AIMUHHUCTPALIUA TOTEMCKOI'O MYHULUITAJIBHOI'O OKPYT A

IHOCTAHOBJIEHUE
Ot 28.02.2024 Ne 227

r. ToreMa

OO0 yTBEpK/I€HUU aJIMUHUCTPATUBHOTO PETJIaMEHTa
MPEeAOCTABICHUS MYHUIIMTIATBHON yCIIyTH

10 MHPOPMALIMOHHOMY OOECIIEUEHHIO HA OCHOBE
apXUBHBIX IOKYMEHTOB, XPaHSIIUXCS B
MYHUILIMIATFHOM apXUBE, MO 3arpocam
COLIMAJILHO-TIPABOBOTO Xapakrepa

PykoBoactBysice ®denepanbabiM 3akoHOM OT 27 uronst 2010 roga Ne 210-d3 «O6
OpraHu3alyMyd  MPEJOCTaBJICHUS TOCYJAPCTBEHHBIX W  MYHULMOAIbHBIX  yCIYI»,
MOCTAHOBIICHUEM aIMUHHUCTpAIMK TOTEMCKOTO MyHHUIIMIIAILHOTO Ookpyra ot 03 deBpans
2023 T1oma Ne 76 «OO0 yTBEpXKICHUU TOPSAKA Pa3padOTKH W YTBEPKIACHUS
aMUHUCTPATUBHBIX  PEIVIAMEHTOB  MPEJAOCTABICHUS  MYHHUIMNAIBHBIX  YCIyT
agmuHuctpanueit Toremckoro mynununansaoro okpyra», IOCTAHOBJISAET:

1. YTBepauTh aJMUHUCTPATUBHBIA PErIAMEHT MNPEIOCTABJICHUS MYHUIIUMAIBHOM
yCIYyrd MO UHQPOPMAIMOHHOMY OOECIEUCHUI0O Ha OCHOBE AapXMBHBIX JIOKYMEHTOB,
XPAHAUIUXCS B MyHULUIIAIIBHOM apXHBE, IO 3alpocaM COIMAIbHO-IIPABOBOIO XapaKTepa
(mpuutaraercs).

2. Ilpu3HaTh yTpaTUBIIMM CHJIy IIOCTAaHOBIICHHE aJIMHUHHUCTpanuu ToTeMCcKoro
MyHHUIUNATBHOTO paiiona ot 28.03. 2022 Ne 286 «O0 yTBEepX)IACHUN aIMUHUCTPATUBHOTO
periaMeHTa MpeJAOCTaBICHUS MYHUIUMAIBHOM  yCIyrd 10  HMH(POPMAIMOHHOMY
00ECIIEYeHUI0O HAa OCHOBE AapXHMBHBIX JOKYMEHTOB, XPAHSANIUXCS B MYHHUIIUIAILHOM
apxuBe, 10 3alpocaM COLUAIbHO-IIPABOBOIO XapaKTEPay.

3. Hacrosimiee mnocTaHOBIEHUE BCTyHaeT B CWIy Iocie O(QUIHAIBHOTO
OonmyOJUKOBaHUS B MPHIOKEHUU K Trazere « TOTeMCKUE BECTH» U MOJJICKUT Pa3MEIICHUIO
Ha opUIHAITIBLHOM caiiTe TOTEMCKOro MyHUIIMIIAIbHOTO OKPYTa.

I'maBa ToTeMCKOro MyHUIIUTIATILHOTO OKpyTa C.JI. Censtnun



YTBEPX/EH

MIOCTAHOBJIEHUEM aIMUHUCTPALIUU
ToTeMCKOro MyHUIIMIIAIBHOTO OKpyTa
oT 28.02.2024 Neo 227

AJIMUHUCTPATUBHBIN PEMVIAMEHT NIPEAOCTABIEHUS MYHHUIIMNIAIBHON YCIYTH T10
UH(OPMAIIMOHHOMY 00ECIIEYEHUIO Ha OCHOBE APXUBHBIX JOKYMEHTOB, XpaHSIIIUXCS B
MYHULIAIIAIIBHOM apXUBeE, 110 3aIIpOCaM COLIMAIbHO-IIPABOBOIO Xapakrepa

1. OO0mHe mMoI0KEHUS

1.1. ATMUHUCTPATUBHBIN PETIAMEHT MPEAOCTABICHUS MyHULIMIAIBHON YCIYTH MO
UH(POPMAITMOHHOMY OO0ECIIEUEeHUI0 HAa OCHOBE APXMBHBIX JOKYMEHTOB, XPaHSIIUXCS B
MYHULMIAIBHOM apXuBe, IO 3alpocaM COLMAJIbHO-IIPABOBOrO XapakrTepa (manee
COOTBETCTBEHHO —  aJMHUHHUCTPAaTUBHBIA  pErjlaMeHT, MYHULHUIAJIbHAsg  YCIyra)
yCTaHaBJIMBAET NOPAJIOK U CTAaHAAPT MPEAOCTABIECHUS MyHULIMIIAIBHON YCIYTH.

[log 3ampocamMu COLMAIBHO-MPABOBOIO XapakTepa MOHMMAIOTCA — 3aIlpocChl,
CBSI3aHHBIE C COLUMAJIBHOW 3allMTON Tpa)KJIaH, MPEAYyCMATPUBAIOMIEHW HX TEHCHUOHHOE
o0OecrieyeHue, a TaKXKe IMOJy4YeHUEe JIbroT U KOMIIEHCAllMii B COOTBETCTBUHU C
3aKoHOJATeNbCTBOM Poccuiickoit ®enepaud M MEXKIYHAPOAHBIMU 00SA3aTEIbCTBAMU
Poccuiickon @enepanum.

1.2. 3asgBuTensiMH 0OpH NOPEAOCTABICHUM MYHUIUIIAIBHOW YCIYyTH SIBIISIFOTCA
dusnyeckue M OPUINYECKUE JIMIA (332 UCKIIOYEHHEM TOCYJapCTBEHHBIX OPraHoB M HMX
TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB TOCYJAPCTBEHHBIX BHEOIOKETHHIX (OHIOB U HX
TePPUTOPHAIBHBIX ~ OPTraHOB, OPTaHOB MECTHOTO CaMOYMIpaBJICHHs), JHma 0Oe3
Ipa)KJaHCTBA, MHOCTPAHHbBIE IPAKIAHE TUOO0 X YIOJIHOMOYECHHbIE IPEACTABUTENH (J1aee
— 3asIBUTEIIN).

1.3. Ilopsimok nHMGOPMUPOBAHMS O MPEAOCTABIECHUN MyHUIIUIIATIBHOU YCITYTH.

MyHuIMnanbHyl0  yclIyry  HpeAOoCTaBiAeT  aJIMUHHUCTpauus  [OTEMCKOro
MyHUIMIIATBHOTO OKpyra Bosoroackoit o0nacTu (fajnee — Y oJIHOMOYEHHBINA OpraH).

Mecto HaxoxaeHus1, rpaduk paboThl, CIpaBOYHbIE TeIEPOHBI, aIPEC FIECKTPOHHOU
MOYTHl Y TIOJTHOMOYEHHOTO oprana, M®I], a Takxe ¢popMbl 0OpaTHOM CBA3U pa3MEIIAtOTCs
Ha CTpaHUIle YTOJHOMOYEHHOTO OpraHa Ha OQUIMaILHOM caiTe YMOJTHOMOYEHHOTO
opraHa, Ha [loprame TOCYZapCTBEHHBIX U MYHUIUNAIBHBIX YycIyr (dyHKIIHA)
Bonorozackoit obnacTu.

Anpec 0(HUIIHATIBHOTO camra YOJIIHOMOYEHHOT'O oprasa:
https://35totemskij.gosuslugi35.ru.

Anpec denepanbHONH TOCYJAapCTBEHHON HMH(POpPMAIMOHHON cucTemMbl «EnuHbIN
MOpTaJI TOCYJAPCTBEHHBIX M MYHHUIMMNAIBHBIX YyciIyr (QyHKuuil)» (nanee — Enunbiii
noptai): https://www.gosuslugi.ru.

Anpec rocyaapcTBeHHOW MH(POPMALMOHHON cucTteMbl «llopTan rocyaapcTBEHHBIX
U  MyHUIMDaIbHBIX ycuyr (pyHkuuit) Bomorojackoir o6nactu» (manee Takxke —
Pervonanesubiii moptain): https://www.gosuslugi35.ru.


https://35totemskij.gosuslugi35.ru/

1.4. CroocoObl  monmydeHuss wuHPOPMAMM O TPABWIAX  MPEIOCTABICHUS
MYHULIMOAIBHON YCIyTH:

JINYHO;

MIOCPEJICTBOM TENE(POHHOU CBSI3U;

NIOCPEICTBOM JIEKTPOHHOM IOYTHI,

IOCPEACTBOM ITIOYTOBOM CBS3H;

Ha WH(MOPMAIIMOHHBIX CTEHJIaX B MOMEIICHHUSIX Y TIOJIHOMOYEHHOTo oprana, M®OILJ;

B MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « UHTepHeT»:

Ha oUIIMAIBHOM caiiTe YToiaHoMoueHHOro oprana, M®II;

Ha EquHoMm nopraite;

Ha PernonansHOM noprae.

1.5. Tlopsamox nHOOPMUPOBAHHUS O TIPEAOCTABICHUN MYyHUITUTIATHLHOU YCITYTH.

1.5.1. UWudopmupoBanue o0 TMPEAOCTABICHUH  MYHUIIUMINAIBHON  YCIyTH
OCYILECTBIISIETCS 110 CJIEAYIOLIUM BOIIPOCaM:

MECTO HaxO0XJACHUS YIIOJHOMOYEHHOIO OPraHa, €ro CTPyKTYPHBIX MOJAPa3IeIICHUN
(mpu Hasuun ), MOII;

JNOJDKHOCTHBIE JIMIA U MYHULHIIAIBHBIE CIYy’KAalKe YIIOJTHOMOYEHHOIO Oprasa,
YIIOJIHOMOYEHHBIE TPEAOCTABIATh MYHULHNAIBHYI) YCIyry WM HOMEpPAa KOHTAKTHBIX
TenedoHOB;

rpaduk paboTel YnoiaHoMoueHHOro oprana, M®OLJ;

azpec canra B cetu «MHTEpHET» YIoaHOMO4YeHHOTO oprana, M®ILJ;

aJIpec JIEKTPOHHOU MOYTHI Y MOJITHOMOYEHHOT0 oprana, MOI1;

HOpPMaTUBHbIC TPABOBbIE aKThl MO BOINPOCAM NPEAOCTABICHUS MYHULUINAIBHOU
yCIyTrd, B TOM YHCIIE, aIMUHHCTPATUBHBIA perjaMeHT (HauMEHOBaHHWE, HOMEp, Jara
MPUHATHS HOPMATUBHOI'O IPABOBOT'0 aKTa);

XOJ IPEAOCTABIICHUSI MYHULIUNIAIBHON YCIYTH;

aIMUHUCTPATUBHBIC MPOLIEAYPHI IPEIOCTABICHNS MYHULUITAIIBHON YCIIYTH;

CPOK IIPEAOCTABIEHUS MYHULIMIIAIBHON yCIIyTH;

nopsAI0K U (hOpMBbI KOHTPOJIS 3a MPEJOCTABICHUEM MYHULIUIIAILHON YCITYTH;

OCHOBAHUS JIJIs1 0TKA3a B NPEIOCTABICHUY MYHUIIUITAJIbHON yCIYTH;

JOCYNeOHbIH W CyACOHBIM MOPSAIOK OOKaJoBaHUsSI JeHCTBUM (Oe31eiCTBHS)
JOJDKHOCTHBIX JIMI] W MYHULMOAIBHBIX CIyXalMX YIOJHOMOYEHHOIO Oprasa,
OTBETCTBEHHBIX 3@ MPEIOCTABICHUE MYHULHMNAIBHON YCIYrd, a TaKXKe pEeLICHU,
MPUHATHIX B X0JI€ MPEIOCTABICHNUS] MyHUIUIIAIbHOW YCIYTH.

uHasi nHopMaIus 0 AESITEIbHOCTH YTIOJIHOMOYEHHOTO OpPraHa, B COOTBETCTBUU C
®denepanbHbiM 3akoHOM 0T 9 deBpans 2009 roma Ne 8-d3 «O06 obecrnieueHnn MOCTyMa K
uHDOpMaAIIUU O JCSATENBHOCTA TOCYJAPCTBEHHBIX OPTaHOB M OPraHOB MECTHOTO
CaMOYIIPABJIEHUSD.

1.5.2. NudopmupoBanre (KOHCYJIBTHPOBAHWE) OCYIIECTBISICTCS CIECIMAINCTAMU
VYnonnomouenHoro oprana (M®LI), orBeTcTBEHHBIMM 3a HWH(GOPMHPOBAHUE, MpU
oOpallleH1H 3asgBUTENEH 32 UHPOpMaLUen JINYHO, MO TeledOoHY, TOCPEICTBOM MOYTHI WU
AJIEKTPOHHOM TOYTBHI.

NudopmupoBanre npoBOJUTCS Ha PYCCKOM S3bIKE B (hopMe: MHAUBUAYAIBHOTO U
nyOJIMYHOTr0 HHPOPMUPOBAHUS.



1.5.3. NHauButyanbHOE YCTHOE UH(POPMUPOBAHUE OCYLLIECTBIISAETCS
JOJDKHOCTHBIMU  JIMIIAMH, OTBETCTBEHHBIMH 32 HH()OPMHUPOBAHUE, TPHU OOpaLIECHUH
3asgBHUTENCH 3a HHPOPMAIIHEeH TUYHO WK 1O TenedoHy.

Cneunanuct, OTBETCTBEHHBIM 3a HHPOPMUPOBAHUE, MPUHUMAET BCE HEOOXOIUMBbIE
MepbI 17151 IPEAOCTABIICHUS TIOJTHOTO U ONEPaTUBHOIO OTBETA HA MOCTABJIEHHBIE BOIIPOCHI,
B TOM YHCJI€ C IPUBJICYEHUEM JPYTUX COTPYIHUKOB.

B ciydae ecnu juist OArOTOBKM OTBETa TpedyeTcs Oosiee MpoAOHKUTEIBHOE BpEMS,
CHEIMAIKNCT, OTBETCTBEHHbIM 3a HH(DOPMUpOBAHHUE, MpEIaraeT 3auHTEPECOBAHHBIM
JMLAM IIEPE3BOHUTH B ONPEICICHHBIA I€Hb U B ONPEAEICHHOE BpPEMs, HO HE Io3aHee 3
pabounx gHER co aHA oOpaimeHus. K Ha3HaueHHOMY CpPOKY JIOJIKEH OBITh MOATOTOBJIEH
OTBET IO BONpOCaM 3asiBUTENIEH, B clydyae HEOOXOAMMOCTH OTBET TOTOBUTCS NpU
B3aUMOJICUCTBUM C JIOJDKHOCTHBIMM JIMLAMH CTPYKTYPHBIX IOAPA3ACICHUNA OPraHoB M
OpraHu3alyid, y4aCTBYIOIINUX B IPEIOCTABICHUN MYHUIIMNIAIBHON yCIIyTH.

B cinydae ecnu mpenoctaBieHue HH(pOpManMHM, HEOOXOAMMOHN 3asBUTENIO, HE
NPEJCTaBISIeTCS BO3MOXKHBIM TIOCPEJICTBOM TeleOoHa, COTPYAHHK YTIOJTHOMOYEHHOTO
oprana/ M®Il, npuHsBmMI Tene(OHHBIM 3BOHOK, pPa3bsCHAET 3aABUTENIO IPABO
0o0paTUThCS ¢ MUCbMEHHBIM OOpalleHMEM B YTOJHOMOYEHHBI OpraH U TpeOoBaHUS K
o(OpMIICHUIO 0OpaIICHUSI.

I[Ipu orBere Ha TenedOHHBIE 3BOHKMA CIIEUUATUCT, OTBETCTBEHHBIA 3a
uH()OPMUPOBAHKE, TOJDKEH Ha3BaTh (DaMUIIMIO, UMs, OTYECTBO, 3aHUMAEMYIO JIOJDKHOCTh
U HAUMEHOBAaHUE CTPYKTYPHOIO NoOJpa3ieieHus (MpU HaIU4UK) YTIOJIHOMOYEHHOTO
oprasa.

YctHOoe MHGOpPMUPOBaHME JOJKHO MPOBOAUTHCS C Y4ETOM TpeOOBaHMM
ounManbHO-AeNI0BOro CTWiIs peud. Bo Bpemst pasroBopa HEOOXOAMMO MNPOU3HOCHUTH
CJIOBa YE€TKO, U30erarh «mapajulesibHbIX pa3rOBOPOB» C OKPYXKAIOMIMMH JIIOABMHU U HE
IIpepbIBaTh Pa3roBOp MO NPHYMHE MOCTYIUIEHMS 3BOHKA Ha Jpyrou ammapaT. B koHue
UH(GOPMHUPOBAHUS CIIELUATNCT, OTBETCTBEHHBIM 3a MH(GOPMHUPOBAHUE, JOKEH KpaTKO
MOJIBECTH WUTOTH U NEPEUUCIUTh MEpbI, KOTOPbIE HEOOXOAUMO MPHUHATH (KTO HWMEHHO,
KOTJIa ¥ YTO JOJDKEH CJIeTIaTh).

1.5.4. UnpuBuayanpHOE MUCbMEHHOE MH(MOPMUPOBAHUE OCYILIECTBISETCS B BHJIE
MMCbMEHHOTO OTBETa Ha OOpalleHHWEe 3aMHTEPECOBAHHOIO JIMIA B COOTBETCTBUHU C
3aKOHOJIATEIBCTBOM O MOPSIIKE pACCMOTPEHMS OOpallleHHUI rpaXk/iaH.

OTtBeT Ha oOpalleHHe MPENOCTABIAETCA B MPOCTOM, YETKOW (hopMe ¢ yKazaHUEM
dammwinyM, UMEHH, OTYeCTBa, HOMepa TeleOoHa HUCHOJHUTENS, MOJIUCHIBAECTCS
pyKOBOJUTENEM YIOJHOMOYEHHOIO OpraHa M HampapisieTCsl CIOCOOO0M, MO3BOJISIOLIUM
NOJTBEPANUTH (DaKT U ATy HANpPaBICHHUS.

1.5.5. IlyOGnmmuHoe ycTHOe HWHMOOPMHUPOBAHHE OCYIIECTBISICTCS IOCPEICTBOM
NPUBJICYCHHS] CPEICTB MAaccOBOM MHGOpPMalMU — pajuo, TEJEeBHIEHUS. BrICTyruieHus
JOJDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a WH(GOPMUPOBAHME, MO PAaTUO U TEIECBUACHUIO
COTJIACOBBIBAOTCS C PYKOBOJAUTENEM Y IOJTHOMOYEHHOIO OpPraHa.

1.5.6. IlyObnuyHoe mMCbMEHHOE HWH(GOPMHUPOBAHUE OCYUIECTBISIETCS IMyTEM
nyOonukanuy ~ MHGOPMAIIMOHHBIX ~ MaTepHalioB O  MpaBUjiaX  MIPEIOCTaBICHUS
MYHUIUNIATBHOW YCIyTH, a TaKK€ aJIMUHUCTPATUBHOIO PErJIAMEHTa U MYHHULHUIAIBLHOTO
MPaBOBOr0 aKkTa 00 €ro yTBEeP KICHUHU:

B CPEJCTBaX MaccoBOW MH(pOpMaIuy;



Ha ouITMaTBHOM caiiTe B ceTu IHTepHeT;

Ha ExuHom nopraiie;

Ha PermonansHOM noprane;

Ha MH(OPMAIMOHHBIX CTEHIaX Y IOJHOMOYEHHOTO opraHa, M®II.

II. CtanpapT npenocTaBlIeHUs] MyHULIUNIAIBHON YCIIyTH
2.1. HaumeHoBaHME MyHUIMIIAIBHOW YCIYTH

NudopmanmonHoe obecriedeHue Ha OCHOBE apXUBHBIX JJOKYMEHTOB, XPAHSIIUXCS B
MYHHUIIUTIATBHOM apXHBE, 0 3alMpocaM COIHMAIbHO-IIPABOBOTO XapaKTepa.

2.2. HaumeHoBaHKEe OpraHa MECTHOT'O CaMOYIIPaBIICHMUS,
MPEAOCTABISAIONIET0 MyHULIMTTAIBHYIO YCIIYTY

2.2.1. MyHunmmnanpHas yciayra npeoCTaBIseTCs:

CTPYKTYPHBIM MOJpa3JeJIeHUEM aJAMUHUCTpAalUd TOTEMCKOro MYHHUIMIAIBHOIO
OKpyra, OCYIIECTBIISIIOIINM JAESITEIbHOCTh MO MPEJOCTABICHUI0 MyHUIIMNAIBHOW YCIIYTH,
ABIIIETCSl  yIpaBleHHE KaJApOBOM M OpPraHU3allMOHHOM paboOThl aJIMHHHCTpPALUU
ToTeMCcKOro MyHHUIIMIIAIBHOTO OKPYTa;

MOI] o MecTy *KUTeIbCTBA (TI0 MECTY HAXOXKIACHUS ) 3asBUTEIIA - B YaCTH IIpHeMa
U (WJIK) BbIIa4X JOKYMEHTOB Ha MPEA0CTABICHUE MyHUIUIIAILHON YCIYTH.

2.2.2. He nomyckaercsi TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS JEHCTBUM, B TOM
YHClIe COTJACOBaHUM, HEOOXOAUMBIX IS TOJYYCHHUS MYHUIIMITAIILHONW YCIyTd |
CBS3aHHBIX C OOpallleHWeM B WHBIE OpPTaHbl W OpTraHU3aIluu, HE MPETyCMOTPEHHBIX
aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynbTaT npeaocTaBieHus MyHALIMIATBHON yCIIyTH

2.3. PesynpTaToM TpPEIOCTABICHUS  MYHHUIIMNAIBHOW  YCIYTH  SBJISIOTCS
HaIpaBJICHHBIC 3asBUTEIIIO:

nH(OPMAITMOHHBIE TTUChMA, apXWBHBIC CIPABKH, apXWBHBIC BBIITUCKH, apXHUBHBIC
KOIUU (asiee — 3ampaliuBaeMble JTOKYMEHTHI);

yBeJOMJIEHHE 00 OTCYTCTBUH 3aIpalllMBAEMbIX CBEJICHUI;

yBEJOMJICHHE, COJIep)Kalllee PEKOMEHAAIMN O JaJbHEHIIUX MyTsIX I[IOUCKa
HeoOxoauMon nHpOpMaIny;

YBEJOMJICHUS O HAMPaBICHWU COOTBETCTBYIOIIUX 3allPOCOB Ha HCIIOJHEHHE TIO
NPUHAICKHOCTH B JIPyTME€ OpraHbl W OpraHu3anud (Jajee — 3ampaniuBacMble
JIOKYMEHTBHI);

yBEJOMJICHHE 00 OTKa3e B MPEIOCTABICHUN MYHUIIMITAIILHON YCIYTH (C yKa3aHUEM
INPUYMH OTKA3a).



2.4. Cpok npenocTaBiIeHUs MyHULIUIAIBHON YCITyTH

2.4.1. Cpok mnpenocTaBi€HUs MYHULHUIAIbHON yciyrn He mnpesbimaer 30
KaJICHJApHbIX JHEH CO JHS MOCTYIUIEHHS 3ampoca U MPUJIAaraéMbiX JIOKYMEHTOB B
VY10JIHOMOYEHHBIN OpraH, B ciydyae, IpeayCMOTPEHHOM a03aleM TpeTbuM IyHKTa 3.3.4
(moaroroBka mUchMa O Mepenadye 3ampoca B OpraHu3alvio, TJI€ MOTYT XPaHUThCS
HEOOXOJMMbIE JOKYMEHTHI), - He Oojiee 7 KaJICHJApHBIX JHEH CO JHS TOCTYIUICHHS
3arpoca ¥ MpujaraéMbix JOKYMEHTOB B Y IOJTHOMOYEHHBIN Opras.

2.4.2. B ciyuae npencrasieHus 3amnpoca yepe3 MOII cpok, yka3aHHbIM B MyHKTE
2.4.1, ncuucnsercs co g nepegaun M®I] 3anpoca U JOKYMEHTOB, YKa3aHHBIX B IIYHKTE
2.6 aIMMUHUCTPATUBHOIO perjiaMeHTa (Ipy UX HAJIU4YUK), B Y TOJTHOMOYEHHbBIA OPTaH.

2.4.3. B cnyuae ecnu 3ampainvBaeMasi 3asiBUTeNieM WHGOpMAIUS HE MOXET OBbITh
MpEACTaBICHA B CPOK, YKa3aHHBIN B MyHKTE 2.4.1 aAMUHUCTPATUBHOIO pErilaMeHTa, WIH
CPOK, YyKa3aHHbI B 3alpoce€ O NPEAOCTABICHUM MYHHUIUIAIBHOW YCIyTH, H3-3a
HEOOXOJMMOCTH TPOBENEHUSI MAcIITaOHON MOMCKOBOW pabOThl O MECTe€ XpaHCHHS
3aMpanImBaeMbIX CBEACHHI, TO CPOK MCIIOJIHEHHMS 3arpoca IpoJIeBaeTcs He 0oJiee YeM Ha
30 kaneHJapHBIX JTHEN C pa3pelICHUs] PYKOBOJUTEINS Y TOJTHOMOYEHHOTO OpraHa, O 4e€M
3asiBUTENb YBEAOMIIIETCA HE MO3JHEE, YeM 3a 3 KaJleHJApHbIX JHS 0 UCTEYEHHUS CpPOKa
MCIIOJIHEHHUSI 3a1poca.

2.5. IlpaBoBBIe OCHOBaHUS ISl MPEJOCTABICHNUS] MYHULIUITAILHON YCITyTH

[IpenocraBneHre MyHHUIIMNIAIbHON YCIYTH OCYIIECTBISIETCS B COOTBETCTBUH C:

denepanbHBIM 3aKOHOM OT 24 Hos0ps 1995 roma Ne 181-d3 «O coumanbpHOM
3alIUTe MHBAIMAO0B B Poccuiickoit denepanumny;

®denepanbHbIM 3aKOHOM OT 22 okTA0pst 2004 roma Ne 125-03 «O06 apxuBHOM jeie
B Poccuiickon denepanuny;

®enepanbHbiM 3akoHOM OT 09 deBpans 2009 roga Ne 8-O3 «O6 obecnieueHuu
JocTyna K “H(QOpMaIlUU O IESITEIbHOCTH TOCYIJAPCTBEHHBIX OPTaHOB U OPTaHOB MECTHOTO
CaMOyTIPaBJICHUS;

®enepanbHbIM  3aKOHOM OT 6 okTa0ps 2003 roma Ne 131-®3 «OO6 o06mmx
MPUHIKUIIAX OPraHU3alUuy MECTHOIO camoyIpaBieHus B Poccuiickoit Denepannmny;

®denepanbHbiM 3ak0oHOM 0T 27 wmrong 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEAOCTABJIEHUS I'OCYIAPCTBEHHBIX U MYHHIIUIIATIBHBIX YCIYT»;

®enepanbubiM 3akoHOM OT 6 ampenst 2011 roma Ne 63-03 «OO6 31meKTpOHHOM
MOATTUCHY;

[Tpukazom denepansuoro apxuBHoro arenrctsa ot 31 uromns 2023 romga Ne 77 «O6
yTBepxkaeHuu IIpaBun  opraHuzainuum  XpaHEHUs, KOMIUIEKTOBAaHHUS, Yy4deTa U
UCTIONB30BaHUsl JOKYyMEHTOB ApxuBHOro Qonmaa Poccuiickoit denepanuu u apyrux
apXMBHBIX  JOKYMEHTOB B  TOCYJAapCTBEHHBIX  OpraHax, oOpraHax MeECTHOIO
CaMOYyMpPaBJICHUS U OPTaHU3ALUIXY,;

npukazoM PocapxuBa ot 2 maprta 2020 roma Ne 24 «O6 ytBepxnaenun lIpasun
OpraHu3allid XpaHEHUsS, KOMIUIEKTOBaHUS, Yyue€Ta M HCMOJb30BAaHUS JOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoit ®enepanuu W JAPYyrMX apXUBHBIX JOKYMEHTOB B



rOCYJapCTBEHHBIX W MYHHIIMIAIBHBIX apXWBaX, My3esiX U OHOJMOTEeKaX, HayYHBIX
OpraHU3aIUAX»;

3akoHOM Bomoroackoi ob6nactu ot 6 mas 1997 roga Ne 160-O3 «O6 apxuBHOM
nene B Bonoroackoi oomacTiy;

3akoHOM Bomoronckoit obnactu ot 28 ampens 2006 roga Ne 1443-O3 «O
HaJIEJICHUHU OPTaHOB MECTHOT'O CAMOYIPABJICHUS MYHULIMIAIBHBIX PAOHOB U TOPOJCKHUX
okpyroB Boiorojckoit 007acTH OTAEIBHBIMU TOCYJAAPCTBEHHBIMU TOJTHOMOUYMSIMU B
cdepe apxXuBHOTO Jeliay;

¥YcraBom ToTeMcKkOro MyHHUITUTIATEHOTO OKpyTa Bosorojackoii o6inacTu;

HACTOSIIUM aIMUHUCTPATUBHBIM PETIAMEHTOM.

2.6. UcuepnbiBaroniuii nepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBUU
C 3aKOHOJIaTEJIbHBIMU WJIM UHBIMA HOPMATHUBHBIMHU MPABOBBIMU aKTaMHU
JUISL IPEIOCTABICHUS] MYHUIIMITAIIBHON YCIYTH,

KOTOPBIE 3asBUTENb JIOJKEH MPEICTABUTh CAMOCTOSITEILHO

2.6.1. Ins mpenocTaBieHUST MYyHUIUMNAIBHOM YCIYTHM 3asiBUTENb MPEJICTABISET
(HarpasJisieT) clIeyIoIne JOKYMEHTHI:

a) 3ampoc mo Qopme coriacHo npuioxkeHuto Ne 1 K agMUHUCTPATUBHOMY
pernmaMeHTy (st (GU3NYECKUX JHI]), TpWIokKeHuto No 2 (misi FOpUAMYECKHX JIMI) K
aJIMUHUCTPATUBHOMY PETJIAMEHTY.

B 3anpoce yka3biBaeTcs crefyromas nHhopMaIus:

1) HauMeHOBaHHWE IOPUIUYECKOTO JinIa (MOXKET YKa3blBaThbCs Ha OlaHKe
OpraHu3aluu); Juisk PU3NYECKUX JHUIL - HaMuIIns, UMs, OTYECTBO (IPU HAJITMYUH);

2) MOYTOBBIN W/WJIHU SJIEKTPOHHBIN aJipec 3asBUTEIIS;

3)uHTEepecylolre 3asiBUTENS] TeMa, BOMPOC, COObITHE, (PAKT M XPOHOJIOTHYECKUE
paMKH 3anpanimBaeMoi MHQOpMallMK, a TaKKe B 3aBUCUMOCTH OT COJIEp KaHHs 3ampoca
WHBIE CBE/ICHMS, HEOOXOIUMBIE JIJIsl €r0 UCTIOJIHEHUS:

0 PpOXACHUH, Opake, paCTOPKEHHH Opaka, YCTAaHOBJIEHHWU OTIIOBCTBA,
YCBIHOBJIEHUHU, CMEPTH;

00 oOpazoBaHMM - Ha3BaHHE U aJpec y4eOHOro 3aBeieHHs, (PaKynbTeT, HaThl
NOCTYIUIEHUSI U OKOHYaHUsI y4eObl;

0 cTaxke paboThl (CIykObl) - Ha3BaHUE, BEJJOMCTBEHHAsl MOJYMHEHHOCTb U aJIpec
opraHa, OpraHu3aIuy, Bpems padoThI (CIIyKObI), B Ka4ECTBE KOT'0 padoTaIu (CITyKHIIIN);

O TIEHCUM, COLMAIbHBIX JIbIOTaX - CBEACHHS 00 oOpraHe, KOTOPbIA Ha3HA4MII
NEHCHUI0, COLIMAIbHBIE JIbIOTHI, 1aThl UX HA3HAYEHUS,

O HarpaxJeHUU TroCyJapCTBEHHbIMH W BEJIOMCTBEHHBIMU Harpajamu - Ha3BaHUE
Harpajpl, aTa HarpakJIeHHUs, PEIICHWEM KaKOro OpraHa MpOU3BEIEHO, MECTO pPabOThI
(city>x0bl) B IEpUOJ] HATPAXKACHUS, HA3BaHUE OpPraHu3alliy, NPeICTABUBILEH K Harpajie, ee
BEJIOMCTBEHHAs MOAYUHEHHOCTB;

UHBIE CBEJCHMS, MO3BOJIAIONINE OCYIIECTBUTh MOMCK JOKYMEHTOB, HEOOXOIMMBIX
JUISl UICTIOJIHEHUS 3a1poca.

4) dbopma momyudeHus mosb3oBaTeneM HHPpopManuu (MHGOPMAIIMOHHOE MHUCHMO,
apXWBHasl CIIPAaBKa, ApXUBHAS BBIIMHUCKA, ApXUBHAS KOTIHS).



brmanku 3ampocoB pasmemaroTcs Ha O(HUIMAIBLHOM CcaiTe YIOJIHOMOYEHHOTO
opraHa B ceTd «MIHTEpHET» C BO3MOXKHOCTBIO UX O€CIUIATHOIO KOMUPOBAHUS.

3anpoc MOJMUCHIBACTCS 3asiBUTENIEM JIMYHO JIMOO €ro yHnoJHOMOYEHHBIM
MPEICTABUTEIIEM.

0) JOKYMEHT, YJOCTOBEPSIOIINI JTUYHOCTh 3asBUTENS (IIPEICTABUTEISI 3asIBUTEIIS)
(npenbsBIseTCs MpU OOpallleHnH B Y TOJTHOMOYEHHBIN opran (MOL]);

B) IOKYMEHT, TIOJITBEPKIAFOITUHN MOJTHOMOYHMS TIPEACTABUTEIIS 3asiBUTENS (B CiIydae
oOpaleHus 3a MoJIydeHHEeM MYHUIIMIAIbHON YCIyTH MPEICTaBUTENs 3asBUTEN (fanee —
MpUJIaraeMblil TOKYMEHT).

K 3ampocy MOryT OBITH IPHUIIOKEHBI KOTIHS TPYJOBOM KHUKKH, IPYTHUE TOKYMEHTHI,
CBSI3aHHBIE C TEMOM 3ampoca.

2.6.2. Konuu 10KyMEHTOB MPEACTABISIOTCS (DU3UYECKUM JIUIIOM C MPEIbSBICHUEM
MOJJIMHHUKOB JHOO 3aBEPEHHBIMH B HOTapUaIbHOM Topsnke. Komuu TOKyMEHTOB
MPEACTABIAIOTCS IOPUAUYECKAM JIUIIOM C TPEIBbSBICHWEM IOJIMHHUKOB JTHOO
3aBEPEHHBIMU MOIMUCHI0 MPABOMOYHOTO JOJKHOCTHOIO JIMIIAa OPTaHU3alMU U NEYaThio
opranuzanuu (npu Hanmuuuu). [locie mpoBeneHUsT CBEPKU MOJJIUHHUKU JOKYMEHTOB
HE3aMEeIJIUTENBHO BO3BPAILAIOTCS 3aIBUTEIIO.

B kadectBe nOKyMeHTa, MOATBEPXKAAOUIETO MOJHOMOYHUS MPEICTABUTENSA, MOTYT
OBITH MPEJICTABJICHBI:

B Ciydae oOpallleHHUsl 3a TMOJy4YeHHUEM MYHUIIUMAIBHOW YCIYTd MpeACTaBUTENS
bu3nyeckoro nuIa - JOBEPEHHOCTb, 3aBEPEHHAs] HOTApUAIbHO (MPU OTCYTCTBUU B
MOCEJIEHUN HOTapuyca 3aBepsieTCs TJIABOM MECTHOM aAMUHHUCTPALMM TOCEJICHHUS WIH
CHEIUATBHO YIOJIHOMOYECHHBIM JOKHOCTHBIM JIMIIOM MECTHON aJIMUHUCTPAIINH );

B clly4ae oOpalieHusi 3a IMOJyYeHHEM MYHHIIMNAIBHOW YCIYTd MPE/CTaBUTEIS
IOPUJIMYECKOTO JIUIIA - TOBEPEHHOCTD, MOJIIMUCAHHAS IPABOMOYHBIM JIOJKHOCTHBIM JIMIIOM
OpraHu3allMyd U 3aBepEeHHAas Mevyarbio (IpU HAJWYuM), JTUOO PElICHUE O Ha3HAYEHUH WIIH
00 m30paHWH, B COOTBETCTBHUU C KOTOPHIM Takoe (U3MUYECKOE JIMIO 00JIaJaeT MpaBoOM
JeWCTBOBATh OT UMEHHU 3asBUTEINS 0€3 JOBEPEHHOCTH.

B ciyuae npencraBieHus JOKYMEHTOB HA MHOCTPAHHOM SI3bIKE OHU JIOJIKHBI OBITh
MIepPEBE/ICHBI 3aBUTEIIEM HA PYCCKUH sI3bIK. BepHOCTh mepeBoia U MOJIMHHOCTD MOIUCH
MePEBOTYMKA JIOJHKHBI OBITh HOTAPUAIBHO YIOCTOBEPEHHI.

JIOKyMEHTBl HE JOJDKHBI COJIEpPkKaTh MOJYUCTOK JIMOO MPUIHUCOK, 3aYEPKHYTHIX
CJIOB M MHBIX HE OTOBOPEHHBIX B HUX HCIIPABIICHUH, a TAK)KE CEPHE3HBIX MTOBPEKICHUN, HE
MO3BOJIAIOIIMX OJTHO3HAYHO MCTOJIKOBATh UX COJIEPKAHHE.

2.6.3. 3agBuTenp HUMEET IMPaBO MPEACTABUTh 3alpoCc Ha MPEAOCTABICHUE
MYHUITUTIATHBHOM YCIIYTH CIIEIYIONIUMHU CIIOCO0aMu:

a) myTteM oOpaieHus B YnoidHoMmoueHHbIH oprad wim M®I] nuyno nmubo uepes
MIPEJICTABUTEIIEH;

0) MOCPEICTBOM MTOYTOBOM CBS3H;

B) 110 3JIEKTPOHHOM MOYTE;

r) nocpeactsom EnunHoro noprana.

2.6.4. Ilpu mnomauye 3ampoca B ¢GopMe DICKTPOHHOTO JIOKYMEHTa 3alpoc Hu
npuiaraeéMble JOKYMEHTHI MOAMUCHIBAIOTCS JOMYCTUMBIM BUAOM JJICKTPOHHOM MOJIMMKCH,
oTBeuaronieit TpedboBanusam deaepanbHoro 3akoHa ot 6 anpens 2011 roga Ne 63-03 «O6
ANEKTpOHHOM moanucw» U crated 21.1 wu 21.2 ®expepanbHOro 3akoHa OT



27 urona 2010 roga Ne 210-d3 «O06 opraHu3au MpeoCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT».

2.7. UcuepnibiBaronuil nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJIATEJIbHBIMUA WJIM MHBIMH HOPMATHWBHBIMU MPABOBBIMU aKTaAMH JIJIS
MPEIOCTABIEHUS] MyHULIMTIAIBHOM YCIIYTH, KOTOPBIE 3aIBUTEIIb BIIPABE MPEICTABUTD 110
COOCTBEHHOW MHUIIMATUBE, TaK KaK OHU MOJJIeKAT MPECTABIICHUIO B pAMKax
MEKBEJOMCTBEHHOT'0 MH(GOPMAIMOHHOT'O B3aUMOJICUCTBUS

2.7.1. JlokyMeHTbI, HEOOXOJUMBbIE B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMU
aKTaMH Ui TNPEJOCTABICHUS MYHULMIIAJIBHOM YCIyI'M, KOTOpbIE HaxoIsATCi B
PacloOpsKEHUH TOCYJApCTBEHHBIX OPraHOB M KOTOPBIE 3asBUTENIb BIPABE MPEICTABUTH,
OTCYTCTBYIOT.

2.7.2. 3anpemieHo TpeOOBaTh OT 3asBUTEIIS:

MPEACTABICHUS] JOKYMEHTOB M HWH(OpPMAUUu WM OCYIIECTBIEHUS JEUCTBUA,
IIPEACTABICHUE WA OCYLIECTBICHHE KOTOPBIX HE MNPELYCMOTPEHO HOPMAaTHUBHBIMU
NPaBOBBIMU  aKTaMH, PpEryJUPYIOIMIMMH OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C
MIPENOCTABIEHUEM MYHULMITAJBHON YCIYTH;

Ipe/ICTaBICHUs TOKYMEHTOB U HH(POpPMalLIUU, KOTOPbIE HAXOAATCS B PACIOPSKEHUN
OpraHoB, PEIOCTABISIONIMX MyHUIIUNIATBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CaMOYIPABJICHHUSI U OpPraHM3aluil, B COOTBETCTBUH C HOPMATHUBHBIMU
npaBoBbIMM akTamu Poccuiickoii ®Penepanyy, HOPMATHBHBIMHM IIPAaBOBBIMH aKTaMU
cyonekToB Poccuiickoii denepanvivi 1 MyHUIIMIIATLHBIMEU MPABOBBIMU aKTaMMU;

IpEeICTaBICHUs JOKYMEHTOB U UH(pOpMAaLMK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBaJIUCh IPU MEPBOHAYAIBHOM OTKa3e B MpPHUEME JIOKYMEHTOB,
HEOOXOJMMBIX JJIsl MPEJOCTaBICHUSI MYHULMIAIBHON yCIyTH, JIMOO B MPEAOCTaBICHUU
MYHULMIAIBHON YCIYTH, 32 HCKIIFOUEHUEM CIIy4aeB, IPETyCMOTPEHHBIX ITYHKTOM 4 4acTu
1 crarbu 7 ®@enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®P3 «O06 opranuzanuu
MPENOCTABIECHUS MyHULUMIIAIBHBIX YCIIYI»;

OpeloCTaBiIeHUsT Ha OYMa)XHOM HOCUTEIE JOKYMEHTOB UM  HMH(pOpMaluH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B  COOTBETCTBUU  C
3akoHOJaTeNnbcTBOM Poccuiickoit @enepannu B chepe OpraHuzaluy NpeoCTaBICHUS
rOCyAAapCTBEHHBIX U MyHUIMIIAIBHBIX YCIYT, 32 UCKIOUYEHUEM CIIy4acB, €CIU HAHECCHUE
OTMETOK Ha TaKue JOKYMEHTbl JMOO0 UX H3bATHE SBISAETCS HEOOXOJUMBIM YCIOBUEM
IPENOCTABICHUS ~MYHULUIIAJBHOM YCIYyTM, W HHBIX CJIy4aeB, YCTAHOBJEHHBIX
dbenepaabHBIMU 3aKOHAMH.

2.8. UcuepnbiBatoniuii nepeyeHb OCHOBAHMI 111 OTKa3a B MpUeMe JOKYMEHTOB,
HEOOXOIUMBIX JJISl PEIOCTABIICHHUSI MyHUILIUITAIIBHOW YCITyTH

OcHoBaHuUil A1 OTKa3a B IMPHUEME 3ampoca U MPUJIAraeMbIX K HEMY JOKYMEHTOB,
HEOOXOAMMBIX JJIsl PEIOCTABIECHUS MyHUIIMTNIATBHOM YCIIYTH, HE UMEETCS.
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2.9. UcuepnbiBaroniuii nepedeHb OCHOBAHUM J1J1s1 PUOCTAHOBIICHUS WJIM OTKa3a B
MPEIOCTABIEHUH MYHULIMTIIAJIBHOW YCIIYyTH

2.9.1. OcHoBaHueM i1 OTKasa B IIPUEME K PACCMOTPEHMUIO 3aIlpoca SBIAETCA
BBISIBJICHUE HECOOJIOJIEHUsI YCTaHOBJIEHHBIX cTarthel 11 DenepanbHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 »IEKTPOHHON MOANUCK» YCIOBUH NpU3HAHUS
JNENUCTBUTEIBHOCTH KBAaTU(ULIUPOBAHHOMN 3JIEKTPOHHOM MOAMUCH (B Clly4yae HampaBleHUs
3asiBJI€HUS M MpPUJAraéMblXx  JIOKYMEHTOB,  IPEIYCMOTPEHHBIX  HACTOSLIUM
aJIMUHHCTPATUBHBIM PErJIAMEHTOM, B JIEKTPOHHOH (opMe).

2.9.2. OcHOBaHMM JIJI1 NIPUOCTAHOBIIEHUS ITPEAOCTABIECHNS MYHULIUIIAJIBHON YCIyTH
HE UMEETCH.

2.9.3. OcHOBaHUAMM 71 OTKa3a B MPEJOCTABICHUM MYHULMNAIBHON YCIyTH
SBJISIFOTCSL:

OTCYTCTBHE B 3allpOCE HEOOXOAUMBIX CBEICHUN Il NPOBEICHUS IOMCKOBOMN
paboThI (MIHTEPECYIOIIUX 3asIBUTEINS TEMBI, BOIIPOCA, COOBITHS, (PaKTa U XPOHOJOTMYECKHUX
paMoK 3anpanmBaeMoi HH(POPMaLIHH);

HE IIPEACTABICHBl MPEAyCMOTPEHHBIE NYHKTOM 2.6.1 aIMMHUCTPaTUBHOIO
perjiaMeHTa JIOKYMEHTBI, IPEICTAaBICHHbIE JOKYMEHThl HE COOTBETCTBYIOT TPEOOBaHUSIM
MyHKTOB 2.6.1, 2.6.2, 2.6.4 axMUHUCTPATUBHOI'O PETJIAMEHTA;

3anpoc MoJb30BaTels HE MOAJIAeTCs TPOUYTEHUIO;

OTBET HE MOXeT ObIThb JaH 0e3 pasMIallleHUus] CBEACHUN, COCTaBJISIOIINX
rOCYJIJapCTBEHHYI0 WJIM HMHYIO OXpPaHAEMYIO (elepalbHbIM 3aKOHOM TaiHy, 100 Y
3asiBUTENSI OTCYTCTBYIOT JOKYMEHTAJIbHO TIOATBEP)KICHHBIC IIpaBa Ha IIOJYy4YEHUE
CBEJICHUN, COJEpXKallUuX TIOCYJapCTBEHHYI  TallHy WM  KOH(PHUIECHUHUAIbHYIO
uHdOpMaITHIO;

€CJIM B 3alpOCE COAEPKUTCA BONPOC, HA KOTOPBIA MOJIb30BATENI0 MHOIOKPATHO
JABAJIUCh MUCbMEHHBIE OTBETHI 0 CYLIECTBY, MU IPH ITOM B 3alpOCe HE MPUBOAATCS
HOBBIE JIOBOJIBI;

OT 3asiBUTEJISl OCTYIUJIO OOpalleHUe O MPEKPALIEHUU PACCMOTPEHUS €0 3aMpoca;

B 3aIIPOCE COJEPKATCS HEUEH3YPHbIE JINOO OCKOPOUTEIbHBIE BBIPAKEHHUS, YTPO3bI
YKU3HH, 3I0POBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, @ TAKKE YJIEHOB €r0 CEMbHU.

2.10. Ilepeyens ycnyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMU U 00513aT€TbHBIMU JJI51
NPEAOCTABICHUS MYHHUIIMNIAILHON YCIYTH, B TOM YUCJE CBEIECHUS O JOKYMEHTAX,
BbIJIABAEMbIX OpPraHU3aLMUsIMU U YIIOJJHOMOYEHHBIMHA B COOTBETCTBHUU C
3aKOHO1aTeNbCTBOM Poccuiickoit denepannu s3KkCnepTaMu, y4acTBYIOIIUMHU B
MIPEIOCTABICHUA MyHULIUTIATBHBIX YCIYT

chyr, KOTOPbIC SABJIAIOTCA HCO6XOI[I/IMBIMI/I n 00s13aTEIbHBIMHU JJIA
MMpCa0CTaBICHUA MYHHHHHaHBHOﬁ yCiIyru, HE UMCECTCsI.

2.11. Pa3mep nnaTel, B3UMAEMOM C 3aIBUTENS IIPU MIPEAOCTABIEHUN MYHULIMTIIATBHON
YCIIYTH, U CIIOCOOBI €€ B3UMaHUS B CIIydasiX, IPEAYyCMOTPEHHBIX (eepabHbIMU
3aKOHaMH, IPUHUMAEMBIMHA B COOTBETCTBUU C HUMU MHBIMU HOPMAaTUBHBIMU IIPABOBBIMU
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aktamu Poccutickoii @enepannu, HOPMAaTUBHBIMH MPABOBBIMU aKTaMH O0JIACTH,
MYHUIUIIAUIBHBIMA NPABOBBIMU aKTAMHU

[IpenocraBneHre MYHHIMITAIGHONW YCIYTH OCYIIECTBIISICTCS MJIs 3asBHUTENICH Ha
0€3BO3ME3IHOM OCHOBE.

2.12. MakcuManpHBIN CPOK OKUAAHUS B OUEPEAU MPH MOIa4Y€ 3aIpoca O NPEAOCTABIEHUN
MYHULHANIAIBHON YCIYTH U MPHU MMOJTYYEHUH Pe3yJibTaTa IPEAOCTABIEHHON
MYHULMIIATBHOW YCIYTH

MakcumanbHbId CPOK O0XKHJIaHMSI B OYEpEIU MPHU Tojaye 3asBICHUS W (WIK) MpU
MOJIYYEHHUH Pe3yJibTaTa MPeJOCTABICHUS] MyHULIMNAIBHON YCIYTH HE JOJIKEH MPEBBIIIATh
15 MunyT.

2.13. Cpok perucrpanuu 3anpoca 3assBUTENs
0 MPEIOCTABICHUN MYHUIIUINIAIbHOW YCIYTH, B TOM YUCIIE B 3JIEKTPOHHOU (hopme

Peructpanus 3amnpoca, B TOM 4HCII€ B JJIEKTPOHHOU (hOpME OCYIIECTBIISIETCS B ACHb
€ro MOCTyIUIeHUs (MpU TMOCTYIUIGHUH B AJIEKTPOHHOM BHJE B Hepabouee BpeMs — B
OnvKalmnil pabounii IeHb, CIETYIONIUHN 3a THEM OCTYIUICHUS! YKAa3aHHbBIX JIOKYMEHTOB).

B cnydae ecnu 3asBUTENh HaNpaBUII 3alIpOC O MPEAOCTABICHUM MYHHULMIIAIBHON
YCIYyTU B JJIEKTPOHHOM BUJIE, TO JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPEIOCTABICHUE
MYHHULMIIAIBHON  YCIIyI'M, M[POBOAUT MPOBEPKY IJIEKTPOHHOW IMOIIKUCH, KOTOPOU
IIOATIMCAHBI 3aIPOC U IIPUJIAraeMble TOKYMEHTHI.

[TpoBepka ycuiieHHON HEKBATU(PHUITUPOBAHHONW W YCHJICHHOW KBATH(PUIIUPOBAHHON
AIEKTPOHHOM TMOJIKUCH OCYIIECTBIACTCS C HCIIOJIB30BAHUEM HMEIOIIUXCS CPEJICTB
NEKTPOHHOM MOJANUCHM WJIW CPEICTB  MH(DOPMAUMOHHOW CHUCTEMBI  T'OJOBHOTO
YAOCTOBEPSIOLIEro  LIEHTpa, KOTOopas  BXOJUT B  COCTaB  MH(PACTPYKTYpBHI,
oOecrieynBaroieid HHPOPMaLMOHHO-TEXHOJIOIMYECKOE B3aUMOJIEHCTBUE JEHCTBYIOIIUX U
CO37aBaeMbIX HMH(POPMALMOHHBIX CHCTEM, MCHOJb3YEMbIX JJIA MPEJOCTABICHUS
MyHUIMNaNbHOU yciyru. [lpoBepka ycuieHHON KBadu(pUUUPOBAHHOW 3JIEKTPOHHOU
MOJNKUCH TAKKE OCYIIECTBIISIETCS C UCMOJIb30BAHUEM CPEACTB UH(OPMAIITMOHHON CHCTEMBI
AKKPEIUTOBAHHOI'O yAOCTOBEPSIOLIETO LIEHTPA.

[IpoBepka mpoCTON 3IEKTPOHHOM IMOINKMCU OCYLIECTBISAETCS C HUCIIOJIB30BAHUEM
COOTBETCTBYIOIIEIO CEPBHUCA EAMHON CUCTEMbI UICHTU(UKALIUY U ayTEeHTU(UKALIUH.

2.14. TpeboBanMs K TOMEIICHUSIM, B KOTOPBIX ITPEIOCTABISAETCS
MYHHIUIIAIbHASA YCIIyTa, K 331y OKUIAHUSI, MECTaM JUISl 3alIOJTHEHHS 3aIIPOCOB O
MPEIOCTABICHUN MYyHUITUTIATHHON YCIIYTH, HHPOPMAIIMOHHBIMHU CTCHIAMH ¢ 00pa3iaMu
MX 3aMO0JHEHUS U IEPEUYHEM JJOKYMEHTOB, HEOOXOIUMBIX JJISl PEIOCTABIICHUS
MYHULIMTAIBHON YCIYTH, B TOM YHCJI€ K 00€CTICUEHUIO TOCTYIMHOCTH JJIsl HHBAJIUIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit deneparuu o
COIIMaJILHOM 3aIlliTe UHBAJINI0B



2.14.1. UeHTpanbHblii BXOJ B 3[aHHE YTOJIHOMOYEHHOI'O OpraHa, B KOTOPOM
IPEIOCTaBIsACTCS MYHULMIANbHAS yciyra, OOOpyAyeTcsi BBIBECKOW, CoJieprKalieit
uHGOPMAIMIO O HAMMEHOBAaHUH U PEKKUME PaOOTHI Y IOJTHOMOUYEHHOTO OpraHa.

Bxox B 31aHue, B KOTOPOM NPEIOCTABISIETCS MyHHUIIMIAIBbHAS YCIyra, 000pyayeTcs
B COOTBETCTBHUH c TpeOOBAHUSIMH, 00ecreynBaIUMU BO3MOKHOCTb
OecnpenaTCTBEHHOT0 BXO/ja MHBAJIUIOB B 3JJaHUE U BBIX0/1a U3 HEro (MaH1yC, IOPYYHH).

2.14.2. I'paxnanam, OTHOCSAIIMMCS K KaT€TOPUU WHBAIUJIOB, BKJIKOYAsl WHBAIUIOB,
MCIOJIb3YIOIINX KPeca-KOJISICKUA U cOOaK-MPOBOAHUKOB, 00ECIIEYUBAIOTCS:

BO3MOXKHOCTh CaMOCTOATENIBHOTO TEPEIBMKEHUS 10 3JaHUI0, B KOTOPOM
MPEAOCTABISAETCA MyHULHUNAIbHAS YCIyTra, B LEJSIX JOCTyNa K MECTY MPENOCTaBICHUS
YCIIyT'H, B TOM YHUCJIE C TIOMOIIBIO COTPYIHUKOB Y TIOJJHOMOUYEHHOI'O OpraHa;

BO3MOKHOCTh IIOCAJIKM B TPAHCIIOPTHOE CPEACTBO M BBICAAKH W3 HEro Iepen
BXOJIOM B 3JaHu€, TIJ€ MPEeOCTaBIIETCS MYyHULUIIAJIbHAs YCIyra, B TOM 4YHCIE C
UCTIOJIb30BAaHUEM KPECNa-KOJMSACKM W TPH HEOOXOJUMOCTH C TOMOIIBIO COTPYIHHKOB
YOJIHOMOYEHHOTO OPraHa;

CONPOBOXK/ICHHE WHBAJINUJIOB, UMEIOIIUX CTOMKHE HAPYIICHHWS (PYHKUUN 3pEHUs U
CaMOCTOSITEJILHOTO MEPEABHKEHUS, IO TEPPUTOPUH 31aHHUSL, B KOTOPOM IIPEAOCTABISAETCA
MYHULIMNAIbHAS yCIYTa;

CONCUCTBHE WHBAIMIY IIPpU BXOAE B 3JaHHE, B KOTOPOM HPEAOCTABISAETCSA
MyHUIMNIATbHAS YCIYyra, U BBIXOJE M3 HEro, MHPOPMUPOBAaHUE MHBAIHUJIA O JAOCTYIHBIX
MapIuipyTax 00IIeCTBEHHOT0 TPAHCIIOPTa;

HaJJIeXkKalee pa3MelieHue HocuTeled HH(popMaluu, HEOOXOAUMON s
oOecrieyeHus: OECHPENsITCTBEHHOTO [OCTYyNa HMHBAIMIOB K MECTaM MPEJOCTABICHHUS
MyHULMIIAIbHAS YCIYTH C YYETOM OIPAHMYEHHS HMX KU3ZHEIEATECIBbHOCTH, B TOM YHCIIE
nyOnupoBaHue HEOOXOIUMOM Ui MOJIy4eHUsS MYHMIIMIAIbHAs YCIyr'M 3BYKOBOM H
3pUTENBHON WH(MOPMAITH, & TAKKE HAMMCEH, 3HAKOB U MHOW TEKCTOBOW W rpaduyecKomn
uHbOpMaIlMU 3HAKaMH, BBIMOJHEHHBIMH pelbeHO-TOYeUHbIM mmpudToM bpaitng u Ha
KOHTPAacTHOM (POHE;

oOecrieyeHue Jo0MycKa B 3/1aHHE, B KOTOPOM MPENOCTaBISETCS MYyHHULHMIAIbHAS
yciyra, COOakHM-MPOBOJHMKA TP HAIMYMKA JTOKYMEHTAa, MOATBEPKIAIOUIEr0 €€
crenuanbHoe 0Oy4eHHe, BbIIAHHOTO 1O (hOopMe U B MOPSAKE, YTBEPKACHHBIX IPUKA30M
MuHucTepcTBa Tpyla U colranbHOM 3amuThl Poccuiickoit @enepaunn ot 22 urons 2015
roja Ne 386H;

OKa3aHHE TOMOIIM, HEOOXOAMMOM JIJIsi TOJy4YEeHHs] B JOCTYHMHOM Il HUX (opme
uH(pOpMAIIMU O TPaBWIAX MPETOCTABICHHUS MYHHUIIMIAIBLHON YCIYTd, B TOM 4Hcle 00
oopmiieHUNM HEOOXOIMMBIX JJISl TOJYYEHHS MYHMIMIAIBHOW YCIYTH JOKYMEHTOB U
COBEpIICHUH HMHU JPYIMX HEOOXOIUMBIX JUIsl TMOJIYYEHHs MYHULHUIAIBHOW YCIyTU
JICUCTBUM;

oOecrieyeHue Mpu HeoOXOAMMOCTH JIONYCKa B 3[JaHUE, B KOTOPOM IPEIOCTaBISETCS
MyHULMIIAIbHAS yCIyTa, CypA0NepeBOUNKa, TU(DIOCYPAONIEPEBOIUNKA;

OKa3aHWE COTPYAHUKAMH YIIOJHOMOYEHHOIO OpraHa, MpeIoCTaBIISIOIIUMU
MYHUIMNAIBHYIO YCIYyTY, WHOH HEOOXOAMMOW HHBAIMAAM MOMOUIM B MNPEOAOJIECHUU
0apbepoB, MENIAIOIIMX MOJIYYEHUIO MU YCIIyT HAPABHE C JPYTUMU JIULIAMH.

2.14.3. Ha Tepputopum, Nnpujieraromeid K 3JaHUI0, B KOTOPOM IPENOCTaBISAETCS
MyHULIMNAIbHASL YCIyTa, OPraHU3YyKTCA MECTa JJI1 NapKOBKM TPAHCIIOPTHBIX CPEACTB, B
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TOM YMCJIE MECTA JUIsl MAPKOBKHU TPAHCIIOPTHBIX CPEACTB MHBAIMAOB. JlOCTYII 3asBUTENIEH
K TAPKOBOYHBIM MECTaM SIBJISIETCS OCCIIATHBIM.

2.14.4. TlomemeHnus, npeaHa3HAYECHHBIE Ui IPENOCTABICHUS MYHMIMIIAIbHAS
YCIYTH, JOJDKHBI COOTBETCTBOBATH CAHUTAPHO-DIUIAEMHOJIOTHYECKMM IIPaBWJIAM U
HOPMAaTUBAM.

B momemeHnsx YNOJIHOMOYEHHOrO OpraHa Ha BHJIHOM MECTE YCTAHABIMBAKOTCA
CXEMBbI pa3MELIECHUSI CPEJICTB MOKAPOTYIIEHUS U ITyTEN IBAKYaALUH.

2.14.5. Mecra oXuJaHWs W TpUeMa 3asBUTEICH JOJDKHBI OBITh YIOOHBIMH,
00OpyI0OBaHbl CTOJIAMH, CTYJIbSIMM, OO€CHEedeHbl OJaHKaMH 3asBICHHM, oOpa3lamMu HX
3aIOJIHEHUS, KAHIEIAPCKUMHU TPUHAIICKHOCTIMHU.

Mecra MH(POPMUPOBAHUS, IIpeHa3HAaYCHHbIE VIS O3HAKOMJICHUS
3aMHTEPECOBAHHBIX  JHUI[ ¢ HMH()OPMALIMOHHBIMU  MaTepUalaMd,  O0OOPYIYIOTCS
UH(POPMAIIMOHHBIMU CTEHJIaMH, HarjasgHoW uHpoOpManuel, NepeyHeM JOKYMEHTOB,
HEOOXOJUMBIX JJIs TPEIOCTAaBICHUS MYHHIIMIIAJIbHAs YCIYTH, a TaKkKe TEKCTOM
aAMUHHACTPATUBHOTO PETJIAMEHTA.

Hacrosmmii axMAHUCTPAaTUBHBIN PErIaMEHT, MYHMIUIIAIbHBINA IPABOBOM aKT O €ro
YTBEPKJICHUU JOJIKHBI ObITh JTOCTYIHBI JUIsl O3HAKOMJICHHS] HA OyMaXKHBIX HOCUTEJISX.

KabuneTsl, B KOTOpBIX OCYIIECTBIISIETCS TMpUEM 3asBUTENEH, OO0OpYIAyHOTCS
MH(QOPMAIIMOHHBIMUA ~ Ta0NMMYKaMu (BbIBECKAMHM) C YKa3aHMEM HoMepa KaOuHera,
HAaMMEHOBAHUS CTPYKTYPHOTO MojpasaeneHus (Ipu HAIMYUK) YTIOJHOMOYEHHOTO OpraHa.
Tabnuuku Ha ABEpsIX KAOMHETOB WIIM HA CTEHAX JOJIKHBI ObITh BUIHBI TIOCETUTEISIM.

2.15. IToka3zaTenu AOCTYIHOCTH U KQYECTBA MYHUIIMIIATBHON yCIIyTH

2.15.1. Iloka3aTensiMu JOCTYTHOCTH MYHUIIMIIAIbHOW YCIYTH SBJISIIOTCS:

nH(OPMHUPOBAHNE 3asBUTEIICH O MPEAOCTABICHUN MyHUITUTIATLHON YCITYTH;

o0opyaoBaHuE TEPPUTOPHIA, MPUIIETAIOIINX K MECTOPACIIOIO0KEHUIO
VYTI0THOMOUYEHHOTO OpraHa, €ro CTPYKTYPHBIX MOApa3feiacHui (Mpyu HAJIUMYKUK), MECTAMU
MapKOBKUA AaBTOTPAHCHOPTHBIX CPEACTB, B TOM YHCJE IS JIMI C OTPAaHUYCHHBIMU
BO3MOKHOCTSIMU;

o0opy0BaHME TOMEIIEHUA YTMOJIHOMOYEHHOIO OpraHa MECTaMu XpaHEHUus
BEpXHEU Ok bl 3asIBUTEJICH, MECTaMU OOIIIETO MOJIH30BAHUS;

coOmrosieHre rpadurka paboTel Y OIHOMOYEHHOTO OPTraHa;

000pyI0BaHUE MECT OXKUIAHUS U MECT MpUeMa 3asBUTEICH B YTOIHOMOUYEHHOM
OpraHe CTYJbsIMH, CTOJaMH, OOCCIEUYECHHE KaHICISIPCKUMU TMPUHAJICKHOCTIMU IS
MIPEIOCTABIEHUS BOBMOXKHOCTH O(DOPMIICHUS TOKYMEHTOB;

BpeMsl, 3aTpay€HHOE Ha IMOJyYEHHE KOHEYHOr0 pe3ysibTaTa MYHUIHUNAIbHOM
YCIIYTH.

2.15.2. Iloka3aTensiMu KaueCcTBa MyHULIMIIATBHOMN YCIIYTH SIBJISIFOTCS:

KOJIMYECTBO B3aUMOJICUCTBUN 3asiBUTENS] C JOJKHOCTHBIMU JIMIAMHU TpU
MpeA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX TIPOJIOJKUTEIHHOCTD.

coOmroIeHne CPOKOB " MOCJIEIOBATEIBLHOCTH BBITIOJTHEHUS BCEX
aMUHUCTPATUBHBIX TPOLIEAYP, MPEAYCMOTPEHHBIX HACTOSIIUM aJIMUHUCTPATUBHBIM
periiaMeHTOoM;



KOJINYECTBO OOOCHOBAHHBIX JKal00 3asBUTENEH O HECOONIOEHUH TOopsAaKa
BBIIIOJIHEHNS  aJIMUHUCTPAaTUBHBIX IPOLEIYP, CPOKOB PpErUCTpAallMM  3ampoca |
NPENIOCTABICHUS MYHHIMIAIBHONW YCIyrd, 00 OTKa3e B HMCHPABJICHUM JOIMYLIEHHBIX
OIEYaTOK U OIIMOOK B BBIJAHHBIX B PE3YJIbTaTEe MPEAOCTABIECHUS MYHULUIIAIILHON yCIIyTH
JOKyMEHTax JIMOO O HapyLIEHWHM CpOKa TAKUX HCIHPaBJICHUI, a Takke B Cclydae
3aTpeOOBaHMUs JOJKHOCTHBIMM JIMIIAMHU Y TOJIHOMOYEHHOTO0 OpraHa JOKYMEHTOB, IUIATHhl,
HE IPEyCMOTPEHHBIX HACTOSUIUM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.15.3. 3asButensiMm oOecrneyrMBaeTCs BO3MOXHOCTh MOJy4YeHUs HH(OpManuu o
XOJI€ MPEIOCTABICHUSI MyHUIMIIAIBHON yCIyTH MpU JMYHOM INpUeMe, Mo TeledoHy, 1Mo
3JIEKTPOHHOM nouTe, Ha EnnHoM nopraie.

2.16. IlepeyeHb KIIACCOB CPEACTB ANEKTPOHHOM MOAMKUCH, KOTOPbIE
JOIYCKAIOTCS K UCIIOJIb30BAaHUIO MIPU OOPAIIEHUH 32 MTOIyYEHUEM
MYHULUIIATBHON YCIIYTH, OKa3bIBAEMOM C IPUMEHEHHEM
YCHJIEHHOW KBaJIM()UIIMPOBAHHOMN 3JIEKTPOHHON MOANHCH

C yuerom TpeOoBaHUU K CpeAcTBaM 3JEKTPOHHOW MOAMMCH, YTBEPKIECHHBIX
npuka3zoM DenepanbHoil ciryk0bl 6e3onacHocT Poccuiickoit @enepanuu ot 27 nexkadps
2011 roma Ne 796, npu oOpalieHHMM 3a TMOJXYYEHUEM MYHMIMNAIBHOW YCIYTH,
OKa3bIBAa€MOM C NMPUMEHEHUEM YCUJICHHOW KBAJIM(DPUIIMPOBAHHON 3JEKTPOHHOM MOAMKCH,
JIOTYCKAIOTCA K MCIIOJIb30BAHUIO CIIEAYIOUINE KIJIACChl CPEICTB AJIEKTPOHHOW MOJIUCH:
KC2, KC3, KB1, KB2 u KAI.

III. CocTaB, nociie0BaTENBHOCTD U CPOKH BBINIOJHEHUS aJMUHUCTPATUBHBIX ITPOLIETYD,
TpeOOBaHUS K MOPSAAKY UX BBINOJIHEHHUS, B TOM YHCII€ OCOOCHHOCTH BBITIOJTHEHUS
aJIMMHUCTPATUBHBIX MPOLIEAYP B JIEKTPOHHOM Popme, a Takxke 0COOEHHOCTH
BBITIOJIHEHNS aIMUHUCTPATUBHBIX ITpouieayp B M®IL]

3.1. UcuepnbiBaromyii nepeYeHb AIMUHUCTPATUBHBIX OPOLIEAYP

3.1.1. TlpenocraBieHrue MYyHULIMNAIBHOM YCIYrd BKJIIOYAET B CeOsl ClEAYIOIIUE
aIMUHUCTPATUBHBIC MMPOLIETYPHI:

IIPUEM U PETUCTPALUS 3aIPOCOB;

UCIIOJTHEHUE 3aIIPOCOB 3asBUTENIEH;

BbIj1aua (HampaBJICHHE) MOATOTOBJICHHBIX OTBETOB 3asBUTEIIIO.

3.2. [IpueM u peructpanus 3apocoB

3.2.1. FOpunnuecknm GhakToOM, SBISFOIIIMCS OCHOBAaHUEM JIsI HA4YaJla BHITOTHCHUS
aMUHUCTPATUBHON MPOUEAYPHI, SIBISETCA MOCTYIUICHME B YIOJHOMOYEHHBIM Opra
3asIBJICHUSI Y MIPUJIAaraeMbIX JOKYMEHTOB.

3.2.2. JIomKHOCTHOE MO YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUEM H
pErucTpaIuio 3amnpoca B JIeHb MOCTYIUICHUS 3ampoca (MpU MOCTYIUICHUH B 3JIEKTPOHHOM
BUJIE B Hepabodee BpeMs — B Ommkalmmii paOodyuii JeHb, CICAYIOMMN 3a JHEM
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NOCTYIJIEHUSI YKA3aHHBIX JIOKYMEHTOB) OCYILECTBISET PEruCTpalyi0 3ampoca |
IpUIaraeMbIX JOKYMEHTOB B JKypHaje pEerucTpaly BXOIAIMX 00palieHui.

3.2.3. B cmywae ecnau 3ampoc W IpUJlaraeMmble JOKYMEHTBI MNPEACTABIISIIOTCS
3asiBUTENIeM B YToiaHoOMoueHHbIM opran (M®IL]) nu4yHO, AOMKHOCTHOE JIUIIO
VYnonnomouenHoro oprasa (M®LI), 0oTBETCTBEHHOE 32 IPUEM U PETUCTPALUIO 3ASIBICHUS
BBIJIAET 3asBUTEII0 WM €ro IPEIACTABUTENI0 PACHUCKY B IOJYYEHHH ITOKYMEHTOB C
YKAa3aHHEM HX TMEpeYHs W JaThl TnoiydyeHus. Pacnucka BbIOAETCA  3asIBUTEIIO
(mpeacTaBUTENIO 3asBUTENSA) B JEHb MOMY4YEHUS YTMOJIHOMOYEHHBIM opraHom (MOII)
TaKuX JTOKYMEHTOB.

B cayuae, ecnu 3anpoc v nmpuiaraemble JOKYMEHTHI MPEICTABIICHBI 3aIBUTEIEM B
YII0JTHOMOYEHHBIN OpraH IOCPEACTBOM IIOYTOBOI'O OTIIPABJICHUS PACIIHUCKA B IOJIY4YCHUHU
TaKUX 3aIpoca U JOKYMEHTOB HaIlpaBJIA€TCs Y IIOJHOMOYEHHBIM OPIaHOM 110 YKa3aHHOMY
B 3aIIpOCE MOYTOBOMY aJIPECY B T€UEHUE PabOYEro JHs, CAEAYIOLIETO 3a THEM MOJyYEHHUS
YII0THOMOYEHHBIM OPraHOM JJOKYMEHTOB.

[lomydeHnue 3ampoca M MPUIATaeMbIX JTOKYMEHTOB, NPEICTaBISIEMbIX B (opme
ANEKTPOHHBIX JOKYMEHTOB, MOATBEPKAACTCA YTOJHOMOYEHHBIM OpPraHOM IIyTEM
HaIpaBJICHUs 3aBUTEIO (IIPEACTABUTEINIO 3asBUTENSI) COOOIIEHHS O TIOJYYEHHUH 3amnpoca
U JOKYMEHTOB C YKAa3aHHEM BXOJSIIETO PETHCTPALIMOHHOTO HOMEpA 3asBJICHUS, JAThI
MOJIyYEHHsI YTIOJIJHOMOYEHHBIM OPraHOM 3alpoca M JOKYMEHTOB, a TAaKKe IEPEUYCHb
HAaMMEHOBaHUM (HaiisIoB, MPEICTABIEHHBIX B (POPME 3JIEKTPOHHBIX JJOKYMEHTOB.

CooO1iieHre 0 MOJIYYeHUH 3ampoca U MpujiaraeéMblx JTOKYMEHTOB HalpaBisieTCs MO
yKa3aHHOMY B 3aIIpOCE aJIpeCy JIEKTPOHHOM MOYTHI I B JIMYHBIN KaOWHET 3asiBUTENS Ha
EnnnoMm noprane.

Coo0mieHne 0 MOMYYEHHM 3amnpoca U IMpHlaraéMblX JTOKYMEHTOB HalpaBlseTcCs
3asgBUTENIO (IIPEICTABUTEINIO 3asBUTENSI) HE TIO3/IHEE pabovero AHs, CISAYIOLIETO 3a THEM
MOCTYILICHUS 3aIIpOca B Y IOJITHOMOYEHHBIA OPraH.

3.2.4. llocnme perucTpanmuu 3ampoca IIpujaraéMple K HEMY JIOKYMEHTBI
HaIIPaBIAIOTCA UIsI PACCMOTPEHUS JOJDKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO Oprasa,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHULMIAIBHON ycinyru (Aajiee — JIOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 32 MPEA0CTABICHUE MyHUIIUIIATBHOU YCIIYTH).

3.2.5. Cpok BBINOJHEHUS JAHHOM AJIMUHUCTPATUBHOW MPOLEAYPHI COCTaBISIET 1
pabouuil JleHb CO [JHA TOCTYIUIGHMS 3ampoca M MPHJIaraéMblX JIOKYMEHTOB B
YrnonHoMoueHHBIM opraH (B ciydae oOpamieHuss B M®DI[ B cpoku, yCTaHOBJICHHBIE
CornaimieHueM O B3aMMOJAEHCTBUM, HO HE MO3JHee 3 pabouux JHEH cOo THS MOCTYIUICHUS
3arpoca U NpusaaraéMblix JOKYMEHTOB).

3.2.6. Pe3ynpTaToM BBINOJHEHUS TaHHON aJMUHUCTPATUBHON MPOLEAYPHI SIBISETCS
IIOJIyYEHHE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a MPENOCTABICHUE MYHULIMIIAIBHON
YCIIYTH 3aIpoca U NPUJIAraeMbIX JOKYMEHTOB Ha pACCMOTPEHHE.

3.3. UcnonHeHue 3anpocoB 3asiBUTENEN

3.3.1. FOpuandeckum (HakToM, SIBISIOMIMMCS OCHOBAaHUEM ISl Hauajla UCIIOJIHEHUS
aMUHUCTPATUBHON TMPONLEAYpPHI, SIBISETCS TMOCTYIUICHHE 3ampoca M IpUjaracéMbIxX
JIOKYMEHTOB JOJPKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEA0CTABICHNE MYHUITUTIATLHON
YCIIyTH Ha paCCMOTpPEHHE.



3.3.2. B cunyyae mnocTymsieHHs 3asBICHUS W NPWIAraéMblX JOKYMEHTOB B
JJIEKTPOHHOM  (opMe  JOHKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPEJOCTaBICHHE
MYHULMIAIBHOW YCIyTH, B TE€YEHUE 2 padouyux AHEH €O JHSA MOCTYIUIEHHS K HEMY
3ampoca ¥ JOKYMEHTOB IIPOBOJMT IIPOBEPKY 3JIEKTPOHHOM IMOIINUCH, KOTOPOW MOAIKMCAHBI
3asBJICHUE U NPUJIAraeMbl€ JOKYMEHTHI.

[IpoBepka ycuJIeHHON HEKBAIU(YHUIIMPOBAHHONW U YCUJICHHOW KBaIM(PUIUPOBAHHOU
AIEKTPOHHOM TMOJINKUCH OCYIIECTBISAETCS C MCIIOJb30BAHUEM HUMEIOIIUXCS CPEJICTB
AJIIEKTPOHHON  TMOJNUCH WM  CPEICTB  MH(DOPMAIMOHHOW CHUCTEMBI  T'OJIOBHOTO
YAOCTOBEPSIOIIErO0  IIEHTpa, KOTopas  BXOIUT B  COCTaB  MH(MPACTPYKTYPBHI,
oOecrieynBaroIie HHPOPMAIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBUE JIEUCTBYIOIIUX U
CO37aBaE€MbIX HMH(POPMAIMOHHBIX CHCTEM, HCHOJb3YEeMbIX JUIS  TPEIOCTaBICHUS
MyHUIUNATbHOM yciyru. [lpoBepka ycuieHHON KBadu(UIMPOBAHHOW 3JIEKTPOHHOU
HOJITUCH TaKXKe OCYIIECTBIISIETCS C UCIIOJIb30BAHUEM CPEICTB HH()OPMALIMOHHON CUCTEMBI
AKKPEAUTOBAHHOIO YAOCTOBEPSIOIIETO LEHTPA.

[IpoBepka mpoOCTON 3IEKTPOHHOM MOJMKUCH OCYLIECTBISAECTCS C HMCIOJIb30BAHUEM
COOTBETCTBYIOILIETO CEPBUCA €IUHON CUCTEMBI UAECHTU(UKALIMN U Ay TEHTU(DUKALUY.

3.33. Ecmu B choyyae TMpPOBEPKH DJIEKTPOHHOW MOANWCH  YCTAHOBIIEHO
HECOOJIIOJICHUE YCIIOBUM TMpHU3HAHUS €€ JEHCTBUTEIbHOCTH, JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPEIOCTABICHUE MYHHUIIMIIAIBHON YCIyTH, HE NTO3/IHEE JHS OKOHYaHUS
YKa3aHHOM IIPOBEPKU:

TOTOBUT yBEJOMJIEHHE 00 OTKa3e B MPUHATUU 3alpoca U MPUJIaraeMbIX JOKYMEHTOB
K pacCMOTPEHHIO C YKa3aHMEM IMPUYMH HUX BO3BpaTa 3a MOANUCHI PYKOBOJMTEIS
YNOJIHOMOYEHHOT'O OpPraHa;

HamnpaBisieT 3asBUTEII0 YKa3aHHOE YBEJOMJIEHHE B JJIEKTPOHHOM (opMe,
MOJNMUCAHHOE YCWJICHHOW KBATH(UIIMPOBAHHONW SJIEKTPOHHOW MOAMKUCHI0 PYKOBOJIUTENS
VY II0JTHOMOYEHHOT0 OpraHa, 10 aApecy MEKTPOHHOM NTOYTHI 3asIBUTEIIA.

[locne momyueHus: yBEIOMIJICHHS 3asBUTENb BIpaBe OOpPATHTHCS TOBTOPHO C
3aIpocoM O IMPENOCTABICHUN YCIYTH, YCTPAaHWB HapYLICHHs, KOTOPBIE IOCITYKWIH
OCHOBAaHMEM JJIsl OTKa3a B PUEME K PACCMOTPEHUIO IEPBUYHOIO 0OpaLIECHUSI.

3.3.4. B ciy4ae moCTyIJIEHUs 3allpoca U MpUJIaraéMbIX JTOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE, a TAKXKE B CIydae, €CIM B PE3yJbTaTe€ IPOBEPKU DIJIEKTPOHHOW IOIIUCH
YCTaHOBJIEHO COOJIIO/ICHHUE YCIIOBUN MPU3HAHUS €€ IeUCTBUTENIBHOCTHU (IIPU MOCTYIUICHUN
3ampoca M MpUJIaraeMblX JOKYMEHTOB B JJIEKTPOHHOM BHJIE), JOJDKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPEJA0CTaBICHNE MYHUIIMITAILHON YCIYTH, B CPOK He Ooiiee 2 pabounx
JTHEU CO JHS MOCTYIUICHUS K HEMY 3aIlpOCa U NMPUIIAraeMbIX JOKYMEHTOB:

IIPY HAJIWYUU 3aNpAlIMBAEMBIX CBEACHHM B MYHULMWIAIBHOM apXUBE HAYUHAECT
paboTy MO HUCIIOJIHEHMIO 3aIIpOoCa;

IIPU OTCYTCTBHUM 3aMpPAIIMBAEMBIX CBEACHUW B JIOKYMEHTAX MYHUIHMNAJIBHOTO
apXMBa B ClIy4ae HAIMYMS JaHHBIX O TOM, IIE OHU MOTYT XPaHUTBHCSA, TOTOBUT MUCBMO O
nepesaye 3amnpoca B OPraHU3ALMIO, TJI€ MOTYT XPaHHUTHCS HEOOXOJIMMBIE JOKYMEHTHI C
YBEJOMIIEHUEM 00 3TOM 3asBUTEIS;

IIPU OTCYTCTBUU 3alPAaIlIMBAEMbIX CBEICHUI B MyYHHULIMIIATBHOM apXHUBE U JAHHBIX O
TOM, TJI€ OHU MOTYT XpaHHUTbCS, HAUMHAET padOTy IO MOATOTOBKE B MUCHBMEHHOM BHU/JIE
uHpopmauu 00 OTCYTCTBMM MH(QOpPMALUU U PEKOMEHIAIMN MO JadbHEHIIeMY IMOUCKY
3aMpalIuBaEMbIX CBEICHUM.



3.3.5. B cnyyae ecind TpU HCHOJHEHUM 3alpoca JOJDKHOCTHOE  JTUIIO,
OTBETCTBEHHOE 32 NPEIOCTABICHUE MYHULMIIAJBHON YCIYI'HM, YCTAHOBUT, YTO B 3alpOCe
OTCYTCTBYIOT HEOOXOIUMBIEC ISl JajbHEHIEro Mmoucka CBEACHHsS, B CpPOK He Ooinee 7
pabouyux AHEN cO JTHA MOCTYIUIEHHUS 3ampoca JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
NPENIOCTAaBICHUE MYHUUMIAIBHOM YCIyru, 3asBUTENI0 HANPABISAETCA  CIIOCOOOM,
MO3BOJISIOIIMM MOATBEPAUTH (PAKT U AATy HAMpPaBIICHUS, TUCBMO C MPOCHOON yTOUHUTH
HE0OXO0AMMBbIE ISl BHIIOJHEHUS 3alIpOca JaHHBIE.

3.3.6. B ciyuae ecnu 3anpamuBaeMasl 3asgBUTENeM HWHOOpMAIUs HE MOXKET OBbITh
IpEJICTaBI€Ha B CPOK M3-3a HEOOXOAMMOCTH MPOBEACHHUS MacITaOHOM IOMCKOBOM
paboTBl O MecTe XpaHEHHMs 3allpallliBaeMbIX CBEJIEHUM, JOJDKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a MPEJOCTABICHUE MYHULHIAIBHON YCIYyrH  TOTOBUT HHUCBMO O
IPOJIEHUU CPOKa MCIOJIHEHUS 3arpoca He Oosee yeM Ha 30 kaneHnapHbix aHed. Taxoe
IIMCBMO TOJIMCHIBAETCS PYKOBOJIUTENIEM YTOJHOMOUYEHHOIO OpraHa M HallpaBiseTcs
3asIBUTENII0 HE MO3/HEE, YeM 3a 3 KaJEeHJApHBIX JHS J0 UCTECYEHHUS] CPOKA HCIIOITHEHHS
3arpoca.

3.3.7. 3anpamuBaemble JOKYMEHTBI OQOPMIISIOTCS JOHKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a IMPEAOCTABICHUE MYHHUIMNAIBHOW YCIYyrd, B COOTBETCTBUU C
JNEUCTBYIOLIMMU €MHBIMU MPABUIIAMU OpTraHU3alMi XPaHEHUs, KOMIUJIEKTOBAaHUsA, yU€eTa U
UCIOJIb30BaHUsl JTOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®denepanuum u apyrux
aApXUBHBIX  JIOKYMEHTOB,  YCTaHOBJICHHBIMU CHEIUANTBHO  YIOJHOMOYEHHBIM
[IpaButenncTBOM Poccuiickoit ®Deneparuu  (denepaqibHbIM OPraHOM MCIOJHUTEIIBHOM
BJIACTH.

3.3.8. Cpok BBHINIOJHEHUS aJMHHUCTPATUBHOW MpoOUEeAypsl — He Oonee 28
KaJICHJApHbIX JHEH CcO JHS IOCTYIUIEHUS 3ampoca M IPWIAraéMbeIX JTOKYMEHTOB
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 IIPEJIOCTABICHUE MYHUIIMIAIBHON YCIyTH, a B
cllydae, NMPEAyCMOTPEHHOM ab3alieM TpeTbuM MyHKTa 3.3.4 (MOAroTOBKA MHCHMAa O
nepegade 3amnpoca B OpraHu3aluio, TIe MOTYT XPaHUTHCA HEOOXOIUMbIE JOKYMEHTHI), -
HEe Oonee 5 KaJCHIApHBIX AHEH CO JHSA NOCTYIUIEHUS 3ampoca W MpUJIaraéMbIx
JIOKYMEHTOB JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE MYyHHUIIUIAIbHON
YCIIyTH.

3.3.9. Pe3ynbpTaToM BBINOJHEHMS JAaHHON aIMUHUCTPATUBHON MPOLENYPHI SABISETCS
MOJTOTOBKA 3alpaliMBaeMbIX JOKYMEHTOB WJIM OTBETa 00 OTCYTCTBHM 3alpallliBAEMbIX
CBEJCHUH B JIOKyMEHTax MYHHLHUIAIBHOIO apXuWBa JMOO OTBETa 00 OTCYTCTBUHU
HEOOXOJUMBIX JOKYMEHTOB B MYHHILMIAJIBHOM apXMBE C PpPEKOMEHAALUSIMU O
JAJIbHEHUIIMX  MyTSIX  MOUCKAa  HeoOXoauMmMol  uHpopmanmuu  (Ipd  HAIUYUU
COOTBETCTBYIOIIMX JIaHHBIX) WJIM YBEJOMIICHHS O HAIPABIECHUU COOTBETCTBYIOIINX
3allpOCOB HA UCIOJHEHHE IO MPHUHAJICKHOCTH B JAPYTrUe OpraHbl U OpraHu3aluu JIMOo
OTKa3 B MPEAOCTABICHNN MyHULMIIAIBHON YCIYTH.

3.4. Boijaua (HampaBieHUE) MOATOTOBICHHBIX OTBETOB 3asBUTEIIO

3.4.1. FOpuanueckum (HakToM, SIBISIOMIMMCS OCHOBAaHUEM ISl Hauajla UCIIOJTHEHUS
aIMUHUCTPATUBHOW TMPOLEAYPHI, SBIACTCA 3aBEPIICHUE JOHKHOCTHBIM  JIAIIOM,
OTBETCTBEHHBIM  3a  MPEAOCTABICHUE  MYHUIMNAIBHOW  YCIyrd,  TOATOTOBKH
3anpanImBaeMbIX JTOKYMEHTOB WJIM OTBETa 00 OTCYTCTBUM 3alpallliBa€MbIX CBEJACHHUI B



JOKYMEHTaX MYHHIMIIAJBHOTO apXuBa, JIMOO OTBeTa 00 OTCYTCTBHHM HEOOXOIUMBIX
JOKYMEHTOB B MyHULIMIIAJIbHOM apXUBE C PEKOMEHIALUAMHU O JAIbHEHIINX ITyTAX NOUCKA
HeoOxoaumon  uHpopmanmu (P HAJIWYUM  COOTBETCTBYIOIIMX  JAaHHBIX) WM
YBEIOMJIEHHAS O HANpPaBICHUHM COOTBETCTBYIOIIMX 3alpOCOB HA MCIOJIHEHUE 11O
NPUHAJIEKHOCTH B JIpyTH€ OpraHbl M OpraHu3aluu JuOO0 yBEJOMIIEHHS 00 OTKa3e B
MIPEAOCTABIEHUN MYHHUIIMIIATBHON YCIIyTH.

3.4.2. PykoBoauTens YIIOJHOMOYEHHOTO OpPraHa B T€UEHHE | KaJleHIapHOrO JHS CO
JIHSL TIOCTYIUJIEHUS! JOKYMEHTOB, MPEAyCMOTPEHHBIX MyHKTOM 3.4.1 aJIMHUHHCTPATUBHOIO
perilaMeHTa, MOANMCBHIBAET MPOEKT IHUCbMAa C IOArOTOBICHHBIMM JIOKYMEHTaMH,
IIPELYCMOTPEHHBIMHU ITyHKTOM 3.4.]1 aIMUHHUCTPAaTUBHOTO PETJIaMEHTAa.

3.4.3. JIOJKHOCTHOE JIMIO0, OTBETCTBEHHOE 32 MPUEM U PETUCTPALMIO JOKYMEHTOB,
B JICHb IOANMCAHUS pPYKOBOAMTEIEM  YIOJHOMOYEHHOIO OpraHa IIMCbMa C
MIOArOTOBJIEHHBIMU JIOKYMEHTaMH, PEyCMOTPEHHBIMU ITYHKTOM 3.4.1
aJIMUHUCTPATUBHOTO perjiaMeHTa, OOeCHeurBaeT HalpaBieHHE (BPYyUEHHE) 3asBUTEIIO
(ero mpeACTaBUTENIO) MUCbMA C JOKYMEHTaMH, IMPEIYyCMOTPEHHBIMH ITyHKTOM 3.4.1
aAMUHHACTPATUBHOTO PETJIAMEHTA.

JIOKyMEHTBI, IPETYCMOTPEHHBIE MYHKTOM 3.4.1 agMUHHCTPATUBHOIO PETJIAMEHTA,
HaIpaBJIsI0TCA CIOCOO0M, TO3BOJISIFOLIUM NOATBEPAUTH (DAKT U ATy HAMPABICHUS.

3.4.4. Cpox BBIIOJHEHUS aJIMHHUCTPATUBHOW MPOLEAYpPHl cocTaBiseT |
KAJICHIAPHBIA JIEHb CO JHS 3aBEPILUCHHS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
IIPEIOCTABICHUE MYHUIIUNIAIBHON YCIIYTH, IIOATOTOBKH COOTBETCTBYIOLIUX JTOKYMEHTOB.

3.4.5. Pe3ynpTaTOM BBIIOJHEHHS AJMUHUCTPATUBHOM IpOLEAYPHI SBISAETCSA
HanpaBjieHUE (BblJayda) 3asBUTENIO (IPEICTABUTENIO 3asiBUTENIS) JOKYMEHTOB, YKa3aHHbBIX
B NyHKTEe 3.4.]1 aAMUHUCTPATUBHOTO PETJIaMEHTAa, B TOM YHKCIIE€ B BHJE 3JIEKTPOHHOIO
JOKYMEHTA, MOJIMNCAHHOIO YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMLIOM C HCITOJIb30BAaHUEM
YCWJICHHOW KBATH(UITUPOBAHHOM JICKTPOHHON TTOIIHCH.

IV. ®opmMbI KOHTPOIIA 32 HCTIOJIHEHUEM aIMUHUCTPATUBHOIO PErJIAMEHTA

4.1. KouTposib 3a COOJIIOJCHUEM U WCIOJHEHHEM JIOJDKHOCTHBIMHU JIUIIAMHU
YOIHOMOYEHHOT0 OpraHa TMOJOKEHUW aJMHHUCTPATUBHOIO pErjaMeHTa M HUHBIX
HOPMAaTUBHBIX IPABOBBIX AaKTOB, YCTAaHABIWBAIOUIUX TPEOOBAaHUS K MPEAOCTABICHUIO
MYHUIIMNIATBHOM YCIYTH, a TakkKe 3a NPUHATHEM HMHU pEHIeHU BKIIOYaeT B ceOs
TEKYIIH KOHTPOJIb U KOHTPOJIb MOJHOTHl M Ka4e€CTBA MPEIOCTABICHUS MYHULIMIAIbHOMN
YCIIYTH.

4.2. Texymuii KOHTPOJIb 32 COOIOJIEHUEM U UCTIOJIHEHUEM JTOJKHOCTHBIMHU JIUIIAMU
MOJIOKEHU aIMUHHCTPATUBHOIO PErjJaMEeHTa U MHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
YCTaHABJIMBAIOIMINX TPEOOBaHUS K MPEIOCTABICHUIO MyHUITUTIATHHOW yCIIYTH, a TaKXkKe 3a
NPUHATHEM WMHU PEIICHUH OCYLIECTBISIIOT JOJDKHOCTHBIE JIMIlA, OMPE/ICIICHHbIC
pacropsiKeHueM aIMUHUCTpalud TOTEMCKOTO MyHULIMTIAIBHOTO OKpYTa.

Tekylmmi KOHTPOJIb OCYIIECTBIIAECTCS HA HOCTOSIHHOW OCHOBE.

4.3. KoHTpons Haja MONHOTOMW M KayeCTBOM HPEAOCTABICHUS MYyHULMIIAIbHON
YCIIyTY BKJIIOYAeT B ce0sl MPOBEACHUE IPOBEPOK, BBISBICHUE U YCTAHOBJIEHUE HAPYILICHUN
MpaB 3asBUTEJICH, MPUHATHE PEIICHUN 00 YCTPAaHEHUH COOTBETCTBYIOIIMX HAPYIICHUH.



KonTposns Haj MOJHOTOW M KA4€CTBOM MPEIOCTABICHUS MYHHUIMNAIBHOW YCIIYTH
OCYIIECTBIISIIOT JIOJKHOCTHBIC JIMIA, ONPEACIICHHBIE PACIOPSIKEHUEM AJIMUHHUCTPALAN
TOTEeMCKOro MyHHUIIUITAIBHOTO OKPYTa.

[IpoBepku MOTYT OBITH IJIAHOBBIMU (OCYILIECTBIISTHCS HA OCHOBAHUU MOJIYT'OJIOBBIX
WJIU TOJIOBBIX TUIAHOB pabOThl Y IOJIHOMOYEHHOT'O OpraHa) U BHEILJIAHOBBIMH.

[Teppoa4HOCT, TPOBEPOK — IUIAHOBBIE | pa3 B TroJ, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpaIleHUI0 3asBUTENS.

[Ipu npoBeneHNM TPOBEPKHU MOTYT PacCMaTPUBATLCA BCE BOMPOCHI, CBA3AHHBIC C
MPEIOCTAaBICHUEM MYHHUIIMNAIBHOW YCIyTH (KOMILJIEKCHBIE MPOBEPKH) WM OTACIIbHbIC
BOIIPOCHI  (T€MaTWYeCKUe TpPOBEepKH). Bujg mnpoBepku U CpoOK €€ MNPOBEACHUS
YCTaHABJIMBAIOTCS MYHULHMNAIBHBIM TIPAaBOBBIM aKTOM YIIOJIHOMOYEHHOIO OpraHa o
MPOBEJEHNUU MPOBEPKH C YUYETOM MEPUOAUYHOCTH KOMILJIEKCHBIX MPOBEPOK HE MeHee |
pasa B TOJl U TEMAaTHYECKUX IPOBEPOK — 1 pa3 B rof.

PesynbraTel mpoBeaeHus: IpoBepOK 0GOPMIIIIOTCS B BUJIE aKTa, B KOTOPOM

OTMEUAIOTCSl BBISIBJICHHBIE HEJOCTATKU M MNOPEMJIOKEHUS II0 HUX YCTPAHECHUIO.
VYKa3aHHBIA aKT MPEICTABISIETCS PyKOBOJIUTEIO Y TOJTHOMOYEHHOIO OpraHa B Teuenue 10
pabouux JHEN MOCye 3aBEPIICHUS] TPOBEPKH.

4.4. JIoMKHOCTHBIE JWIA, OTBETCTBEHHBIE 3a MPEIOCTABICHUE MYHUUUNAIbHOU
YCIYTH, HECYT TMEpCOHAJbHYIO  OTBETCTBEHHOCTh 3a  COOJIOJIGHHE  TOpsJKa
MPEIOCTABJICHUS] MyHULIMTIAJIBHOW YCIIyTH.

4.5. Ilo pe3ynbTaTaM MPOBEACHHBIX IMPOBEPOK B CIIyyae BBISBICHUS HapyLICHHI
3aKOHOJATENIbCTBA U AJIMUHUCTPATUBHOIO PETJIAMEHTA OCYILIECTBIISIETCS IPUBIICUCHHE
BUHOBHBIX JIOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTU B
COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOIATEILCTBOM Poccuiickont denepanum.

4.6. OTBETCTBEHHOCTh 32 HEHUCIOJHEHUE, HEHAJJIeXKAlllee  HCIOJIHECHHE
BO3JIOXKEHHBIX O0S3aHHOCTEN MO MPEAOCTaBICHUI0 MYHUIMIAIBHON YCIyT'H, HApyIICHUE
TpeOOBaHUN aIMUHUCTPATUBHOTO PETJIAMEHTA, MNPEAYCMOTPEHHAss B COOTBETCTBUHM C
TpynoBeim konexkcoMm Poccuiickoit @eaepaunn, Kogexcom Poccuiickoit @enepauuu 00
aJJMUHUCTPATUBHBIX MTPABOHAPYILICHUAX, BO3JIATA€TCS HA JIMII, 3aMEIIAIOIINX JOKHOCTH B
YronHoMoueHHOM opraHe, U paboTHUKOB MODII, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHULMUIIAJIBHON YCIIYTH.

4.7. KoHTpollb CO CTOPOHBI TpaXKJgaH, UX OOBEAMHEHUN W OpraHu3aluil 3a
MPEAOCTABICHUEM MYHHULMIAIBHOM YCIYyTH OCYIIECTBISETCS B COOTBETCTBUU C
denepanbHbIM 3aK0HOM OT 21 mrosst 2014 rona Ne 212-03 «O06 ocHOBaxX 00IIECTBEHHOTO
KOHTpoJs B Poccuiickont Denepannm.

V. HocyneOHplli (BHECY1eOHBIN) TTOPSAOK 00)KaIOBAaHHM PEIICHUI U JICHCTBUIA
(Oe3meiicTBUS) YTIOTHOMOUYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIUIT JIN00 MYHUITMITATBHBIX
ciyxamux, MOILI, ero paboTHUKOB

5.1. 3asgButenp wuMeeT NpaBO Ha JAocyleOHOe (BHecyaeOHOe) o0xaloBaHUE,
ocniapyBaHUE peEIIeHUuM, AercTBUM (0e31elCTBUS), MPUHATHIX (OCYILIECTBICHHBIX) MPU
MPEIOCTABICHUN MYHUIIUNIAIBHON YCIIyTH.

OOxanoBaHue 3asBUTENSIMU peLICHUM, AeicTBUM (0Oe3aeHCTBUSA), NPUHATHIX
(OCYIIECTBICHHBIX) B XOJI€ MPEAOCTaBICHUS MYHHUIUMNAIBHOM YCIYTH B J0OCYIeOHOM



(BHECYIE€OHOM) TOpSAKE, HE JIMIIAECT WX TpaBa Ha O0XAJIOBAHHWE YKa3aHHBIX PEIICHU,
nencTBuii (0e37eiCTBYSA) B CyIcOHOM TTOPSIIIKE.

5.2. Ilpenmerom nocyaebHoro (BHECYA€OHOT0) 00KaTOBaHUS MOTYT OBITh PEIICHUS
(mevictBusi, 0Oe3nedcTBUE), TMPUHATHIE (OCYLIECTBIEHHBIE) MPHU  IPEIOCTABICHUU
MYHHIUIIAIBHON YCIYTH.

3asiBUTENb MOKET 00PATUTHCS C KAJIOO0M, B TOM YHCIIE B CIEAYIOIIUX CIydasix:

1) HapyllleHHe CpoKa pEerucTpalyu 3amnpoca O MPeJOCTABICHUM MYHUIIUAIbHOM
YCIYTH;

2) HapyllleHHEe CPoKa MPEeIOCTaBICHUS MYHHUIIUTAIBHON yCIIyTH;

3) TpeboBaHue y 3agABUTEINS JOKYMEHTOB WM MHPOpPMALUU JTUOO OCYIIECTBICHUS
JICUCTBUM, TMPEJACTABICHUE WJIM OCYLIECTBIEHHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM  NpaBOBbIMM akTaMu Poccuiickon @enepauuu, HOPMAaTUBHBIMU
MpaBOBbIMH aKkTamMu Bojorojackoi o01acTH, MyHUUIMNAIbHBIMU TPAaBOBBIMH aKTaMHU
TOTEMCKOro MyHHUIIMITAIBHOTO OKPYyTa JJIsl MPEIOCTABICHHUS MYHHUIUMITAIIBHON YCIIYTH;

4) o0TKa3 3adBUTEII0 B NpPUEME JOKYMEHTOB, MPEACTABICHUE KOTOPHIX
MPEyCMOTPEHO HOPMATUBHBIMU NpaBOBbIMU akTamMu Poccuiickon  ®Dexepanuu,
HOPMAaTUBHBIMM TPABOBBIMU akTamu Bosoroackodt o0jacTd, MYyHUIUNAIbHBIMU
MPAaBOBBIMHU aKTaMM TOTEMCKOr0 MYHUIMNAILHOTO OKpyra i MpeaoCTaBICHUS
MYHHIUIIAIBHON yCIYTH;

5) oTKa3 B MPEAOCTABICHUU MYHHITUIIAIBLHON YCIyTH, €CJIM OCHOBAaHHS OTKa3za He
PeayCMOTpPEHbI (heJilepalIbHbIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUH C HUIMHU UHBIMU
HOPMaTUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoii ®enepaunn, HOPMATUBHBIMU
MPaBOBBIMM akTaMu Booroackoil o01acTv, MyHUIMIAILHBIMU TIPABOBBIMH aKTaMHU
TOTEeMCKOro MyHHUILIUITAIBHOTO OKPYTa;

6) 3aTpeboBaHME C 3asBHUTENS TPH MPEAOCTABICHWHM MYHHUIIMNAIBHOW  YCIYTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMM IPABOBBIMM aKTamMu Poccuiickon
®depneparuyu,  HOPMATHUBHBIMU  TPaBOBbIMM  akTaMu  Bomorojckoit — obmactw,
MYHHIUITAIBHBIMU MPABOBBIMU aKTaMU TOTEMCKOTO MYHULIUNIAIBHOTO OKPYTA;

7) 0TKa3 opraHa, MpeA0CTaBISAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY, €ro J0IKHOCTHOTO
muna, M®I], paborauka MO®ILI, B ucnpaBieHUU JONMYIIEHHBIX UMHU ONEYATOK U ONIMOOK B
BBIJJAHHBIX B pe3yjbTaTe MPEJOCTaBICHUS MYHHUIUIAIBLHONW YCIYTd JOKYMEHTaX JH0Oo
HapyUICHUE YCTAHOBJIIEHHOT'O CPOKA TAKUX UCTIPABICHMUIA;

8) HapyllleHHe CpoKa WM TMOpsAKa BbIJAYM JOKYMEHTOB 110 pe3yjbTaTam
MPEAOCTABICHUS MYHHUIIUIIAIbHON yCIIYTH;

9) nmpUOCTaHOBIIEHUE NPEAOCTABICHUS MYHUIIMNAIBHON YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAyCMOTpPEeHbl (heaepalbHBIMA 3aKOHAMH W TPUHATHIMUA B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMH akTamMH Pocculickoii
@denepanni, 3aKOHAMA W WHBIMM HOPMATHMBHBIMU IMPABOBBIMM akTamMu Boiioroackoi
00J1aCTH, MyHULIMTIATBHBIMU TPABOBBIMU aKTaMH TOTEMCKOI0 MYHHUIIUIIATLHOTO OKpPYTa;

10) TpeboBaHue y 3asBUTENS MPU MNPEIOCTABICHUM MYHUIUNAIBHOW YCIyTH
JIOKYMEHTOB WJIM HH(OpMAIUU, OTCYTCTBUE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NP TEPBOHAYAIBLHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOJIUMBIX IS
MPEAOCTABICHUS MYHMIIUINIAIBLHON YCIYrd, JU0O0 B TPEAOCTABICHUU MYHUIIMIATBHON
YCIYTH, 32 UCKIIFOUEHUEM CIEAYIOIIUX CIIyYacB:



a) W3MEHEHHE TpeOOBaHWUN HOPMATHBHBIX IMPABOBBIX AaKTOB, KaCaIOIIHUXCS
MIPEIOCTABIICHUS MYHUIIMITAILHON YCIIYTH, TOCJIE TIEPBOHAYAIBHOW TI0/IaYu 3asBICHUS O
MIPEIOCTABICHUN MYHHUITUTIAIBHON yCITYTH;

0) Hagu4re OMmMuOOK B 3asABJICHUU O MPEJOCTABICHUH MYHHUIIUIIAILHON YCIYTH U
JIOKYMEHTaX, TMOJIaHHBIX 3asBUTEJIEM TIOCJIE€ TMEPBOHAYAILHOIO OTKa3a B MpHUEME
JTOKyMEHTOB, HEOOXOJMMBIX [JISi TMPEIOCTABJICHHUS MYHUIIMIIAILHON YCIyrH, JU0O0 B
MPEIOCTABICHUN MYHHIIMITAILHON YCIYTd M HE BKIIOUCHHBIX B IPEJICTABIICHHBIN paHee
KOMITJIEKT JJOKYMCHTOB;

B) UCTEYEHHE CpOKa JIEUCTBHS JOKYMEHTOB WJIM HM3MEHEHUE MHMOpMAIUu Mociie
MEePBOHAYAILHOTO OTKa3a B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH, INOO B MPEOCTABICHUH MYHUILIUITAILHON YCITYTH;

T') BBISIBJICHUE JOKYMEHTAIBHO MOJATBEPXKICHHOTO (pakTa (MPU3HAKOB) OMIHUOOYHOTO
WIM TPOTHBOMPABHOTO JACHCTBUS (0e3MeiCTBHS) JOHKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABIISIONICTO MYHUIIUITAILHYIO YCIYTy, MyHUIIUIIATBLHOTO ciykariero, M®I], ero
pabOTHUKA TIPU TMEPBOHAYAIBHOM OTKAa3e B NPHEME JOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABICHUS MYHUITUTIATBHOW YCIYTH, JUOO B TPEIOCTaBICHUH MYHHITUTIATBHON
yCIyTH, O dYeM B TIMCBMEHHOM BHJIC 3a TOJNUCHIO PYKOBOAUTENS OpraHa,
[IPEIOCTABIIAIONIEI0  MYHULUHUNAIBHYIO  yciayry,  pykosoaurens  MODI[  npu
MIEPBOHAYAJILHOM OTKa3e B IpPHEME JTOKYMEHTOB, HEOOXOJHMMBIX IS TPEIOCTaBICHUS
MYHHUITUTIATBHOW YCIIYTH, YBEAOMIIICTCS 3asBUTENb, & TAKXKE MPUHOCATCS W3BUHCHUS 3a
JIOCTABJICHHbIE HEYI0OCTBA.

B cnywasx, ykazaHHeIX B moamyHkrax 2, 5, 7, 9, 10 myHkTa, mocyaeOHOe
(BHECyieOHOE) O0KaJIoBaHWE 3asBUTEIEM peIICHUN u aedctBuit (Oe3aeiictBus) M®PII,
pabotnuka MO®DI[ Bo3MoxHO B ciydae, ecnu Ha MOILI, pemenuss u nencTBUS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIHS 110 TIPEIOCTABICHHUIO
COOTBETCTBYIOIICH MYHUITUTIATHLHOW YCIYTH B TIOJIHOM 00BEME.

5.3. OcHoBanWeM Jisi Hadalla MPOUEAYypbl J0CyleOHOro (BHECYIEOHOrO)
00>KaJTIoBaHUs SIBJIECTCS TOCTYIUICHHUE JKAJIO0BI 3asIBUTENS.

XKanoba nonaerca B nUCbMEHHOU (hopme Ha OyMaKHOM HOCHUTEINE, B AJEKTPOHHON

dbopwme.
Kanoba Ha pemienus u aeiictBus (Oe3aeiicTBUe) YMOIHOMOYEHHOTO OpraHa, €ro
JIOJKHOCTHOTO JINIIA, MYHHITUTIAITBHOTO CITyKalllero aM00  PYKOBOJUTENS

YIOJHOMOUYEHHOIO OpraHa MOXeT ObITb HampaBlieHa 1o 1mnoure, uepe3 MODII, c
UCIIOJIb30BaHUEM  HMH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHONW  cetn  «MHTepHET,
opuIManbHOro caiiTa YNOJHOMOYEHHOro opraHa, EnuHoro moprana 1160
PernonanbHOro nopraina, a Takke MOKET ObITh IPUHATA IPU JIUYHOM IIPUEME 3asIBUTEIIS.

XKanoba na pemienuss u nevictBus (OesnmerictBue) MOIL], ero paboTHHKA MOXKET
OBIThH HalpaBJIeHa o roure, C UCII0JIb30BAaHUEM uH(pOPMaIMOHHO-
TEJIeKOMMYHUKallMoHHON ceTn «UWHTepHer», odunuansHoro caiita MOLl, Eaunoro
noprana Jmbo PernoHanbHOro moprana, a TakKe MOXET ObITh MPUHATA MPU JHUYHOM
pUeMe 3asBUTEIIA.

XKanoOa, noctynusias B TMCbMEHHON (hOpMe WK B 3JIEKTPOHHOM BHUJIE, MOJICKUT
perucTpaluu B JKypHalle yueTa >Kajno0 Ha pemnieHus u jAeicTBus (0e3nericTBue)
VYIOJIHOMOYEHHOTO OpraHa, ero JOJKHOCTHBIX JIMI[ JIUOO MYHHUIIMNAIbHBIX CITYXKaIlUX,
M®OI] u ero paOOTHUKOB HE MO3IHEE CIEAYIOEro paboyero AHs CO JHS €€ MOCTYIUICHUS.



5.4. B nmocyneO6HOM mopsiiKe MOTYT OBITh 00KalloBaHBI JelCTBUS (Oe3IeHCTBIE) U
pELICHMS:

JOJDKHOCTHBIX JIML[ YTIOJTHOMOYEHHOIO OpraHa, MYHHLMIIAJIBHBIX CIYXAIIUX —
PYKOBOJUTENIO Y TOJITHOMOYEHHOI'O OpraHa,

pabotHuka M®I] - pykoBoaurento MOLI;

pykosoautenss M®IL], M®IL[ - oprany MECTHOrO CamMOYyIpPaBIICHUS, SBIISAIOLIEMYCS
yupeaureinem MOLI.

5.5. KanoGa Ha pemieHust u neictBus (6e3aeicTBUE) aIMUHUCTpAUK TOTeMCKOro
MYHULUNAIBHOTO  OKpyra, JOJDKHOCTHBIX JMI W  MYHUUWNAIBHBIX  CITyKaIluX
aAMUHUACTpAalMM TOTEMCKOTr0 MyHHIIMIIAIBHOIO OKPYTa, a TAK)KE HA PELICHUS U IEUCTBUA
(6e3meiicTBre) MHOTOGYHKIIMOHATIBHOTO IIEHTPA, PAOOTHUKOB MHOTO(YHKIIMOHAIBLHOTO
Opy  TPENIOCTAaBIECHUM MYHHUIMINAIBHBIX YCOyr (majgee - kanoba) Tmomaercs |
paccMaTpHUBaEeTCsl B MOPSJIKE U B CPOKH, YCTaHOBJICHHbIE DefepanbHbIM 3aKOHOM_OT 27
utonist 2010 roma Ne 210-®@3 «O06 opraHu3au MPEIOCTABICHHS] TOCYJAPCTBEHHBIX U
MYHHIIUTIATIBHBIX YCIYT», C YIETOM CIEAYIOMNX 0COOEHHOCTEH:

5.5.1. B ciuyuae oOxamoBaHuWsi pelieHH ©  JelcTBui  (0e3nercTBus)
aAMUHUCTpalMd  TOTEMCKOTO MYHHMLIMHOAJIBHOIO OKPYra, JOJDKHOCTHBIX JIMIL U
MYHUIUMOATBHBIX CIYKAIMX aIMUHUCTpAUu TOTEMCKOr0 MYHMIIMIAIBHOIO OKpyra, a
TaKKe pemieHud W JAeucTBui  (0e3aeicTBUsl) MHOTO(YHKIIMOHAIBLHOIO  IIEHTpAa,
pabOTHUKOB MHOTO(QYHKIMOHAIBHOIO LEHTpa >Kajo0a MNOIJEKHUT PACCMOTPEHUIO Ha
3acelaHUM KOMMCCUU I10 TIOBBIIIEHUIO KayecTBA M JIOCTYIIHOCTU MPENOCTABICHUS
MYHULUNAIBHBIX YCIYT B aAMUHUACTpAUUK TOTEMCKOr0O MyHUIIMIIAILHOTO OKpyTa (J1ajee -
Komuccus).

5.5.2. Komuccusi siBIsieTCsl MOCTOSIHHO JIEUCTBYIOLIMM KOJUIETHAIBHBIM OPTraHOM.
CocTaB KOMHCCHU U TIOPSIOK €€ pPadOThI YTBEP)KIA€TCs TOCTAHOBJIEHUEM aIMUHUCTPALIUN
ToTeMCKOro MyHHUIIMIIAIBHOTO OKPYTa.

5.5.3. Kanoba noaiekKuT pacCCMOTPEHHIO B TEUCHUE MATHAIIATA PabOUYUX JTHEH co
JIHSL €€ PErHCTpaluy, a B ciiydae 00’KaJloBaHUs OTKA3a B IPUEME JOKYMEHTOB Yy 3asBUTENS
OpU MPEJOCTABICHUM MYHULMIAIBHON YCIyrH JUO0O B HCIPABIECHUU JOMYLIEHHBIX
OMEYaTOK M OMMOOK WM B Ciydae OOXaJOBAaHMS HApYIICHHUsS YCTAaHOBJIEHHOI'O CpOKa
TaKUX UCIIPABJICHUN - B TEUEHHUE MATU pabOUYMX JTHEH CO JTHS €€ PerucTpanuu.

XKanoba MoaieXUT perucTpaluy B JI€Hb €€ MOCTYIUIeHHs (IIpU TMOCTYIUICHUH B
AJIIEKTPOHHOM BHJIe B Hepabodee Bpemsi — B Onmxalmuii pabounii AeHb, Cleqyonui 3a
JTHEM TIOCTYIIJICHUS! YKA3aHHBIX JIOKYMEHTOB).

5.5.4. Tlocne paccmotpenus xanoosl Komuccuedt v mpuHSTHS MO HEW perieHus
cekperapp KoMuccuum B TedeHHE OAHOrO paboyero IHS CO JHS TNPUHSATHS PElIeHUs
FOTOBUT W HANpaBISIET TrJaBe TOTEMCKOTO MYHUIUMAIBHOTO OKpyra IPOEKT
MOTHUBUPOBAHHOTO OTBETA 3asBUTEII0 O PE3YyJIbTaTax pPACCMOTPEHUS KaJIoObl IS
OPUHATUS TJIaBOW TOTEMCKOrO MyHULMIIAIBHOIO OKpyra peleHus 00 yJIOBJIETBOPEHUU
100 00 OTKa3€e B YJIOBIETBOPEHUHU KaATOOBI.

Pemenne kommccuu odopmisieTcss B BHAE NPOTOKOJIA 3acedaHus KOMHUCCHHU.
Pemenne KoMuCCUU HOCUT PEKOMEHIATEIBHBIA XapakTep.

5.5.5. MoTuBUpOBaHHBI OTBET O pe3yjibTaTaXx pPaCCMOTPEHUS KAJIOObI
NOANUCHIBaeTCA TJaBOM TOTEMCKOro MYyHHMIIMIAIBHOTO OKpyra, a B TMEpUOJ €ro
BPEMEHHOTO OTCYTCTBHS - JIUIIOM, MCIOJHSIOIIMM €ro O0S3aHHOCTH, U HE TO3JHee IHS,



CIEAYIOIIET0 3a JHEM MPHUHATUSA PEIICHUs, HAIpaBiseTCs 3asBUTENI0 B MHUCHbMEHHOU
dbopMe U 110 JKETaHUIO 3asBUTEIIS B AJICKTPOHHOU (hopMme.

5.6. ’Kanoba oykHa coepxKaTh:

HAaMMEHOBAaHHE OpPraHa, IMPEJOCTABIIONIET0 MYHULIHMNAIBHYK YCIYry, €ro
JOJKHOCTHOIO JIMIAa MO0 MYHULHMIAIBHOTO ciyxamero, M®Ll, ero pykoBogutens u
(wnn) paboTHUKA, pelIeHusl U 1eUCTBUS (0e31eMCTBUE) KOTOPBIX 00KATYIOTCS;

dbamMuino, uUMs, OTYECTBO (TOC/IENHEE — MPU HAJIWYWHU), CBEICHHUS O MECTe
KUTEJIbCTBA 3asiBUTENS — (PU3MUECKOro Julla, JMOO HAMMEHOBAHME, CBEJACHHUS O MECTe
HAXOXJCHUS 3asBUTEINII — IOPUIMYECKOrO JIMIA, a TaKke HOMep (HoMepa) KOHTAaKTHOTO
tenedoHa, agpec (ampeca) IEKTPOHHOW MOUTHI (MPU HAIMYMUK) U TOYTOBBIM aJipec, 1o
KOTOPBIM JOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

CBelleHUsT 00  oOXaldyeMmblX  peIIeHUusX W JedcTBUsX  (Oe3neicTBUM)
YTOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JUIla YTIOJHOMOYEHHOTO oOpraHa Jubo
MyHUITUTIATBHOTO ciryskamero, M®II, ero paboTHuka;

JIOBO/JIbI, HA OCHOBAHUY KOTOPBIX 3aBUTEIIb HE COTJIACEH C PEIICHUEM U JIECTBUEM
(6e3nelicTBeM) YTOITHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA YIOJHOMOYEHHOIO
opraHa nu00 MyHUIUIanbHOro ciyxamiero, M®I], ero paborHuka. 3asBUTEIEM MOTYT
OBITh TIPEACTABJICHBI JOKYMEHTHI (IIPU HAJIWYWHU), MOATBEPKIAIOIINE JOBOJIbI 3asBUTEIS,
100 UX KOIHH.

5.7. KanoOa, noctynusiasi B YOJIHOMOYEHHBIM OpraH, MHOTO(YHKIIMOHAIbHBIN
1eHTp, yupeautento MOILI, paccmarpuBaercs B TedeHue 15 paboumx gHEH co AHS e
perucTpanud, a B cllydae OOXKaJloBaHUA OTKa3a YIOJIHOMOYEHHOTO OpraHa,
JIOJDKHOCTHOTO JIMIA YTIOJHOMOYEHHOTro oprana, M®I[ B mnpueme JOKYMEHTOB Y
3asiBUTENS] JIMOO B HWCIPABICHUU JOMYIICHHBIX OMNEYATOK M OMIMOOK WJIM B CiIy4yae
00>KaJIOBaHMS HAPYIICHUS YCTAHOBJIEHHOTO CPOKa TaKWX HWCIIPABJICHUN — B TEYCHHE 5
pabouux JHEN CO AHS €€ PErUCTPALUH.

5.8. Ilo pe3ynbTraram pacCMOTPEHHS KAJIOObI MPUHUMAETCA OJHO U3 CJIECAYIOIINX
pEeLICHUN:

*ajno0a yJIOBJIETBOPSAETCS, B TOM 4ucie B (OpMe OTMEHbI MPUHSITOTO PELICHUS,
WCIIPABIICHUS JIOMYIIEHHBIX OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTaTe
MPEIOCTABJIEHUS] MYHUIIUNIAIBHOW YCIYTH JOKYMEHTAX, BO3BpATa 3asBUTEIIO JICHEKHBIX
CPEJICTB, B3UMaHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMH IPABOBBIMU AKTAMHU
Poccuiickoit deneparvyi, HOpMATUBHBIMU TPaBOBBIMU akTaMHu Bosoroackoi o6iactw,
MYHULIUNAIbHBIMU TPAaBOBBIMU aKTaMU TOTEMCKOTO MyHHULIMIIATBHOTO OKPYTa;

B yJIOBJIETBOPEHHH Kajl00bI OTKA3bIBACTCHI.

5.9. He no3nHee aHs, CAEAyHOUIEro 3a JHEM IMPUHITHUS PELICHUS, YKa3aHHOTO B
MyHKTE 5.8 aIMUHUCTPATUBHOTO PETIaMEHTa, 3asBUTENI0 B MUChbMEHHOW (opme u 1o
KETAHWIO 3asBUTENS B AJICKTPOHHOW (hOpME HAIpaBISETCS MOTHBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHUS KaT00bl CIIOCOOOM, TTO3BOJISIONINM MOATBEPAUT (DAKT U AaTy
HaIpaBJICHHUS.

5.10. B cnydae mpusHaHus >kajnoObl MOJUIEKAIIEW YAOBIETBOPEHUIO B OTBETE
3aSBUTENIIO, YKA3aHHOM B IIyHKTe 5.9 aIMHHUCTPaTUBHOIO PEIJIAMEHTA, JAaeTCs
uHpopMansi 0  JEUCTBUSAX, OCYIIECTBISIEMBIX  OPraHOM,  IPEJAOCTABJISIONIUM
MYHULIUNATBHYIO yeiyry, MOIL] B nemsix He3aMeIIUTEIbHOTO YCTPAHEHUS BBISIBIICHHBIX
HapylIeHUI NpH OKa3aHUM MYHULHNAIBHOW YCIYTH, a TaKKE MPUHOCATCA W3BUHEHUS 32



JIOCTaBJICHHbIE HEYJ00CTBAa M YKa3blBaeTcd HH(GOpMalus O JNajlbHEHIIUX JEHCTBUSX,
KOTOpbIE HEOOXOJWMO COBEpPUIUTH 3asABUTEIIO0 B IIENIAX MOJYyYEHUS MYHHUIUNAIbHOM
yciIyrd (B COOTBETCTBMM C MOPSAKOM, ONPENEIECHHBIM MYHHULHIAIBHBIM MPaBOBBIM
aKTOM).

5.11. B cnydae npusHaHus kajoObl HE MOJJIEXKAIEH yJOBIETBOPEHUIO B OTBETE
3asIBUTENIO, YKa3aHHOM B TMyHKTE€ 5.9 aIMUHUCTPAaTUBHOIO pErjaMeHTa, JaroTCs
apryMEHTUPOBAHHBIE PAa3bsCHEHUSs O NPUYMHAX MPUHATOTO pEUIeHUs, a TaKxke
uHdopMaIms o nopsiake 00KaaoBaHUs MPUHITOrO PEIICHUS.

5.12. B ciy4ae ycTaHOBJIEHHS B XOJI€ MJIU 10 PE3yJIbTaTaM PacCMOTPEHHUS 7Kaj00bI
OPU3HAKOB COCTaBa AJMUHHCTPATUBHOTO IPABOHAPYIIEHUS WIM MPECTYIICHUS
JOJDKHOCTHOE JIMIIO, paOOTHUK, HAJENIEHHBIE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kajnob
HE3aMeJIMTENBHO HAIIPaBJIsET UMEIOIINECS MaTepUabl B OpraHbl IPOKYPATYPBHI.



[Tpunoxxenne Ne 1
K /IMUHUCTPATUBHOMY PETJIAMEHTY
dopma

B

YKa3arTb HAUMECHOBAHUE MYHUIIUIIAJIBHOTO apXuBa

(cTpyKTYpHOTO Iozipa3ieIeHus OpraHa MeCTHOTO CaMOYIIPABIICHUS T10 apXUBHOM paboTe)

oT
M
(ykazats @.11.0. monHOCTHIO (TIPH U3MEHEHUH
nmaHabIX — OMO 10 u3MeHeHus), 1aTy POKICHIS)
MPOKUBAIOIIETO(ei)

(yKa3aTh MOYTOBBIN HHJIEKC, aJIpec,
TesieoH, KOl TOpoJia, MIIEKTPOHHBIN ajpec (IPU HAINYNH))

3AITPOC

<*F>

(nmara) (mozmucs)

<*> B TekcTe 3ampoca HEOOXOOMMO YKa3aThb XPOHOJOTHUYECKHE pPaMKH
3anpamnmBaeMoi nHpopmamuu, GopmMy MoaydeHus 3asBUTeIeM HHOOpPMAITIH
(MHpOPMAIIMOHHOE TTHCHMO, APXUBHASI CIIPaBKa, apXUBHAS BBIITUCKA, ApXUBHAS
korusi). B Tekcre 3ampoca MoeT ObITh yKa3aHa [elb MOTYYCHHUs
3ampanmBaeMoi HHPOPMaLIUH.



[Tpunoxxenue Ne 2

K QJIMUHUCTPAaTHBHOMY PEIIAMEHTY
®dopwma (3anonHsieTcs Ha OlaHKe
OpraHu3aIvn)

B

YKa3aTb HAUMCHOBAHUE MYHUIIUIIAJIBHOTO apXuBa

(cTpyKTYpHOTO IOZpa3eIeHns OpraHa MeCTHOTO CaMOYIIPABIICHUS 110 apXUBHOM paboTe)

3AITPOC

<*>

(nmara) (moamuce)

MII (npu Hamuum)

<*> B TekcTe 3ampoca HEOOXOJUMO YKa3aThb XPOHOJOTHUYECKHE PaMKH
3ampaiirBaeMoil nHdopmanuu, Gopmy MosyuyeHus 3asBUTerIeM HHpopMauu
(uH(pOpMALIMOHHOE MHUCHMO, apXUBHAs CIIPABKa, ApXHUBHAs BBIITUCKA, apXUBHAS
Komnus). B TekcTe 3anpoca MOXKeT ObITh YKa3aHa 11eJb MOTyYeHUS
3ampanBaeMoi HHPOPMaLUH.



