AJMUHUCTPAIIUA TOTEMCKOI'O MYHULIUITIAJIBHOI'O OKPYTA

IHOCTAHOBJ/IEHHE

Ot 15.06.2023 Ne 759

r. TorbMma

OO0 yTBEpkKACHUH a[IMUHUCTPAaTUBHOIO PETJIAMEHTA
MIPEAOCTABIIEHNS MYHHUIUITIAJIBHON YCIYTH 10

npUeMy 3asiBJICHUH B Jarepsi C THEBHBIM MTPEObIBAHUEM
Ha 06a3e MyHUIIMIATbHBIX 00pa30BaTEIbHBIX YUPEKICHUN
JUIsl OpraHU3alMU OTAbIXA ACTEH B KAHUKYJIAPHOE BpEMs

B cootBerctBUn ¢ ®DenepanpHbiM 3akoHOM OT 27.07.2010 No 210-d3 «O6
OpraHu3allid TPEAOCTABICHHUS TOCYAAPCTBEHHBIX M MYHHUIMNAIbHBIX YCIyD»,
MIOCTAHOBJICHHUEM aJMUHUCTpauuu TOTEMCKOro MYyHHUUMIIAJBHOTO OKpyra oOT
03.02.2023 Ne 76 «OO0 yTBEepkKACHUH TOpSAAKAa pa3padOTKM U YTBEPKIACHUS
aJMUHUCTPATUBHBIX  PEIJIAMEHTOB  MPENOCTaBICHUS  MYHULUNAIBHBIX  YCIYT
agmuHucTpanuein Toremckoro mynununansHoro okpyra», IOCTAHOBJISAET:

1. YTBepaUTH aIMUHUCTPATUBHBIN periiaMeHT MPEIOCTABICHUS
MYHUIIUTIATBHOW YCIYTH MO MpUEMY 3asBIICHUN B Jlareps ¢ JHEBHBIM IpeObIBaHUEM
Ha 0a3e MyHUIIMNAIBHBIX 00pa30BaTENbHBIX YUPEKICHUN U1l OpraHU3alluyl OT/IbIXa
JIeTe B KAHUKYJISIPHOE BpeMsl (TIpuiiaraeTcs).

2. Hacrosimee mocTaHOBIEHHE BCTyMAeT B CHIIy TOCJE OMyOJIMKOBAaHUS B
MpUIIOKEHMH K ra3ere «ToreMckue BeCTW» M MOMJICKUT PA3MELICHHUIO Ha
oUIMaATHFHOM CaiiTe aIMUHUCTPAIIUN TOTEMCKOTO MYHHUITUIIATLHOTO OKpPYTa.

I'maBa ToTeMCKOro MyHUIIMIIATBLHOTO OKPYTa C.JI. Cenanun



YTBEPX/IEH

MOCTAaHOBJICHHEM aIMUHHUCTPAITAN
ToreMcKoro MyHHUITUTIATHFHOTO OKpPYTa
ot 15.06.2023 Ne 759

(mpuioxkeHue)

THUII0BOM aAMUHUCTPATUBHBIN PEITIAMEHT
[IPEAOCTABJICHNS] MyHULIUITAJIBHON YCIIYTH [0 IPUEMY 3as1BJICHUH B Jiareps C
JTHEBHBIM ITPeObIBAaHMEM Ha 0a3¢ MyHULMIIAIBHBIX 00pa30BaTEIbHBIX YUPEKACHUN
JUIsl OpraHU3alMy OTAbIXA AETEN B KAHUKYJIAPHOE BpEMs

1. OO01He MoJI0KEHUSA

1.1.  AJAMUHUCTPATHUBHBIM pErIaMEHT MPEIOCTABICHUS MYHUIUIIAIbHON
YCIyTH TIO TpUEMy 3asBICHWA B Jiareps C JHCBHBIM TpeOblBaHWEM Ha 0ase
MYHULIMIATBHBIX 00pa30BaTEIbHBIX YUPEKICHUN ISl OpraHu3alluy OT/IbIXa JIeTeH B
KaHUKYJApHOE Bpems (Janee - aJMUHUCTPATUBHBIN pPEMIAMEHT, MYyHUIIUNAIbHAs
yciyra, o0pa3oBaTelIbHOE YUPEKIEHHUE, Jarepb) yCTaHABIMBAECT MOPSIOK U CTaHAApT
MpeAOCTaBICHUS TaHHOW MYHHITUTIATILHON YCITYTH.

[Ipuem 3asiBIEHUN OCYHIECTBISIETCS B LEISAX IOCTAHOBKM B OYEpelb Ha
MOJIy4eHHE MyTEBKHU B Jlarepb C JHEBHBIM MpeObIBaHUMEM Ha 0a3e MyHHUIUIAJIbHBIX
o0pa3oBaTeNbHBIX YyUpeKJIeHUuNH TOTEeMCKOro MYHMIIMIAIBHOTO OKpyra C LEJbIo
OpraHU3alyy OT/AbIXa AETEN B KAHUKYJISAPHOE BPEMSI.

1.2. 3agBuTensiMu IpU MNPEAOCTABICHUM MYHULUNAIBHOW YCIYTH SIBISIOTCS
poauTenu (3aKOHHBIE MPEACTABUTEIN) JIeTel B Bo3pacTe OT 6 jieT 6 mecsieB 10 17
JeT BKIIOYUTENBHO, OOyYarOMMXCS B  MYHUIMIAIBHBIX  00pa30oBaTeNbHBIX
YUPEKICHUX, SBIAOIMECS rpaxaanaMu Poccuiickon denepanuu, IMEOIUE MECTO
JKUTEIbCTBA HA TEPpUTOpUU TOTEMCKOIO MYHUUMIAIBHOTO OKpyra Ju0o
YIIOJIHOMOYEHHBIE Ha TO Jula (Janee - 3assBUTENN ).

1.3. MyHULMAJIBHYIO YCIYTy OPENOCTaBIse€T aaIMUHUCTpanusi TOTEeMCKOTro
MyHHUIUIIATBLHOTO OKpyra Bosnoroackoii obnactu (nanee — YoinHOMOUYEHHBIN Opra).

Mecro HaxoxnaeHus, Trpaduk paboThl, CcHpaBoOYHble TenedOHBI, ajapec
AIIEKTPOHHOM MOYTHI YosHOMo4YeHHOTo opraHa, M®II, a Takxe popmbl oOparHOI
CBSI3M pa3MEIAIOTCsl Ha CTPaHUIE YIOJIHOMOYEHHOTO OpraHa Ha OQUIMaTIbHOM
caiite YIOJIHOMOYEHHOro oprana, Ha [lopraiie rocy1apCTBEHHBIX 1 MyHULIMTIATbHBIX
yeuyr (pynkumii) Bomoroackoit oomactu.

Anpec 0o(HUIIHATHHOTO camrta VYI10JIHOMOYEHHOTO oprasa:
https://35totemskij.gosuslugi.ru.

Anpec denepanbHON rocyaapcTBeHHON HHGOPMAIIMOHHOM cuctembl «EannbIit
MOPTaJI TOCYIAPCTBEHHBIX M MYHUIIMNAIBHBIX yCuyr (pyHkiuit)» (nanee - Enunbiii
noptai): https://www.gosuslugi.ru.

Anpec rOCyZIapCTBEHHOMN MH(OPMALIMOHHON CHUCTEMBI «ITopran
rOCyJapCTBEHHBIX M MYHHMIMNAIbHBIX ychayr (¢yHkuui) Bonoroackoit oOmacti»
(manee - Pernonaneupiii moptan): https://gosuslugi3s.ru.


https://gosuslugi35.ru/

1.4. CnocoOwsl momydeHuss uH(pOpMAIMM O TpPaBWIAX MPEIOCTABICHUS
MYHULIUNAIBHON YCITyTH:

JUYHO;

NOCPEJICTBOM TeJIe(POHHOM CBS3H;

MIOCPEACTBOM DJIEKTPOHHOU ITOYTBHI,

MOCPEACTBOM ITIOYTOBOU CBSI3H;

Ha MHGOPMAIMOHHBIX CTEHJaX B IOMENIEHUSX YIIOJIHOMOYEHHOTO OpraHa,
M®II;

B ceTn «IHTEpHET»:

Ha 0UIIHATHPHOM caiiTe YIOJIHOMO4YeHHOTo oprana, MOIJ;

Ha ExuHom nopraie;

Ha PernonanbHOM TopTase.

1.5. Iopsmox nHDOPMHUPOBAHUS O TPETOCTABICHUN MYHHUIIUTIAIBHON yCIIYTH.

1.5.1. HWnudopmupoBanue o0 MNPEAOCTABICHHN MYHUIIUNAIBHON YCIyTH
OCYILECTBIAETCS MO CIAEAYIOLIMM BOIIPOCAM:

MECTO  HaXOXJEHHS  YNOJTHOMOYEHHOIO  OpraHa, €ro CTPYKTYpPHBIX
nojpazaenenuit (nmpu Hanuuuu), MOILI;

JTOJKHOCTHBIC JIWIA U MYHHUIUMITIAIBHBIE CITy>Kal[ue YIOJIHOMOYEHHOTO OpraHa,
YIIOJITHOMOYEHHBIE MPEIOCTARIATh MYHUIIMNAIBHYIO YCIYTy U HOMEpPa KOHTaKTHBIX
Tene(oHOB;

rpaduk paboTel YojgHoMoueHHOro oprana, M®I];

axpec canta B cetu «MHTepHET» YnosiHOMOYeHHOro oprana, MOLJ;

aJpec JIEKTPOHHOM ITOYTHl YIIOJIHOMOYEHHOTO oprana, MOLI;

HOPMATHBHBIE  MPABOBbIE  aKThl 1O  BOMNpPOCAaM  MPEIOCTABICHUS
MYHULIMNAIBHON YCIYTH, B TOM YHCIIE, HACTOAIIUM aJMUHHUCTPATUBHBINA pErJIaMEHT
(HauMeHOBaHUE, HOMEp, J1aTa MPUHATHUSI HOPMAaTUBHOTO MPABOBOTO aKTa);

XOJ] MPEIOCTABICHUSI MyHULIMTIATBHON YCIIyTH;

aIMUHUCTPATUBHBIE NPOLIETYPHI MPEJOCTABICHNUSI MyHUITUIIAIbHOW YCIYTH;

CPOK IPEOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH;

nopsiIOK U (hOPMBI KOHTPOJIS 38 TIPEAOCTABICHUEM MYHUITUTIAILHON YCIYTH;

OCHOBAHMUsI I OTKa3a B MPEJOCTABICHUN MYHUITUTIATLHON YCIIYTH;

TOCYINCOHBIM U CyneOHBIN MOPSAIOK OoOXKanoBaHUs JEUCTBUN (Oe3maecTBuUS)
JOJDKHOCTHBIX JIMI] WM MYHUUMNAIBHBIX CIIyKalluX YIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHBIX 3a NPEIOCTABICHUE MYHHULMNAIBHON YCIYIHM, a TaKK€ PELICHUM,
MPUHATHIX B XO/I€ MPEIOCTABICHUS MyHULIUIAIBHOMN YCIIyTH;

uHas UHPOpMAIUMA O JIEATETbHOCTH  YIOJIHOMOYEHHOTO OpraHa, B
cootBercTBUH ¢ DenepanbHbiM 3akoHOM OT 9 deBpans 2009 roma Ne 8-D3 «O6
o0ecredeHnu JOCTyma K HHPOPMAIIUU O NEeATeTLHOCTH TOCY/IapCTBEHHBIX OPTaHOB U
OpraHoB MECTHOI'O CaMOYHIPAaBJICHHUS.

1.5.2. NudopmupoBanue (KOHCYJIBTUPOBAHUE) OCYUIECTBIISIETCS
crienuanucTaMu  YnoilHoMoueHHoro opraHa (M®I]), OTBEeTCTBEHHbIMU 3a
uH(popMHUpOBaHUE, TpU oOOpalleHuH 3asBUTENed 3a HWHPOpMaUUend JUYHO,
MOCPEACTBOM Teie(h)OHHOM, TOUTOBOM CBSI3U WUJIU AJIEKTPOHHOM MOYTHI.

NudopmupoBanre mpoBOIUTCS HA PYCCKOM sI3bIKE B (hOPME MHIUBUAYATBHOTO
U TyOJIUYHOTO MH(DOPMUPOBAHUS.



1.5.3. HWuauBunyaipHO€ YCTHOE HMH(POPMHUPOBAHHE  OCYIIECTBISAETCS
JOJDKHOCTHBIMU JIMIIAMH, OTBETCTBEHHBIMU 32 MH(GOPMHUPOBAHUE, MPU OOpaIeHUU
3asgBUTENEH 3a HHPOPMALMEH JTUYHO WU MOCPEICTBOM TeIe(OHHOM CBSI3U.

Crneumanuct, OTBETCTBEHHbIH 3a HWH(GOPMHpPOBAHUE, NPUHUMAET BCE
HEOOXOIMMbIE MEpPBI JJIA MPEAOCTABICHUS IOJHOTO W OINEpPaTUBHOIO OTBETa Ha
MOCTABJIEHHBIE BOIIPOCHI, B TOM YHUCJIE C MPUBJICUECHUEM IPYTUX COTPYIHUKOB.

B cnyuae ecnam 1j1s mOArOTOBKH OTBeTa Tpelyercs 0ojiee MpOIOJKUTEIBHOE
BpeMs,  CIELMAJIUCT, OTBETCTBEHHbIH 32  HH(POpPMUpOBaHME,  MpeIaraet
3aMHTEPECOBAHHBIM JIMLIAaM NE€PE3BOHUTH B OIPENEICHHBIN J€Hb U B OIPENEICHHOE
BpeMsi, HO HE IO03]Hee Tpex pabouux IHe co aHs oOpameHus. K HazHaueHHOMY
CPOKY JOJDKEH OBITh MOATOTOBJIEH OTBET IO BOINpOCAM 3asBUTENEH, B clydyae
HEOOXOAMMOCTH OTBET TOTOBUTCS NMPHU B3aUMOJCHCTBUM C JOJKHOCTHBIMHU JIMLIAMU
CTPYKTYpHBIX IIOApA3JEICHUN OpraHOB M  OpraHu3aluii, y4acTBYIOIIUX B
NIPEI0CTAaBICHUN MyHULUMIIAIbHON YCIYTH.

B cnydae ecnu mpenocrtaBieHne HHPOpMAIMKU, HEOOXOIUMON 3asBUTENIO, HE
NPEICTABISACTCS BO3MOXKHBIM  MOCPEACTBOM  TENE(POHHOW CBS3H, COTPYAHHK
VYnonnomouenHoro oprana/ MOLI, npuHsBIIMI TeleQOHHBIA 3BOHOK, Pa3bsCHSAET
3asIBUTENIO0 MPaBO OOPATUTHCS C MHCbMEHHBIM OOpAllleHHEM B YHOJIHOMOYEHHBIN
opraH u TpeOoBaHUs K 0(pOPMIICHHIO OOpaIllCHHUS.

[Ipu orBere Ha TeleQOHHbIE 3BOHKH CIELUMAJIMCT, OTBETCTBEHHBIM 3a
uH(POPMUPOBAaHUE, JODKEH Ha3BaThb (aMWIMIO, UM, OTYECTBO, 3aHMUMAEMYIO
JOJDKHOCTh M HAauMEHOBaHUE  YIOJIHOMOYEHHOIO  opraHa  (CTPyKTYypHOTO
NOJpa3/IeleHUs — IPU HAIUYHH).

VYcrHoe HMH(OpPMHpOBaHHE JOKHO TPOBOAMTHCS C YYETOM TpeOOBaHUM
o(puHMaTBEHO-ENI0BOrO CTHIIA peur. Bo BpeMsi pa3roBopa HE0OXOAMMO MPOU3HOCUTH
CJIOBA YETKO, M30€raTh «IMapajjieIbHbIX Pa3rOBOPOB» C OKPYKAIOIMIMUMHU JIIOAbMH U HE
IIpEPBIBaTh Pa3roBOp MO MPUYMHE NOCTYIJICHUS 3BOHKA HA APYyToil annapar. B koHue
MH()OPMHUPOBAHUSA CHEUUATUCT, OTBETCTBEHHBIM 3a WH()POPMUPOBAHHE, JOIKEH
KpaTKO MOABECTU UTOTU U MEPEUUCIUTh MEPbI, KOTOPbIE HEOOXOAUMO MPUHATH (KTO
MMEHHO, KOTJIa U YTO JOJDKEH CeNarh).

1.5.4. lnpuBuayanbHO€ NMUCBMEHHOE WH()OPMHUPOBAHUE OCYIIECTBISIETCS B
BUJIE MUCbMEHHOTO OTBETAa HA OOpallleHuEe 3aMHTEPECOBAHHOTO JIMIIA B COOTBETCTBUU
C 3aKOHOJIATEJILCTBOM O MOPSIIKE PACCMOTPEHUs 00pallleHni Tpak/iaH.

OTtBeT Ha oOpalleHHe COCTaBISETCS B MPOCTOM, YETKOM (hopMe C yKazaHHUEM
¢amMmwiIuy, HWMEHH, OTYECTBA, HoMepa TenedoHa HCHOIHUTENS, MOAINUCHIBAETCS
pyKOBOAMTENEM  YIOJIHOMOYEHHOTO OpraHa W  HampaBisieTcsl  CIOCOOOM,
MO3BOJISIOIIUM MOATBEPAUTD (DAKT U AATy HANPABICHUSI.

1.5.5. Ilyonuanoe yctHOe WHGOPMUPOBAHUE OCYIIECTBISIETCS MOCPEIACTBOM
NPUBJICUEHHUS CPENICTB MACCOBON MH(OPMAIIUHU — Paano0, TeeBUICHH. BricTymienus
JOJKHOCTHBIX JIML, OTBETCTBEHHBIX 32 MH()OPMHUPOBAHUE, 10 PAAUO U TEIEBUICHUIO
COMIACOBBIBAIOTCA C PYKOBOJIUTENEM YTIOJHOMOYEHHOIO OpraHa.

1.5.6. IlybmmyHoe nucbMEHHOE HWH(OPMHPOBAHUE OCYILIECTBIAETCS MYTEM
nyOnuKanuM  WMHGOPMALMOHHBIX ~ MAaTe€pHalioB O MPaBWIAX PEIOCTaBICHUS
MYHUIUNIATBHOM YCIYTH, a TaKKe HACTOSIIEr0 aJMUHUCTPATUBHOIO perjiaMeHTa U
MYHMIIMIIAJIBHOTO IPABOBOIO aKTa 00 €ro YTBEPIKICHUU:



B CPEJCTBaX MacCOBOM MH(OPMAIINH;

Ha cante YnoaHoMoueHHoro oprana, M®OIL B cetn «HTEpHETY;
Ha EnnHoM noprane;

Ha PernonanpsHOM mopraiie;

Ha MH(OPMALIMOHHBIX CTEHJaX YIOJIHOMOUYEHHOro oprana, M®LI.

II. CrangapT npenocTaBieHUs MyHULIMIIAIbHON yCIIyTH
2.1. HaumeHOBaHME MyHULUINIAJIBHOMN YCIyTH

[Ipuem 3asgBneHuii B Jareps C JHEBHBIM IpeObIBaHHEM Ha 0ase
MYHHUIIMTIATBHBIX 00pa30BaTeIbHBIX YUPEIKICHUHN JJI OpTaHU3allMKM OTAbIXa JCTeH B
KaHUKYJISIPHOE BPEMSI.

2.2. HammeHoBaHHE OpraHa MECTHOTO CaMOYIIPaBIICHNUs,
PEIOCTABISAIOIEr0 MyHUIUMIIATIBHYIO YCIYTY

2.2.1. MyHununanbHast yciryra IpeIoCTaBIsIeTCS:

2.2.1.1. agMuHHCTpanuer  TOTEMCKOro  MYHHUIMIIAIBHOTO  OKpyra.
CTpyKTypHBIM TOApa3JEICHUEM aAMUHUCTpAMK TOTEMCKOr0 MYHUIIMIIAIIBHOTO
OKpYra, OCYUIECTBIIAIOIIUM JIESITENbHOCTh IO MPEIOCTABICHUI0 MYHUIUIIAIBHON
YCIIYTH, SIBJISIETCS YIIpaBJIeHUuEe 00pa30BaHusl aIMUHUCTPAIIUU OKPYyTa.

2.2.1.2. MO®I] no MecTy >XUTEIbCTBA (10 MECTY HAaXOXKJICHMS) 3asABUTEINS - B
4acTH, B YaCTH IIPHEMa U BbIJIA4YM JOKYMEHTOB HA IIPEIOCTABIECHNE MYHHUIMIIAIBHON
YCIIyTH.

2.2.2. He nomyckaercs TpeOOBaTh OT 3asiBUTEII OCYIIECTBICHUS JIEHCTBUM, B
TOM YHUCJIE COIIACOBAHMUM, HEOOXOIUMBIX IS MOTYYEHUSI MYHUIIMIAIBHOW YCIyTH U
CBSI3aHHBIX C OOpalIEeHUWEM B MHBIE OpraHbl U OPraHHU3aLUHU, HE MPELYCMOTPEHHBIX
HACTOALLIMM aIMUHUCTPATUBHBIM PEITIAMEHTOM.

2.3. Pe3ynprar npenocTaBlieHUs] MyHULIANTAIBHON YCITyTH

PesynpraroM mpemocTaBieHUsT MYHUIIMTIATBHONW YCIYTH SIBISCTCS TPUHSATHE
peIICHUS:

- O TMOCTaHOBKE B oOuepelb Ha MOJyYCHHE NYTEBKU B Jarepb C JTHEBHBIM
npeObiBaHeM Ha 0a3e MyHUIHMIAIBHBIX 00pa30BaTENbHBIX YUPEKICHUN IS
OpraHu3alliy OT/IbIXa JETEH B KAHUKYIISIPHOE BpeMS,

- 00 OTKa3e B MOCTAHOBKE B OYEpeab HAa TOJYyYEHHE MyTEBKH B Jlarepb C
JTHEBHBIM TIpeObIBaHMEM Ha 0a3e MYHUIIMIAIBHBIX 00Pa30BaTENbHBIX YUYPEKICHUN
JUTSI OPTaHHU3AIIAN OT/IbIXA JCTeH B KAHUKYIIAPHOE BPEMSI.

VYIIOTHOMOYEHHBI OpraH BIIpaBe OTKa3aTh B TOCTAHOBKE B O4Yepelh Ha
MOJTyYCHHE MyTEBKH B Jlareph ¢ JHEBHBIM MpeObIBAHUEM Ha 0a3e MyHHUITUTIATBHBIX
00pa30BaTeNIbHBIX YUPEKIACHUIN Il OpPraHMU3alldd OT/AbIXa JCTeH B KaHUKYISIPHOE
BpeMs II0 OCHOBaHUSAM, IPEAYCMOTPEHHBIM TIyHKTOM 2.9.3  HacTosIIero
aJIMUHUCTPATUBHOTO PETIAMEHTA.



2.4. Cpok npeocTaBlIeHUs MyHULIMIAIbHON yCIIyTH

Cpok npenocTaBieHUs] MyHULMIIAIBHON yCiyru coctasiseT 10 pabounx nHen
CO JIHsI NOCTYIUICHHMS 3asIBICHUSL YIIOJTHOMOYEHHBIN OpPTaH.

2.5. IIpaBOBBIE OCHOBAHMS ISl IPENOCTABICHUS MyHULIMIIATBHON YCIIyTH

[IpenocraBieHre MyHUITUTIAIBHOM YCIYTHU OCYIIECTBIISIETCSI B COOTBETCTBUHU C:

deaepanbHBIM 3aKOHOM OT 24 HOs0pst 1995 roma Ne 181-®D3 «O coruanbHOM
3amuTe MHBAIIMA0B B Poccuiickon deaepauunmy;

®denepanbHbIM 3akOHOM OT 24 uronst 1998 roma Ne 124-d3 «O06 OCHOBHBIX
rapanTusax npaB pedenka B Poccuiickoit denepanumny;

®enepanbHbiM 3aKOHOM OT 6 OkTA0ps 2003 roma Ne 131-d3 «OO6 oO0mmx
MIPUHIMIIAX OPraHru3alnu MECTHOTO camoytpasieHus B Pocculickont denepanuny;

®enepanbabiM 3akoHOM 0T 27 utonst 2010 roma Ne 210-d3 «O06 opranuzanuu
MPEeAOCTaBIEHUS TOCYAapPCTBEHHBIX U MYHUITUTIAIBHBIX YCIIYT»;

OenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-D3 «O0 snekTpoHHON
MOJITTHUCHY;

MOCTAHOBJICHHEM  [JIaBHOTO  TOCYJapCTBEHHOTO  CAHUTApHOTO  Bpaua
Poccuiickoit ®@enepaunu ot 28 centsops 2020 roga Ne 28 «OO0 yTBepkIeHUU
canutapubix  mpaBuwin  CII  2.4.3648-20 «CaHUTapHO-AIIUIEMUOIOTUUYECKUE
TpeOOBaHMS K OpraHU3alUsIM BOCHHUTaHUS U OOYy4YEHUs, OTIbIXa M O3I0POBIECHUS
JICTEH U MOJIOJICKHY;

npukazoM MuHHCTepcTBa 00pazoBaHus W Hayku Poccuiickoit deaepanuu ot
13 wurons 2017 roma Ne 656 «OO0 yTBEepX ACHHH NPUMEPHBIX TMOJOKEHUA 00
OpraHU3alyy OT/AbIXa JACTEH U UX 0310POBICHUSY;

YcraBom ToTremckoro MyHHIIUINaIBLHOTO OKpyra Bomnoronckoii obmactu;

HACTOSIIIUM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.6. NcuepnpiBarominii nepeyeHb TOKYMEHTOB,
HEOOXO/IUMBIX B COOTBETCTBUHU C 3AKOHOJIATEIbHBIMU UM UHBIMU
HOPMAaTUBHBIMU IIPABOBBIMU aKTaMU /IS IIPEAOCTABIICHUS MYHULIUIIAIbHON YCITYTH,
KOTOpBIE 3asIBUTEIb JOJKEH MPEACTABUTH CAMOCTOSATEIBHO

2.6.1. Jlns mpenocTaBieHuss MyHUIIUTIAIBHON YCIYTH 3asBUTEIb MIPEICTABIISET
(HampaBmsieT):

a) 3agBieHHEe 1O (GopMe COIIaCHO TPUIIOKEHUI0O K  HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY, TTOJIMMCAHHOE 3asIBUTEIIEM.

3asBinerre 0GOPMIISIETCS HA PYCCKOM SI3BIKE, 3aBEPSETCS TMOAMHUCHIO
3asIBUTEIISL.

3asBieHUE MO TPOCHOE 3asBUTENST MOXET OBITh 3aMOJHEHO CHEIHAMCTOM,
OTBETCTBEHHBIM 3a MPHUEM JOKYMEHTOB, C ITOMOINBI0 KOMITBIOTEpa WM OT pyKu. B
MOCJICTHEM CJIydac 3asBUTENIb BIIMCHIBAET B 3asBIICHHE OT PYKH IMOJHOCTBHIO CBOU
(baMuIuIo, UMsI, 0TYECTBO (TIPH HAJIMYUHN) U CTABUT IOAIHKCH.



[Ipu 3anonHeHUUM 3asBICHUSI HE JIOMYCKAETCS HCIOJIb30BAHUE COKPAILECHUI
CJIOB U abOpeBHaryp.

dopma 3asiBIEHUST pa3MeIIaeTCs Ha OPHUIIMAIBHOM CaiTe YIOIHOMOYEHHOTO
oprana B cetu «l/HTEpHET» ¢ BO3MOXHOCTBIO OECIUIATHOIO KOIMHMPOBAHUS
(cxaunBaHUs).

0) JOKYMEHT, YAOCTOBEPSIOMUA JUYHOCTH POAUTENS  (3aKOHHOTO
MPEICTaBUTENISA) — PU JTUYHOM OOpallleHHH;

B) JOKYMEHT, MOJTBEP>KIAIOIINI MOJTHOMOUHUS MPEICTaBUTENS 3asiBUTENS (B
ciy4ae oOpallleHus 3a YCIyrol yrnoJIHOMOYEHHOTO Ha TO JIMIA);

r) B ClydYasX, KOIJla pErucTpanus poXIAeHUs peOdeHKa Mpou3Be/ieHa
KOMIIETEHTHBIM OPTaHOM MHOCTPAHHOT'O IOCyIapCTBa:

KOMHsI JIOKYMEHTA, TOATBEPXKIAIMIETo (AKT pOXKIECHUS U PETHCTPaALUU
pebeHKa, BBIJAHHOTO M YJOCTOBEPEHHOTO IIITAMIIOM «AMOCTUJIBY) KOMIETEHTHBIM
OpPraHOM HHOCTPAHHOTO TOCYapCTBa, M €ro HOTApUaIbHO YIOCTOBEPEHHOIO
NEpPEBOJIA HA PYCCKUM S3BIK - €CJIM PEOCHOK POJMJIICS Ha TEPPUTOPUU MHOCTPAHHOIO
rocygapcrBa - ydacTHHKa KoOHBEHIMHM OTMeEHsOIIEeH TpeOoBaHUE Jieraau3aluuu
MHOCTPaHHBIX O(PUIMATBHBIX JOKYMEHTOB, 3aKitoueHHON B ['aare 5 okTsa0pst 1961
roga (manee - Koupennus 1961 roga);

KOMHUSL JIOKyMEHTa, TMOATBEPKAAIoMEero (akT poXICHUS W PETHCTpaIuu
peOeHKa, BBIJAHHOTO KOMIIETEHTHBIM OpPraHOM HWHOCTPAaHHOIO TocyJapcTBa U
JIETaIM30BaHHOTO  KOHCYJIBCKUM  yupexzaeHueM Pocculickoit ®@enepanun  3a
npenenamMu  tepputopun  Poccuiickon  @enepanyu, MW €ro  HOTapUAJIbHO
YIOCTOBEPEHHOTO TMEpeBOJa Ha PYCCKHM S3bIK - eclii pPeOCHOK pPOAWICS Ha
TEPPUTOPUHA UHOCTPAHHOTO TOCYAapCTBA, HE SIBJISIONIETOCS Y4aCTHUKOM KoHBEHLIMH
1961 roxa;

KOTIHsI JIOKYMEHTA, TOATBEPXKIAIOMEro (aKT PpOXIECHUS W PETUCTPAIUN
peOeHKa, BBIJAHHOTO KOMIIETEHTHBIM OpPraHOM HWHOCTPAHHOIO TIOCyJapcTBa H
CKPEIUIEHHOTO TepOOBOM MeYaThio, U €r0 HOTapUalbHO YAOCTOBEPEHHOIO MEpPEBOJA
Ha PYCCKHMM SI3bIK - €clIM peOCHOK pOAWICA Ha TEPPUTOPUM HHOCTPAHHOIO
rocyaapcTBa, SBISIOIIETOCS Y4YacTHUKOM KoHBEHIMM O MpaBOBOMl MOMOIIM U
MPaBOBBIX OTHONIIEHUAX IO TPaXJTAHCKUM, CEMEHHBIM M YIOJOBHBIM JIeJiaM,
3aKJIFOUeHHOM B ropojie Muncke 22 suBapsa 1993 roaa;

J1) MEAUITMHCKYIO CITPAaBKy O COCTOSTHUU 3JI0POBBs pedeHka 1mo popme 079/y.

€) NUCBbMEHHOE COINIacHE 3asBUTENSI Ha MPEIOCTABICHUE OpraHaMH 3alucu
aKTOB TPaXIAHCKOTO COCTOSIHMSI MH(GOpMAaIMK 00 yCHIHOBICHUU (YIOUYEepEeHUH) - B
cilly4ae, €CJIM HE TIPEACTaBIIEHa KOMHUSA CBUACTENbCTBA OO0 YCHIHOBICHUU
(ymouepeHuun) peOcHKa (€Ciau 3asBUTENb SBISICTCS YCBHBIHOBHTEIIEM, KOTOPBIM HE
YKa3aH B KaueCTBE POAMUTENSI B JOKYMEHTAaX, MPEAYyCMOTPEHHBIX MOJIMYHKTOM «I»
IyHKTa 2.6.1 aIMMHUCTPATUBHOIO pEITIaMEHTA.

2.6.2. Konuu TOKyMEHTOB MPEACTABIISIIOTCSA C MPEAbSIBICHUEM MOAJIMHHUKOB
100 3aBEPEHHBIMU B MOPSIIKE, YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

[locne mnpoBeneHUsT CBEPKU MOAJUHHUKH JTOKYMEHTOB HE3aMEIJIUTEIBHO
BO3BPAILAIOTCS 3aBUTEITIO.



JIOKyMEHTBI HE JTOJKHBI COJIEPKaTh MOJYUCTOK MO0 MPUITHUCOK, 3a4YEPKHYTHIX
CIIOB M HHBIX HE OIOBOPEHHBIX B HHX HCIPaBICHUI, a TakKXKe CEepPbe3HbIX
MOBPEXICHN, HE TTO3BOJISIFOIINX OJTHO3HAYHO MCTOJIKOBATh UX COJEP KAHUE.

B cnyuae npexacraBiieHHs] JOKYMEHTOB Ha MHOCTPAHHOM S3BIKE OHM JOJKHBI
ObITh TIEPEBEICHBI 3aiBUTENIEM HA pPYCCKUM s3bIK. BepHocTh mepeBoma U
NOJJIMHHOCTh MOAMUCH MEePEBOAYMKA JT0JKHBI ObITh HOTAPUATIBHO YIOCTOBEPEHBI.

3asBieHHEe W MpWIaraéMble JTOKYMEHThI MOTYT OBITh IPEICTaABIEHBI
CJIETYIOUIUMHU CIIOCOOaMHU:

nyTeM JUYHOro oOpamieHusi B oOpa3oBarelibHOe yupexaenue uiau B MOI]
100 Yepe3 YIOITHOMOUEHHBIX MPEACTaBUTENECH;

MOCPEACTBOM ITOYTOBOW CBSI3H;

I10 DJIEKTPOHHOU MOYTE;

nocpencrsom EnuHoro noprana.

2.6.3. B cityyae HanpaBJICHUs 3asIBIICHUS U MPUJIATA€MbIX K HEMY JTOKYMEHTOB
B DJEKTPOHHOM (Qopme, 3asBIeHME U NPWIOKEHHBIE K HEMY JOKYMEHTHI
MOJIMCHIBAIOTCS TONMYCTUMBIMH BUIAMU AJIEKTPOHHBIX MOANKMCEN B COOTBETCTBUU C
TpeboBanusiMu PenepanpHoro 3akoHa ot 6 ampenst 2011 roma Ne 63-d3 «O06
5JIEKTPOHHOM moamucu» U crareit 21' n 21> denepansHoro 3axona ot 27 urons 2010
roga No 210-©3 «OO6 opraHu3zaluu MOPeJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHUIMTNIATIBHBIX YCIyT», HoctaHoBieHueM [IpaButennbctBa Poccuiickoit @enepanuu
otr 25 utoHs 2012 . Ne 634.

JIOKyMEHT, TOATBEPKIAONIUN TOJHOMOYMS TPEACTABUTENS  3asBUTEIS,
NPEJICTaBICHHbIN B ()OpME UIEKTPOHHOTO JOKYMEHTA, YIOCTOBEPSIETCS YCUIICHHON
KBUTHU(PUITUPOBAHHOMN 3IEKTPOHHOM MOAMKUCHIO0 HOTapUyca.

2.7. VicuepnbIBaOIIUi MEPEUCHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU
C 3aKOHOJIaTEJIbHBIMU ¥ HUHBIMH HOPMATUBHBIMY IMPABOBBIMH aKTaMM IS
MPEIOCTABICHNS] MYHUIIUITAIIBHON YCIYTH, KOTOPBIE 3asIBUTENb BIIPABE MPEICTABUTH
10 COOCTBEHHON MHUIIMATUBE, TAK KAK OHU IMOJJIeKAT MPEACTABICHUIO B paMKax
ME>KBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOIECHCTBUS

2.77.1. Jlmd mOnydyeHHsT MYHUUMIAIBHOW YCIYTH 3asBUTENIb BIIPaBe
IIPEACTABUThH CIIEIYIOIINUE TOKYMEHTHI:

a) CBUJETEIBCTBO O POXKACHUM PeOCHKA, BBIJAHHOE OpraHaMu 3allCH aKTOB
I'PAKIaHCKOTO COCTOSHHUS;

0) CBUIETENBCTBO OO0 YCHIHOBIEHUH (YIOUEPEHHH), BBIJAHHOTO OpraHamH
3aIMCH AKTOB I'PaXXKAAHCKOTO COCTOSIHUS, - €CIIA 3asIBUTEIIEM SIBJIIETCSl YCHIHOBUTEIID,
KOTOPBIM HE YKa3aH B KaueCTBE POAMUTENS B JOKYMEHTAaX, INPEIyCMOTPEHHBIX B
MIOAITYHKTE «I» IyHKTAa 2.6.]1 aIMUHUCTPAaTUBHOIO PEITIAMEHTA;

B) KONMIO aKTa OpraHa ONEKH M IONEYHUTENIbCTBA O HA3HAYEHUH PEOCHKY
OINEKYyHa (IMONEYUTENs) - B CIIy4ae, €CI 3aBUTENIEM SIBISIETCS] ONEKYH (IIONEYHUTENb),
IIPUEMHBIN POUTEID;

') JOKYMEHT, MOATBEPKAAIOUIUN PETUCTPALIUIO [0 MECTY KUTEIBCTBA U MECTY
npeObIBaHUS;
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1) cBeneHus 00 w3MeHEeHWW (aMWInK, WMEHW WIH OT4YeCTBA I JIMII,
W3MEHHBIHX (DAMIIIUIO, UMSI HJTA OTYECTBO.

2.7.2. Ko NOKYMEHTOB MPEJCTABISIIOTCA C MPEAbSIBICHUEM MOJIMHHUKOB
100 3aBEPEHHBIMU B MOPSIIKE, YCTAHOBICHHOM JEHCTBYIOIIMM 3aKOHOAATEIBCTBOM.

[locne mnpoBeneHUsT CBEPKU MOMJIUHHUKH JTOKYMEHTOB HE3aMEIJIUTEIBHO
BO3BPAILAIOTCS 3aBUTEITIO.

JIOKyMEHTBI HE JOKHBI COJIEPkKATh MOAYUCTOK JTUOO MPUTTHUCOK, 3a4EPKHYTHIX
CIIOB W WHBIX HE OrFOBOPEHHBIX B HHUX MWCIpPABICHUN, a TaKKe CEPhE3HBIX
MOBPEXKIECHUN, HE MO3BOJIIIOLIIMX OJHO3HAYHO UCTOJIKOBATh UX COJEPKAHUE.

2.7.3.JIo0KkyMeHTbI, yKa3aHHble B myHkTe 2.7.1 aIMHUHUCTPATUBHOIO
perIaMeHTa MOTYyT OBbITh MPEJCTABICHBI 3asIBUTEIIEM CIICTYIOIIMMHU CIIOCO0aAMHU:

MyTeM JIMYHOTO OOpamieHusi B YMOJIHOMOYEHHBIH opraH (umu 6 M®IL]) nubo
4yepe3 YIOJIHOMOYEHHBIX MPEICTaBUTENEH;

MOCPEACTBOM ITOYTOBOU CBSI3H;

10 DJIEKTPOHHOU I1OYTE;

nocpenctsoM EnnHoro noprana.

2.7.4. 3anpeieHo TpeOoBaTh OT 3asBUTEIIS:

MpeACTaBICHUS JOKYMEHTOB U MH(GOPMAIIUU WM OCYIIECTBICHUS ICUCTBUIA,
MPECTAaBICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMU aKTaMU, PETYIUPYIOIMIMMHU OTHOIICHUS, BO3HUKAIOIIUE B CBSI3U C
MPEAOCTABICHUEM MYHULIUIIAIIBHOW YCITYTH;

Npe/CTaBlieHUusT JOKYMEHTOB U HMHGpOpMAallMM, KOTOpbIE HAaXOJsITCA B
paclopsKEHUM  YIOJIHOMOYEHHOTO  OpraHa, MHbIX  OpPraHoB  MECTHOIO
CaMOYIIPABIICHUS, TOCYIAPCTBEHHBIX OPraHOB W OpraHu3alui, B COOTBETCTBUHU C
HOPMaTMBHBIMHA TIpaBOBbIMU akTamu Poccuiickon ®denepanuu, HOPMATUBHBIMU
MPABOBBIMH aKTaMHU 00JaCTH M MyHUIIUTIAIbHBIMU TIPABOBBIMH aKTaMHU;

NPENCTaBICHUS JTOKyMEHTOB ¥ WH(GOpMAIHMH, OTCYTCTBHE U  (WIH)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh MPU MEPBOHAYAIBHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTaBICHNUS MYyHUUMIAIBHON YyCIyru jJudo B
NPEIOCTAaBIEHUA  MYHUUMINAIBHOM  YCIyrd, 3a  HCKIIOYEHUEM  CIIy4aes,
IIPEAYCMOTPEHHBIX NYHKTOM 4 yactu 1 crareu 7 denepanbHOrO 3aKOHA OT 27 WO
2010 roma Ne 210-®3 «OO6 opraHuzanuu MPEAOCTABICHUS] TOCYIApCTBEHHBIX U
MYHULUNAIBHBIX YCIYT»;

NpeloCTaBleHUsT Ha OyMa)XHOM HOCHUTENE JOKYMEHTOB W HWH(MOpMaIuH,
DIIGKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpPEHbl B COOTBETCTBUU C
3akoHo/aTebcTBOM Poccuiickoit denepanuu B cepe opraHu3aivy MpeoCTaBICHUS
rOCY/IapCTBEHHBIX M MYHHUIMNAIbHBIX YCIYI, 3a HMCKIIOUEHHEM CIy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI TUOO MX U3BSATUE SBISICTCS HEOOXOMUMBIM
YCIOBUEM  MPEIOCTABICHUS MYHUIMNAIBHOM yCIYTM, W HHBIX CIy4Yaes,
YCTAaHOBJICHHBIX (pe1epajIbHbIMU 3aKOHAMMU.
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2.8. UcuepnpiBaroiinii nepeyeHb OCHOBAaHUM ISl OTKa3a B PUEME
JIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHUSI MyHHUITUTIATHBHOU YCITYTH

OcHoBaHHUS IJisi OTKasa B IIpUEME OOKYMCHTOB, HGO6XOI[I/IMBIX JIIA
NpCaA0CTaBJICHUA MYHI/II_[I/IHEUIBHOI\/'I yCiyru, OTCyTCTBYIOT.

2.9. McuepnbiBaronuii nepeueHb OCHOBAHUMN [ PUOCTAHOBJICHUS
IIPEIOCTABJIEHNS WJIM OTKA3a B IPEIOCTABICHUN MYHULIMITAIIBHOW YCIYyTH

2.9.1. OcHoBanueM /s OTKa3a B MPHEME K PACCMOTPEHUIO 3asBICHUS
SBIIICTCS BBISIBICHUE HECOONIONIEHUS YCTAHOBJIEHHBIX cTathed 11 DemepanbHOrO
3akoHa oT 6 ampens 2011 roma Ne 63-®3 «OO06 3MEKTPOHHON MOAMKMCH» YCIOBUHN
MPU3HAHUA JCHCTBUTEIHLHOCTH KBaJU(UIIMPOBAHHOM AJIEKTPOHHON moanucu (B
Cllydyae HampaBJICHUSl 3asBJICHUS W MPUIIATa€MbIX JOKYMEHTOB B 3JIEKTPOHHOMU
dbopme).

2.9.2. OcHoBaHus 11 TPUOCTAHOBIICHHUS IPEIOCTABICHUS MYHULUIIAIBHOU
YCIIYTH OTCYTCTBYIOT.

2.9.3. OcHOBaHUsIMM JUIsl OTKa3a B IIOCTAHOBKE B OYEPENb Ha IOJNy4YEHUE
MyTEeBKK B Jlarepb C JHEBHBIM TIpeObIBAaHMEM Ha 0a3e MyHUIMIATbHBIX
00pa3oBaTeNbHBIX YUPEKIACHUN JJISI OpPraHW3allMd OT/AbIXa JIETeH B KAHUKYJISIPHOE
BpEMsI SIBJISIFOTCSI:

HEIpPEACTABICHUE JOKYMEHTOB B  COOTBETCTBUM C MOyHKTOM 2.6.1
aJIMUHUCTPATUBHOTO pErJIaMEHTa, OOA3aHHOCTh MO MPEICTABICHUIO KOTOPBIX
BO3JIOKEHA HA 3asIBUTEIIS,

B 3asBJICHUM YKa3aHbl HEAOCTOBEpPHbIE U (WJIM) HENOJHbIE CBEACHUSA
(HeTIOJTHBIMKM ~ CBEJICHUSIMU  SIBJISIIOTCS ~ HE3alOJIHEHHBIE Tpadbl B 3asBIICHUH,
HEBEPHBIMH CBEJICHUSMU SIBJIAIOTCS JIaHHBIE, KOTOPHIE HE COOTBETCTBYIOT JaHHBIM B
JIOKyMEHTaXx);

HE JJOCTUXKEHUE peOCHKOM Bo3pacTa 6 JieT 6 MecsIeB;

JOCTHXKEHUE peOeHKOM Bo3pacTa 18 Jer;

OTCYTCTBUE Yy peOEHKa PErucTpaluyd MO MECTY >KUTEIbCTBA HAa TEPPUTOPUU
MYHUIUTIAJIBHOTO 00pa30BaHUs;

HajIu4uue y peOeHKa MEIUIIMHCKUX MTPOTUBOIMOKA3AHUM.

2.10. Ilepevensb ycayr, KOTOpBIE SIBISIFOTCS HEOOXOAUMBIMU U 00s13aT€IbHBIMU
JUTSL IPEJOCTABIEHUS! MyHHUIIMIIAIBHON YCIIYTH, B TOM YHCJIE€ CBEIEHUS O TOKyMEHTAaX,
BBIJIABAEMBIX OPTraHU3ALMIMUI U YIIOJHOMOYEHHBIMU B COOTBETCTBHH C
3aKOHOAATENBbCTBOM Poccuiickon denepannn dKCepTamMu, y4acTBYIOIIMMU B
MPEI0CTAaBIEHUN MyHUIUIIATbHBIX YCIIyT

VYenyr, KoTOpbie  SIBISIOTCS  HEOOXOAMMBIMU W O0SI3aT€NbHBIMH  JIJIS
MPEeAOCTaBICHUS] MyHUITUTIAIbHON YCIYTU, HE UMEETCHI.

2.11. Pa3mep miaTel, B3UMAEMOM C 3asIBUTENIS [IPU MTPEAOCTABICHUN
MYHHUIIUIIAJIBHON YCIYTH, U CIIOCOOBI €€ B3UMAHUS B CIy4asiX, IPeyCMOTPEHHBIX
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benepanbHBIMU 3aKOHAMU, TPUHAMAEMBIMHA B COOTBETCTBUU C HUMU WHBIMU
HOPMaTHMBHBIMHU NPABOBBIMU akTaMu Poccuiickoit @enepannuv, HOpMaTUBHBIMU
MIPaBOBBIMH aKTaMU 001aCTH, MyHUIIUTIAILHEIMU TIPABOBBIMH aKTaMHU

[IpenocraBieHre MyHUIUNAIBHON YCIIYIM OCYLIECTBIIAETCS ISl 3asBUTEIIEU
Ha 0€3BO3ME3/IHON OCHOBE.

2.12. MakcumanbHbIM CPOK OKHAAHUS B OUEPEIM MPU MOa4Ye 3ampoca O
NPEAOCTABICHNHA MYHHUIIMNIAJIBHON YCIYTH U MIPU MOJIYYEHUHN PE3YIIBTATA
MPEAOCTABIEHHON MyHULIMTIATBHON YCIIyTH

MakcuManbHbIl CPOK OKHMJIAHUS B OUEpPEIU MpHU Mojavye 3asBICHUS U (WIJIH)
[P MOJIyYEHUHU PE3YJIbTATa HE IOJKEH MPEBbIIATh 15 MUHYT.

2.13. Cpok perucrpaiuu 3anpoca 3asiBUTEN O IPEA0CTaBICHUN
MYHULIMTATBHOMN YCIIyTH, B TOM YKCIIE B AJIEKTPOHHOM (hopme

Peructpatus 3asiBieHusi, B TOM YUCIE B 3JIEKTPOHHOU (POpME OCYIECTBISAETCS
B JIEHb €ro MOCTYIUIeHUsS (MpU MOCTYIUIEHWHM B AJIEKTPOHHOM BHUJE B Hepabouee
BpeMsi — B Ommxadmuii pabouyuii J1eHb, CIEAYIOUNIMI 3a JHEM MOCTYIUICHUS
yKa3aHHBIX JIOKYMEHTOB) B YoJIHOMOUeHHBIH oprad (M®I).

B cinywae ecim 3agBUTENb HANpaBWIl 3asABICHHUE O IIPEAOCTABICHUU
MYHULIMIAJIBHON  YCIyTM B DJJIEKTPOHHOM BHJE, TO JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IMPEIOCTABICHUE MYHULMUIAIBHOW YCIYTH, IMPOBOAUT MPOBEPKY
IEKTPOHHOU MOAIMCH, KOTOPOM NOANKUCAHBI 3asBJICHUE U IIPUJIAraeMble JOKYMEHTHI.

IIpoBepka YCUJICHHOM HEKBaJIU(PUIIUPOBAHHON 51 YCUJICHHOU
KBaJTU(UIIUPOBAHHON SIEKTPOHHONW MOIMHCH OCYIIECTBISIETCS C HCIOJIb30BaHUEM
MMEIOIIUXCS CPEACTB DJIEKTPOHHOM NOANUCU WM CPEACTB HH(DOPMAIMOHHON
CUCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIETO ILIEHTPA, KOTOpas BXOAUT B COCTaB
UH(PaACTPYKTYPHI, oOecnieunBaronen MH(OPMALIMOHHO-TEXHOJIOTMYECKOE
B3aUMOJICHCTBUE JICUCTBYIOIIMX H CO3/1aBAEMbIX HH(DPOPMAIMOHHBIX CHUCTEM,
MCIIOJb3YEMBIX I MPEIOCTABICHUS MyHUIIMNIAIbHOM ycinyru. [IpoBepka ycuiieHHOM
KBAJIM(UIMPOBAHHON  AJIGKTPOHHOM  MOANUCH  TaKXe  OCYILIECTBISIETCS €
UCIOJb30BAaHUEM  CPEICTB  HMH(OPMALMOHHOM  CHUCTEMBl  aKKPEAUTOBAaHHOIO
YAOCTOBEPAIOILETO LIEHTPA.

[IpoBepka  mpoCTOW  3JIEKTPOHHOM  IOANMCH  OCYIIECTBISIETCS  C
UCIOJIb30BaHUEM COOTBETCTBYIOILLETO CEPBUCA €IUHOW CHUCTEMbl MICHTHU(PUKAIUHU U
ayTeHTU(UKATIIH.

Ecnu B citydae npoBEpKH AJIEKTPOHHOM MOJIKCH YCTAaHOBJIEHO HECOOIIOACHHE
YCIOBUM NPU3HAHUS €€ NEUCTBUTEINBHOCTHU, JNOKHOCTHOE JIUIO, OTBETCTBEHHOE 3a
MPEIOCTAaBIEHUE MYHULMIIAJBHON YyCIyr', B TedeHue | paboyero OHS €O JHS
OKOHYAaHHMS YKa3aHHOU MPOBEPKHU:

TOTOBUT U HAIIPABJISET 3asIBUTENIO YBEJOMIIEHHE 00 OTKa3e B MPEA0CTABICHUN
MYHULIMNAIBHON YCIYTH, C YKa3aHUEM MPUYHUH OTKa3a 3a MOIIHUCHI0 PyKOBOIUTEIS
VYIOJTHOMOUEHHOIO OpraHa; YBEJOMJIEHHE B 3JIEKTPOHHOW (opMe, MOIIMCHIBAETCS



YCWICHHOW  KBaJU(DHUIIMPOBAHHOW  DIEKTPOHHOW  MOAMHUCHIO  PYKOBOIUTEIS
YIOJTHOMOYEHHOTO OpraHa.

[Tocne monydeHus: yBEJOMIICHHS 3asBUTENIb BIPaBE OOPaTUTHCSA MOBTOPHO C
3asIBJICHUEM O MPEIOCTABICHUH YCIYTH, YCTPAHUB HAPYIIEHUS, KOTOPBIE MOCTYXKUIU
OCHOBAHHEM ]IS OTKa3a.

2.14. TpeboBaHMs K TOMEILIEHUAM, B KOTOPBIX IIPEIOCTABISIOTCS
MYHULHANAIbHBIE YCIYTH, K 31y OKUJIaHUSI, MECTAM JIJIs 3alI0JIHEHUS 3alIPOCOB O
IPEJOCTABIEHUN MyHUIIMIIAIBHON YCIYTH, UH()OPMALIMOHHBIM CTEHJIaM C 00pa3liaMu
UX 3aII0JIHEHUS U MIEPEUYHEM JOKYMEHTOB, HEOOXOAUMBIX Ul IIPEIOCTaBICHUS
KaX/10l MyHULIMIIAbHON YCIYTH, B TOM YHUCJIE K 00€CTIEYEHHIO TOCTYITHOCTH JUIsI
MHBAJINUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHO/ATeNbcTBOM Poccuiickoit
Penepanuu 0 CONMAIBHOM 3alIMTE NHBAJIUIOB

2.14.1. LlenTpanbHelil BXOA B 3[aHUE YIOJHOMOYEHHOIO OpPraHa, B KOTOPOM
IIPEJOCTABIIACTCS MYHULUIAIbHASL yCIIyTra, OO0OpYLyeTCs BBIBECKOM, COAep Kallei
UH(OPMALINIO O HAUMEHOBAHUM U peXUME padOThl YIIOJIHOMOYEHHOIO OpraHa.

Bxog B 3maHMe, B KOTOPOM IMIPENOCTaBISAECTCS MYyHHULUIIAbHAs yCIyra,
o0opyayeTcsi B COOTBETCTBUU C TpeOOBaHUAMHM, OOECIEUUBAIOUIUMU BO3MOXHOCTh
OecrHpensTCTBEHHOT0 BXO/a HWHBAIMIOB B 3[aHME U BBIXOAAa U3 Hero (MaHayc,

MOPYYHHN).

2.14.2. TpaxnmaHaM, OTHOCSIIUMCS K KaTeropuu WHBAJIWJIOB, BKJIIOYas
WHBAJIUJIOB, HCITONTB3YIOIINUX KpeCia-KOJISICKH u c00aK-TTPOBOIHUKOB,
o0ecreynBaroTCs:

BO3MOJXHOCTb CaMOCTOATEIIBHOIO MEPEABMKEHUA [0 30aHUI0, B KOTOPOM
IIPEAOCTABIACTCS MyHUMUMIIAJIBHAS — yclyra, B ILEIsIX JOCTylla K  MECTy
IIPEAOCTABIIEHUs] YCIYTH, B TOM YUCJIE C IIOMOUIBIO COTPYAHUKOB YIIOJHOMOUYEHHOIO
oprasa;

BO3MOYKHOCTb IIOCAJKA B TPAHCIIOPTHOE CPEACTBO M BBICAJIKU U3 HEro Iepen
BXOJIOM B 3JaHue, TAe NPEAOCTaBIISICTCS MYyHULMIAJIbHAsA YCIyra, B TOM YHUCIE C
UCIOJIb30BAHUEM KPECa-KOISICKA U MPU HEOOXOAMMOCTH C TIOMOUIBIO COTPYIHUKOB
VYII0JJHOMOYEHHOIO OpraHa;

COMPOBOXKJICHNE WHBAJIMIOB, UMEIOLIUX CTOMKUE HapyIIeHUs (yHKIUN 3peHUs
U CaMOCTOSTEIBbHOIO IIEPENBMIKEHUS, [0 TEPPUTOPUU 31aHUSA, B KOTOPOM
MIPEAOCTABISACTCS MYHULMITAIbHAS YCIIYTa;

COIEUCTBME HMHBAIWIY IIPU BXOAE B 3JaHUE, B KOTOPOM IIPENOCTABIIACTCS
MYHMIIMIIAJbHAs YCIyra, U BbIXOJE M3 HEro, MHGOPMUPOBAHUE HHBAIUIA O
JOCTYIHBIX MapHIPyTax OOIIECTBEHHOTO TPAHCIIOPTA;

Ha/AJeKalee pa3MelleHne HocHuTeNned uH(popManuu, HEOOXOAUMOM IS
oOecrieyeHus1 OeCpensiTCTBEHHOIO JTOCTYNa MHBAJIUAOB K MECTaM MPEJOCTaBICHUS
MYHULIUNAIBHOM YCIYTM C YYE€TOM OTPAaHWYCHHSI UX KUZHEAESATEIBbHOCTH, B TOM
yuciie nyOnupoBaHue HEOOXOIMMOM JJi MPEAOCTABICHUS MYHULMIAIBHON YCIyru
3BYKOBOM M 3pUTENIbHON MHGOPMAIUH, a TAaK)Ke HAAMKUCEN, 3HAKOB U MHOM TEKCTOBOM
u rpaduyueckoil HHPOPMALMKM 3HAKAMH, BBINOJIHEHHBIMU PEbe(hHO-TOUCUHBIM
mpudTom bpaiins u Ha KOHTpacTHOM (OHE;



o0ecriedyeHue A0MycKa B 3JaHHe, B KOTOPOM MPEA0CTABISAETCS MyHULIUTTIATbHAS
ycllyra, COOAaKH-TIPOBOAHMKA NPHU HAIWYUHM JOKYMEHTa, MOATBEPXKAAIOIIETO €e
crelMagbHOe OOy4eHHe, BBIJAHHOTO MO (GopMe U B TOPSAIKE, YTBEPKICHHBIX
IIPUKa30M MuHuHCTEpCTBA TpyJda U COLManbHOM 3amuThl Poccuiickon denepanuu ot
22 mioHs 2015 roga Ne 386H;

OKa3aHHWE IOMOIIY, HEOOXOOUMOM Il MOJy4YeHUs B JOCTYIHOM HJisi HUX
dbopme uHpOpMaALIMKM O MpaBUJIAX MPEIOCTABICHUS MYHUIIMNAILHOW YCIYyTH, B TOM
yucie 00 o(opmiIeHHMH HEOOXOAUMBIX JUIsl MOJIYYEHUsS MYHHULMIAIBHON YCIyru
JOKYMEHTOB U COBEPIICHHMH WMH JPYTUX HEOOXOMUMBIX [UISl  TONyYEHHS
MYHULMIIAJIHOU YCIIYTHU ACHUCTBUM;

obOecrieyeHue TP HEOOXOJUMOCTH JIOMyCKa B 37aHUE, B KOTOPOM
IIPENOCTABIISAETCS MyHHUIUIATbHAs yciyra, CYpAOIIEPEBOIUMKA,
TU(DIOCYpAOTIEPEBOTINKA;

OKa3aHHE COTPYIHUKAMH YTOJHOMOYEHHOIO OpraHa, IpeloCTaBISIOIUMHU
MYHHIIMIIATIBHYIO yCIyTy, HHOH HEe0OXOIUMOM HMHBAJIMIAM MOMOIIHM B MPEOAOJICHUU
0apbepoB, MEIIAIOIINX MOJYYEHUIO UMHU YCIIyT HAPABHE C JPYTUMHU JINLIAMH.

2.143. Ha Teppuropuu, mNpHUIErarwOllel K 30aHAI0, B  KOTOPOM
IIPEAOCTABISACTCS MYHMIMIIAJIbHAS YCIyra, OpPraHMU3YIOTCA MecTa Uil NapKOBKH
TPAHCHOPTHBIX CPEACTB, B TOM YHUCJIE MECTa JJisl MapKOBKU TPAHCIIOPTHBIX CPENICTB
MHBaNUA0B. JlocTyn 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBIISIETCS] O€CIIIaTHBIM.

2.14.4. Ilomemienus, npeAHa3HAYEHHBIE ISl TPEAOCTABIECHNS MYHUIUITAIbHON
YCIYTH, JOOJIKHBI COOTBETCTBOBATH CAHUTAPHO-3MHUAEMHUOJIOTUMYECKUM IpaBWIaM H
HOPMaTHBaM.

B  nomemeHusx — YIIOJTHOMOYEHHOIO  OpraHa Ha  BHJHOM — MECTe
YCTAHABIMBAIOTCS CXEMbl pa3MELICHUs CPEACTB IOXKAPOTYLIEHUS UM IyTeu
IBaKyaluu.

2.14.5. Mecra oxuaaHus W TpUeMa 3asBUTENICH TOKHBI OBITH YIOOHBIMH,
000pyI0BaHbl CTOJIAMH, CTYJbSIMHU, 0OE€CIIEUEHbI OJaHKaMHU 3asiBJICHUH, o0Opa3laMu UX
3aIO0JHEHHUs], KAHUEISIPCKUMU ITPUHAJIEKHOCTAMH.

Mecrta  uHpOpMUpOBaHMS,  NpeJHA3HAYEHHBIE I  O3HAKOMIICHHS
3aMHTEPECOBAHHBIX JIMII C HWH(OPMAIIMOHHBIMU Marepuaiamu, O000pyIyOTCA
MH(OPMAIIMOHHBIMU CTE€HJAMH, HAIISAHOW MHQOpMalued, NepeyHeM JOKYMEHTOB,
HEOOXOIUMBIX Il TPEIOCTaBICHUS MYHUIUIAIBHON YCIyrd, a TakkKe TEKCTOM
aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATUBHBIA pEIVIAMEHT, MYHUIUIAJIbHBIA MPAaBOBOM akKT O €ro
YTBEPXKACHUU JIOJKHBI OBITH JIOCTYNHBI JJIi O3HAKOMJICHMS Ha OyMaskKHBIX
HOCHUTEIISIX.

KaGuHeTsl, B KOTOPBIX OCYIIECTBISIETCS IPUEM 3asBUTENEH, 00OpYIyIOTCS
uH(GOPMAIIMOHHBIME TabaMukaMu (BBIBECKAMM) C YKa3aHMEM HOMepa KaOuHera,
HAaMMEHOBaHUs CTPYKTYpPHOIO MOApa3ieieHus (MpyU HaIW4YKuK) YHOJIHOMOYEHHOIO
opraHa. TaOnuukyu Ha JBepsAX KAOMHETOB WJIM HA CTEHAX JOJKHBI OBbITh BUIHBI
MTOCETUTEIISIM.
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2.15. IlokazaTenu TOCTYIHOCTH U Ka4€CTBA MyHUILIMNAIbHON YCIIyTH

2.15.1. TlokazarenssMu TOCTYITHOCTH MYHULMITAJIBHOW YCIYTH SBIISIIOTCS:

UH(OPMHUPOBAHUE 3ASIBUTENEH O IPETOCTABIEHUN MYHUIIUIATBHONU YCITYTH;

o0OpylOBaHUE  TEPPUTOPUM, MpPUJIETAIONIMX K  MECTOPACHOJOKEHUIO
VYIOJHOMOYEHHOTO0 OpraHa, €ro CTPYKTYPHBIX TMOApa3leiaeHudl (Ipu HaJIU4MH),
MECTaMH [MapKOBKHM AaBTOTPAHCHOPTHBIX CPEJICTB, B TOM YHCIE JJs JIMI C
OTrpaHUYCHHBIMU BO3MOKHOCTSIMU;

00OpyAOBaHUE IOMEIIEHUN YIOJIHOMOYEHHOTO OpraHa MECTaMU XpaHEHMs
BEpXHEH OZEK/Ibl 3asIBUTEIIECH, MECTAMH OOILIEro MOoIb30BaHMUS;

coOmronienue rpaduka paboThl YIIOJIHOMOYEHHOTO OPraHa;

o0opyaoBaHHME MeCT OXHMJIAHUS U MECT IpueMa 3asBUTeled B
YHOTHOMOYEHHOM OpraHe CTy/lbsIMH, CTOJIaMH, OOecCleYeHHe KaHIEIIPCKUMU
NPUHAJICKHOCTSIMH JUISI IPEI0CTABICHHUS BOBMOKHOCTH O0()OPMIICHHSI TOKYMEHTOB;

BpEMs, 3aTPa4€HHOE Ha IOJIyYEHHUE KOHEYHOI'O pe3yJbTara MyHULUIAIbHOU
YCIIYTH.

2.15.2. Tloka3arensiMi KaueCTBA MyHULIMIAIBHOMN YCIIYTH SIBJISFOTCS:

KOJIMYECTBO B3aUMOJECHCTBUN 3asBUTENS C JOJKHOCTHBIMHM JIMLIAMH TIPU
MPEeI0CTAaBIEHUN MyHUIIUNIATBHON YCIYTH U UX MPOJOJIKUTENBHOCTD.

coONIoieHue  CPOKOB M MOCJEAOBAaTEIbHOCTH  BBINOJHEHUS  BCeX
aJIMUHUCTPATUBHBIX npouenyp, IPEIYCMOTPEHHBIX aJIMUHHCTPATUBHBIM
periaMeHTOM;

KOJINYECTBO OOOCHOBAHHBIX >KaJI00 3asBUTEICH O HECOONIOICHHH IOPsIKa
BBINIOJIHEHUSI aJIMHUHHUCTPAaTUBHBIX MPOLEAYP, CPOKOB PETHUCTpPAlMU 3alpoca Hu
IPEIOCTABIICHUSI MyHUIIUIAIBHON YCIyrH, 00 OTKa3e B HUCIPABIEHUHU JOIMYIIEHHBIX
OIEYaTOK M OMIMOOK B BBIIAHHBIX B pE3yjbTaTe MPEAOCTaBICHHUS MYHUIUIATbHON
yCIyTH JOKyMEHTax Ju0O0 O HapylIeHMH CpOKa TaKHX HCIpPaBICHUM, a Takxke B
ciy4yae 3arpeOOBaHHsA  JIOJDKHOCTHBIMM  JIMIIAMH ~ YTIOJHOMOYEHHOIO  OpraHa
JIOKYMEHTOB, IIaThl, HE MPEAYCMOTPEHHBIX aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.15.3. 3asgBuTensam obecrieunBaeTcs BO3MOKHOCTD MOJIyYeHHUsI HH(OPMALIH O
XO0Jl€ MPEAOCTABICHNUS] MYHULIUITAJIbHON YCIIYTH MPU JUYHOM IpHUEME, MO TenaedoHy,
T10 3JIEKTPOHHOM 1oYTe, Ha EnquHOoM moprane.

2.16. IlepedeHsp KI1acCOB CPEACTB AIEKTPOHHOM MOAMKCH, KOTOPbIE
JIOITYCKAIOTCS K MCIIOJIb30BAHUIO TIPH OOpAIleHUH 32 MOJTyYeHUEM
MYHHUIUIIAIIBHON YCIYTH, OKa3bIBAEMOU C IPUMEHEHUEM
YCUWJICHHOU KBATH(UITUPOBAHHON AIEKTPOHHOMN MOAITUCH

C yuerom TpeOoBaHuii K CpencTBaM IEKTPOHHON MOAMMCH, YTBEPKIECHHBIX
npukazom DenepanbHoii ciayx0bl Oe3onacHoctu Poccuiickoit denepanuu ot 27
nekabps 2011 roma Ne 796, nmpu oOpaiieHu# 3a MOJTYYEHHEM MYHUIUNMAIBHOM
YCIyI'HM, OKa3blBA€MOHM € TNPUMEHEHHEM YCHJIEHHOM  KBaJIU(pUUIUPOBAHHOU
DIIEKTPOHHOM TMONINKCH, JAOIYCKAIOTCS K MCIOJIB30BAHUIO CIEAYIOIIME KIIACCHI
cpencts anekTponHon nognucu: KC2, KC3, KB1, KB2 u KAL.
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III. CoctaB, nmociien0BaTENbHOCTh U CPOKH BBIMOJHEHHS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHMs K MOPSAKY UX BBHITIOJHEHHS], B TOM YHCIIE OCOOCHHOCTH
BBITIOJTHEHHS aIMUHUCTPATUBHBIX MPOIIETYP B AJIEKTPOHHOI opMe, a Takxe
0COOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX Ipoueayp B ML

3.1. UcuepnbiBaromuii nepeyeHb aAMUHUCTPATUBHBIX MPOLEAYP

3.1.1. TIlpenocrtaBieHue MyHUUMIAIBLHON yCIyrd BKJIOYaeT B  cels
CJIEAYIOIIME aIMUHUCTPATUBHBIE POLIEYPHI:

IPUEM U PErUCTpaLus 3asBICHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB;

PacCMOTpPEHHE 3asBIICHHUS W NPUIIOKEHHBIX K HEMY JOKYMEHTOB; IPHUHSITHE
pelieHuss O IOCTAaHOBKE B ouepenb (00 OTKa3e B IOCTAHOBKE B OdYepenb) Ha
MOJTyYeHHUE MyTEeBKU B Jlarepsl ¢ JHEBHBIM NpeObIBaHMEM Ha 0a3e MyHHUIMMAIbHBIX
00pa30BaTENbHBIX YUPEKICHUN AJI1 OpPraHM3allly OTAbIXa JIeTeH B KaHUKYJSPHOE
BpeEMS;

BbIJjaua (HaIMpaBJICHUE) PEIICHUS 3asBUTENIO.

3.2. IlpueM u peructpauus 3asBJICHUS U IPUIOKEHHBIX K HEMY JOKYMEHTOB

3.2.1. IOpuguyeckum (akTtoMm, SBISIOMIMMCS OCHOBAaHMEM JUIs Hadasa
BBIIIOJIHEHUSL ~ AJMUHUCTPATUBHOM  MPOUEAYPHI, SABISIETCA  NOCTYIUICHHUE B
YNOTHOMOYEHHBIN OpraH 3asiBJICHUS O MPEAOCTABICHUN MYHUIUIIATIbHOW YCIYTH.

3.2.2. JIOIKHOCTHOE JHMIO, OCYIIECTBISIONIEE TMPUEM JTOKYMEHTOB OT
3asBUTENS MPU €ro JIUYHOM OOpallleHnuH, IPUHUMAET 3asBJICHUE U NEPENacT ero s
peructpauuu pabOTHUKY, OTBETCTBEHHOMY 3a PETHCTpalMio MOCTYHAarOIINX
JIOKYMEHTOB.

3.2.3. Ilpu mOCTYIUIEHUH 3asBJIIEHUS II0 JJEKTPOHHOM IOYTE C YKa3aHHEM
azpeca 3JIEKTPOHHOM MOYTHI U (MJIM) ITOYTOBOTO a/ipeca MOJIb30BaTeNsl, TOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MPHUEM U OTIPABKY JIOKYMEHTOB IO 3JIEKTPOHHOM IOYTE
pacneyaThlBaeT yKa3aHHOE 3asBleHHE, OOECIEeYMBAeT €ro perucTpaluio B
YCTAQHOBJIICHHOM TMOPSIIKE W TEpelaeT 3aperuCTpUpPOBAHHOE  3asBJIEHUE Ha
pPacCMOTpEHHE PYKOBOJUTENIO YIOJIHOMOYEHHOIO opraHa (B €ro OTCYTCTBUE —
3aMECTHUTENIO PyKOBOAUTEIIA).

3.2.4. Cpok UCTIONHEHUS aIMUHUCTPATUBHOM MpoIenypbl — 3 paboyux JHS C
MOMEHTA MMOCTYIICHUS 3asBICHUSI.

3.2.5. Kpurepuem TOpUHATHS  pPEIIEHUST B  paMKaxX  BBIIOJHEHUS
aJMUHUCTPATUBHOM  MPOLIEAYpPbl  SIBISETCA  COOTBETCTBUE  IPEICTABICHHOIO
3adBNICHUS TPeOOBAaHUAM, NPEIYCMOTPEHHBIM MyHKTOM 2.6.1  Hacrosiero
aJIMUHUCTPATUBHOIO PENNIAMEHTA.

3.2.7. Pe3ynpraroM BBINOJHEHUS AJIMUHUCTPATUBHOW IPOLIENYPHI SBIISIETCS
MOJIyYeHHE 3apErUCTPUPOBAHHOIO 3asBJICHUS PYKOBOAMTENEM YIOJHOMOYEHHOIO
opraHa (B €ro OTCyTCTBHE — 3aMECTUTEJIEM PYKOBOJIUTEIIA).

3.3. PaccmoTpeHue 3asBICHUS U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB;
IPUHATHE PELIEHUS O TOCTAaHOBKE B ouepeib (00 OTKa3e B IOCTAHOBKE B OUEPE/Ib)



Ha TIOJTyYeHUE MyTEBKH B JIarepsi ¢ THEBHBIM ITpeObIBaHNEM Ha Oa3e
MYHUITUTIAJTFHBIX 00pa30BaTEIbHBIX YUPESKICHUN JUTsI OPTAaHU3AIIMN OTIbIXA ACTEH
B KaHHUKYJISIPHOE BpEMS

3.3.1. IOpuguueckum (akTtom, SBISIOMIMMCS OCHOBAaHMEM JUIsl Haudalia
aJIMUHUCTPATUBHOM  MpPOLEAYpbl, SBIAETCS TMOJYyYEHHUE 3apEeruCTPUPOBAHHOIO
3asIBIICHUS] PYKOBOAMTENEM YIOJHOMOYEHHOro opraHa (B €ro OTCYTCTBUE —
3aMECTHUTENIEM PYKOBOIUTETIS).

3.3.2. PykoBoauTeib YIIOJTHOMOYEHHOTO OpraHa:

- OIpenenseT MOJKHOCTHOE JIMIO0 YIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE
3a pacCMOTpPEHUE 3asBICHUS U TOATOTOBKY NPOEKTa OTBETa 3asBUTENO (nanee —
WCIIOJTHUTEND);

- 1aeT YKa3aHHs UCIOJHUTEN0 B (JOpME PE30JIOLUN C OTPaKEHUEM (paMIIIUU
Y MHULMAJIOB MCIIOJIHUTEIIS, TOPSIIKA U CPOKA UCTIOJTHEHUS.

3.3.3. B cny4yae ecnau 3asABUTENb HAlPABWI 3asBICHUE O NPEIOCTABICHUHU
MYHULMINAIBHOM yCIyIM B JJIEKTPOHHOM BHJE, TO JOJDKHOCTHOE JIMIO,
OTBETCTBEHHOE 3a IMPENOCTABICHUE MYHMIMNAIBHOW YCIyTH, MPOBOAUT IPOBEPKY
AIIEKTPOHHOM MOAMKUCH, KOTOPOU MOANKMCAHBI 3asIBJICHUE U MPUIaraeMble JOKYMEHTHI.

IIpoBepka YCHUJICHHOMN HEKBATU(PUIIMPOBAHHOMN 151 YCUIICHHOUN
KBUTU(QUIIUPOBAHHON AJIEKTPOHHON TMOJIUCU OCYIIECTBISETCS C MCIOIb30BAaHUEM
UMEIOIIUXCS CPEICTB DJIEKTPOHHOM TOMANMUCH WM CPEACTB HH(DOpPMAIMOHHOU
CUCTEMBl TOJIOBHOTO YAOCTOBEPSIOIIETO LIEHTpAa, KOTOpas BXOOUT B COCTaB
UHOPACTPYKTYPHI, obecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTHYECKOE
B3aMMOJICUCTBUE JICHCTBYIOIIMX M CO3/1aBa€MbIX HH(OPMALMOHHBIX CHCTEM,
UCITIOJIb3YEMBIX JUISl ITPEIOCTABIECHNS MYHULUITAIBHON yciryTH. [IpoBepka ycuineHHon
KBUTM(PUITUPOBAHHONW  DJIGKTPOHHOM  TOAMUCH  TaKXKE€  OCYIIECTBISETCS  C
UCIIOJIb30BAHUEM  CPEACTB  MH(POPMALMOHHOM  CHCTEMBl  aKKpEIUTOBAHHOTO
YAOCTOBEPSIOIIETO LEHTPA.

[IpoBepka  mpOCTOM  DSIEKTPOHHOM  MOANMCH  OCYLIECTBISIETCA  C
MCIIOJIb30BAHUEM COOTBETCTBYIOILIETO CEPBUCA €AMHOW CUCTEMBI MACHTU(UKALMK U
ayTeHTU(UKALIIH.

Ecnu B ciydae npoBepKH 3JEKTPOHHOM MOJAIMUCH YCTAaHOBJIEHO HECOONI0IeH e
YCIOBUM NPU3HAHUS €€ NEUCTBUTEIBHOCTHU, JOHKHOCTHOE JIUIO, OTBETCTBEHHOE 3a
MPEIOCTaBICHNEe MYHHUIMIIAILHON yCIyrd, B TedueHwe | paboyero mHS €O JHS
OKOHYaHMs YKa3aHHOM IPOBEPKHU:

TOTOBUT YyBEJOMIIEHHE 00 OTKa3e B NPUHATHUU 3asBICHUS M NPUIAraeMbIX
JOKYMEHTOB C YyKa3aHMEM IPUYMH HUX BO3Bpara 3a IOANKCHI PYKOBOAMTEIS
VYIIOJTHOMOYEHHOTO OpraHa;

HampaBysieT 3asgBUTENIO0 YKa3aHHOE YBEIOMJICHHE B DSJEKTPOHHOU (opme,
NOJINMCAHHOE  YCWJIEHHOW  KBaJU(UUHUPOBAHHOM  DJIEKTPOHHOM  MOAIHUCHIO
PYKOBOIUTENS YIOJIHOMOYEHHOTO OpraHa, IO aJpecy 53JIEKTPOHHOW MOYTHI
3asIBUTEIISL.

[Tocne momyuyeHus: yBEAOMJIEHUSI 3asBUTEb BIIpaBe OOpPaTUTHCS MOBTOPHO C
3asIBJICHHEM O NPEIOCTABICHUU YCIYTH, YCTPAHUB HAPYUIECHUS, KOTOPbIE MOCTYKUITU
OCHOBAaHHMEM JIJIsl 0TKa3a B MIPUEME K PACCMOTPEHHUIO MIEPBUYHOTO OOpaIlleHHUs.



3.3.4. B cinyyae ecid 3adBUTEIb [0 CBOEMY YCMOTPEHHMIO HE MPEICTaBUI
JOKYMEHTBI, yKa3aHHble B IyHKTe 2.7.1 HacToAIEero aJMUHUCTPATHBHOIO
periaMeHTa, W MNpU MNOCTYIUICHUH 3asBICHUS W NPUIAraéMbIX JTOKYMEHTOB B
AIIEKTPOHHOU (popMe (eciau B pe3yabTare MPOBEPKHU 3JEKTPOHHOM MOANKMCH 3asBUTENS
YCTAHOBJICHO  COOJIOJICHUE  YCJIOBUM  NPU3HAHUS €€  JCHCTBUTEIILHOCTH),
JOJKHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a MPEAO0CTABICHUE MyHULMIIAIBLHON YCIyTH, B
TeueHue 3 paboyux JAHEH CO JIHA MOIYUYEHUs 3asBJICHUS U MPUIIAraeMbIX JOKYMEHTOB
oOecreynBaeT HanpaBlieHUE MEKBEJOMCTBEHHBIX 3alIPOCOB.

B cnyuae noctyruieHus 3asiBI€HUS U IPUJIAraeMbIX JOKYMEHTOB Ha OyMa)XHOM
HOCHUTEINE, a TAKXKE B CIIy4yae, €ClIM B PE3yJIbTaTe MPOBEPKU 3JIEKTPOHHOW MOJIUCH
YCTAaHOBJIEHO COOJIONEHUE YCIOBUM MpPU3HAHUS €€ JIEHCTBUTENIbHOCTH (Tpu
NOCTYIJICHUN 3asiBJICHUS W MPUJIaraéMblXx JOKYMEHTOB B 3JEKTPOHHOM BHJE),
JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPEAOCTABICHUE MYHULMIIAIBHON YCIyTH, B
Cpok He Oozee 3 pabouux JHEH CO THS PETUCTPALMU 3asBICHUS W MPHIAraeMbIX
JIOKYMEHTOB:

pOBEpSET 3asBJICHUE HAa HAJIMYKWE OCHOBAaHUM JUIsl OTKa3a B MPENOCTABICHUU
MYHULIMNAIBHOM  YCIYyTH, NPEAYCMOTPEHHBIX MyHKTOM 2.9.3  HacTosmero
aJIMUHUCTPATUBHOIO PETJIAMEHTA;

B CJydYae HaJIMYMs OCHOBAHWM, YKa3aHHBIX B ITyHKTe 2.9.3 Hacrosumiero
aJIMUHUCTPATUBHOIO PErIaMEHTa TOTOBUT MPOEKT MOCTAHOBIEHUS aIMUHUCTpALUU
OKpyra 00 0TKa3e B IPEI0CTAaBICHUH MyHULIMITAILHON YCIIyTH;

B Clydae OTCYTCTBHMS OCHOBAHMI, YKAa3aHHBIX B NyHKTe 2.9.3 HacTOsIIEro
aJMUHHUCTPATUBHOIO PENIAMEHTA FOTOBUT IPOEKT IMOCTAHOBIEHUS aJMUHUCTpPALUU
OKpyra O IPeI0CTaBICHUN MyHUIIUIIATbHOW YCIIyTH.

3.3.5. PykoBomutens YMOJTHOMOYEHHOTO OpTraHa B T€UEHHE OJHOTO padouero
JHA CO JHS TIOCTYIUIGHHS JOKYMEHTOB, IPEIyCMOTPEHHBbIX NyHKTOM 3.3.4
HACTOAILETO aJMUHUCTPATUBHOIO PEMIAMEHTAa, IMOANKUCHIBAET COOTBETCTBYIOILEE
MOCTAaHOBJICHHE aIMUHHUCTPALIUN OKPYTa.

3.3.6. MakcumanbHbIN CPOK UCIIOJIHEHUS aIMUHUCTPATUBHOW MPOLIEYPHI - HE
0onee 1 pabodero AHS CO AHS PETUCTPALIMU 3asIBICHUS.

3.3.7. Kpurepuem TOpUHATHS  pPEIIEHUS B  paMKaxX  BBIINOJHEHUS
aJIMUHUCTPATUBHOM MpPOLIEypbl SIBISETCS OTCYTCTBHE OCHOBAaHMUW JUIsl OTKa3a B
IIPEIOCTABICHUN MYHUIMIAIBHOW yCIIYI'M, YKa3aHHBIX B ITyHKTE 2.9.3 HacTosIero
aJIMUHUCTPATHBHOIO PENIAMEHTA.

3.3.8. Pe3ynbraroM BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI SIBIISIETCS
NPUHATHE PELICHUs O MPEAOCTaBICHUH MYHHIMIAIBLHOW YCiayru jau0o o0 OTkas3e B
[IPEIOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

3.4. Boigaua (HanpaBlieHHE) pEUICHUS 3asIBUTEITIO

3.4.1. KOpunuueckum  ¢dakToM, SIBASIOMIMMCS  OCHOBaHHMEM  Hauaja
aIMUHUCTPATUBHOM MNPOLEAYPHI, SIBISECTCS NMPUHATHE PEUICHUS O MPEIOCTABICHUU
MYHULIMNQIBHON YCIyrd JUO0 00 OTKa3e B MPEIOCTABICHUM MYHUIIUMTAIBHOM
YCIIyTH.



3.4.2. JIOJDKHOCTHOE€  JIMLIO, OTBETCTBEHHOE  3a  MPEIOCTABICHUE
MYHUIIUTIAJTBHOW yCIyTHM, B Te4eHwe | pabodero mHS C JaThl TPUHSATHUS
COOTBETCTBYIOLIEIO pEIICHHs O00ecneuynmBaeT €ro HampasjieHue (Bpy4YEHHE)
3asIBUTEIIIO (€T0 MPEJICTABUTEIIO).

B cnydae npenocraBiieHus 3asBICHUS 4epe3 MHOTO(PYHKIIMOHAIBHBINA LEHTP
pElIeHNE HamnpapiseTcd B MHOTOQYHKIIMOHAJIBHBIA WEHTP, €CIM HMHOM Ccrocod
MOJIyYEeHMSI HE YKa3aH 3asBUTEIIEM.

3.4.4. MakcuMaJIbHBI CPOK BBIIIOJIHEHHS] aJAMUHUCTPATUBHOW MPOLEAYPHI
coctaBisier 1 pabouuii JeHb CO JHA MPUHATHAS pEUICHUS O TNPEIOCTABICHUU
MYHULIMNATbHON YCIIyTH.

3.4.5. Pe3ynbraroM BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI SIBIISIETCS
HallpaBJiCHUE (BPYUYEHHUE) 3aABUTEIIO PEIICHUS O MPEJOCTABICHUN MYHHUIIMIATbHON
ycityru 1100 00 0TKa3e B MPEIOCTABICHUN MYHUIIUIIATbHON YCIyTH.

IV. ®opMBI KOHTPOJIA 32 UCIIOIHEHUEM
aAMUHHACTPATUBHOTIO pETJIaMEHTA

4.1. KonTposb 3a COOMIOJEHUEM U HUCIOJTHEHUEM JOJKHOCTHBIMU JUIAMU
YHOIHOMOYEHHOTO  OpraHa  MOJIOKEHWW  HACTOSIIEro  aJMUHUCTPATUBHOTO
periaMeHTa U MHbIX HOPMATHUBHBIX MTPABOBBIX AKTOB, YCTAaHABIMBAIOLIUX TPeOOBaHUS
K MPEIOCTABICHUI0 MYHHUIIMNIAJIBHON YCIYTH, a TAK)KE 3a MPUHATHEM UMHU PEUICHUN
BKJIIOYa€T B €0 TEKYIMH KOHTPOJIb M KOHTPOJIb TOJHOTHI M KayecTBa
IIPEIOCTABIICHNS MYHULIUIIAJIBHON YCIYTH.

4.2. Tekyuuii KOHTPOJb 3a COOJIFOACHUEM M HUCIOJIHEHHEM JOJKHOCTHBIMHU
JUUAMU  TIOJIOKEHUH HACTOAILEro aJMHHUCTPATUBHOIO pENIAaMEHTAa W HWHBIX
HOPMAaTHUBHBIX MIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPEOOBAaHUS K MPEAOCTABICHUIO
MYHULMIAIBHOM YCIyTH, a TakKe 3a MPUHATUEM HMH PELICHUN OCYIIECTBISIOT
JNOJDKHOCTHBIE — JIMIA,  OINPEACIICHHbIE  MYHUIMOAIbHBIM  IPABOBBIM  AKTOM
VYIIOITHOMOYEHHOTO OpraHa.

Texyluii KOHTPOJIb OCYILECTBIISIETCS HA ITIOCTOSHHON OCHOBE.

4.3. KoHTpOap Haj MOJHOTOM M KAYECTBOM IPENOCTABIEHUS MYyHUIMIAIBHON
YCIyTu BKJIOYaeT B ce0s MpOBEACHHE IPOBEPOK, BBHISBICHUE M YCTAaHOBIICHHE
HapylUIeHUW  TpaB  3asBUTENEH, TNPUHITHE  pelleHud 00  yCTpaHEHUHU
COOTBETCTBYIOLIUX HAPYILLIECHUA.

KoHTponp Haj MNOTHOTOM M KaueCTBOM IPEAOCTABICHHUS MYHULMIIAJIBHON
YCIYTU OCYLIECTBISIOT JIOJDKHOCTHBIE JIMLA, ONPEACICHHbIE MYyHUIUIAIbHBIM
IIPaBOBBIM AKTOM YIIOJIHOMOYEHHOI'O OPraHa.

[IpoBepkr MOryT OBITh IUTAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAaHUU
MOJYTOAOBBIX WM TONOBBIX IUIAHOB pabOThl YMOJIHOMOYEHHOTO OpraHa) u
BHETIJIAHOBBIMH.

[leppoguyHOCTh MPOBEPOK — IUIAHOBBIE | pa3 B roj, BHEIUIAHOBBIE — IO
KOHKPETHOMY OOpAIll€HUIO 3asIBUTEIIA.

[Tpu npoBeeHNU MPOBEPKU MOTYT paccMaTpuBaThCA BCE BOIPOCHI, CBA3aHHBIE
C TMpPEAOCTABICHHUEM MYHULHUNAIBHON YCIyrd (KOMIUIEKCHBIE IIPOBEPKH) WIIU
OTJENIbHBIE BOIMPOCHI (TeMaTuyeckue IMpoBepku). Bujp mnpoBepku Hu Cpok ee



MPOBEIACHUS YCTaHABJINBAIOTCS MYHULIUTIAIbHBIM MIPaBOBBIM aKTOM
YIOJTHOMOYEHHOIO OpraHa O IPOBEICHUM NPOBEPKU C YYETOM MEPUOIAHUYHOCTHU
KOMILJIEKCHBIX MPOBEPOK HE MEHEEe | pa3a B rof U TEMATHYECKUX MPOBEPOK — | pa3 B
rOJ.

Pe3ynbrarel mpoBefeHUs MPOBEPOK OGOPMIISIIOTCS B BHUJAEC aKTa, B KOTOPOM
OTMEYAIOTCS BBISIBICHHBIE HEIOCTATKU U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO, KOTOPBIN
MPEACTABISACTCS PYKOBOAUTENIO YIOJTHOMOYEHHOTO oprana B TedeHue 10 paboumx
JTHEU TIOCJIE 3aBEPLICHUS IIPOBEPKH.

4.4.  JIOMKHOCTHBIE  JIMIla,  OTBETCTBEHHBIE 32  MPEJOCTABJICHUE
MYHUILIMTATBHON YCIYTH, HECYT IMEPCOHAJIbHYI) OTBETCTBEHHOCTh 3a COOJIIOJICHUE
MOPSIAKA MTPEAOCTABIICHUS] MYHUIIUTIAJIBHON YCIIYTH.

4.5. Ilo pesynbraraM TIPOBEICHHBIX MPOBEPOK B CiIydyae BBISBICHUSA
HAPYIICHUM 3aKOHOAATEIbCTBA M HACTOSIIErN0 aAMHHUCTPATHBHOIO pEIJlaMEHTa
OCYUIECTBIISICTCSI TPUBJICYCHUE BHUHOBHBIX JOJDKHOCTHBIX JIMI[ YIIOJTHOMOYEHHOTO
OpraHa K OTBETCTBEHHOCTH B COOTBETCTBUHU C JEHUCTBYIOIIUM 3aKOHOAATEIbCTBOM
Poccuiickoin denepanum.

4.6. OTBETCTBEHHOCTh 32 HEHUCIIOJHCHHE, HEHaJIeKallee WCIOJIHEHNE
BO3JIOKEHHBIX OOS3aHHOCTEW MO TNPEAOCTABICHUIO MYHUIMIIAIbHOM  YCIYyTH,
HapylIieHHe TpeOOBaHMM aJMUHUCTPATUBHOIO pErlaMeHTa, NpPeayCMOTpEeHHAs B
cooTBeTcTBUM ¢ TpynoBbiM kojiekcoMm Poccutickoit @enepannu, Konekcom Poccuiickoi
Oeneparui 00  aJIMUHUCTPATUBHBIX IIPABOHAPYIIICHUSIX, BO3JIAaraeTcs Ha JIMII,
3aMENIaloUX JIOJDKHOCTH B YIIOJHOMOYEHHOM oOpraHe, W paboTHUKOB MOI],
OTBETCTBEHHBIX 32 MPEAOCTABICHUE MYHUIIUNIAIBHON YCIYTH.

4.7. KoHTpoJIb CO CTOPOHBI TpaXkKJaH, UX OObEIUHEHUN W OpraHu3alui 3a
MPEIOCTABICHUEM MYHHUIUIIAIBHON YCIYTH OCYILECTBIIETCA B COOTBETCTBUU C
®enepanbHbiM  3akoHOM OT 21 wuronsgs 2014 roma Ne 212-®3 «O6 ocHOBax
o0riecTBeHHOTO KOHTpostsi B Poccuiickoit @eneparmmy.

V. JlocyneOHblit (BHECY1€OHBIN) MOPSAI0K 00’KaTOBAHUM PEIICHUM U IeUCTBUI
(Oe3nelicTBHS) Oprana, Npe1oCTaBIAIOIIEr0 MyHUIUIIAIBHYIO YCIIYTY, €ro
JOTHDKHOCTHBIX JIUIL JTHOO MYHUITUTIAIBHBIX CITYKaIluX, MHOTO(QYHKIIMOHAIBHOTO
IIEHTpa, €ro paOOTHUKOB

5.1. 3asBUTENb MMEET MpPaBO Ha JocyldeOHOe (BHecyneOHOe) oOXkaloBaHUE,
ocriapuBaHUe pelnieHui, nercTBuil (0e3AeCTBUs), MPUHATHIX (OCYIIECTBICHHBIX)
MIPY MPEOCTABICHIUN MYHUIIUITAIIbHON YCITYTH.

OOxanmoBaHue 3asBUTEISAMH PEIICHUM, MeHcTBUN (0€31eMCTBUS), MPUHSATHIX
(OCYIIECTBICHHBIX) B XOZ€ MPEAOCTABICHNUS] MYHHUIIUIIATILHON YCIYTH B TOCYyICOHOM
(BHECYHEOHOM) TMOpSAKE, HE JHMINAeT MX IpaBa Ha OOXaJIOBAHHE YKa3aHHBIX
pereHui, nericTuil (0e3aeicTBYS) B CyIeOHOM MOPSIKE.

5.2. Tlpeamerom pocyneOHOro (BHECy/eOHOro) O0OKajlloBaHHUSI MOTYT OBITh
pemieHus  (necTBusA,  Oe3aeiicTBUE), MPUHATBIE  (OCYLIECTBICHHBIE)  MPH
MPEeI0CTaBIEHUN MyHUIIUNIAIbHOM YCIYyTH.

3asBUTENb MOXET OOpaTuThCs C JKaloOOW, B TOM YHCIE B CIEAYIOMIMX
clyJasix:



1) HapymeHue cpoka perucTpaluy 3ampoca O  IPEIOoCTaBICHUU
MYHULIMNATBHON YCIIyTH;

2) HapylLUEHUE CPOKa NMPEAOCTABICHHS] MyHULIMITAIIBHON YCIIyTH;

3) TpeOoBaHMe y 3asBHUTENS JOKYMEHTOB WIH HHPOpMaUuud JuOO
OCYILIECTBIEHUSA JCHUCTBHUM, IPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUBHBIMU IIPaBOBbIMU akraMu Poccuiickor @Penepanuu,
HOPMATUBHBIMU TPAaBOBBIMM aKTaMH OO0JacTH, MYHHULMMNAIbHBIMU IPABOBBIMU
akTamMu TOTEMCKOrO MyHHUIIMIIAJIBHOTO OKpYyTa JJI IPENOCTABIEHUS MYHUIUIIAIbHON
YCIYTH;

4) oTka3 3asgBUTENI0 B TMpHUEME JOKYMEHTOB, IMPEACTABICHHE KOTOPBIX
IIPEyCMOTPEHO HOPMAaTUBHBIMHU IPaBOBbIMHU akraMu Poccuiickon ®Penepanuu,
HOPMAaTUBHBIMU TIPABOBBIMH aKTaMU OOJACTH, MYHHUIIMIAIBLHBIMU TPaBOBBIMU
akTaM# TOTEMCKOr0 MyHHIIMIIAIIBHOTO OKPYTa JJIsl IPEA0CTABICHNUS] MYHULUIIAIBHON
YCIIYTH;

5) oTKa3 B NpeaOCTaBICHUN MYHULIMIIAJBHON YCIIYTH, €CJIM OCHOBAaHUS OTKAa3a
HE MPEyCMOTPEHBI PeiepaIbHbIMU 3aKOHAMH U TPUHSATHIMUA B COOTBETCTBUM C HUMU
WHBIMA  HOPMAarTMBHBIMM  IIpaBOBbIMH  aktamu  Poccuiickonn  denepanuu,
HOPMAaTUBHBIMU TMPAaBOBBIMM aKTaMH OOJACTH, MYHULMMNAIbHBIMU MPABOBBIMU
akTamMu TOTEMCKOro MyHUIMITAIIBHOTO OKPYyTa;

6) 3arpeboBaHuE C 3asBUTENS MPU MPEAOCTABICHUH MYHHUIMIAIBHON YCIyTU
IJIaThl, HE NPEAYCMOTPEHHOW HOPMAaTHUBHBIMU IIPABOBBIMH akTaMu Poccuiickoil
denepanuy, HOPMATUBHBIMU TMPABOBBIMU AaKTaMU O0JIACTH, MYHHULUIAIBHBIMU
MIPAaBOBBIMH aKTaMH TOTEMCKOTO MYHMIIUIIAJILHOTO OKPYTa;

7) oTka3 YIOJIHOMOYEHHOIO OpraHa, MPEJOCTAaBISIOLIEr0 MYHHLHIIAIBHYIO
YCIIYTY, €ro JOJDKHOCTHOTO JIMIla, MHOTO(YHKITMOHAJIBHOTO IIEHTpa, pabOTHUKA
MOII, B ucnpaBieHUHU JOMYIICHHBIX MMHU ONEYATOK M OWIMOOK B BBIAAHHBIX B
pe3ynbTaTe MpeaoCTaBlICHUsI MyHUIIUNIAIBHON YCIIyTH TOKyMEHTax JUO0 HapylleHHe
YCTaHOBJIEHHOTO CPOKA TaKUX UCIIPABICHUN;

8) HapylleHHe CpoKa WJIM TOpsAJAKa BbLAAYM JIOKYMEHTOB IO pe3yJibTaTam
MIPEAOCTABIIEHNS MYHUIUIIAJIBbHON YCIYTH;

9) mNpUOCTAaHOBIEHHE MNPEJOCTABICHUS MYHUIUNAIBHON YCIyrd, eciu
OCHOBAaHMSI TPHUOCTAHOBIEHUS HE MPENyCMOTpPeHbl (eAepalbHbIMU 3aKOHAMU U
MIPUHATBIMA B COOTBETCTBUHM C HMUMH HWHBIMM HOPMAaTHBHBIMU MPABOBBIMU AKTAMH
Poccuiickoit denepannn, 3akOHAaMU U UHBIMM HOPMAaTHUBHBIMU IPAaBOBBIMU aKTaMU
o0nacTv, MyHUIUTIAJIBHBIMH TPABOBBIMU aKTaMU TOTEMCKOTO MYHHIIMIAIHHOTO
OKpYTa;

10) TpeGoBaHue y 3asBUTENS MPU MPEIOCTABICHUN MYHUIIMITAIILHON YCITyTH
JIOKYMEHTOB WM WH(OPMAIIMH, OTCYTCTBUE M (WJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3bIBAJIMCh NPHU NEPBOHAYAIBHOM OTKa3€ B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TPEJOCTaBICHUS MYHUUMINAIBHOM yciayru, Jaub0 B  MPEAOCTABICHHUH
MYHULIMAIBHOMN YCIIYTH, 32 UCKIFOUEHUEM CIEAYIOLIUX CIIy4YaeB:

a) W3MEHEeHWe TpPeOOBaHUII HOPMATHUBHBIX IPABOBBIX AKTOB, KacalOLIUXCS
MIPEAOCTABIEHNS MYHULMNAIBHONM YCIyTH, IIOCIE [EPBOHAYAJbHOM IOJAYH
3asBJIEHUA O MTPEAOCTABICHUH MYHUIUIIAJIBHON YCIYTH;



0) HanMuue OMMOOK B 3asBJICHUU O MPEAOCTABICHUA MYHHUITUIAIBHONU YCIyTH
U JIOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOTO OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEJOCTABICHUSI MYHUIIUIIAIBHON YCIIyTH, TU0O B
MpPEeAOCTAaBIEHUY MYHMIIMIAIBLHON YCIYTM U HE BKJIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HUCTEUYEHHUE CpOKa JIEUCTBUSA JOKYMEHTOB WJIM H3MEHEHHE HHGOpMaIuu
mocjae TEepBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX s
MPeAOCTaBICHUS] MyHUITUIIAIbHOW YCIYTH, IUOO B MPETOCTABICHUN MYHUIIUITAIHHOM
YCIIyTH;

I) BBISIBJICHUE JIOKYMEHTAJIbHO TOJATBEPKACHHOTO (¢akra (MpU3HAKOB)
OIIMOOYHOTO WJIM MPOTHUBOIPABHOTO JEUCTBUS (O€3/eHCTBUSI) MOMKHOCTHOTO JUIA
VYIoIHOMOYEHHOTO OpraHa, MYHHIIMIAIBHOTO CiyXxaiiero, pabotauka MO®IL, mpu
MEePBOHAYATHHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX IS TPEOCTaBICHUS
MYHULIMOAIBHON yCIYyTH, MO0 B MPEAOCTABICHUN MYHULIUIIAIBHON yCIYTH, O YEM B
MACbMEHHOM BHJI€ 3a IOANHUCHI0O PYKOBOJIUTENS OpraHa, IIPeIoCTaBISIONIETO
MYHULIMNANBHYIO yciyry, pykoBoautenss MOPIl npm nepBoHadalbHOM OTKas3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS MYHUIUNIAILHONW YCIYTH,
YBEIIOMJISIETCS 3asiBUTEIIb, a TaKXe TMPUHOCITCS W3BUHEHUSI 3a JIOCTABJICHHBIC
HEy/100CTBa.

B cnyuasx, ykazaHHbIx B noamyHkrax 2, 5, 7, 9, 10 HacTosIIero myHKTa,
nocyneoHoe (BHecyneOHOe) oOkajloBaHUE 3asBUTENIEM pEIICHUW U JICHCTBUIM
(6e3neiictBusi) M®ILI, paborHuka M®I] Bo3mMokHO B ciydae, ecnu Ha MOII,
pelieHus u AeicTBus (6e3eiCTBIE) KOTOPOro 00XKaIyIOTCs, BO3NIOXKeHa (DYHKIIMS 10
MPEIOCTABICHUIO MYHHUIIUNTAILHON YCITYyTH B MOJHOM 00BbeME.

5.3. OcHoBaHueM I Hadaja MPOIERyphl T0CyaeOHOTO (BHECYIeOHOTO)
00KaJIOBaHUS SBJISICTCS TIOCTYIUJICHHUE JKaTOOBI 3asiBUTEIS.

XKanoba mnomaercs B mnucbMeHHOW QopMme Ha OyMa)XHOM HOCHTENE, B
AIIEKTPOHHOU (popMme.

Kanoba Ha pemienust u aerctBust (0e37eicTBUE) YIIOJTHOMOYEHHOTO OpraHa,
€ro JOJKHOCTHOTO JIMId, MYHHUIMMNAJIBHOTO CIIYXallero Ju00 pPyKOBOIUTENS
VYIOJHOMOYEHHOr0 OpraHa MOXET ObITh HampaBieHa mo noute, yepe3 MODII, ¢
UCIOb30BaHUEM ceTu «MHTepHeT», OQUIMAIBHOIO caiTa YIOJIHOMOYEHHOTO
oprana, Equnoro nmubo PernonansHoro moprana, a Takke MOXKET ObITh PUHSTA MPU
JUYHOM TIPUEME 3asBUTEIIS.

XKanoba nHa pemenus u aeiictBus (0eznericteue) M®PII, ero paboTHIKa MOXKET
ObITH HampaBlieHa MO TMOYTE, ¢ UCIHoJb3oBaHueM cetu «MHTepHeTr», odumantbHOro
carita MOL, Equnoro mu6o PerrnonansHOTO moprana, a Takke MOXXET ObITh IPUHSITA
MIPU JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba, moctynuBiias B NMUCbMEHHOW (OpMEe WIM B AJIEKTPOHHOM BHJE,
MOMJICKUT PETUCTPAIlMU B KypHAJle ydeTa >Xajio0 Ha pelIeHUs U JAeUCTBUS
(O6e3neiicTBre)  YIOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIMIl  JIMOO
MyHULIMOANBHBIX ciyxamux, M®I] u ero pabOTHHKOB HE MO3HEE CIETYIOLIErO
pabouero JHs co JHS €€ MOCTYIUICHUS.

54. B Jnocyne6HOM TmOpsiake MOTYT OBITh  OOXajdOBaHBI  JEHCTBUS
(6e3neiicTBHEC) U PEIICHUS:



JOJKHOCTHBIX JIWI YTIOJTHOMOYEHHOTO OpraHa, MyHHIIMIAIbHBIX CIYKAIINX —
PYKOBOJIUTENIO YIIOJITHOMOYEHHOIO OPraHa;

pabotHrka M®I] - pykoBogureno MPII;

pykoBogutens MOPI[, MOI[ - opraHy MECTHOTO CamMOyIIpPaBIECHUSA
MYHHUIMIIATBHOTO 00pa3oBaHusl, sBisitonierocs yupeaureaem MOLI.

5.5. XKanoba nHa pemeHus u JeucTBUs (Oe3nelCTBUE) aAIMUHHUCTPAIIUU
ToreMCcKOro MYHHUIIMIAIBHOTO OKpYyra, AODKHOCTHBIX JIUI M MYHUIMIAIbHBIX
CIyKallluX aJMUHUCTpAUMU TOTEMCKOT0 MYHMIIMIAIBHOTO OKpyTa, a TakXe Ha
pereHus u aercTBus (0e3nelicTBrue) MHOTOGYHKIIMOHAIIBHOTO LIEHTpa, PAaOOTHUKOB
MHOTO(QYHKIIMOHAIBHOTO TPH MPEAOCTABICHUH MYHULUNAIBHBIX YCIyr (nanee -
’*anoba) MoJaeTcsi W paccMaTpuBaeTCss B TOPAJKE U B CPOKHU, YCTAHOBJICHHBIC
OdenepanbabiM 3ak0oHOM OT 27 wmromst 2010 roma Ne210-®3 «O6 opranu3anuu
MPEAOCTABICHUS TOCYJAPCTBEHHBIX W MYHUIUINAIBHBIX YCIAYr», C YYETOM
CIIEAYIOIINX 0COOEHHOCTEH:

5.5.1. B cnydae oOxaloBaHUs pemIeHUA © JACUCTBUN (Oe31eiCcTBYA)
aaAMUHUCTpauuu TOTEMCKOro MYHHMIIMOAIBHOTO OKpYyTa, JOJDKHOCTHBIX JHI[ U
MYHULUIAIBHBIX CIYKAIIUX aJMUHUCTpAMU TOTEMCKOT0O MyHHUIIMIAIBHOTO OKpPYTa,
a TaKkke penieHud u jJedcTBuil (Oe3aeicTBUs]) MHOTO(MYHKIMOHAIBHOTO IIEHTPA,
pabOTHUKOB MHOTO(QYHKIIMOHAIBHOTO LIEHTPA Kajo0a MOAJEKUT PACCMOTPEHUIO HA
3ace/laHid KOMHMCCHM IO TMOBBIIIEHUIO KaueCTBAa M JOCTYNMHOCTU MPEIOCTaBICHUS
MYHULMNAIBHBIX YCIYyI B aJAMUHUCTpAaUUH TOTEMCKOTO MYHHULMNAIBHOTO OKpyra
(manee - Komuccus).

5.5.2. Komuccusi sBisieTCsl TMOCTOSHHO JCHCTBYIOUIUM KOJUJIETHAIbHBIM
opranoM. CocTaB KOMHUCCHH U MOPSIOK €€ paboThl yTBEPKAAETCs MOCTAaHOBICHUEM
aaMUHUCTpali TOTEMCKOro MyHUITMIIAIBHOTO OKpYTa.

5.5.3. ’KanobGa momsie’KUT PaCCMOTPEHUIO B TEUCHHUE MATHAIIATH pPabodmx
JHEH CcO JHS €€ pEerucrpauuy, a B cllydae OOKaJIOBaHUS OTKa3a B IIpUEME
JOKYMEHTOB y 3asBHUTENId NPU MPEIOCTABIECHUM MYHULMUIAIBHON yCIyru audo B
UCIIPABJICHUM JOMYILIEHHBIX OMNEYaTOK M OIIMOOK WJIM B Cily4yae OOXKaJIOBaHUs
HapyLIEHUsl YCTAHOBJIICHHOTO CpPOKa TaKWX UCIPABICHHUM - B TEUEHUE MATU PabodmX
JTHEN CO JIHS €€ PETUCTPALUH.

XKanoba moaIeKUT perucTpaluu B J€Hb €€ MOCTYIUIeHU (IIPU NOCTYIJICHUH B
AIIEKTPOHHOM BHJIE B Hepabouee BpeMs — B Oibkaiiuii pabounii 1eHb, CIeTyOUUN
3a THEM TMOCTYIUICHUS YKa3aHHBIX JOKYMEHTOB).

5.5.4. Tlocne paccMoTpenust xanoobl KoMmuccueit u npuHATHA 110 HEH peleHus
cekperapb Komuccuu B TeueHue ofHOTO paboyero AHS CO AHS NPUHATHS PELICHUS
TOTOBUT W HampapiseT miaBe TOTEeMCKOro MYHMIUMIIAIBHOTO OKpYyra MpPOEKT
MOTHBHUPOBAHHOTO OTBETa 3asBUTENIO O PE3ylbTaTaX PAcCMOTPEHHUs KaJloObl st
npuHATHA  1aBoi  ToTeMCKOro  MyHHIMIANBHOTO  OKpyra  pemeHuss 00
YIOBJIETBOPEHUH JINOO 00 OTKa3€ B yAOBIETBOPEHHUH KaJIOOBbI.

Pemenue komuccun opopmisieTcss B BHJIE MPOTOKOJA 3aCEAAHMSI KOMHCCHH.
Pemenne koMrUCCHM HOCUT PEKOMEHIATENBHBIN XapaKTep.

5.5.5. MoOTUBUpOBaHHBI OTBET O pe3yJbTaTaXx pPacCMOTPEHUsI >KAJIOObI
NoJMUChIBaeTCs 11aBoil ToTeMCcKOro MyHHMIIMIAIBHOTO OKpyra, a B IEPUOJ €ro
BPEMEHHOTO OTCYTCTBHS - JIMIIOM, MCTOJHSIOIIMM €ro OOSI3aHHOCTH, U HE MO3/IHEe



JHS, CIEAYIOIIEr0o 3a JHEM IPUHATUS PpELICHUs, HANpaBIsSeTCs 3asBUTENIO B
MMICBbMEHHOM (hOpME U 110 JKEJIAHHIO 3asBUTEIIS B 3JICKTPOHHOU (popme.

5.6. Kanoba nomxHa coaepKarh:

HAaUMEHOBAaHUE OpraHa, MPEAOCTABISIIONIET0 MYyHUIUIAIbHYIO YCIYTY, €ro
JOJKHOCTHOTO JIMIA JIM0O MyHHIIMIIAJIBHOTO ciryxaiiero, MOLI, ero pykoBoauTens u
(wnu) paboTHUKA, perieHus U JeicTBUs (0€31eCTBIE) KOTOPHIX 00XKaTyIOTCS;

(daMunuio, UMs, OTYECTBO (MOCNEHEee — MPU HAJIUYUH), CBEACHHUS O MECTe
KUTEJIbCTBA 3asBUTENS — (U3MUECKOTrO JIMIA, JMOO HAMMEHOBAHHME, CBEICHUS O
MECTE HaxOKJICHUs 3asBUTEINSI — IOPUAMYECKOTO JIMIA, a Takke HoMmep (HoMmepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) IIEKTPOHHON MOYTHI (MPU HAIUYHUH) U
MOYTOBBIN AJIPEC, MO KOTOPHIM JIOJKEH ObITh HAIPaBJIEH OTBET 3asBUTEIIIO;

cBeZleHUsT 00 OoOXalmyemblX pelieHusXx W JedcTBusIx (0e3meiicTBUM)
VYHOITHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JiMIa YIMOJHOMOYEHHOTO opraHa Juoo
MyHHUITUTIATBHOTO ciyskaiiero, M®II, ero paboTHuka;

JIOBOJIbl, HA OCHOBAaHWM KOTOPBIX 3asBUTEIb HE COIVIACEH C PEIICHHEM U
nericteueM  (0e3neiicTBUEM) YIOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JIMIa
VYonHOMOYEHHOTO oOpraHa JubO0 MYHMIMIAIBLHOTO ciyxamiero, MOII, ero
paboTHUKA. 3asBUTEIEM MOTYT OBITh MPEACTABICHbl JOKYMEHTHI (MpU HAJIWYUM),
MOJITBEPKAAIOIINE IOBOJIbI 3asBUTEIA, JTMO0 UX KOIUU.

5.7. XKanoba, nocrynuBiias B YNoiHOMO4YeHHbIH oprad, M®LI, yupenuremnio
M®OII, paccmarpuBaeTcs B TeueHue 15 pabouyux gHEH cO JHS €€ PerucTpaiuu, a B
ciiy4ae OOKajJoBaHUS OTKa3a YIOJIHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JUIA
Ynonnomouennoro oprana, M®I[ B mnpueme ITOKyMEHTOB Yy 3asBUTENS JHOO B
UCHPABJICHUM JOMYIIEHHBIX OINEYaTOK W OWMOOK WM B Ciay4yae O0O0XaJoBaHUS
HapyIIeHUs YCTAHOBJIICHHOTO CPOKa TaKUX HCIpPABIEHUN — B TeueHue 5 paboumx
JTHEW CO JIHS €€ PEruCTpallvH.

5.8. Ilo pe3yapraram paccMOTpEHHUsI KajdoObl TMPUHUMAETCS OJHO U3
CHEAYIOIINX PEIICHUM:

*ano0a yJI0BIETBOPSIETCS, B TOM YHUCIIE€ B JOPME OTMEHBI IPUHITOIO PEIICHMS,
UCIIPaBJICHUsS JIONYIIEHHBIX OINEYAaTOK M OHIMOOK B BBIJAHHBIX B peE3yJbTare
MPENOCTaBICHUS MYHUIMNAIBHOM YyCIyrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEKHBIX CPEJICTB, B3UMAHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMH akTamu Poccuiickoii denepanny, HOPMaTUBHBIMHA TIPABOBBIMU aKTaMHU
o0nacTv, MyHUIIUNIAJIBHBIMU TPABOBBIMU aKTaMd TOTEMCKOTO MYHHIIMIAIHHOTO
OKpYTa;

B Y/IOBJIETBOPEHHUHU KaJI0ObI OTKa3bIBACTCSI.

5.9. He no3nnee AaHs, CAEAYIONIETO 3a JHEM MPUHSITHUS PEUICHUS, YKa3aHHOTO B
IyHKTE 5.8 HACTOSIIEro aIMUHUCTPAaTUBHOIO PENNIAMEHTA, 3asSBUTEIIO0 B MUCbMEHHON
dbopMe W TO OKENAHUIO 3asBUTENs B OJIEKTPOHHOW (opMe HampaBIseTcs
MOTHBUPOBAHHBI OTBET O pe3ylbTaTaXx pacCMOTPEHHUS KaloObl CIOCOOOM,
MO3BOJISIFOLIUM TOATBEPAUTDH (DAKT U 1aTy HaIpaBICHUS.

5.10. B cayyae npusHaHMs Ka00bl MOAJIEKAIIEH yIOBIETBOPEHHUIO B OTBETE
3asIBUTEINIO0, YKa3aHHOM B MYHKTE 5.9 HACTOSIIEr0 aJMUHUCTPATUBHOIO PETNIaMEHTA,
naetcss uHopmalus 0 ACUCTBUSAX, OCYUIECTBISEMbIX YIOJTHOMOYEHHBIM OpPraHOM,
MOI[ B wmemsix HE3aMEMIMTENBHOTO YCTPAHEHUs BBISBICHHBIX HAPYUIEHUN MpPH



OKa3aHWHM MYHULHIIAJIBHOM yCIyI'M, a TakXe IPUHOCATCA W3BUHEHHA 34
JIOCTaBJIEHHBIE HEYOOCTBA M yKa3bIBaeTCAd MH(OpMALUSA O JaTbHEHIINX NEHCTBUSX,
KOTOpbIE HEOOXOAMMO COBEPIIUTH 3aSBHUTENO B LENAX MMOTYYEHUS MYHHIHMIAIbHON
YCIIyTH.

5.11. B ciuyvae mnpuszHaHus >kajoObl HE MOMJEXKAIIEH YIOBIETBOPEHUIO B
OTBETE 3ASIBUTENIO, YKa3aHHOM B NYHKTE 5.9 HacTOAIIEro aJiMHUHUCTPATUBHOIO
pernaMeHTa, NalTcs apryMEHTHPOBAaHHBIE Pa3bACHEHHS O MPUYMHAX MPUHSATOTO
pelIeHusl, a Takke HHPopMaIus o MOpsSAKE 00KAIOBAHUS IPUHATOTO PEIICHUSI.

5.12. B cnyuyae yCTaHOBJIEHHUS B XOJ€ WIHM IO PE3YyJIbTaTaM pPacCMOTPEHHUS
KaJIoObl  MPHU3HAKOB  COCTaBa  aJMHUHUCTPATUBHOTO  IPAaBOHAPYIIEHUS WU
NPECTYIUIEHUS JIOJDKHOCTHOE JIMIO, PaOOTHUK, HAJIEJICHHbBIC IOJHOMOUUSMHU IO
pPaccCMOTPEHHUIO Kajlo0 He3aMEMJIUTENIbHO HAIpaBIsieT HMMEIOLIUECcs Marepualbl B
Oprassl TPOKYpaTypBhl.



[Tpunoxenue 1
K AJIMUHUCTPAaTUBHOMY PEIJIaMEHTY

OO6pa3zelr 3asBICHUS
0 3a4KCJICHUU PeOCHKA B Jlarephb

(HauMeHOBaHHE YUPEKACHUS)

3asaBiieHUE

[Ipomury npuHATH B Jarepb JTHEBHOTO MpeObIBaHMS HA cMeHy ¢ "' " 20 o
mo" " 20 1. Moero chiHa (J104b):

damunus (pedeHKa)
HNms1, oTuecTBO

T'on, mecs, 4ucino poxacHus
Anpec:
AJipec 3JEeKTPOHHOM MOUTHI:
OObpazoBarenbHOE yUpexKICHNE KJ1acc
CBeieHUs1 O pOAUTENSIX (3aKOHHBIX MPEJCTABUTEISIX ):

®.1.0.

Tenedon nomaniHmii: CITyKeOHBI:

Hara nogauu 3asenenus: "' " 20 r

(®.1.0. 3asButens) (moamuch 3asBUTENS)

Crnoco0 nonyyeHust oTBeTa:

ITouToin

JInauao

E-mail

] EIII'Y



