIOKyMEHT, TOATBEPXKAAKOIIMNA MOJHOMOYHUS MNPEACTABUTENS HOPUIUYECKOTO
JUIA, TPEACTaBICHHBIH B (opMe DIEKTPOHHOTO JOKYMEHTa, YIOCTOBEpSETCA
YCUJIEHHOM  3JIEKTPOHHOM  MOJNUCHIO  MPABOMOYHOIO  JIOJDKHOCTHOTO — JIMIA
OpraHU3aluu.

JIOKyMEHT, TOITBEPX A0 TOJHOMOYHS TPEACTaBUTENS (U3HUUIECKOTO
JUIA, B TOM YHUCJIC HHAUBUIYAJIBLHOTO TIPEANPUHUMATEIS, TPEICTABICHHBIN B (hopMe
ANEKTPOHHOTO JIOKYMEHTA, YAOCTOBEPSIETCS YCHJICHHOW DJJIEKTPOHHOM MOAMHUCHIO
HOTapuyca.

2.6.5. B ciyuae npencraBieHusi TJOKYMEHTOB Ha OyMa)KHOM HOCHUTENE KOIMUU
JIOKYMEHTOB TMPEJICTABIISIIOTCS ¢ MPEIbIBICHUEM MOJJIMHHUKOB JINOO 3aBEPEHHBIC
MeYaThi0 IOPUIUYECKOTO Julla (P HAJIWYMU) U MOJINUCHI0 PYKOBOJUTENS, UHOTO
JOJDKHOCTHOTO ~ JIMIIA, YIOJHOMOYEHHOTO Ha 3TO  HOPUAUYECKUM  JIUIIOM,



WHJIMBUAYAJIbHBIM MpPEeANPUHUMATENIEM, WM €ro yHoJIHOMOuYeHHoro ymima. Ilocne
MIPOBEJICHUS CBEPKH MOJIJIMHHUKU JOKYMEHTOB BO3BPAILAIOTCS 3asIBUTEIIO.

B cinywae mpencraBieHus JOKyMEHTOB (DM3WYECKUM JIMIIOM HAa OyMa)KHOM
HOCHUTEJIE KOMUH JOKYMEHTOB IPEJCTABISAIOTCS C MPEABSIBICHHUEM MOJJIUHHUKOB.
[locne mpoBeneHHs CBEPKM MOUIMHHUKKA  JIOKYMEHTOB  HE3aMEIJIUTEIbHO
BO3BPAILAIOTCS 3aBUTEIIO.

Komuss nmokyMeHTa, MOATBEP)KAAIOIIETO  IMOJHOMOYMS — MPEACTABUTEINS
IOPUANYECKOr0 JIMIIA, YJOCTOBEPSAETCA IMOJIUCHI0 MPaBOMOYHOTO JOHKHOCTHOIO
JYLa OPTaHU3alHH.

Komusi nmokymeHTa, MOATBEPKIAIOMIETO MOJHOMOYHUS  IPEACTABUTEIA
(U3UYECKOro JIMIIa, 3aBEPSIETCSI HOTAPHUYCOM.

2.6.6. B cimyuae mpeacTtaBi€HUsS JIOKYMEHTOB HAa MHOCTPAHHOM SI3bIKE€ OHU
JIOJKHBI OBITh TIEPEBEJICHBI 3asBUTENIEM Ha PYCCKHM s3bIK. BepHOCTH mepeBoja u
MO/TMHHOCTH TIOJIITMCH TIEPEBOTUMKA JIOJDKHBI OBITH HOTAPUATIBHO YIO0CTOBEPEHBI.

JIOKyMEHTBI HE JOJDKHBI COJEPIKATh MOIMCTOK JINOO MPUITHCOK, 3a9ePKHYTHIX
CJIOB W HWHBIX HE OrFOBOPEHHBIX B HHUX UCIPABICHHUM, a TaKXe CepPbE3HBIX
MOBPEXJICHU, HE TO3BOJISIIOLIMX OJHO3HAYHO MCTOJIKOBATh UX COAEpPKaHUE.

2.6.7. 3asBUTEIIO BBIAAETCS PACIIMCKA B MOJYYEHUHN OT 3asIBUTEIISA TOKYMEHTOB
C YKa3aHUEM WX MEPEeUHs M JaThl UX IMOJYyYEeHHUS YTOJIHOMOYEHHBIM OPTraHOM, a
TaK)Ke C YKa3aHUEM IEepPEYHs CBEJICHUN U JJOKYMEHTOB, KOTOPbIE OYAYT MOIYUYEHBI 110
MEKBEIOMCTBEHHBIM 3anpocam. B ciydae npenocraBieHuss JOKyMeHTOB uepe3 MOL]
pacnucka BbigaeTca ykazanabiM MOI.

2.7. UcuepnbiBaronuii nepedeHb JTOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU
C 3aKOHOAATEIbHBIMU U WHBIMU HOPMATHBHBIMU [PABOBBIMM aKTaMU ISl
MPEAOCTABICHUS MYHHUIIMNIATBLHON YCIIYTH, KOTOPHIE 3asIBUTEIIb BOPABE MPEACTABUTD
1Mo COOCTBEHHOW WHUIIMATHBE, TaK KaK OHM MOJJICKAT MPEACTABICHHIO B paMKax
MEKBEJIOMCTBEHHOTO HH()OPMALIMOHHOTO B3aUMOICHCTBUS

2/77.1. Jlna nmepeBoja TOMEIICHUS 3aABUTEIb BIPaBE MNPEICTABUTH
(HampaBUTH):

1) mpaBoycTaHaBIMBAaIOUIME JTOKYMEHTHI Ha MEPEBOJUMOE MOMELIEHUE, €ClIU
MpaBO Ha HEro 3aperucrpupoBaHo B EJAMHOM TrocyAapCTBEHHOM peecTpe
HEJIBIJKUMOCTH;

2) myiaH NepeBOIUMOrO MOMENIECHUS C €ro TEXHUYECKUM OMHMCaHueM (B cilydae,
€CIM TEPEBOAUMOE TMOMELICHUE SIBISETCA JKUIBIM, TEXHUYECKHM MHAcIopT TaKOIo
NOMENIEHU);

3) MOATaXHBIN IUIaH A0Ma, B KOTOPOM HAXOJIUTCA MEPEBOIUMOE MOMEIICHUE.

2.7.2.  JIOKyMeHTBl, yKa3aHHble B  MyHKTe 2.7.1  HacTosIIero
aIMUHUCTPATUBHOTO pErJIaMEHTa, MOTyT OBITh MPEACTABICHbl CIEAYIOIIUMHU
criocobamu:

MyTEM JIMYHOTO OOpallleHusi B YTOJHOMOYEHHBIN oprad uiu B MO®I] nuuno
100 Yepe3 CBOMX MpEeACTaBUTEINECH;

IIOCPEACTBOM MOUYTOBOM CBA3H;

I10 DJIEKTPOHHOM IIOYTE.

nocpeactsoM Exnnoro nopraia.



2.7.3. JIOKyMEHTBI, TMpEeAyCMOTpEHHble TyHKTOM 2.7.1 HacTosmero
aJMUHUCTPATUBHOIO perjamMeHTa (€ro KOIHMs, CBEIACHHS, COJIEpXKAIIHECs B HEM),
3aMpalIMBalOTCsl B TOCYJAPCTBEHHBIX OpraHax, M (WIM) HOJBEIOMCTBEHHBIX
roCyJapCTBEHHBIM OpraHaM OpraHu3alusaX, B paclopsKEHUH KOTOPBIX HAXOISATCS.

2.7.4. 3asBUTEND BOPABE MPEICTABUTH OPUTHUHAIIBI AJIEKTPOHHBIX JOKYMEHTOB,
KOTOpbIE€ JOJDKHBI OBITh TOAMUCAHBl JMIOM, OO0JAJalOIIMM B COOTBETCTBHH C
JEHCTBYIOUIUM 3aKOHOAATEIbCTBOM IMOJHOMOYMSMHU Ha CO3/1aHME€ W TOJINHUCAHUE
TaKUX JJOKYMEHTOB.

Komusi n0KymMEHTOB, NpeAyCMOTPEHHBIX NyHKTOM 2.7.1 Hacrosiero
aIMUHHUCTPATUBHOTO PEIrJIaMEHTa, IPEICTABICHHOTO 3asBUTEIIEM B 3JIEKTPOHHOU
dbopme, MOKHBI OBITh 3aCBUACTEIHCTBOBAHBI YCUJIICHHOW KBaTU(DUIIMPOBAHHOMN
AJIEKTPOHHOM MOJIUCHIO 3asBUTEIIS.

2.7.5. B cimydae mpeAcTaBieHHMs JOKYMEHTOB Ha WHOCTPAHHOM S3bIKE OHU
JOJDKHBI OBITh TIEPEBENICHBI 3asBUTEIEM Ha PYCCKHMl s3bIK. BepHOCTh mepeBona u
MOJUTMHHOCTH TOIUCH MEPEBOTUNKA JODKHBI ObITh HOTAPHUAIBHO YIOCTOBEPEHBI.

JIOKyMEHTBI HE JOJKHBI COAEPKATh MOJYUCTKU MO0 MPUIUCKH, 3a4€PKHYThIE
CIIOBA U HHBIE HE OrOBOPEHHBIE B HUX MWCIPABICHUSA, a TaKXKE CEpPbE3HbIE
MOBPEXJICHUS, HE TTO3BOJISIONIME OJTHO3HAYHO UCTOJIKOBATh UX COJIEP KAHUE.

2.7.6. 3anpelieHo TpeOOBaTh OT 3asIBUTEIIS:

Ipe/CTaBlIeHUs JOKYMEHTOB U MH(QOpPMAlMK WJIH OCYUIECTBICHUS JIEUCTBUIA,
NPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE NMPETYyCMOTPEHO HOPMAaTUBHBIMU
IPaBOBBIMH aKTaMU, PETYJIUPYIOIIMMU OTHOIICHHS, BO3HUKAIOIIME B CBS3H C
IPEAOCTABIEHUEM MYHUIIMNIATBHON YCIIyTH;

OpPEICTaBICHUS JIOKYMEHTOB U HH(OpMalMM, KOTOpble HAaXOAATCi B
pacnopsKeHNH YIOJIHOMOYEHHOIO OpraHa, TOCYJapCTBEHHBIX OpPraHOB, OpPraHOB
MECTHOT'O CAaMOYIPAaBJIEHUS M UHBIX OpPraHU3alliid, B COOTBETCTBUH C HOPMAaTUBHBIMU
nmpaBoBbIMM akTamu Poccuiickoit denepanyv, HOpPMaTUBHBIMU ITPABOBBIMH AKTAMHU
00JJaCTH 1 MYHHULIMITAJIbHBIMU TPABOBBIMH AKTaMU;

IOPEICTaBICHUs JIOKYMEHTOB W UWH(pOpmManuu, OTCyTCTBUE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIMCh NP NMEPBOHAYATILHOM OTKa3€ B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX HJisi MPEAOCTaBICHUS MYHHMIMNAIbHOW YCIYyrH, 3a
UCKJIIOYEHUEM CIIydyaeB, TMPEJyCMOTPEHHBIX MyHKTOM 4 4yactu 1 cratbu 7
®denepanbHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «OO6 opranuzanuu
IPEAOCTABIEHUS FOCYIAPCTBEHHBIX U MYHHUIIUIIATBHBIX YCIYT»;

IpeJoCTaBleHUs Ha OyMaXHOM HOCHUTENIe JIOKyMEHTOB M HH(pOpMaluy,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C
3aKOHOJATENhCTBOM  Poccuiickoit ~ ®exepanmui B chepe  opraHusanuu
MIPEJIOCTABIEHUS TOCYAApPCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, 3a HCKIIOYEHUEM
CJIy4aeB, €CJIM HAHECEHHE OTMETOK Ha TAKUE JTOKYMEHTHI JIMOO UX U3BSATHE ABISIETCS
HEOOXOJMMBIM YCJIOBUEM IPEJOCTABICHUS] MYHULUNAIBHOW YCIyTH, M HWHBIX
CJIy4yaeB, YCTAaHOBJIEHHBIX (he/iepanibHbIMU 3aKOHAMMU.

2.8. HcuepnbIBalOmMi NEpPEeYEHb OCHOBAaHWWM JUIsi OTKasa B MpPHEME
JOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABICHNUS MyHULIUIIATLHON YCIyTrn



OcHoBaHui I OTKa3a B MpHEME 3asBICHHUS W MPUJIAraéMbIX K HEMY
JOKYMEHTOB, HEOOXOIMMBIX JUIS TPEJOCTABJICHHUS MYHHUIIMMAIBHOW YCIIYTH, HE
UMEEeTCH.

2.9. HcuepnbiBaromui NEPEYEHb OCHOBAHWUWA ISl  MPUOCTAHOBJICHUS
MPEJIOCTAaBICHUS MYHULMIIAJBHON yCIyrM WM OTKa3a B MPEAOCTaBIICHUU
MYHULIMTATBHON YCIIyTH

2.9.1. OcHoBaHueM /s OTKa3a B NPUEME K PACCMOTPEHHUIO 3asABJICHUS
ABJISIETCSI BBISIBJIEHUE HECOOJIIO/ICHUSI YCTAHOBJIEHHBIX cTaThed 11 denepanbHOro
3akoHa oT 6 ampenst 2011 roga Ne 63-O3 «O06 37IEKTPOHHON MOINUCH» YCIOBUM
NPU3HAHUS JCUCTBUTENBHOCTA KBATM(DUIIMPOBAHHON SJIEKTPOHHOW moanucu (B
ClIyyae HaIlpaBJICHUs 3asBJIICHUSI U NPUIAraeMbIX JIOKYMEHTOB, MPETyCMOTPEHHBIX
HACTOSIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM, B DJIEKTPOHHOU Gopme).

2.9.2. OcHOBaHUSAMH [T OTKAa3a B MEPEBO/IEC IOMEILICHHUS SIBIISIOTCS:

1) orcyrcTBME JOKYMEHTOB, YKa3aHHbIX B IIyHKT€ 2.6 HacTOAILIEro
aMUHUCTPATUBHOTO pErjaMeHTa JOKYMEHTOB, OOS3aHHOCTh IO MPEACTABICHHUIO
KOTOPBIX BO3JIOKEHA Ha 3asBUTEII;

2) MOCTYIUJIEHUE B OpraH, OCYIICCTBISIONIMN TEPEBOJ] MOMEIICHUN, OTBETa
opraHa TOCyJapCTBEHHOW BIACTH, OpraHa MECTHOIO CaMOYNpPAaBJICHUS JHOO
MO/IBE/IOMCTBEHHOW OpraHy TOCYJapCTBEHHOM BJIACTU WJIM OpraHy MECTHOIO
camMoOyIIpaBJIeHUs OpraHu3aluu Ha MEXKBEJJOMCTBEHHBI 3arnpoc,
CBUJIETEILCTBYIONIETO 00 OTCYTCTBMUM JOKyMeHTa M (Wiau) HH(POpPMALUH,
HEOOXOUMBIX [IJISl TMEpPeBOJa JKWJIOTO TOMEIICHUS B HEXHUIOE MOMEIICHHE WU
HEXUJIOTO TOMENIEHUSI B KUJIOE€ IOMEIICHUE B COOTBETCTBUU C NyHKTOM 2.6
HACTOSIIIEr0 aJMUHUCTPATUBHOIO PEIVIAMEHTA, €CJIIM COOTBETCTBYIOIIWNA JOKYMEHT
HE MPEJICTABIIECH 3asBUTEJIEM 110 COOCTBEHHOW MHUIIUATHBE;

OTtka3 B mepeBojie MOMEUIEHUS M0 YKa3aHHOMY OCHOBaHHIO JOIYCKAETCS B
ClIy4yae, €Ciau YIOJIHOMOYEHHBI OpPraH, OCYIIECTBIISIOIIMKM IEPEBOJ ITOMEIIECHHM,
MOCJI€ TIOJYYEHHsI YKa3aHHOTO OTBETa YBEIOMMJ 3asBUTENS O IMOJIYYEHUU TAKOTO
OTBETa, MNPEIJIOKUI 3asBUTENIO MPEACTABUTh JAOKYMEHT M (Win) HH(OpMaLuIo,
HEOOXOAMMBbIEC IS TEpeBOJa JKUJIOTr0 MOMEIIEHUS B HEXKWUIIOE IMOMEUICHUE WU
HEXKWIOTO MOMEIIEHUS B )KWJIO€ MOMEIIECHUE B COOTBETCTBUU C YaCThIO 2 CTaThu 23
Kumumnoro xoaekca P®, u He MOMy4yWs OT 3asBUTENS TAKUE JOKYMEHT W (WJIH)
uHpOpMaIMI0 B TEUEHUE MATHAALATH paboyux JHEH CcO [HA HampaBJiIeHUS
YBEJIOMJICHUS,

3) mpencraBiieHUE JOKYMEHTOB B HEHAIJIEKAIUI OpraH;

4) wnecoOmrOIeHNE TMPETyCMOTPEHHBIX cTaThedl 22 JKunumHoro kojaekca
Pocculickon @enepanuuy ycaoBUil NEPEBOIA MOMELICHHUS;

5) HECOOTBETCTBHE IMPOEKTa MEPEeyCTporcTBa M (WIHM) MEpPeIUIaHuPOBKU
MTOMEIICHUS
B MHOTOKBapTUPHOM JIOM€ TPEOOBAHUSAM 3aKOHOJATENbCTBA.

2.9.3. Pemienne 00 oOTKaze B MEpPEBOJE IOMEUIEHUS JIOJDKHO COJIEpPKATh
OCHOBAaHMS OTKa3a C 0053aTeNbHON CCBUIKOM Ha HApyIICHHs, NPEeayCMOTPEHHbIE
yacThlo 1 crateu 24 XXunumnoro konekca Poccuiickoit @eaepannu.



2.9.4. Pemenume 00 OTKaze B TIEPEBOJEC IMOMEIICHHS BBIJACTCS WU
HAIPAaBIISETCS 3asIBUTEIIO HE TMO3/IHEE YeM depe3 Tpu pabouux JHS CO JHSA MPUHATHUS
TaKOT'O PELICHUS U MOXKET OBITh 00KAJIOBAHO 3asIBUTENIEM B CyI€OHOM MOPSIKE.

2.10. Ilepeuennb yciyr, KOTOPBIE SBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIbHBIMU
JUIsL  TIPEAOCTABJICHUS MYHUIMNAIBHOW YCIyrd, B TOM YHCIE CBEACHUS O
JOKYMEHTaX, BbIIaBA€MbIX OpraHU3alUsIMHU U YIOJHOMOUYEHHBIMU B COOTBETCTBHUHU C
3aKOoHOmarenbecTBOM Poccuiickonn @enepanuu  dKCIEpTaMU, Y4YaCTBYIOLIUMHU B
PEI0CTaBICHUU MYHHUIIUTIAIbHBIX YCIYT

K ycayram, koTopble SBISIOTCS HEOOXOJUMBIMU U 0OO0S3aTENbHBIMU JUIS
PEAOCTABIEHUS MYHULIMIIATBHON YCIIyT'H, OTHOCUTCSL:

BbIJlaya IPOEKTAa NEpeyCTpoiCcTBa U (WJIM) MEPEIIaHUPOBKH IEPEBOUMOTO
MoMeIIeHus (B ciydae, eciu NMepeyCTPOMCTBO U (WIK) TEPEeTUIaHUPOBKA TPeOyIOTCS
s 00ecrevyeHrs HCIOJb30BaHUSl TAKOTO IMOMEIEHUS B KAaueCTBE KHJIOTO WIIU
HEXXHJIOTO TTOMEIIICHU).

2.11. Pasmep mnumaTel, B3UMaeMOW C 3adABUTENA NPU IPEIOCTABICHUU
MYHULUIAIBHOM YCIYyTHd, U CHOCOOBI €€ B3UMAHMS B CIy4dasX, MPEAyCMOTPEHHBIX
(denepaibHBIMU  3aKOHAMH, NPUHUMAEMBIMH B COOTBETCTBUM C HHUMH WHBIMU
HOPMAaTUBHBIMU IIpaBOBbIMU akTamu Poccuiickonn ®denepanuu, HOPMAaTUBHBIMU
MPaBOBBIMU aKTaMU 00JIACTH, MyHHUIIMIAIIBHBIMU MTPAaBOBBIMHU aKTaMU

[IpenocraBnenue MYHUIUTIATBHON yCIIyTH OCYIIECTBISIETCS Ha
0€3B03ME3THOM OCHOBE.

2.12. MakcuMallbHbId CPOK OXXHMJAaHUS B O4YEpEIUd NpH MOJAade 3ampoca o
[PEIOCTAaBICHUM MYHHULMIIAJIBHOM YCIYTM M IpU IIOJIYYEHUU pe3yJibTara
MIPEIOCTABICHHOW MyHULIMNIAJIBHOW YCIIYTH

MakcumalibHbIl CPOK OKHUJIAHUS B OYEPEIN P N0/1aYe YBEAOMIICHUS U (MIIH)
IIPY MOJYYEHUHU PE3YNIbTATa HE JOJKEH NPEBBILIATh 15 MUHYT.

2.13. Cpok perucrpauudud 3ampoca 3asBUTENsE O MPEAOCTaBICHUU
MyHULUTNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

Peructpanuss yBenomiieHHs, B TOM 4YHUCJIE€ B DJEKTPOHHOU (dopme
OCYUIECTBJISIETCS B JIEHb €r0 MOCTYIUICHUS (MPU MOCTYIUIEHUU B 3JIEKTPOHHOM BHUJE B
Hepabouee BpeMs — B OmwKalmuii paOodyuil JeHb, CHAEAYIOUMA 3a JHEM
NOCTYIUUICHUS] YKA3aHHbBIX JIOKYMEHTOB).

B cinywae ecnum 3asgBHUTENb HampaBWJl 3asABICHHE O MPEJOCTABICHUU
MYHULUNAIBHOM YCAYTH B 3JEKTPOHHOM BHJE, TO JOJDKHOCTHOE JIHIO,
OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHULMIIAIBHON YCIYTH, IPOBOJUT HPOBEPKY
AJIEKTPOHHOM  MOJIMUCH, KOTOPOM IIOANMCAHBI 3adBJICHHE W IMpUJIaracMble
JOKYMEHTBI.

IIpoBepka YCUJICHHOMN HEKBaTU(UIIUPOBAHHOM u YCUJIICHHOMN
KBaJIM()UIIMPOBAHHON 3JEKTPOHHOM MOMANUCH OCYIIECTBISIETCS C HCIOJIb30BAHUEM
MMEIOIIUXCSA CPEACTB AJIEKTPOHHOM NOANMHMCH WM CPEACTB HH(OPMALMOHHOU
CUCTEMBI TOJIOBHOI'O YAOCTOBEPSIOIIErO0 LIEHTpA, KOTOpas BXOAUT B COCTaB
UH()PACTPYKTYpHI, oOecreynBaroIen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBUE JCHCTBYIONIMX M CO3JaBAaEMbIX HMH(POPMALUOHHBIX CHUCTEM,
UCIIOJIb3YEMBbIX JIJIsl IPEAOCTABIICHUS MyHULIUIIATbHOHN yenyru. [IpoBepka ycuiieHHON
KBUIU(DUIIMPOBAHHON  DJIEKTPOHHOM  TOJIMUCHA  TakKe  OCYIIECTBIsAETCA  C



UCIIOJIb30BaHUEM  CPEICTB  HMH(MOPMALMOHHOW  CHUCTEMBI  aKKPEIUTOBAHHOIO
YAOCTOBEPSIOIIETO LIEHTPA.

IIpoBepka  mpOCTOM  DJIEKTPOHHOW  NOANMCH  OCYILIECTBIIIETCA  C
MCITOJIb30BAaHUEM COOTBETCTBYIOILLIEIO CEpBHCA €IUHOM CUCTEMbI MACHTU(UKALMU U
ayTeHTHU(PUKALIHH.

2.14. TpeboBaHuss K TMOMELIEHUSAM, B KOTOPBIX MPEAOCTABIACTCS
MyHULIMNAIbHAS yCIyra, K 3]y OXWIAHUs, MECTaM ISl 3aIllOJIHEHUS 3alpOCOB O
PEIOCTaBICHUU MYHUIIMNIAIBHON yCIyTH, MHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3aMu
UX 3alO0JHEHUS U IEPEYHEM JIOKyMEHTOB, HEOOXOIMMBIX JUIsl IPEIOCTABICHUS
MYHULIMINIATBHON YCIIYTH, B TOM YHUCJI€ K 00ECIEUYEHUIO TOCTYITHOCTH JIJIsl MHBAIHUJIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoii
denepanny 0 COUUAIBHOMN 3alIUTE MHBAIHJIOB

2.14.1. leHTpanbpHbIil BXOJ B 3/aHUE YTOJHOMOYEHHOTO OpraHa, B KOTOPOM
MPEIOCTABIIACTCS MYyHUIMNAIbHAS YCIyra, 00OpyIyeTcs BBIBECKOW, cojeprKalien
uH(GOPMAIIMIO 0 HANMEHOBAHUH U PEKUME PaOOTHl Y TOJTHOMOYEHHOTO OpraHa.

Bxon B 3maHMe, B KOTOPOM MPENOCTABISIETCS MYHULHWIIAJIBHAS YCIyTa,
00opyayeTcsi B COOTBETCTBUU C TPeOOBaHUSMH, OOECIEUMBAIOIIMMHU BO3MOXXHOCTh
OecnpenaTcTBEHHOT0 BXOJa WHBAJIUIOB B 3/laHWE€ W BbIXOJa W3 HEro (maHmyc,

MOPYYHH).

2.14.2. T'paxpaHaMm, OTHOCSIIMMCS K KATErOpUM WHBAIUJOB, BKJIIOYas
WHBAJINJIOB, UCTIOJIb3YIOIIMNX Kpecya-KOJsCKU u c00aK-TTPOBOTHUKOB,
00ecIeunBalOTC:

BO3MOKHOCTh CAaMOCTOSATEJIBHOIO IMEPEABUKEHUS 110 3JaHHUI0, B KOTOPOM
IIPENOCTABISICTCd ~ MyHULMIANbHAs yciayra, B ILeIX J0CTyna K — MECTy
IIPENOCTABIIEHUS YCIYTH, B TOM YHCJIE C IIOMOILBIO COTPYIHUKOB Y IIOJITHOMOYEHHOTO
oprasa;

BO3MOKHOCTh ITOCAJKH B TPAHCIIOPTHOE CPEICTBO M BBICAJIKU U3 HETO IEpEN
BXOZOM B 3/IaHME, I'/I€ NPEAOCTABIACTCS MyHULMNAIbHASA YCIyrd, B TOM YHUCIE C
MCITOJIb30BAHUEM KPECIAa-KOJISICKU U MTPU HEOOXOJUMOCTH C OMOILBIO COTPYIHUKOB
YTOJIHOMOYEHHOTIO OPTaHa;

COMPOBOXK/ICHUE UHBAIUJIOB, UMEIOIUX CTOMKHE HAPYIICHUS (PYHKIUN 3pEeHUs
U CaMOCTOSTEJIBHOTO TEPEABMIKECHHS, IO TEPPUTOPUU 3AaHUSA, B KOTOPOM
[IPEIOCTAaBIAETCS MyHUIMIIAIbHAS YCIIYTa;

COJICHCTBHE HMHBAJIUAY IIPU BXOJAE B 3/1aHHE, B KOTOPOM IIPENOCTABIAETCS
MYHULIMINIANbHASL yCIIyTa, M BBIXOJAE W3 HEro, MHMOPMUPOBAHUE HHBAIUAA O
JOCTYMHBIX MaplIpyTax 0OIIECTBEHHOTO TPAHCIIOPTA;

Ha/JJeXalee pa3MelleHne HocuTene HHpopManul, HEOOXOAUMOW s
oOecrniedyeHns: OECHPEnITCTBEHHOTO JOCTyNa MHBAIMIOB K MECTaM IpPEI0CTaBICHUS
MYHULMNAIbHASA YCIYTH C YYETOM OIPAHUYEHMUS HX JKM3HEICATEIBHOCTH, B TOM
yycie IyOoaupoBaHUME HEOOXOAMMOW [UIsl TOJYyYEeHHs MYHHULIMNOAIbHAs YCIyrd
3BYKOBOM U 3pUTEIHHON MH(OpMaIINK, a TAaK)Ke HAAMKUCEN, 3HAKOB U UHOU TEKCTOBOM
u rpapuyeckol HHPOpMALMK 3HAKAMH, BBIIOJHEHHBIMU peIbe(HO-TOUECHHBIM
mpudtom bpaiinis u Ha KOHTpacTHOM (poHE;

o0OecrieueHue  JONMycka B  3/JaHMe, B  KOTOPOM  IPEIOCTaBIsETCA
MYHULIMNIANbHASL ~ yClIyra, COOAaKu-IPOBOJHUKA HPU  HAIWYUM  JTIOKYMEHTa,



MOATBEPKIAIOIIETO €€ CIeIuaibHOoe 00yUeHue, BBIIAaHHOTO TI0 (JopMe U B TOPSIKE,
YTBEPKACHHBIX NMPUKAa30M MUHUCTEPCTBA TPYAa U COLMAIBHOM 3aIUThI POCCHICKOM
Oenepannu ot 22 urons 2015 rona N 386H;

OKa3aHWE MOMOIIM, HEOOXOAUMOW Jjisi MOJy4YeHUs B JOCTYMHOW JUIsl HUX
dbopme nHbopMalUuu O MPaBWIAX MPEJAOCTABICHUS MYHUIUNAIBHOW YCIyTH, B TOM
guciae o0 ohOpMIICHUHM HEOOXOIWMBIX IS TMOJYYCHUS MYHUIUNAIBHOW YCIyTH
JTOKYMEHTOB M COBEPIICHHMM WMH JAPYTUX HEOOXOJAUMBIX JUIsl TOJy4YEHUS
MYHHULUITAJIBHON YCIIYTH JIEUCTBUM;

o0OecrieueHne TPU HEOOXOAMMOCTH JIOMycka B 3JaHUE, B KOTOPOM
PEAOCTABISAETCS MYyHULIUAIbHAs yCIyra, CypIOIIEPEBOTUHNKA,
TU(dIOCYpIOTIEPEBOUMKA;

OKa3aHUE€ COTPYAHUKAMHU YTMOJHOMOYEHHOIO OpraHa, MpeaOoCTaBIISIONUMU
MYHUITUTIATBHYIO YCIyTy, HTHOM HEOOXOIUMON MHBAIHMIAM ITOMOIIHM B MPEOOJICHUN
0apbepoB, MEMIAIOIIHNX MOJIYYCHUIO MU yCIIYT HAPABHE C IPYTUMU JIMIIAMH.

2.14.3. Ha Teppuropun, TNPWIETAKOMIEN K 3JaHUIO, B  KOTOPOM
MPEOCTABISACTCS MYHUIIMNAIbHAS YyCJIyra, OpPraHU3YIOTCSI MecTa MJisi MapKOBKH
TPAHCIIOPTHBIX CPEJICTB, B TOM YKCJIE MECTa JIJisi MAPKOBKU TPAHCIIOPTHBIX CPEJICTB
MHBaIKUIOB. JlocTyn 3asiBUTENEN K MapKOBOYHBIM MECTaM SIBJISICTCS O€CIUIaTHBIM.

2.14.4. Ilomeuienus, npeIHa3HAYEHHBIE 11 TPEJOCTABICHUS MYHUILIUIIAIbHAS
YCIIYTH, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-IMHUIAECMHUOJIOTHUYECKUM TIpaBUIIaM U
HOPMAaTUBaM.

B nomemeHusx ~ YIOIHOMOYEHHOrO  OpraHa Ha  BHJAHOM  MECTE
YCTaHABJIMBAIOTCS CXEMbl pa3MEUICHUsS] CPEICTB IOXKAPOTYLICHHS U IMyTeu
ABAKyalUU.

2.14.5. Mecra oxumaHusi U MpUeMa 3asBUTENICH JTOJDKHBI OBITh YJIOOHBIMH,
000pyZIOBaHBI CTOJAMH, CTYJIBSIMHU, 00ECIICUeHBI OJIaHKaMH 3asBJICHHUM, 0Opa3amMu
WX 3aMO0JHEHUS], KAHIICIIPCKUMHU MPUHAIICKHOCTIAMMU.

Mecra  undopmMupOBaHUs,  NOpeIHA3HAYCHHbICE  JJII  O3HAKOMJICHUS
3aMHTEPECOBAHHBIX JUI[ € HWH(GOPMAIMOHHBIMU MaTepualaMu, OO0OpYIyIOTCS
MH(POPMAIIMOHHBIMU CTEHJAaMHU, HarIsAHON HHGOpMAaIMel, MepeyHeM JTOKYMEHTOB,
HEOOXOJUMBIX ISl TPEJAOCTABJICHUS MYyHUILIMNANIbHAS YCIYTH, a TaKke TEKCTOM
aIMUHUCTPATUBHOTO pPErjiaMeHTa.

Hacrosimuii aTiMUHUCTPAaTUBHBIN PETJIAMEHT, MYHUILMITAIBHBIN MPABOBOM aKT
O €ro YTBEpP>KJIEHUHU JIOJDKHBI OBITh JIOCTYNHBI JJIi O3HAKOMJICHUS Ha OyMasKHBIX
HOCHUTESIX.

KabuneTpl, B KOTOPBIX OCYIIECTBIACTCS MPUEM 3asgBUTENICH, 00OpPYyAyIOTCS
uHOpMAITMOHHBIMU TaOMUYKaMu (BBIBECKAMHU) C YyKa3aHMEM HOMepa KaOWHeTa,
HAaUMEHOBAHUSI CTPYKTYPHOro MojpasjesieHusi (Ipu HaIu4duu) YIOJIHOMOYEHHOIO
oprana. Tabmuykyu Ha nOBepsX KaOWMHETOB WM Ha CTEHAX JOJDKHBI OBITH BHJIHBI
ITOCETUTEIISIM.

2.15. IToka3aTenu AOCTYITHOCTHA U KAYECTBA MYHMIIMIIAJIBHOM yCIyTH

2.15.1. Tloka3arensimMu JOCTYIIHOCTH MYHULMITAJIbHON YCIIYTH SIBJISIFOTCS:

nH(pOpMUpPOBaHUE 3assBUTENIEH O MPEIOCTABICHUN MYHUIIUITAIIBHOU YCITyTH;

o0oOpyI0OBaHUE  TEPPUTOPUHM, MPWIETAIOIUX K  MECTOPACIONIOKEHUIO
VYTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX Mojpa3iefeHudl (Ipu HaJuduu),



MeCTaMU MapKOBKM AaBTOTPAHCHOPTHBIX CPEACTB, B TOM 4YHUCIE I JHUI C
OTPaHUYECHHBIMH BO3MOKHOCTSAMU;

000pyI0BaHME MOMENICHUI YIOJIHOMOYEHHOIO OpPraHa MeCTaMH XpaHEHHUS
BEpXHEU OJCKIbI 3asIBUTENICH, MECTAMU OOIIETO MOJIH30BAHUS;

cobirogeHue rpadguka padboThl YIOJIHOMOYEHHOT'O OpraHa;

o0opynoBaHME MECT OXHUJAHHUA M MECT IpHeMa 3asBUTENe B
YTOJIHOMOYEHHOM OpraHe CTyJbsIMH, CTOJIaMH, OOecleueHrue KaHUEIIPCKUMU
NPUHATICKHOCTSIMH JIJIs1 TPEIOCTABIECHUSI BOBMOKHOCTH O(DOPMIICHHS IOKYMEHTOB;

BpEMsl, 3aTPAYEHHOE Ha MOJYYECHHE KOHEYHOTO pe3yJbTaTa MYHUIUIIAJbHON
YCIIYTH.

2.15.2. TlokazarensiMu KauecTBa MyHULIMIAIIBHON YCITYTH SIBJISIFOTCSI:

KOJIMYECTBO B3aMMOJICUCTBUN 3afBUTENS C JIOJDKHOCTHBIMHM JIMIIAMU TPH
MPEAOCTAaBIECHUHA MYHHUIIMNIATLHON YCIYTH U UX IPOJOJKUTEIBHOCTD.

cOONIOIGHUE  CPOKOB M TOCJIEJOBATENbHOCTH  BBIMOJIHEHHS  BCEX
aJIMUHHUCTPATUBHBIX MPOIEAYP, NPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM
pErIaMeHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kajno0 3asBUTENEH O HECOOJIOJIEHHWU MOpSIKa
BBINIOJIHEHUS AaIMUHHUCTPATUBHBIX MPOUEAYP, CPOKOB PErHUCTpallMd 3ampoca u
MPEJIOCTaBIECHUS MYHULIUNIAILHON yCIIyTH, 00 OTKa3e B MCIPaBICHUHU JOMYUIEHHBIX
OMEYaTOK W OLIMOOK B BBIJIAHHBIX B pE3yJIbTaTe MPEJOCTABICHHUS MYHUIIMITAILHON
YCIYI'H JOKyYMEHTax JHMOO O HAapyIIEHWH CpPOKa TaKUX MHCIPABICHUN, a TakkKe B
ciy4yae 3aTpeOOBaHUA JOJKHOCTHBIMU JIMIIAMH  YTIOJTHOMOYEHHOTO OpraHa
JOKYMEHTOB, IUIaThl, HE NPEAYCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATUBHBIM
PErJIAMEHTOM.

2.15.3. 3asgBuTensm oOecrieunBaeTCs BO3MOKHOCTD MOTydeHUsT HH(OPMAITIH O
XO0/JIe TIPEIOCTaBICHUSI MYHHUIIUTIAIBHON YCIyTH MIPH JIMYHOM MpHeMe, 1o TeiaedoHy,
I10 JIEKTPOHHOM noute, Ha EnquHoM nopraite.

2.16. IlepeueHp KIIACCOB CPEACTB JJEKTPOHHOM IOJIHKCH, KOTOPBIE
JOIYCKAIOTCSL K MCIOJIb30BAHUIO MPU OOpAILEHUH 32 MOJTYYEHUEM MYHHUIIMIIAILHON
YCIYTM, OKa3blBa€MOW C TNPUMEHEHHEM YCWICHHOM  KBaJU(pUUHUPOBAHHOU
3JIEKTPOHHOM TMOJNUCH

C yuerom TpeboBaHMil K CpelcTBaM 3IEKTPOHHOM MOIIUCH, YTBEPKIEHHBIX
npukazom @DenepanbHOi ciayx0bl Oe3onmacHoctu Poccuiickoit deneparuu ot 27
nexabpst 2011 roma Ne 796, mpu oOpaiieHuM 3a TOJYYEHHEM MYHUIIMITATIbHON
YCIIYTH, OKa3blBaeMOW C TNPUMEHEHHEM YCWJICHHOW  KBaJU(UIIMPOBAHHOM
AJIIEKTPOHHOM TOJIKCH, JOIYCKAKOTCA K HCIIOIB30BAHUIO CIEAYIOIIME KJIACCHI
cpencts exkTponHor noanucu: KC2, KC3, KB1, KB2 u KA.

[I1. CocTaB, nociie0BaTENbHOCTD U CPOKHU BBINOJHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K MOPSAJAKY UX BBIIIOJTHEHHS], B TOM YUCJIE OCOOEHHOCTU
BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOU opMe, a Takxke
0COOEHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX Hpoueayp B MOL]

3.1. McuepnbiBaroluii nepevyeHb aIMUHUCTPATUBHBIX MPOLIEAYP
3.1.1. [IpenpocraBieHne MyHUIIUNIATBHONM YCIIYTH BKIIIOUAET B CEOs:



OPUHATHE PEeLIeHHs 0 epeBoe (00 0TKa3ze B IEPEBOJIE) MOMEILIECHUS;

[OJrOTOBKA aKTa NMPUEMOYHOW KOMMCCHH, MOJITBEPHAAIOLIETO 3aBEPIICHUE
NepeyCcTPOCTBa, U (MJIN) MEePEIIaHUPOBKYU U (MJIN) UHBIX PaOoOT.

3.1.2. Ilpunstue peuieHus: o nepeoje (00 OTKaze B MEPEBOJIC) MOMEILICHUS
BKJIFOYAET B c€0s BBIITOJIHEHHUE CIAEAYIOMIMX aIMUHUCTPATUBHBIX MTPOLIETYD:

1) mpuem u peructparus 3asBJICHUAS U IPUIIAraeMbIX TOKYMEHTOB;

2) paccMOTpEHHE 3asiBJICHUSI U IPUIIAraeMbIX JOKYMEHTOB, HEOOXOIUMBIX JJIs
NPEIOCTaBICHUS MYHUIMIAIBHOM YCIyru, MPUHATHE pelleHus o mnepeBoae (00
OTKa3e B MEPEBOJIC) MOMEIICHUS;

3) HanpaBiieHUEe (Bpy4YEHHE) 3asIBUTENIO YBEIOMJICHHS O TepeBoje (oTkasze B
MIEPEBO/I€) MOMEIICHMUSI.

3.1.3. TloaroroBka akTa MPUEMOYHOM KOMHUCCHH, IMOJITBEPKIAAIOIICTO
3aBEpIICHUE TMEepPEeyCTPONUCTBA, W (WJIM) MEPEIUIaHUpPOBKH, W (WIM) HWHBIX paboT
BKJIIOYAET B c€0s1 BBIMOJIHEHHE CIIEIYIONINX aIMUHACTPATUBHBIX MTPOLIEAYP:

1) npuem wu peructpauus 3asBICHHA O MPUEMKE 3aBEPIICHHOIO
NepeyCTPOCTBA, U (MJIN) MEPEIIaHUPOBKY, U (MJIM) UHBIX padoT;

2) paccMOTpeHHuE 3asBieHUs, O(OpMIIEHHE aKTa NPUEMOYHON KOMMCCHH,
MOATBEPKAAIOIIETO 3aBEpIICHNE TIEPEyCTPONUCTBA U (WIIN) TIEPEIJIAaHUPOBKH, U (WIIH)
MHBIX padoT;

3) HampaBiieHHe (BpYyUEHHE) 3agBUTENIO YTBEPXKACHHOTO aKTa MPUEMOYHOU
KOMHCCHUM, HaIPaBJICHHE aKTa NMPUEMOYHOM KOMHUCCHH B TEPPUTOPHUANBHBIN OpraH
benepanbHOTO opraHa VCIIOJTHUTEIbHON BJIACTH, YIOJIHOMOYEHHOTO
IIpaBurensctBoM Poccuiickonn ®denepanuy Ha OCYLIECTBICHHUE T'OCYIApPCTBEHHOTO
KaJaCTpOBOI0 y4eTa, TOCYJAapCTBEHHOM pErucTpalMy Impas, BeaeHHe EnuHOro
rOCyJapCTBEHHOTO pPEecTpa HEABW)XMMOCTH M IPENOCTAaBICHUE  CBEJICHHI,
cojaepkammxcss B EAMHOM rocyJapcTBEHHOM peecTpe HEABMXKMMOCTH, JHOO
HalpaBjieHUEe (Bpy4YEHHE) 3asiBHUTENI0 OTKa3a B IEPEBOAEC IOMEUIEHUS C
MOTUBHUPOBAHHBIM OOBSICHEHUEM.

[Ipunsitue pemenus o nepeojie (00 0TKa3e B MEPEBO/IE)

3.2. Ilpuem u peructpanus 3asiBJICHUS U NPUIIaraeMbIX JOKYMEHTOB

3.2.1. KOpuauueckum ¢HakToM, SBISIOIIMMCA OCHOBaHUEM [JIsi Haydasna
BBITIOJIHEHUS ~ aJIMUHUCTPATUBHOM  MpOLIENYpHl, SBIAETCS  MOCTYIUICHHE B
YIOTHOMOYEHHBIN OpraH 3asBJICHUS U IPUJIAra€MbIX JIOKYMEHTOB.

3.2.2. JIOJBKHOCTHOE JIMIO YTOJHOMOYEHHOro oprana, M®I],0TBETCTBEHHOE
3a MPUEM U PETUCTPALMIO 3asBJICHUS B JIEHb IIOCTYIUIEHHS 3asiBICHUs (TpU
MOCTYIJICHUU B DJIEKTPOHHOM BHJI€ B Hepabodee BpeMsl — B Ommkailmmii pabouuit
JI€Hb, CJIEIYIOIIMN 3a JHEM MOCTYIUIEHUS YKa3aHHBIX JOKYMEHTOB) OCYILECTBIISET
pPETUCTpalMIO 3asBJICHUS M MPUIIAraéMbIX JIOKYMEHTOB B JKYpHalle PErHCTpalvu
BXOJISIIAX OOpAIICHHIA.

3.2.3. B ciy4ae eciu 3asBJICHUE U NIPWIAraéMble TOKYMEHTBI IPEICTABISIOTCS
3asBUTEJIEM B YIOJHOMOYEHHBIM  OpraH  JIMYHO,  JIOJDKHOCTHOE  JIUIIO
YTOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUEM U PETHCTPALUIO 3asBICHUS
BBIJIAET 3aBUTEIIIO WIIA €0 MPEICTABUTEINIO0 PACIUCKY B MOJYyUYEHUU TOKYMEHTOB C
yKa3aHWeM HUX TMepedyHs U JarTbl MoJydyeHus. Pacnucka BbIaeTcs 3asiBUTENIO



(mpencTaBUTENIO 3asBUTENSA) B JIEHb MOJYYEHHs YTIOJHOMOYEHHBIM OPraHOM TaKHX
JOKYMEHTOB.

B cnyuae, eciu 3adBiIeHHE W NpUaraéMble JOKYMEHTHI NPEICTABICHBI B
YTIOJIHOMOYEHHBIN OpraH NOCPEACTBOM MTOYTOBOIO OTIPABICHUS WU MPEACTABICHBI
3asiBUTENEM (MpeACTaBUTENEM 3asBUTENA)  JuuHO uepe3 MOLI, pacnucka B
MOJIyYeHUH TaKWX 3aABJIICHHUS M JIOKYMEHTOB HaIpaBisieTcss YIOJIHOMOYEHHBIM
OpraHoM M0 YKa3aHHOMY B 3asIBJIGHUM IIOYTOBOMY aJipecy B T€UeHHE pabouero JHs,
CJIEIYIOLIEro 3a THEM MOJIyYeHHUs! Y TOTHOMOUYEHHBIM OpraHOM JIOKYMEHTOB.

[lomyyeHnue 3asBIEHUS M IPUIATaeMbIX JOKYMEHTOB, IIPEACTABIISIEMBIX B
(dopMe BIEKTPOHHBIX JOKYMEHTOB, MOATBEP)KIAETCS YTOJIHOMOYEHHBIM OpPraHOM
IyT€M HalpaBlCHUs 3aiBUTEII0 (IPEJICTABUTENIO 3asBUTENS) COOOILEHUS O
MIOJIYYEHUH 3asiBJICHUS M JIOKYMEHTOB C YKa3aHUEM BXOJSLIETO PETMCTPALMOHHOIO
HOMEpA 3asBJCHUSA, AAaThl IOJY4YEHHUS YIOJHOMOYEHHBIM OpPraHOM 3asiBIICHUS WU
JOKYMEHTOB, a TaKXXe MepeueHb HaMMEHOBAaHUM (haiyIoB, MPECTABICHHBIX B hopMe
AJIEKTPOHHBIX JOKYMEHTOB, C YKa3aHUEM X 00BbEMA.

CooOmeHne 0 TOJYyYEHMM 3asBJIEHWS M [PUJIAraéMblX JOKYMEHTOB
HaIpaBJIsIeTCsl M0 YKa3aHHOMY B 3asBJICHUU aJpecy 3JIEKTPOHHOM MNOYTHl WIH B
JUYHBIN KaOuHeT 3asBuUTeNs Ha EquHom noprare.

CooOiieHne 0 TONYYEHMM 3asBJICHHMS M [pPUJIAraéMblX JOKYMEHTOB
HaIpaBJsieTCsl 3asiBUTENIO (TIPEICTABUTEIIO 3asBUTENIA) HE IMO3/IHEE paboyero JHM,
CJIEIYIOILETO 3a THEM ITOCTYIUICHUS 3asBJICHUS B Y IOJITHOMOYEHHBIN OpraH.

3.2.4. Ilocne perucrpanuu 3asBICHUE U IpUIAracMble K HEMY JOKYMEHTBI
HAIPABJIIFOTCS I pACCMOTPEHUS TOJDKHOCTHOMY JIMILY Y TIOJJHOMOYEHHOTO OPraHa,
OTBETCTBEHHOMY 3@ IMPENOCTAaBICHWE MYHHUIUNAIbHOM ycimyru (nanee —
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIPENOCTABIECHNE MyHULUIIATBHONW YCIIYTH).

3.2.5. CpoK BBINOJTHEHHUS JAHHOM aJIMUHUCTPATUBHOUN MPOLEAYPHl COCTABISET
1 paboumii AeHb CO OHS MOCTYIUICHHUS 3asBJICHUS U TMPUIIAraeMbIX JOKYMEHTOB B
VYnonHoMoueHHbIN oprad (B ciydae oOpamieHuss B MOL[ B cpoku, yCTaHOBJICHHbIE
CornameHueM O B3aMMOJEHCTBHM, HO HE mo3AaHee 3 pabouyux JHEH co JHS
MOCTYIIJICHUS 3asiBJICHUS U MPUSIaraéMbIX JOKYMEHTOB).

3.2.6. Pe3ynbTaTOM BBINOJHEHUS] JAHHOW aAMWUHHUCTPATHUBHON IPOLETYPHI
ABJISIETCSI TIOJIyY€HHE JIOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPEIOCTABIICHUE
MYHUIUIIAIBHON YCIIYTH 3asBJICHUS U IIPUIATa€MbIX JOKYMEHTOB Ha pACCMOTPEHHUE.

3.3. PaccmoTpeHue 3asBICHUS U IMpHIAraéMblX JOKYMEHTOB, HEOOXOAMMBIX
JJIs TIPEIOCTAaBJICHNUS MyHULMIAIBHON YCIyTrH, MPUHATHE pelieHus o nepesoje (00
OTKa3€ B MEPEBO/IE) NOMEUIECHUS

3.3.1. KOpuamdyeckum ¢akTOoM, SBISIOIMMMCS OCHOBAaHMEM JIJIA Hadaja
BBIIIOJIHEHUS aJIMUHUCTPATUBHOW MPOUEAYPHl SBISAETCS, IMOJYUYEHUE 3asBICHUS U
IPWIAraeMbIX  JIOKYMEHTOB  JOJDKHOCTHBIM  JIMLOM,  OTBETCTBEHHBIM 32
MPEA0CTaBIEHNE MyHUIIUIIATBHONU YCIIYTH Ha pACCMOTPEHHE.

3.3.2. B cinyyae nOCTyIUIEHUS 3asBJICHHsS W MPUJIAra€MbIX JTOKYMEHTOB B
ANEKTPOHHOM (OpMe JOIKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MPEAOCTaBIICHUE
MYHUIUTNIATBHOM YCITyTH, B TeueHue 1 pabouero AHs CO JHS PErUCTpalUu 3asiBICHUS
U JJOKyMEHTOB MPOBOJUT MPOBEPKY YCWICHHON KBaJU(ULIHUPOBAHHOMN AJIEKTPOHHOMN
HOJIKCH, KOTOPOM NOANKCAHBI 3asBJICHUE U ITPUIIAraeMbIE JOKYMEHTHI.



[IpoBepka YCWICHHOW  HEKBATM(UIIMPOBAHHOW U YCUJICHHOMN
KBaJIM(UIMPOBAHHON 3JEKTPOHHOM MOMANUCH OCYIIECTBISIETCS C HCIIOJIb30BAHUEM
UMEIOLINXCA CPEICTB JJIEKTPOHHOW TMOANUCH WJIM CPEACTB HH(DOPMALMOHHON
CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIOWIETO IIEHTpPA, KOTOpas BXOIWT B COCTaB
UH(DPaCTPYKTYpBHI, oOecreynBaroIen MH(OPMAIMOHHO-TEXHOJIOTUYECKOE
B3aMMOJICUCTBUE JCHCTBYIOIIMX M CO3JaBAaEMbIX HMH(POPMALUOHHBIX CHUCTEM,
MCIIOJIb3YyEeMBIX JJI MPEJOCTABICHHUS] MyHUIIMIAIbHON yciiyrH. [IpoBepka ycuneHHon
KBUIU(DUIIMPOBAHHON  DJIGKTPOHHOM  MOJMUCH  TakXKe  OCYIIECTBISIETCA €
UCIIOJIb30BAaHUEM  CPEACTB  HMH(POPMALIMOHHOM  CHUCTEMBI  AKKPEIUTOBAHHOTO
YAOCTOBEPSIIOLIErO LIEHTPA.

[IpoBepka  mpOCTOM  DJJIGKTPOHHOW  MOIIMCH  OCYLIECTBIISIETCS  C
HCIIOJIb30BaHUEM COOTBETCTBYIOIIETO CEPBHCA €IMHON CUCTEMBbl UICHTHU(PUKALUU U
ayTeHTU(PUKAIINH.

3.3.3. Ecau B ciyyae NOpOBEPKH JJIEKTPOHHON TMOJIMUCH YCTAHOBIECHO
HECOOIIOICHUE YCIOBHI MPHU3HAHUS €€ JCHCTBUTENBHOCTH, JOJDKHOCTHOE JIHUIIO,
OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHIIMIAIBHON yCIyTH, B TedeHue 1 padboyero
JIHS CO THSI OKOHYAHMSI YKa3aHHOM MPOBEPKH:

TOTOBUT YBEIOMJIEHHME 00 OTKa3e B MPUHATHM 3asBJICHHUS W MPUIAraeMbIX
JOKYMEHTOB C YKa3aHMEeM IpPUYMH KX BO3BpaTa 3a MOANKHCHIO PYKOBOAMUTENS
VYII0THOMOYEHHOI0 OpraHa;

HaNpaBJIsIeT 3asBUTEII0 YKa3aHHOE YBEJOMIICHHE B DJIEKTPOHHOU (dopwme,
NOJMUCAHHOE  YCWJICHHOMW  KBAIM(PUIMPOBAHHOW  AJIEKTPOHHOM  MOMAMMCHIO
PYKOBOIMTENS YIOJHOMOYEHHOIO OpraHa, IO aJpecy 3JIEKTPOHHOM IOYTHI
3asIBUTEIISL.

[locne momyueHus: yBeJOMJICHUS 3asBUTEIb BIpaBe OOpaTUTHCA MOBTOPHO C
3asIBJIEHUEM O IPEIOCTABICHUU YCIYT'H, YCTPAHUB HAPYIICHMS, KOTOPBIE OCITYKHINA
OCHOBAHHUEM JIJIsl OTKa3a B MPUEME K PACCMOTPEHUIO IEPBUYHOTO OOpaICHHS.

3.3.4. B cinyyae ecnu 3asBUTENb (MPEACTABUTENb 3asBUTENS) MO CBOEMY
YCMOTPEHUIO HE MPEACTAaBWII JTIOKYMEHTBI, YKa3aHHble B IyHKTe 2.7.1 Hacrosmero
aIMUHUCTPATUBHOTO PEIJIAMEHTA, W MPHU MOCTYIUICHUH 3asBJICHUS W NPHJIAraeMbIX
JOKYMEHTOB B JJIEKTPOHHOM (opme (eciiu B pe3ysibTare MPOBEPKU YCUICHHOU
KBTU(PUIIMPOBAHHON JIEKTPOHHOM MOAMKUCH 3asiBUTENS (MPEICTABUTENS 3asIBUTEIIA)
YCTAaHOBJIEHO  COOJIIOZIGHWE  YCJIOBUWA  TPU3HAHUSA €€  JCHCTBUTEIBHOCTH),
JNOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPEJOCTAaBICHUE MYHUIMIIAIBHON yCIYTH, B
Te4eHHEe 5 pabouux JTHEH CO JHS MOJSYyUEHUs 3asBJICHUS U MPUIIAraeMbIX JOKYMEHTOB
o0ecrieunBaeT  HalpaBJIEHUE  MEXBEJIOMCTBEHHBIX  3allpOCOB B OpraHbl
roCyAapCTBEHHOW BJIACTH, OPTraHbl MECTHOTO CAaMOYIIPABJIEHUS U MTOBEIOMCTBEHHbBIE
rOoCyJapCTBEHHBIM OpPraHaM M OpraHaM MECTHOI'O CaMOYIIPAaBJIECHUs OpPraHU3aluu, B
pPacnopsKEHUH KOTOPBIX HAXOJATCS JOKYMEHTBI, yKa3aHHble B mHoanyHkre 2.7.1
HACTOSAILIETO aIMUHUACTPATUBHOTO PETJIAMEHTA.

3.3.5. B ciyyae ecnm 3asBUTENb IO CBOEMY YCMOTPEHHIO HE MPEICTABUI
JOKYMEHTBI, YKa3aHHble B TyHKTe 2.7.1 HacTOsIIEero aJIMHUHHCTPATUBHOIO
perjiaMeHTa, U NpU TOCTYIUICHUM 3asiBICHUS W MPUJIAraéMblX JOKYMEHTOB B
ANEKTpOHHON (¢dopme (ecinum B pe3yibTaTe MPOBEPKH DJICKTPOHHOM IMOJIMUCH
3asIBUTENS] YCTAHOBJIEHO COOJIIOJIEHUE YCIOBHM MpPU3HAHUS €€ JEHCTBUTEIBLHOCTH),



JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTABICHNE MYHULMIIAIbHON YCIYyTH, B

TeYeHHEe S5 pabouux JTHEH CO THS MOTYyUEHUS 3asBJICHUS U MPUIIAraeMbIX JOKYMEHTOB

o0ecrieurBaeT HaIpPaBICHUE MEKBETOMCTBEHHBIX 3aIPOCOB IS MOJTYUYEHUS:
cBeqieHn u3 EquHOro rocy1apcTBEHHOIO peecTpa HEJABUKUMOCTH;

IUIaHa MEPEBOAMMOro MOMEIIEHUS C €ro TEXHUYECKUM OIHMCAHHUEM (B cliydae,
€CJIM MEPEBOAMMOE TMOMELIEHUE SIBISETCA KUIbIM, TEXHHUYECKUI MAaclopT Takoro
TIOMEIICHHSA ),

MO3TAXKHOTO IIaHa JI0OMa, B KOTOPOM HaXOJUTCS IEPEBOIUMOE TOMEIICHHE.

B cinydae mocTymuieHus B OpraH, OCYLIECTBIISIOIIMN IEPEBOJ ITOMEIICHMIA,
OTBETa OpraHa rocyJapCTBEHHOH BJIACTH, OpPraHa MECTHOI'O CaMOYMpaBICHUS JUO0
[IOJIBEIOMCTBEHHOM Opradly TIOCYAapCTBEHHOW BJIACTH WM OpraHy MeECTHOIO
CaMOYIIpaBJICHUS OpraHu3alMH Ha MEXKBEJOMCTBEHHBI 3arpoc,
CBUJCTEIbCTBYIOIIEr0O 00 OTCYTCTBUM JOKyMeHTa © (uiu) uHpOpMaluu,
HEOOXOJUMBIX [UIsl MEpeBOJa JKUJIOr0 TMOMELICHUS B HEXHIOE IMOMEIIECHUE WU
HEXUJIOTO IIOMELIEHHs B JKWJIOE IOMELIEHUWE B COOTBETCTBUM C IIyHKTOM 2.7.1
HACTOSIIEr0 aJMUHUCTPATUBHOTO PEIJIAMEHTA, €CJIM COOTBETCTBYIOIIUNA JOKYMEHT
HE  TMpeACTaBl€H  3asgBUTENEM 1O  COOCTBEHHOM  WHULIMATHBE,  OpraH,
OCYUIECTBIISIOLIUI IEPEBO/I MOMEIIEHHH, OCIE MOTYyUYEHUs YKa3aHHOTO OTBETA:

YBEJIOMIISET 3asgBUTENS O MOJTYUYEHUU TAKOTO OTBETA, MpeJiaraet 3asBUTEIIO
IPEICTaBUTh JOKYMEHT M (W1K) HHPOpMaIIUI0, HEOOXOAUMBbIE ISl IEPEBO/IA SKUIIOTO
[IOMEIIECHUsSI B HEKWIOE IIOMELICHUE WIM HEXWIOr0 IIOMELIEHUS B IKWIOE
[IOMEIIEHHE B COOTBETCTBUU C IIYHKTOM 2.6 HacTOSIIEr0 aJMUHUCTPATUBHOTO
periaMeHra.

Henomyuenue ot 3asBUTENs] HEOOXOAUMBIX JOKYMEHTOB U (M) HHPOpMaALUU
B TE€UECHHE MATHAALATH pabOuMX JHEW CO THS HAIpPaBJIEHUS YBEIOMIICHUS SBISETCS
OCHOBAaHHMEM OTKa3a B [IEPEBOJIE TOMEUICHUSI.

3.3.6. Jlo;KHOCTHOE  JMIO,  OTBETCTBEHHOE 32  IIPEAOCTABJICHUE
MyHULUNAIBHOW ycayru, B TedueHne 20 paboumx AHEH cO JHSA MOCTYIUICHUS
3asiBJICHUS] M MPUJTIAraeMbIX JOKYMEHTOB B YIIOJIHOMOYEHHBIM OpraH HpOBEpseT
3asiBJICHUE W BCE MPECTaBICHHbIC JOKYMEHTHI Ha HAJIMYKWE OCHOBAHUW AJIA OTKa3a B
IIEpEBOJIE  NOMEUIEHUSA, NPEAYCMOTPEHHBIX IMYHKTOM 2.9.2  HacTOAILIEro
aJIMUHUCTPATUBHOTO pErjlaMeHTa U TOTOBUT IMPOEKT MPAaBOBOIO aKTa O IMEPEBOJIE
(0oTKa3e B mepeBo/ie) MOMEIICHUS.

Ilocne mnonnucaHuss PyKOBOAUTENEM YIOJHOMOYEHHOIO OpraHa IIPOEKTa
IPaBOBOTO aKTa O MepeBojie (0TKa3e B MEPEBOJE) MOMEIICHUS JO0JKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIIMIIAIIBHON YCIYyTH, TOTOBUT YBEAOMIICHUE
o mepeBoae (OTkKaze B TMEpPeBOjAE) TNOMemeHus 1o (opme, YTBEPKICHHON
noctanoBiienueM IIpaButensctBa Poccuiickoii @enepanuu ot 10 aBrycra 2005 roaa
Ne 502, nst noanucanust pykoBoguTeneM Y MOJTHOMOYEHHOTO OpraHa.

JIOKyMEHTBI, IPEelyCMOTPEHHbIE a03alleM MepBbIM MyHKTa 3.3.5 HACTOSILEro
aMUHUCTPATUBHOTO  pErJIaMEeHTa, HaNpaBIIAIOTCS  CIOCOOOM, MO3BOJISIIOLIUM
MOATBEPIUTH (DAKT U 1aTy MOTYyUEHHUS.

3.3.7. Peructpauus mnpaBOBOrO akTa O MepeBoje (OTKa3e B MEPEBOAC)
MOMEILICHUSI, YBEJIOMJICHUSI O TepeBojie (OTKa3e B MEPEBOJIE) OCYIIECTBISETCA B



MOPSIAKE, YCTAHOBJIEHHOM PErJIaMEHTOM aJMUHUCTpauuun okpyra. IIpaBoBoil akt
MIPUHUMAETCS B BUJIE IOCTAHOBJICHUS aIMUHUCTPAIUU OKpYTa.

3.3.8. Cpok BBINIOJHEHHSI aIMHUHHCTPATUBHOM NpOLEIypbl — B TeueHue 42
KaJICHJAPHBIX JHEH CO JHS PErucTpalyy 3asBJICHUS U MPUIAraeMbIX JTOKYMEHTOB B
YIIOTHOMOYEHHOM OpraHe.

3.3.9. KpurepussMu TOpUHATHS  PEIIEHUS B  pPAMKaX  BBINOJHEHUS
aJIMUHUCTPATUBHOM MPOLIEAYPHl SIBISAETCS OTCYTCTBME OCHOBAaHMM [Isi OTKa3a B
NepeBojie  IMOMEIIEHUs, MPEeJyCMOTPEHHBIX  MyHKTOM 2.9.2  Hacrosiuiero
aIMUHHUCTPATUBHOTO PETJIAMEHTA.

3.3.10. Pe3ynbraToM BBINOJIHEHHUS TaHHOW aJMUHHUCTPATUBHOM MPOILEAYPbI
ABJIIETCSI NOANMCAHUE PYKOBOJAUTEJIEM YIIOJHOMOYEHHOIO OpPraHa M Perucrpanus
IIPaBOBOTO aKTa O MepeBoje (OTKa3e B MEPEeBOJEC) MOMELICHHs, YBEIOMIICHUS O
nepeBo/ie (0TKasze B MEePEBO/IC) MOMEUIEHUS.

3.4. Hanpasnenue (Bpy4yeHue) 3asBUTENIO YBEJIOMIICHHS O MepeBojie (0TKa3e B
MepPEeBO/IC) MOMEUICHUS

3.4.1. KOpuaunyeckum ¢akToM, SBISIOMMMCS OCHOBAaHMEM [Jii Hayaja
BBINIOJIHEHUS a]IMUHUCTPATUBHON MPOLIEAYPBI ABISETCS, MOCTYIUICHHE CIIELUATUCTY,
OTBETCTBEHHOMY 32 JEJIONPOU3BOJACTBO, 2-X OK3EMIUISIPOB MOANHMCAHHOIO U
3apErucTPUPOBAHHOTO YBEAOMIIEHHUS O MepeBo/jie (0TKa3e B MEPEBO/IE) MOMEIICHUSI.

3.4.2. Bpyuenue yBegomiieHUs O nepeBojie (0TKa3ze B NMEPEBOJIE) MOMEUICHUS
OCYILECTBIISIETCS CIIEIIMATIMCTOM Y IIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 32
JIEJIONPOU3BOICTBO, B TeUeHHE 3 pabouyux JHEW CO JHA TNPUHATUS PEIICHUs
Y1oIHOMOYEHHBIM OpraHoM. Bbigaua yBempomieHust o mepeBojie 1ubo 00 oTkaze B
IIEPEBOJIE MTIOMELIEHUS MOKET OCYILECTBISATHCS:

1) myrem HampaBi€HUs MO MOYTE B aApPEC 3asABUTENS 3aKa3HBIM MHUCHbMOM C
YBEJOMIICHHUEM;

2) myTeM BpYYEHHMS 3asABUTEII0 WM €ro 3aKOHHOMY NPEICTAaBUTENO IO
JOBEPEHHOCTH;

3) udepe3 nuuHbIA KabuHeT Ha EaumHOM moprane (BO3MOXKHO MHpU MOJAaye
3asiBJI€HUs ocpeAcTBOM EnnHoro noprana);

4) yepe3z MOI] (Bo3MoxHO pu nojiaye 3aspiieHus B MOLI).

3asBUTENIO0 HAMpPABISAETCA DSK3EMIUIAP YBEIOMIICHHS, BTOPOH HK3EMIUISP
YBEJIOMJIEHUS XPAHUTCA B CUCTEME JIETTONPOU3BOJCTBA Y IOJHOMOYEHHOTO OPraHa.

YBenomiieHne o0 0TKa3e ¢ yKa3aHUEeM MPUYUH 0TKa3a B MEPEBOJIE MOMEIIEHUS
HAIpPABJISIETCS 3asIBUTENI0. BMecTe ¢ yBEIOMIIEHUEM 3asiBUTEIIO BO3BPAILAIOTCS BCE
IIPE/ICTABICHHBIE UM JOKYMEHTBHI.

3.4.3. Cpok BBINIOJTHEHUS AJMUHHUCTPATHUBHON MPOLEAYPbl COCTAaBISET 3
paboumx AHS CO JHS TPHHATHS  PEIICHHS O TepeBojae (0TKa3e B IEPEBOJIC)
MTOMEIICHMUS.

3.44. KpurepueM OpUHATUS  PEIIEHHWS B  pPaMKax  BBIIIOJHCHUS
aIMUHUCTPATUBHOU MPOLIEYPHI SBIISETCA:

- HaJIM4YMe MOJMMCAHHOTO YBEAOMIIEHUS O MEPEBO/IE TOMEILICHHUS;

- HaJIM4yKe MOJIMMCAaHHOTO YBEJOMJIEHUSI 00 OTKa3e B MEPEBO/IE TOMEIIECHHUS.



3.4.5. Pe3ynbTaToM BBINOJHEHUS] JAHHOW AaAMUHUCTPATUBHON MPOUETYpPbI
ABJIIETCSI HANpaBJICHHE (BpPYYEHHUE) 3aABUTENII0 YBEAOMJIEHUS O IEPEBOAC
MOMEIIEHHS JINOO YBEIOMJIEHHE 00 OTKa3e B IEPEBOAE MOMEIEHUS.

OpraH, OCYILIECTBISAIOIINN NEPEBOJ MOMEIICHUN, OJHOBPEMEHHO C BbIIayeu
WIM HAaNpaBJIE€HUEM 3asBUTENIO JIaHHOTO JOKYMEHTa WH()OPMHUPYET O MPUHATUHU
YKa3aHHOTO pelIeHUs1 COOCTBEHHUKOB MMOMENICHUH, MPUMBIKAIOIIMX K IOMEUIEHUIO, B
OTHOUIEHUHU KOTOPOTO MPUHSTO YKa3aHHOE PEIICHHE.

B cmyyae HEOOXOAMMOCTH MPOBEACHUS TNEpeycTporcTBa, U (WJIM)
NEeperIaHuPOBKU MEPEBOUMOT0 TOMEIIECHHUS, U (W) UHBIX PaboT it oOecrieyeHus
UCIIOJIb30BAHUS TAKOTO MOMEIIEHUSI B KAUECTBE KUJIOTO WM HEXKUIOTO MOMEIICHUS
IPaBOBOM aKkT JOJDKEH COJAEpKaTh TpeOoBaHME 00 MX MPOBEACHUU, IEPEUEHb UHBIX
paboT, eciau UX NpoBeACHUE HEOOXOJUMO.

[IpaBoBOI aKT MOJATBEPKAAET OKOHYAHUE MEPEBOJA NMOMEIICHUS U SBIISECTCS
OCHOBAHHMEM HCIIOJIb30BAaHUSI TIOMEIIEHHUS B KayeCTBE JKWJIOTO WM HEXHIOTO
MOMEIIEHUS, €CIH i1 TaKOoro HCIOJb30BaHUs HE TpeOyeTcs NpPOBEICHHE €ro
NepeyCTPOCTBA, U (MJIN) NEPEIJIAHUPOBKY, U (UJIM) UHBIX paloT.

[TonroroBka akTa MPUEMOYHON KOMMCCHH, MOATBEPKIAIOLIETO 3aBEPUICHUE
NepeyCcTpoicTBa, U (WI1) NEeperyIaHuPOBKY, U (UJIM) UHBIX paboT

3.5. Ilpuem wu peructpanus 3asBJICHUSI O TPUEMKE 3aBEPIICHHOTO
nepeycTpoucTBa, U (WIK) MeperuiaHupPOBKH, U (MJIM) UHBIX paboT

3.5.1. HOpuaudeckum ¢akToM, SBISIOIMMCS OCHOBaHHEM [JIsi Hadasa
BBIIIOJIHEHUSI ~ QJIMUHUCTPATUBHOM  MPOLEAYpPHl  ABISETCA, MOCTYIUIEHHE B
VYIIOJIHOMOUYEHHBIN OpraH 3asBJICHUS O NMPUEMKE 3aBEPIICHHOIO IEPEYCTPOUCTBA, U
(W) TepervIaHupPOBKU, W (WJIM) HHBIX PaOOT HEXUIOrOo (JKUJIOTO) TMOMEICHUS
(manee — 3asiBIEHUE O IPUEMKE).

3.5.2. JIOMKHOCTHOE JHUIO YTMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPUEM M PETUCTPALMIO 3a8BJICHHS B JIEHb IMOCTYIUICHHS 3asBJIECHUS O MpPUEMKE (Tpu
MOCTYIJIEHUU B 3JIEKTPOHHOM BHJIE€ B Hepabodee BpeMsl — B Ommkailmii padoumit
JI€Hb, CJIETYIOUINI 33 JHEM MOCTYIUIEHUS YKa3aHHbBIX IOKYMEHTOB):

OCYLIECTBJISIET PETHCTPALIMIO 3asBJICHHUSI O MIPUEMKE B KypHajie perucTpauuu
BXOJISIIUN 0OpaIleHU;

BBIJIAET PACIUCKY B MOJYYEHUU OT 3asIBUTEINS 3aBJICHUS O IPUEMKE.

3.5.3. Ilocne peructpauuu 3asBICHUE O IMPUEMKE HAIPABISIETCA IS
PacCMOTPEHUS JOIKHOCTHOMY JIMILYy Y TOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a
NOpPEJOCTaBIEHNE MYHUIUNAIbHON yciayru (fajiee —  JOJDKHOCTHOE — JIMIIO,
OTBETCTBEHHOE 3a NPEIOCTABICHUE MYHUIIUIIAIBHON YCIIYTH).

3.5.4. CpoK BBINOJTHEHUS JAHHOM aJIMUHUCTPATUBHOUN MPOUELYPHl COCTABISET
1 pabouuii neHb CO IHSA MOCTYIUICHUS 3asBICHUS O NMPHEMKE B YTIOJIHOMOYCHHBIN
OpraH.

3.5.5. KpurepueM mNpUHATHSA pPEIIECHUS 10 AJMUHHACTPATHUBHOM NPOLEAype
ABJIIETCS MOCTYIUICHHE 3asIBJICHUSI U NIPUJIAraeMbIX JOKYMEHTOB, HEOOXOJUMBIX IS
MPEeI0CTaBIECHUS MyHUIUTIATBHON YCIYTH.

3.5.6. Pe3ynbTaTOM BBINOJHEHUS] JAHHOW AaJAMWUHUCTPATHUBHOM IPOLETYpHI
ABJISIETCSI TIOJIyY€HHE JIOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPEIOCTABIICHUE
MYHULATIAIBHOW YCITyTH 3as1BJICHUS O IPUEMKE Ha paCCMOTPEHHE.



3.6. PaccmoTpenue 3asBieHus, OQOpPMIICHHE aKTa MPUEMOYHON KOMHUCCHUH,
MOATBEPAKAAIOIIETO 3aBEpUICHNE IEPEYCTPONUCTBA U (WIIN) MIEPEITIAHUPOBKH, U (WIIH)
HHBIX paboT

3.6.1. Opuauueckum  (paxToM, SBISIOMIMUMCS OCHOBAaHMEM Il Hauala
BBINIOJIHEHUSI aAMUHUCTPATUBHOM HPOLEAYPHI ABISAETCS MOJyYEHHE OJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHULMUIAIBLHON YCIYTd 3asiBICHUS O
MIPUEMKE Ha PAaCCMOTPEHUE.

3.6.2. B JneHb NOCTYIUIEHUS 3asBJIE€HUS O NPHUEMKE JIOJDKHOCTHOE JHIIO,
OTBETCTBEHHOE 3a IMPEIOCTABICHHNE MYHULIUIIAIIBHOW YCIYyTH U3BEIIACT 3asiBUTENS U
YJIEHOB IPUEMOYHOM KOMHMCCMHM O JaT€é M BPEMEHH NPOBEACHUS MPUEMKH
IIOMEILECHHUS.

3.6.3. CoctaB NpHUEMOYHOM KOMHUCCHUU YTBEPXKAAETCA YITOJTHOMOYECHHBIM
OpraHoOM.

3.6.4. IlpuemouyHass KOMHCCUSI B HA3HAYEHHOE BpPEMSI MPOU3BOIUT OCMOTP
MEPEBOAUMOrO MMOMELIEHUSI U TPUHUMAET pEIIEHUE:

O NpPHU3HAHUU 3aBEPIICHHBIM NEPEyCTpOcTBA M (WIU) NEPEIUIaHUPOBKH
MOMEINICHMS], KOTOPOE 0(hOPMIISIETCSI AKTOM MPUEMKHU;

O TMpPHU3HAHUM HE3aBEPILICHHBIM MEPEeyCTpPOWCTBa U (W) NEPErIaHuPOBKU
MOMEIICHHUS.

3.6.5. Kpurepuem mnpuHATHS peUIEHUS O TMOANUCAHUU aKTa MPUEMKHU
NPUEMOYHON KOMHUCCHEH SIBIIETCS COOTBETCTBHUE BBIMIOJHEHHBIX PAa0OT MPOEKTY
NEepPEyCTPONCTBA U (WJIH) MEPETUIAaHUPOBKU MTOMELIEHUS.

3.6.6. 3aBepiieHHe MNEepeyCTPOWCTBA W (MJIM) TEPEIUIAaHUPOBKU TMOMEIECHUS
MIOATBEPKIAAETCA AKTOM IPUEMKH, B KOTOPOM COAEPKUTCS PEIICHHE O NMPU3HAHUU
3aBEPILIECHHBIM NIEPEYCTPONCTBA U (MJIN) MEPEITIAHUPOBKU TOMEIICHHUS.

AKT NpPUEMKH COCTaBIISIETCA B 2 3K3EMIUIIPAaX M IMOJNUCHIBAETCS YJICHAMHU
IIPUEMOYHON KOMHUCCHH.

3.6.7. KpurepueM nNpHUHATUS pELIIEHHs O TPU3HAHUM HE3ABEPIICHHBIM
nepeycrpoiicTBa U (WIM) NEPEIUIAHUPOBKA MOMEIICHHS SABIISIETCS HECOOTBETCTBUE
BBINIOJIHEHHBIX ~pa0OT TMpOEKTy TMepeycTpolcTBa H (MIU) TNEpPerulaHuPOBKU
MOMEIICHHUS.

3.6.8. Ha ocHOBanum peuieHus O NPU3HAHUM  HE3aBEPUICHHBIM
nepeycrpoiicTBa U (WiM) NEPEIIaHUPOBKHU TMOMEIICHUS, a TakKe MO0 OCHOBAHHUIO,
IPEAYCMOTPEHHOMY MYHKTOM 2.9.2 HAacTOsIIero aJMHUHUCTPATUBHOIO pPETJIaMEHTa,
odopmiisercs oTka3 B MPUEMKE MOMEILIEHHUS C MOTUBUPOBAHHBIM OOBSICHEHUEM.

3.6.9 Cpok BBHINIONHEHUS AAMUHUCTPATUBHON MNpOUEAYpbl — B TeueHue 27
KAJICHJAPHBIX JHEH CO JHS NOJyYEHMsI JAOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32
[IPEIOCTABIEHNE MyHULIMIIAIBHON YCIIYTH 3asBJIEHUS O IPUEMKE HA PACCMOTPEHUE.

3.6.10. Pe3ynbpTaTOM BBIIIOJIHEHUS aIMHUHUCTPATUBHOW IMPOLEAYPHI SBISIETCA
aKT NPHUEMKU MOJINUCAHHBIA WICHaMH NPUEMOYHOM KOMHMCCHUM WM  OTKa3 B
MIPUEMKE TOMEIIEHUS] C MOTUBUPOBAHHBIM OOBSICHEHHUEM.

3.7. Hanpasnenue (Bpy4eHHUE) 3aBUTENIO YTBEPKICHHOTO aKTa MPUEMOYHOU
KOMHUCCHHM, HAINpaBJIEHUE aKTa MPUEMOYHOM KOMHUCCUU B TEPPUTOPHAIBbHBIA OpraH
benepanbHOTrO oprasa UCIIOJIHUTENbHON BJIACTH, YIOJHOMOYEHHOTO
[IpaButenbctBOM Poccuiickorn dPenepaniu Ha OCYIIECTBJIEHHUE TOCYIApCTBEHHOTO



KaJaCTpPOBOTO y4eTa, TOCYyJAapCTBEHHOW pErucTpaluu IMpaB, BeaeHue EnuHoro
rOCYJJapCTBEHHOTO peecTpa HEABMKHUMOCTH M  MPEIJOCTaBICHUE CBEIICHMUIA,
colepKaluxcsi B EIMHOM TOCYyZapCTBEHHOM pPEECTpe HEIBMXKUMOCTH, JHOO
HalpaBjieHUEe (BpyY€HHE) 3asiBHUTENI0 OTKa3a B IEPEBOJEC IOMEUIEHUS C
MOTHBUPOBAHHBIM OOBSICHEHUEM.

3.7.1.  JIoM>KHOCTHOE€  JMLO, OTBETCTBEHHOE 32  IPEAOCTABJIECHUE
MYHULIMNQIBHON YCIIyTH, HAMpaBiseT akT MPUEMKH, COACPXKAIIMK PpEIIeHHE O
MPU3HAHUU 3aBEPIICHHBIM MEPEYCTPONCTBA U (UJIM) TIEPEIIAHUPOBKH MMOMEIICHUS B
TEPPUTOPUAIbHBIA  OpraH  (eaepaibHOr0 OpraHa HUCIIOJHHUTENIBLHOM  BJAcTH,
ynonHoMouyeHHoro IlpasurensctBoMm Poccuiickont @enepanuy Ha OCYIIECTBIICHUE
roCyJJapCTBEHHOIO KaJacTpPOBOI'O YYe€Ta, TOCYJapCTBEHHOW pErucTpauuy Ipas,
BelleHHWEe EJMHOro rocyJapCTBEHHOTO peecTpa HEABMKMMOCTH M IPEIOCTABIICHHE
CBEJICHUI, cosiepxkanuxcsi B ETMHOM rocy1apcTBEHHOM PEECTPE HEABUKUMOCTH.

JIOKyMEHTBI,  MPEeyCMOTPEHHBIE JAHHBIM  MYHKTOM  HACTOSIIETO
aMUHUCTPATUBHOTO  pErIaMEHTa, HaNpaBIIIOTCA  CIOCOOOM, MO3BOJISIOLIUM
MOATBEPAUTH (DAKT U JaTy HAIIPaBICHUS.

3.7.2. Bbpigaua (HampaBii€HHE) 3asBUTEIIO0 YTBEP)KJIECHHOIO aKTa IPUEMKH,
MOJANMKMCAHHOIO OTKa3a B MEPEBOJE MOMEIICHHUS] ¢ MOTUBUPOBAHHBIM OOBSICHEHUEM
OCYILIECTBIISIETCSA:

1) myTeM HampaBieHHUs IO TMOYTE B aApeC 3asABUTEIIS 3aKa3HbIM MHUCHMOM
C YBEJOMJICHUEM;

2) myTeM BpYYEHHS 3asABUTENI0 WM €ro 3aKOHHOMY IIPEICTaBUTENIO IO
JOBEPEHHOCTH;

3) depe3 nuuHbd KabuHeT Ha EamHOM moprane (BO3MOXKHO MpU TOAaye
3asBJIEHUsI MOocpeicTBOM EnnHoro noprana);

4) uepe3 MO®I] (Bo3MokHO Tipu nioAaue 3aspieHusi B MOII).

3.7.3. Cpok BBINOJTHEHUS! AJIMHHHCTPATUBHOM NPOLEAYpbl — B TE€YEHUE 3
pabounx JHEW co JHS MOAIMUCAHUS

aKTa MPUEMKH, IPUHSITHUS PEIICHUsI 00 OTKa3€ B IEPEBOJIE TOMEIICHUS.

3.7.4. KpurepueM NOpUHATHS  PEIIEHHUS B  pPaMKaX  BBIIIOJHECHUS
aIMUHUCTPATUBHOM MPOLIEAYPHI SIBISETCS:

- HAJIMYUE YTBEPKJICHHOT'O aKTa MPUEMKHU;

- HaJIM4Me TOANMCAHHOIO OTKa3a B TMEPEBOAE C IOMEIICHHS C
MOTHBUPOBAHHBIM OOBSICHEHUEM.

3.7.5. Pe3ynbTaTOM BBINOJHEHUS] JAHHOW aJIMUHUCTPATUBHON MPOUELYPHI
ABJIICTCSI HAmpaBlieHHE (BPyUCHME) 3asBUTENI0 aKTa MPUEMKH JMOO OTKa3a B
MEePEeBO/IC MOMEIIECHUSI C MOTUBUPOBAHHBIM OOBSICHEHHEM.

AKT NPUEMOYHON KOMUCCHUH MOATBEPKIAET OKOHYAHUE MEPEBOIA TOMEUIECHUS
U SIBJISIETCS. OCHOBAHHMEM MCIIOJIb30BAHUSI MEPEBEICHHOTO TMOMEIICHUS B KauyeCTBE
YKUJIOTO WM HEKUIIOTO TTOMEIICHUS.

IV. ®opMBI KOHTPOJIA 32 UCITOTHEHUEM aIMUHUCTPATUBHOIO pErjiaMeHTa

4.1. KonTposb 3a COOJIOJIEHHEM M HCIIOJTHEHUEM JOKHOCTHBIMHU JTUIIAMHU
YIOTHOMOUYEHHOTO  OpraHa  TOJIOKEHWUW  HACTOSIIEr0o  aJMHUHHUCTPATUBHOTO



perjiaMeHTa U WHBIX HOPMATHBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAHUS
K MPEIOCTaBICHUI0 MYHHUIIMIAIBHON YCIIYTH, a TAKXKE 3a MPUHATUEM UMU PEUICHUN
BKJIFOYaeT B Ce0s TEKymud KOHTPOJb W KOHTPOJh TIOJHOTHI M KadecTBa
MPEIOCTABIEHNS] MyHULIMTNIATIBHOW YCIIYTH.

4.2. Texymuii KOHTPOJIb 3a COOJIIOJEHUEM M HCIOJIHEHUEM JOJIKHOCTHBIMU
JWIIAMU  TIOJIO)KEHUM HACTOSAIIETO0 AaJMHHUCTPATUBHOTO PETJIAMEHTA W HHBIX
HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K MIPEAOCTABICHUIO
MYHHUIUMTIAIBHON YCIIYTH, a TAaKXK€ 3a MNPUHSATUEM HUMHU PEHIEHHN OCYIIECTBISIOT
NOJDKHOCTHBIE — JIMIA, ONPEACIICHHbIE  MYHUIUIIAJbHBIM  IPAaBOBBIM  aKTOM
YTOTHOMOYEHHOr0 OpraHa.

Tekymui KOHTPOJIb OCYILIECTBIISETCS HA IOCTOSIHHOW OCHOBE.

4.3. KoHTpoJib HaJ MOJTHOTOW M KAa4€CTBOM MPEIOCTABIICHUS MYyHUIIMIIAIBHON
YCIyTH BKJIIOYAET B ce0s TMPOBEJCHUE MPOBEPOK, BBHISBIEHWE W YCTAHOBIICHUE
HapyIIeHWd  TpaB  3asdBUTENCH, TPHUHITHE  pEmIeHHd 00  yCTpaHEHUH
COOTBETCTBYIOIIMX HAPYLICHUN.

KonTposnb Haa MOTHOTOM M KadyeCTBOM MPEIOCTABICHUS MYHULMIIAIBLHON
YCIYTM OCYUIECTBIJISIFOT JOJDKHOCTHBIE JIMIA, OINPEACIICHHBIE MYHUIUNAIbHBIM
MPABOBBIM AKTOM Y IOJIHOMOYEHHOI'O OpraHa.

[IpoBepkr MoryT OBITH IUJITAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUU
MOJIYTOJIOBBIX HWJIM TOJIOBBIX IUTAHOB pPabOThl YIOJTHOMOYEHHOTO OpraHa) u
BHEIIAHOBBIMH.

[leproguyHOCTh MPOBEPOK — IUIAHOBBIE | pa3 B roj, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAIlEHUIO 3asBUTEIIS.

[Ipu npoBeeHNN TPOBEPKU MOTYT pacCMaTpPUBATHCS BCE BOIPOCHI, CBSI3aHHbIC
C MPENOCTAaBICHUEM MYHULUNAIBHOW YCAYrd (KOMIUIEKCHBIE MPOBEPKH) WIH
OT/IECJIbHBIE BOMpPOCHl (Te€MaTUYECKUE TMpPOBEpKH). Bua mnpoBepkun U CpoK ee
MIPOBEACHUS YCTaHaBJIMBAKOTCS MYHULIMIATbHBIM MIPaBOBBIM aKTOM
YNOJIHOMOYEHHOTO OpraHa O NPOBEICHUU IPOBEPKH C YYETOM MNEPUOAUYHOCTHU
KOMIUJIEKCHBIX MPOBEPOK HE MEHee | pas3a B roJ ¥ TEMAaTUYECKUX MPOBEPOK — 1 pa3 B
TOI.

Pe3ynbTaThl mpoBesieHUs TPOBEPOK ODOPMIISIOTCS B BHUJE aKTa, B KOTOPOM
OTMEUAIOTCS BBIABJICHHBIC HEAOCTATKU U MPEIJIOKEHUS M0 UX YCTPAHEHHUIO, KOTOPBIN
NPEJICTABIACTCS PYKOBOJIUTENIO YTOJTHOMOUYEHHOTO oprana B teueHue 10 pabouux
IHEW TOCJIE 3aBEPIICHUS TPOBEPKH.

4.4.  JJOJDKHOCTHBIE  JIMIA,  OTBETCTBEHHBIE  3a  MPEIOCTaBICHUE
MYHUIIUTIATBHOM YCIIYTH, HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIIOJICHUE
MOPsiAKA MPEOCTABICHUS] MyHUIIUIIATILHON YCITYTH.

4.5. Tlo pe3ynbTaTaM  NPOBEACHHBIX MPOBEPOK B CIIy4yae BBISBICHUS
HAPYILICHUN 3aKOHOJATENbCTBA W HACTOSIIETO AJIMUHHUCTPATUBHOTO pErjaMeHTa
OCYIIECTBIISIETCA TMPUBJICYEHNE BHUHOBHBIX JOJDKHOCTHBIX JUI[ Y ITOJTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTHM B COOTBETCTBHMU C JICMCTBYIOIIMM 3aKOHOAATEIHCTBOM
Poccuiickonn @enepanumu.

4.6. OTBETCTBEHHOCTh 3a HEUCIIOJIHEHUE, HEHAJICKAIEE HCIOJHECHHE
BO3JIOKEHHBIX ~ 00S3aHHOCTEH MO TMPEIOCTABJICHUIO MYHMIMIAIBLHOM  YCIYyTH,
HapylleHue TpeOOBaHUW aJMHUHUCTPATUBHOIO pErJIaMEHTa, NPeIyCMOTpPEHHas B



cooTBeTCTBMM ¢ TpymoBeiM KojaekcoM Poccuiickont ®enepanun, Komexcom
Poccuiickoit @eaepanun 00 aJMUHUCTPATUBHBIX MPABOHAPYILIEHUSX, BO3JIaraeTcsi Ha
JUL, 3aMelIAlolUX JOKHOCTH B YIOJIHOMOYEHHOM OpraHe (CTpyKTypHOM
NOoApa3JeICHU — NpPU Haluuuu), U paboTHUKOB MODI], OTBETCTBEHHBIX 3a
MPEIOCTABICHUE MYHUILIMTNIAJTILHOU YCIIYTH.

4.7. KoHTpodb CO CTOPOHBI T'paxKJaH, UX OOBEAMHEHHN W OpraHU3alMi 3a
MPEIOCTABJICHUEM MYHHUIUIIAIIBHON YCIYTH OCYILIECTBISIETCS B COOTBETCTBUU C
OenepanbHbiM  3ak0oHOM OoT 21 wrons 2014 roma Neo 212-03 «O06 ocHoBax
oO1iecTBeHHOTO KOHTPOJIs1 B Poccuiickoit denepanum.

V. Nocynebublii (BHECYA€OHBIN) MOPSI0K 00XKATOBAHHUM pEIICHUH U 1eHCTBHIMA
(6e3nericTBHs) YIIOJITHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIT JIHOO
MYHHUITUIATBHBIX ciryxammx, M®L], ero paboTHHUKOB

5.1. 3agBuTens uMeeT mpaBoO Ha JocyAeOHOe (BHecyleOHOE) o0xanoBaHUE,
ocrapyuBaHHWE pelIeHUM, NelcTBUM (0e31eiCTBUs), MPUHATHIX (OCYIIECTBICHHBIX)
MPH MIPEIOCTABICHUN MYHHIIUTIAIHLHON YCIyTH.

OO0>xaioBaHuEe 3asgBUTENSIMU pelIeHUH, NedcTBUM (0e34eiCTBUSA), MPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ MPEIOCTABICHNUS MYHULIMTIATBHON YCIYTH B IOCY€OHOM
(BHECYZIEOHOM) TMOpSJKE, HE JIMIIAeT HX MpaBa Ha O00XKaJOBaHWE YKa3aHHBIX
peleHui, neicTBuil (6e31eicTBuS) B CyJ€OHOM MOPSIJIKE.

5.2. TlpeameTom nocyaeOHOro (BHECyAeOHOro) 00XKajloBaHWUS MOTYT OBITh
pemieHuss  (neWictBus,  Oe3deiicTBUE), TNPUHATBIE  (OCYIIECTBJICHHBIC)  TIPH
MPEIOCTABICHUN MYHHUITUTIATBHON yCIIyTH.

3asgBUTENb MOXET OOpaTUTHCS C KAIOOOW, B TOM 4YHCIIE B CIEIYIOIIUX
CITyJasix:

1) wHapymeHue Cpoka pErUCTpallid 3ampoca O  IPEIOCTaBICHUU
MYHUITUTIATFHOUW YCIYTH;

2) HapylIeHHE CPOKa MPEIOCTABICHUS MyHHUIIUTIAILHON yCITyTH;

3) TpeOoBaHue y 3asBUTENS JOKYMEHTOB WM HH(oOpmManuu aubo
OCYIIECTBIICHUS ACWCTBWIA, MpPEACTAaBICHUE WIM OCYIIECTBIEHHE KOTOPBIX HE
NpeayCMOTPEHO HOPMAaTHBHBIMH TMPaBOBBIMH akTamu Poccwuiickoii denepammn,
HOPMAaTHUBHBIMU TPABOBBIMU aKTaMU OOJACTH, MYHULHUIAILHBIMU TPABOBBIMU
akTaMu  TOTEeMCKOTO  MYHMIMIAIBHOTO  OKpyra  Jjisi  HpeloCTaBICHUS
MYHHIUTIAIBHON YCIIyTH;

4) oTKa3 3asBUTENIO B IpPUEME JIOKYMEHTOB, NPEJICTaBICHHE KOTOPBIX
MPEyCMOTPEHO HOPMAaTHMBHBIMU MPaBOBbIMU akTaMu Poccuiickon ®enepanuu,
HOPMATHBHBIMH TIPAaBOBBIMU aKTaMu OOJACTH, MYHUIIUMAILHBIMU TPABOBBIMU
aktTaMd ~ TOTEMCKOr0  MYHUUMIAIBHOTO  OKpyra JUisi  IPeJOCTaBIICHUS
MYHUITUTIATFHOW YCIYTH;

5) oTKa3 B MPeIOCTaBICHUN MyHUIIUNIAIBHON yCIyTH, €CIIM OCHOBAaHUS OTKa3a
HE TIPETYCMOTPEHBI (heIepaTbHBIMI 3aKOHAMU ¥ TIPUHSITHIMUA B COOTBETCTBUU C HUMHU
VHBIMM  HOpPMATUBHBIMM  NpaBoBbIMM  akTtamu  Poccuiickon — denepauuu,
HOPMATUBHBIMH TIPAaBOBBIMH aKTaMW O0JacTH, MYHHUIIUIAILHBIMU IPABOBBIMHU
akTaMd TOTEeMCKOro MyHUIIMTIATIBLHOTO OKPYTa;



6) 3aTpeboBaHME C 3asIBUTENS MPU MPEIOCTABICHUN MYHHUIIUTAIBHONW YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOW HOPMATUBHBIMU IIPABOBbIMU aKTaMu Pocculickon
denepany, HOPMATHUBHBIMH TIPABOBBIMH aKTaMH OO0JAcCTH, MYHHIIMITAIbHBIMU
MPAaBOBBIMH aKTaMU TOTEMCKOTrO MyHHIUIIAIIBHOTO OKPYTa;

7) OTKa3 opraHa, MNOPEJOCTABISIIOUIEIO0 MYHULMIAIBHYIO YCIYry, €ro
noixHOCcTHOTrO Jvia, M®L, paborauka M®II, B ucnpasieHr JOMYLIEHHBIX UMU
OTEeYaTOK M OIMMUOOK B BBIJIAHHBIX B PE3YJbTATe MPEIOCTABICHUS MYHUIUNATbHON
YCIIYTH JJOKyYMEHTaxX JU00 HapyIlIeHWEe YCTAHOBJIEHHOTO CpOKa TaKUX HCIIPABIICHU;

8) HapyllleHHe CpOKa WJIM TOpSAIKAa BbIIAYM JTIOKYMEHTOB IO pe3yjbTaTam
PEAOCTABIEHUS MYHULIMIIATBHON YCIIyTH;

9) mNpPUOCTAaHOBIICHHE TMPEIOCTABICHUS MYHUIIMIIAIBHON YCIYyTH, €Cld
OCHOBAaHMS TPUOCTAHOBJICHHS HE TMPEIYyCMOTPEHBI (eneparbHbIMH 3aKOHAMU U
MPUHATHIMA B COOTBETCTBUU C HUMHM WHBIMH HOPMATHUBHBIMU MPABOBBIMU AKTAMHU
Poccuiickonn @enepanuu, 3aKOHAMU M UHBIMH HOPMAaTHMBHBIMU IPABOBBIMU AKTAMU
00JacTH, MyHUITMTIATHHBIMA TIPABOBBIMH aKTaMH TOTEMCKOTO MYHHUIIUITAIEHOTO
OKpYTa;

10) TpeboBaHue y 3asgBUTENS MPU NPEAOCTABICHUN MYHULIUIAIBHOW YCITyTH
JOKYMEHTOB WJIM UH(OpMAIUU, OTCYTCTBHE U (UJIM) HEIOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh MPHU MEPBOHAYAIBLHOM OTKa3e B IMpHUEME JTIOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJIOCTaBICHUS MYHUIUMAIBHOM  YCIyrd, JuUO00 B  MNPEIOCTaBICHUH
MYHULHANIAIBHOW YCITYTH, 32 UCKIIFOUEHUEM CIEAYIOLIUX CIIYy4YaeB:

a) uU3MEHeHHe TpeOOBaHMII HOPMATHMBHBIX IPABOBBIX AKTOB, KAaCAOIIUXCS
OPEAOCTABICHUS MYHUUUIAIBHOW YCIYyrH, IIOCJIE€ [EePBOHAYAIBHONW I0JIauu
3asIBJICHUSI O MPEJOCTABICHUH MYHUIUIIAIBbHON YCIYTH;

0) HanmMuue OoMmMOOK B 3asBJICHUU O MPEAOCTABICHUA MYHUIIMITAIILHON YCIIyTH
Y JIOKyMEHTaXx, MOJAaHHBIX 3asBUTEJIEM IMOCJE MEPBOHAYAIBHOIO OTKa3a B IMpPHEME
JOKYMEHTOB, HEOOXOIUMBIX JIJIS TPEIOCTABICHUS MYHUITUTIATLHOW yCITyTH, JTNOO B
MPEIOCTABJICHUY MYHUILMNAJIBHOW YCIYIM M HE BKIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT IOKYMEHTOB;

B) HCTEUYEHUE CpOKa JEWUCTBUS JOKYMEHTOB WIM H3MEHEHHE UH(pOpMaIuu
Mocjie TMEePBOHAYAIBHOTO OTKa3a B TMpUEeME JOKYMEHTOB, HEOOXOJMMBIX IS
PEeAOCTABICHUS MYHUITUTIATLHON YCIYTH, TU0O0 B MPEOCTABICHUH MYHUITUTIAIbHON
YCIIYTH;

I) BBISIBJICHUE JOKYMEHTAJIBHO TMOATBEPKIECHHOTO (akTa (IIPU3HAKOB)
OIIMOOYHOTO WJIM MPOTUBOINPABHOTO ACHCTBUS (0€31€MCTBUS) TOJKHOCTHOTO JUIA
Ooprasa, IMPENOCTABISAIOUIET0  MYHUUUNAIBHYIO  YCIYTY,  MYHULMIAJIBHOTO
ciyxariero, paboraunka M®I] npu nepBoHayanbHOM OTKa3e B MpUEME JOKYMEHTOB,
HEOOXOJMMBIX  JUIA  TPEJAOCTABICHUS  MYHUIMIIAJLHOW  ycIyrw, JuO0 B
MPEIOCTABIEHUN MYHULIUNAIBHON YCIYTH, O YEM B MMCBbMEHHOM BHJIE 32 MOJMUCHIO
pyKOBOIMTENSA  YIIOJHOMOYEHHOTO  opraHa, pykoogurenss  MODL[  npu
MepBOHAYAJILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl TPEOCTaBICHUS
MYHHIUMIIAIBHON YCIIYTH, YBEAOMIISIETCS 3aBUTEIIb, & TAKXKE MPUHOCATCS U3BUHEHUS
3a 0CTaBJI€HHbIE HEYA00CTBA.

B cinyuasx, ykazaHHbIX B NOANyHKTax 2, 5, 7, 9, 10 Hacrosimiero myHKTa,
nocyneoHoe (BHecylneOHOe) o0XaloBaHHWE 3asBUTEIEM pEIICHUH W JeHCTBUN



(6e3netictBusi) M®PII, paboramka M®DI[ Bo3moxHO B ciydae, ecau Ha MOII,
pemeHuss U neicTBus (0e31eCTBUE) KOTOPOTO O0XKAITYIOTCS, BO3JIOKEHA (PYHKITHS
0 MPEIOCTABICHUIO COOTBETCTBYIOIINX MYyHHUITUTIATBHBIX YCIYT B MIOJTHOM 00BEME.

5.3. OcHoBanueM s Hayaja NPOLEAYyphl A0CyAeOHOro (BHECYIeOHOTO)
00>KaJIOBaHUS SIBJIIETCS TOCTYTUICHUE Ka00bI 3asiBUTEIIS.

Kanoba mnomaercs B mNUCbMEHHOM (opMe Ha OyMaXHOM HOCHUTENE, B
AIEKTPOHHOU (hopme.

Kanoba Ha pemieHus: u nercTBus (0e3aeiicTBUE) YTIOJTHOMOUYEHHOTO OpraHa,
€ro JIOJDKHOCTHOTO JIMIA, MYHHUIUIAIBHOTO CIY’Kallero Ju0o pPyKOBOJIUTENS
VY1OJIHOMOYEHHOTO OpraHa MOXKET ObITh HampaplieHa 1o mnoyte, depe3 MOIL], c
UCIIOJIb30BaHUEM  HH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOW ceTtu  «UHTepHeT,
ouIMaNTBHOTO caiiTa YTIOJIHOMOYEHHOTO oprana, EnquHoro moprana, a Takke MOXKET
OBITH IPUHSTA TIPU TUIHOM MIPUEME 3aSTBUTEISL.

XKanoba na pemenus u nevictus (6e3aeiicteue) MO, ero paboTHHKa MOXKET
ObITh ~ HampaBlieHa IO  T[O4YTe, C  HCHOJb30BaHUEM  HWH()OpPMAIMOHHO-
TEJIEKOMMYHUKAaIMOHHON cetn «MHTepHeT», opuumansHoro caita M®ILl, Enunoro
nopTaia, TAKKe MOXKET ObITh MPUHSTA MIPU JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba, moctynuBiias B MUCbMEHHONW ¢GopMe WM B DJIEKTPOHHOM BHJE,
MOJUICKUT PErUCTpallid B KypHaJe ydeTa >XajJo0 Ha pEIIeHUS W JIeUCTBUSA
(6e3neiicTBre) YIOJIHOMOUYEHHOTO OpraHa, €ro JOJDKHOCTHBIX —JIMI[  JUOO
MYHHUIIMTAIBHBIX ciyxamux, M®I] u ero pabOTHUKOB HE MO3JHEE CIIECTYIOIIETO
paboyero JHS CO JTHS €€ MOCTYIICHUS.

54. B gocyneOHOM mopsjake MOTYyT OBITb OO’KajJoBaHBl JCHCTBUS
(6e3nelicTBUE) M PEIICHUS:

JOJKHOCTHBIX JTUL Y IOJTHOMOYEHHOTO OpraHa, MyHUIIUMTAIBHBIX CITYKaIIuX —
PYKOBOJUTENIO Y IOJIHOMOYEHHOTO OpraHa;

padbotHrka M®I] - pykoBoaurento MOLJ;

M®II - oprany MECTHOr0 CaMOYNPABJIEHUS, SIBIAIOIIEMYCS YYPEIUTEIEM
MO®II.

Kanoba na pemenuss u (wim) nerctBus (O6e3neiicTBue) YOJIHOMOUYEHHOTO
opraHa, €ro JOJDKHOCTHBIX JIMIl  JUOO MYHMIIMIAIBHBIX CIyXKaIlluX MpU
OCYILIECTBJICHUM B  OTHOIICHWUW IOPUAUYECKUX JIMI W  HUHAUBUIYATbHBIX
npearnpuHUMaTesel, SBISIOMUXCS CyOBbeKTaMH TIpaJloCTPOUTENbHBIX OTHOIICHUMH,
NpolLeayp, BKJIIOYEHHBIX B HCUEPHBIBAIONIME TIEPEUHU TMpoleayp B chepax
CTPOMTENbCTBA, yTBEpkAcHHbIE [IpaBurenscrBom Poccuiickon ®enepanuu B
COOTBETCTBHM C 4YacThlo 2 cratbl 6 I'pagoctpoutenbHOro Kojekca Poccuiickoii
®denepanvy, MOXKET OBITh MOJaHAa TAKUMHU JIMIIAMH B TIOPSJIKE, yCTAaHOBICHHOM
cratbeil 11.2 denepanbHoro 3akona ot 27 wutonsg 2010 roga Ne 210-®@3 «O6
OpTraHU3allH MPEOCTABICHUS TOCYIaPCTBEHHBIX M MYHHUIIMITAIGHBIX YCIYT» JIOO0 B
MOPSAJIKE, YCTAHOBJICHHOM aHTUMOHOIIOJBHBIM 3aKOHOJATENbCTBOM Poccuiickon
denepanuu, B aHTUMOHOIIOJIBHBIN OPTraH.

5.5. XKanoba nHa pemeHuss u JedcTBUs (0Oe3neUCTBUE) aIMUHHUCTPAIIUU
ToremMckoro MyHUIIMIAIBHOTO OKpPYra, MOJDKHOCTHBIX JIMIl M MYHUIIMIATbHBIX
CIIY’)KaIllUX aIMUHHUCTpAIUU TOTEMCKOT0 MYHUIMMNAIBHOTO OKpyTa, a TakXKe Ha
pemieHus u nercteus (O0e3aeicTBUe) MHOTO(YHKIIMOHATIBLHOTO LIEHTpa, PAaOOTHUKOB



MHOTO(YHKIIMOHATLHOTO TPHU TPEIOCTABICHUN MYHHIIMIAIBHBIX YCIYyT (manee -
&Kanoba) TMOJACTCS W PAcCMATPUBACTCS B TOPSAJIKE W B CPOKH, YCTAaHOBJICHHBIC
OenepanbHbiM 3akoHOM OoT 27 wutonss 2010 roma Ne210-®d3 «O6 opranuzanuu
MPEJOCTaBICHUS TOCYAApPCTBEHHBIX M MYHULUMNAIBHBIX YCIAYTr», C Y4ETOM
CIEAYIOIIUX OCOOEHHOCTEH:

5.5.1. B cnydae oOxajioBaHUsI pelIeHUN U AehcTBUM (Oe31elCTBUS)
aAMUHUACTpAallMM TOTEMCKOTO MYHMIUIIAJBHOTO OKpPYyra, JOJKHOCTHBIX JIMIl U
MYHUIIAMAIBHBIX CIYKAIUX aIMUHUCTpAId TOTEMCKOTO MyHUIIMIIAIIBHOTO OKPYTa,
a TakkKe pelmeHud u aercTBuil (Oe3nelcTBHs) MHOTO(YHKIIMOHAIBHOTO IIEHTpPA,
pabOTHUKOB MHOTO(YHKIITMOHAIBHOTO LIEHTPA ’Kajioba MOJUIeKUT PACCMOTPEHHUIO Ha
3acejaHuM KOMHCCHM IO TMOBBIIIEHUIO KAaY€CTBA U JOCTYIHOCTH MPEIOCTABICHUS
MYHULIMNAIBHBIX YCAYT B aJIMUHUCTpAUMd TOTEMCKOTO MYHHUIHMNAIBHOTO OKpyra
(nanee - Komuccus).

5.5.2. Kommccus sBIsSeTCS TOCTOSHHO JIEUCTBYIOIIMM KOJUIETHAIbHBIM
opradoM. CocTaB KOMUCCHH U MOPSIAOK €€ pabOThl YTBEPKAAETCS MOCTAHOBIEHUEM
aaMUHUCTpali TOTEeMCKOr0 MyHUITUIIATLHOTO OKpPYTa.

5.5.3. XKanoba moanexuUT pacCMOTPEHUIO B TEUYCHHUE MATHAALATH padouux
IHEH CO JHS €€ pEerucTpaluv, a B ciaydae oOKajJoBaHUS OTKa3a B IpUEME
JOKYMEHTOB Yy 3asiBUTENsI MPU NPEAOCTABICHUHM MYHHUIMNAIBHON YCIyrd JHOO B
UCIIPABJICHUM JOMYIICHHBIX OMNEYaTOK M OMIMOOK WIM B Clydae OO0KaJoBaHUS
HapyUIEHUs! YCTAHOBIIEHHOTO CPOKa TaKWX MCIPABICHUM - B TEUEHHUE MATU pabodmX
IHEW CO JAHS €€ PETUCTPALUU.

XKanoba moasie:xKuT perucTpanuu B JIeHb €€ MOCTYIIeHUs (IIPU MOCTYIJICHUHU B
AJIIEKTPOHHOM BHJI€ B Hepabouee BpeMs — B Onuxkaitimii pabounii JeHb, Claeayomun
3a IHEM TNOCTYIUICHHS YKa3aHHBIX IOKYMEHTOB).

5.5.4. Tlocae paccmorpenust kamoOsl Kommccumeld W HpUHATHS 1O HEH
peleHus cekperapb KoMuccuu B TedeHUE OJHOTO paboOYyero AHsS CO JHSA MPUHSATHUS
pelIeHrs TOTOBUT U HAMPABIISIET PYKOBOAUTENO YTIOJTHOMOYEHHOTO OpraHa MpOeKT
MOTHUBHUPOBAHHOIO OTBETA 3asBUTENIO O PE3YyJIbTaTax PAaCCMOTPEHMS >KaloObl s
MPUHATHUS PYKOBOJUTENIO Y TOJTHOMOUYEHHOTO OpraHa perieHus 00 YJ10BJIETBOPEHUU
1160 00 0TKa3e B yAOBJIETBOPEHUH KaTOOHI.

Pemenne komuccun opopmiisieTcss B BUAE MPOTOKOJA 3aCeaHus KOMHCCHH.
Pemienne koMruccum HOCUT PEKOMEHIaTENbHBINA XapaKTep.

5.5.5. MoTuUBHpOBaHHBI OTBET O pe3yJbTaTax PACCMOTPEHUS KaT0Obl
NOAMUCHIBAETCS  PYKOBOJAUTEIEM  YTOJIHOMOYEHHOIO OpraHa, a B IEPHOJ €ro
BPEMEHHOTO OTCYTCTBUS - JIMIIOM, UCTIOJHSIONIMM €r0 OOS3aHHOCTH, U HE TMO37HEee
IHSI, CIIEAYIOIIETO 3a JHEM IMPUHITUS PEIICHHs, HAMPABISIETCS 3asBUTEIIO0 B
MMICHbMEHHOM (hOpME U 10 KEITAHUIO 3asIBUTENS B AJICKTPOHHOM (hopme.

5.6. JKanoba nomkHa coaepKaTh:

HAaUMEHOBAaHHWE OpraHa, NpPEIOCTABJISAIOIIEr0 MYHULMIAIBHYIO YCIYTy, €ro
JOJDKHOCTHOIO JIMIA JIM0O MYHHULIMIIAJILHOTO ciyxaniero, M®ILI, ero pykoBoauresns
U (11n) paOOTHUKA, pelIeHHs U JeicTBUS (0e3/1eHiCTBHE) KOTOPBIX 00XKAITYIOTCS;

dbamuinio, UMs, OT4ECTBO (IMOCIEAHEE — MPU HAJTUYHMH), CBEICHUS O MECTE
KUTENbCTBA 3asBUTENS — (PU3UYECKOrO JIMIA, JIMOO HAUMEHOBAHME, CBEJCHUS O
MECTE HaXOXKJICHHs 3asBUTENSI — IOPUIMYECKOro JHIa, a Takke Homep (Homepa)



KOHTakTHOTo TejedoHa, aapec (agpeca) HJIEKTPOHHOW MOYTHI (IPU HATUYUH) U
MOYTOBBIN a/Ipec, IO KOTOPBIM JOJKEH OBITh HAMIPABJICH OTBET 3asBUTEIIIO;

cBeleHUsT 00 OOXaTyeMbIX peHIeHUusX W JelcTBHsIX (0e31eiCTBHIM)
VYTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHOIO JIMIA YTOJIHOMOYEHHOIO opraHa Jubo
MYHULIMIAIBHOTO cityskaiero, M®I], ero paboTHuka;

JNOBOJBI, HA OCHOBAaHMU KOTOPBIX 3aABUTEIb HE COIJIACEH C PELICHHEM H
neiicteueM (Oe3nelicTBUEM) YTMOJHOMOYEHHOTO OpraHa, JOJKHOCTHOIO —JiMla
YronHoMoueHHOro opraHa Jub0 MyHUIUNAIBHOTO —ciyxamiero, MO®II, ero
paboTHHKa. 3asBUTEIEM MOTYT OBITH MPEACTAaBICHBI JOKYMEHTHI (IIPU HAJIWYUK),
MOJITBEPKAAIOITUE JTOBOIbI 3asIBUTEIIS, JINOO UX KOIHUU.

5.7. ’Kamoba, moctynuBmias B YTMOJTHOMOYEHHBIM opraH, MOILI, oprany
MECTHOI'0 CaMOYIpAaBJICHHUs, sBIsroeMycs yupeaurenem MOLI, paccmarpuBaercs B
TedeHue 15 pabounx IHEW co JHs ee PEerucTpalnu, a B ciiydae 00KaJoBaHUSI OTKa3a
YNOJIHOMOYEHHOr0 OpraHa, JOJKHOCTHOTO JIMIAa Y IOJHOMOYEHHOro opraHa, M®I]
B MpUEME JIOKYMEHTOB Yy 3asBUTEJS JIMOO B UCIPABICHUU JOIMYILIEHHBIX OMEYaTOK U
OIMOOK WM B cilydae OOKaJlOBaHUS HApYIIEHHUS YCTAHOBJIEHHOIO CpPOKa TaKHX
UCIIpaBJIeHUI — B TeUeHUe 5 paboyuX JTHEU CO JHS €€ PEeruCTPaLUH.

5.8. Ilo pe3ynpraram pacCMOTPEHHUS >KaJOObl MNPUHUMAETCS OJHO U3
CIEIYIOLIUX PEIIECHUM:

*anoba yJOBIETBOpSETCA, B TOM YHCIEe B (QOopMe OTMEHbl MNPUHATOTO
pElIeHUs,, HUCIpaBiICHUS JOMYIIEHHBIX OINEYaTOK M OIIMOOK B BBIIAHHBIX B
pe3yJbTare NpPEAOCTABICHUS MYHULUNAIBHOM YCIYrM JIOKYMEHTaX, BO3BpaTa
3asBUTENII0  JICHEXKHBIX CPEACTB, B3MMaHUE KOTOPBIX HE MPEITyCMOTPEHO
HOPMAaTUBHBIMU ITpaBOBbIMU akTamu Poccuiickon ®enepanuu, HOPMAaTUBHBIMU
MPaBOBBIMHU aKTaMH OOJACTH, MYHHIIMITAILHBIMU MMPABOBBIMU aKTaMH T OTEMCKOTO
MYHULIMIAIBHOTO OKPYTa;

B YJOBJIETBOPEHUU KaT00bl OTKAa3bIBACTCS.

5.9. He no3nHee nHs, CAEAYIOMIETO 3a JHEM MIPUHATHUS PEIIEHUS, YKA3aHHOTO B
IYHKTE 5.8 HACTOAIIEr0 aIMMHUCTPATUBHOIO PETIIAMEHTA, 3aABUTEII0 B TMCbMEHHOM
dbopMe M MO IKETAHUIO 3asBUTENS B JJIEKTPOHHOM (opme HampaBisieTcs
MOTUBUPOBAHHBIM OTBET O pe3yJbTaTaX pacCMOTPEHHs KaloObl CHOCOOOM,
MO3BOJISIONIUM MTOATBEPAUTH (DAKT U JaTy HAINpaBICHUS.

5.10. B ciyyae npusHaHus %ano0bl MOJIeKaIeld yAOBIETBOPEHUIO B OTBETE
3asBUTEIII0, YKA3aHHOM B IYHKTE 5.9 HACTOSIIETO aAMUHUCTPATUBHOTO PETJIAMEHTA,
naetcsi uHpopMalusa o JACUCTBUSAX, OCYHIECTBISIEMBIX OPraHOM, MPEIOCTABISIONIUM
MYHULMIAIbHYIO ycayry, MO®I[ B nensx He3aMeIIuTeIbHOTO YCTPaHECHUS
BBISIBJICHHBIX HApyIIEHUH NpU OKa3aHUM  MYHHUIUNAIBHOM YCIYyTH, a TaKxKe
MPUHOCSTCSI M3BUHEHUS 3a JIOCTaBJICHHBIC HEYJ00CTBA M yKa3bIBAaeTCs MH(pOpMaIus
O JMaJbHEUIINX JIEUCTBUAX, KOTOPhIE HEOOXOAMMO COBEPIIUTH 3asBUTEIIO B LIEIAX
MOJYYEHUS] MyHULIMNIAJIbHOW YCIIYTH.

5.11. B ciyvae mpu3HaHus KajJloObl HE MOJIEKAUIEH YIOBIETBOPEHUIO B
OTBETE 3aABUTENI0, YKAa3aHHOM B IyHKTE 5.9 HacTosmero aaMHUHHCTPATUBHOIO
periaMeHTa, AAarTCid apryMEHTHUPOBAHHBIE PA3bIACHEHHS O MNPUYMHAX IPUHITOTO
pelieHus, a Takxke HHOOpMaIKs O MOPsIKE 00XKaTOBAHUS PUHSITOTO PEIICHUS.



5.12. B ciny4yae ycTaHOBIIEHMS B XOJE€ WM IO pe3yJibTaTaM pPacCMOTPEHUS
XKaMOObl TPHU3HAKOB COCTaBa  AJMUHUCTPATHUBHOTO  MPABOHAPYIIECHUS WA
MPECTYIUIEHUSI JOJKHOCTHOE JIUIO, PAOOTHUK, HAJICJICHHbIC MOJHOMOYHUSIMHU IO
PAaCCMOTPEHHUIO Kajlo0 HE3aMEUIMTENIbHO HAIMpAaBIsAE€T MMEIOLIMECs MaTepHalibl B
OpraHbl NPOKYpPaTypBhl.



[Tpunoxenue Nel

K aIMUHUCTPATUBHOMY PCIIIAMCHTY

Komy:
Om

(U1 FOPUANYECKOTO JINLA YKA3bIBACTCS
(upMeHHOE HaUMEHOBaHHE, JUIs
(M3HYECKOTO JINLA YKa3bIBAIOTCS
(baMunus, UM, OTYECTBO 3asBUTEIS;
JUTS JTMLA, JEHCTBYIOIIETO 110
JOBEPEHHOCTH, - (GaMIIINs, UM,
OTYECTBO JIMIA, JEHCTBYIOIIETO Ha
OCHOBAHMH JIOBEPEHHOCTH)

3asBjICHHE O MEepEeBOJAC MOMCIHICHU B HEXKNJIOC IMOMCIHICHU U HEKUJIIOTO MMOMCIICHUS B KUJIOC ITOMCIICHUC

Caenenus 0 3asBuTee (Gpu3ruecKoe JIUIo)

Damunist, UM, 0TYECTBO (TIPU HAJTMINH )

Anpec perucTpaiy o MecTy KUTeIbCTBA

JlaHHBIE TOKYMEHTA, YAOCTOBEPSIONIETO JINIHOCTD, -
UL TpaXTaHWHA, B TOM YHCIE SBIIOMIETOCS
WHIWBUAYATEHBIM IPEANPHHUMATEIICM

WUHH - nns rpaxaanuHa, B TOM YUCIE SBISIOLIEMCS
WHIVMBUAYIbHBIM NPEIIPUHAMATEIEM

OI'PHUII - 11 rpaxigaHWHA, SBISIOIIETOCS
WHIMBHIYJIbHBIM PEAIIPUHIMATEIEM

KonraktHeIl TETE)OH

[TouToBRIN aapec, aapec AMEKTPOHHON MOUTHI (TIPU
HaJIMIHUH)

Caenenus o 3asiBuTeNe (FOPUINIECKOE JIUIIO)

IlomHoE 1 COKpaIlieHHOC HAMMCHOBAHUC

IOpuanaeckwnii anpec

NHH

OI'PH

Damuius, KM, OTYECTBO TIPEICTaBUTEIIS
OpraHW3aIlNH, YIIOJTHOMOYEHHOTO JEeHCTBOBATH 0Oe3
JIOBEPEHHOCTH

JIOJDKHOCTB  TIpeNCTaBUTENS,  YIIOJHOMOYEHHOTO
JielicTBOBaTh 06€3 TOBEPEHHOCTH

KoHrakTHbIE TenehoHbI

ITouroBslii axpec, aapec 3IEKTPOHHOW TOYTHI (IIpU
HaJINYHN)

Hﬂﬂ Jna, HeﬁCTByIOHleFO Ha OCHOBAHUHM JOKYMCHTA, MMOATBCPKAAIOMICTO ITOJITHOMOYUS JIeiicTBOBaTh OT
HWMCHHU 3aABUTCIIA

Qamunust, UMA, OTY4eCTBO (TMPH HAIWYMN) JIHIA,
NEHCTBYIOMIETO OT WMCHH (U3UYCCKOTO WU
IOPUIMIECKOTO JIUIA

Jlanubie JIOKYMEHTA, TOATBEPKAAIOIIETO
MOJIHOMOYMSl ~ JIMIIa  JIeHCTBOBaTh OT  HMEHU
(hM3MIECKOTO MIIH IOPHINIECKOTO JIMIIA

KonTakTHbIe TEne)OHBI

Anpec >IeKTpOHHON HOYTHI (IIPU HATWYNH)




IIpomry pa3pemnmrsb epeBo. (’KHMJIOTO/HEKHUIIOTO)
(xunoe /Hexunoe) B qome No , kKB. Ne o aJIpecy:

IMOMEIICHUS

(mems epeBoa).

IIpunoxenus:

Nk =

Crioco0 BbIIauu JOKYMEHTOB (HY)KHO€ OTMETHTB ):
|] JIMYHO |] HarpasJIeHUE TOCPEICTBOM MTOYTOBOTO OTIPABICHHS C YBEIOM-
JICHUEM

B MODI[** |] B JIMYHOM KaOuHete Ha ExmHoM mopTamne™
0 3JIEKTPOHHOM TTOYTE.

« » 20 I.

* B CiTy4ae eciy 3asiBJICHHE TI0JaHo mocpeacTBoM EquHoro moprana.
** B cydae eciu 3asiBlieHue nojaHo yepes MOILL.

(moamuch)

B
moa



[Tpunoxenue Ne2
K aJIMUHUCTPATUBHOMY PETIAMEHTY

Komy
Om

(U1 FOPUANYECKOTO JINIA YKA3bIBACTCS
(upMeHHOE HaUMEHOBaHHUE, JUIs
(M3HYECKOTO JINIA YKa3bIBAIOTCS
(baMunus, UMs, OTYECTBO 3asIBUTEIIS;
JUISL JTUIIA, TEHCTBYIOMIETO TI0
JOBEPEHHOCTH, - (paMIIINs, UM,
OTYECTBO JIUI[A, JCHCTBYIOIETO Ha
OCHOBAHHH JIOBEPEHHOCTH)

3asiBIICHHE O MIPUEMKE 3aBEPIICHHOTO MIEPEYCTPOICTBA, U (WITH) IEPEIUIAHUPOBKY, U (MJIH) MHBIX pa0OT HEXHIIOTO
(>KHJTOT0) TTOMETLCHUS

CaenieHus 0 3asBUTENe ((DU3MISCKOE JTUII0)

Damuiust, UM, 0TIECTBO (TIPY HAJIIINH )

Anpec perucTpaiiy mo MecTy KUTeIbCTBA

JlaHHBIE IOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTD, -
JUIS  TpaXIaHWHA, B TOM YHCIE SIBIIAIOIICTOCS
WHIWBUAYATEHBIM PEATNPHHAMATEIICM

VHH - g rpaxnaHuHa, B TOM 4YHCIIE SIBJISIOLIEMCS
MHIUBUAYAJIbHBIM IPEAIIPUHUMATEIEM

OIPHUIT - gma  TpakgaHWHA,  SBISIOMIETOCS
WMHIMBUAYTBHBIM IPEIIPUHAMATEIICM

KonTakTHEI TenehoH

ITourtoBEI azmpec, agpec ANEKTPOHHON MOYTH (IpH
HaJIMYHUH)

CBeJieHHs 0 3asBHTEIE (FOPUANICCKOE JIUIIO)

IlomHoOE M COKpaIlll€eHHOC HAMMCHOBAHUC

IOpuanaeckwnii anpec

NHH

OI'PH

(I)aMI/IJ'II/Iﬂ, HMs1, OTYECTBO MMPEACTABUTEIS OpraHU3aluu,
YIIOJIHOMOYECHHOI'O HeﬁCTBOBaTB 0e3 JOBEPCHHOCTH

JomxHoCTh MIpeACTaBUTENL, YIOJTHOMOYEHHOT'O
JIelicTBOBaTh 06€3 TOBEPEHHOCTH

KonTtakTHbIe TEnEQOHBI

[ToutoBblil angpec, agpec 3IEKTPOHHOW MOYTHI (IpH
HAJINYHN)

JIJ'ISI Jna, Z[eﬁCTByIOHIeI‘O Ha OCHOBAHUHM JOKYMCHTA, IMMOATBCPKAAIOICTO ITOJTHOMOYUA JeiicTBOBaTh OT
HUMCHH 3aABUTCIIA

Oamumsg, WMs, OT4ecTBO  (NIpW HATWUYWHU) JIHIIA,
JNCACTBYIOIIEr0  OT WMEHH  (DU3UYECKOTO WM
FOPHINIECKOTO JIMIIA

JlaHHBIE NTOKYMEHTa, TMOATBEP)KIAIOIIETO MOTHOMOYHS
JUIa JCUCTBOBAaTh OT HWMCHH (DU3UYECKOT0 WU
FOPUANYECKOTO JINIIA

KonTaxTHbIe TenehoHb

Anpec >IeKTpOHHON TOYTHI (IIPU HATWYNH)

[Ipomy Ha3HAYUTH KOMHCCHIO IO TPHEMKE 3aKOHYEHHOTO IEepeyCTPOMCTBOM W (WIM) TEpeIruIaHHpOBKON
(HEXMIIOr0/’KHJIIOr0) OMEIIEHHSI IPUEMOYHOI KOMHCCHEH.




Anpec o6bexTa:

Crioco0 BbIIa9X TOKYMEHTOB (HY>KHOE€ OTMETHTB):
|] JIMYHO |] HaTPaBJICHUE MOCPEICTBOM IIOYTOBOTO OTIIPABJICHHUS C YBEIOM-
JIECHUEM

B MOI[** |] B JIMYHOM KaOuHeTe Ha ExuHoM mopTane™
I10 JIEKTPOHHOM IOYTe.

* B Cllydae eclM 3asBJIeHMe [I0AaHo nocpencTsoM Exunoro noprana.
** B cydae eciu 3asiBjieHue noaaHo yepes MOIL.

« » 20 T.

(moarICH)



