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AJIMUHUCTPALUSA TOTEMCKOI'O MYHUIIUITAJIBHOTI'O OKPYT'A
INOCTAHOBJIEHUE

Ot 25.09.2024 Ne 1412

r. ToreMa

OO0 yTBEpkACHUHN AIMUHUCTPATUBHOIO PETrJIAMEHTa
MPEAOCTABICHUS MYHHUIIMIIAIBHON YCIYTH IO CO3JAaHUIO
CEMENHOTO0 (POJOBOI0) 3aXOPOHEHHUS HAa TEPPUTOPHUH
ToTeMCKOro MyHUIIMITAIBHOTO OKpYTa

B cootBerctBunm ¢ ®enepanpabiM  3akoHOM 27.07.2010 Ne 210-®3 «O6
OpraHu3allid  NPEIOCTaBICHUS TOCYJAPCTBEHHBIX M  MYHUUUIAIBHBIX  YCIyI»,
PYKOBOJICTBYACHh ¥YCTaBOM TOTEMCKOTo MyHHUIIMIAIBHOrO OKpyra Bomoroackoil obmactu,
MMOCTAHOBJICHUEM aJMHUHUCTpAMK TOTEMCKOro MyHUUIMNaabHOro okpyra ot 03.02.2023
Ne 76 «OO0 yTBepkaeHUM MOpsAAKa pa3pabOTKU MU YTBEPXKICHUSA AJMUHUCTPATHUBHBIX
pErlaMeHTOB TMPEAOCTaBICHUS MYHHULMUIAIBHBIX YCIYr aJAMHHHUCTpanuei ToTeMcKoro
MyHuIunaibHoro okpyray, IOCTAHOBJISET:

1. YTBepauTh agMUHUCTPATHBHBIA PEIVIAMEHT MPEJOCTABICHUS MYHUIMNAIBHON
YCIIYTH 10 CO3/IaHHI0 CEMEMHOro (pPOJOBOr0) 3aXOPOHEHUs Ha TEPPUTOPUU TOTEMCKOIO
MYHULIUIAIBHOTO OKpYyTa (MIpujaraercs).

2. Hacrosmee mMOCTaHOBJICHHWE BCTYMaeT B CWIy TMoOcie OQUIIHATBLHOTO
OIMyOJIMKOBaHUS B MPUIIOKEHUH K Tazere «ToTeMCKue BECTH» U MOJUICKUT Pa3MELICHUIO
Ha opuIMaNbHOM caiiTe TOTEMCKOro MyHUIIMIIAIBHOTO OKpYTa.

I'maBa ToTeMCKOro MyHUIIUNIAIIBHOI'O OKPYyTa C.JI. Censaun



YT1BepxIacH

MOCTAHOBJICHUEM aJIMUHUCTPALIUU
ToTeMCKOro MyHUITMIIAIBHOTO OKPYyTa
ot 25.09.2024 Ne 1412

(mpuioxKeHue)

AJIMUHUCTPATUBHBIN PErVIAMEHT MPEAOCTABICHUS MYHUIIUTIATLHOMN
YCIIYTH 1O CO3JJaHUIO0 CEMEMHOT0 (POIOBOT0) 3aXOPOHEHUS
Ha TeppUTOpUU TOTEMCKOTO MyHHUITUTIATHLHOTO OKpyTa

1. O6wue nonoosicenus

1.1. AAMUHUCTPATUBHBIN PErjlaMeHT MPEAOCTaBICHUS MYHUIIUIIAIBHOW YCIyTH IO
CO3JAHUI0 CEeMEMHOro (poJOBOro) 3aXOPOHEHUs Ha TEppUTOpHH  TOTEMCKOTo
MYHUIMIATBHOTO OKpyra (Jajee COOTBETCTBEHHO — aJIMHUHHUCTPAaTUBHBINA pErjlaMeHT,
MyHUIMOANbHAS yCIIyra) YCTAHABJIMBAET TMOPSJOK M CTaHAApT MPEOCTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

1.2. 3asBuUTEnssMH TpPU MPEAOCTABICHUM MYHHUIMNAIBHOW YCIYTd SBISIOTCS
bu3nyeckue JiMia, UMEIoIKe PaBo Ha CO3/IJaHuE CEMEHHOTO (POJOBOI0) 3aXOPOHEHUS B
COOTBETCTBUM CO cTaTheil 2 3akoHa Bomoroackoit obmactu ot 30 wmronsa 2020 roma Ne
4750-O3 «O cemeilHBIX (POMOBBIX) 3aXOPOHEHUSX Ha TeppuTopuu Booroackon
oOnacTu», MO0 WX YIOJTHOMOYEHHBIE TMpPEACTaBUTENN (Jajgee —  3asBUTENH,
YIOJIHOMOYEHHBIE IPEICTABUTEIN ).

1.3. MyHHIMOAIBbHYIO YCIYry MpEeAoCTaBIIIeT agMUHUCTpanuss ToTeMCcKoro
MYHHIIUIIAJIBLHOTO OKpyra Bonoroackoi o0nactu (nanee- YnoJiHOMOYEHHBIN OpraH).

1.4. Mecro HaxoxaeHus, rpaguk paOOTbl, cIpaBOYHbIE TeICPOHBI, aJpec
AIIEKTPOHHOM MOYTHl Y IOTHOMOYEHHOr0 opraHa, M®L], a taxxe Gopmbl 0OpaTHOU CBS3U
pa3MelalTCsl HAa CTpaHULE YIOJIHOMOYEHHOIO OpraHa Ha O(QUUUaIbHOM CaiiTe
VYnonHoMoueHHOro opraHa, Ha Iloprane rocygapcTBEHHBIX M MYHULMNAIBHBIX YCIYT
(pynxumit) Bonoroackoi obnactu.

Anpec  odunuanpHOrOo  caiita  YmoiaHOMO4YeHHOro  oprana:  https: 35
totemskij.gosuslugi.ru.

Anpec denepanbHON rocyaapcTBEHHOW WHOOPMAIIMOHHOW cucTeMbl EauHbIi
MopTajg TOCYJAPCTBEHHBIX W MYHUIMNAIBHBIX yciuyr (dyHkumii) (manee — Enusbii
noptai: https:gosuslugi.ru.

Anpec rocynapcTBeHHON MHGOPMAIIMOHHON cucTeMbl [lopTan rocy1apCcTBEHHBIX H
MYHULIMNAJIbHBIX  ycayr (pynkumii) Bomoroackoit obmactu (majee Takke —
Perunonanbubiit mopTai: https://gosuslugi3s.ru.

1.5. Coocobsl  mosyuyeHuss HUHPOpMAIIMM O  TOPSJAKE  MPEIOCTABICHUS
MYHHUIUIIAIBHON YCIYTH:

JUYHO;

MOCPEACTBOM Teae(OHHOM CBSI3H;

MOCPEJICTBOM DJIEKTPOHHOM MOYTHI;

MIOCPEACTBOM ITOYTOBOM CBSI3H;



https://gosuslugi35.ru./

Ha MHGOPMAIIMOHHBIX CTEH/IaX B TIOMEIICHUSX Y TOJIHOMOYEHHOTO oprana, MOI1;

B ceTu «HTEpHET»:!

Ha OPUITHATHFHOM caiiTe Y TTOJTHOMOYeHHOTo oprana, M®II;

Ha EnnHom noprane;

Ha PernonansHOM mopTasne.

1.6. Ilopsanox nHGOPMUPOBAHMS O MIPEAOCTABICHUN MyHUIIUIIATBHOM YCITyTH.

1.6.1. HWndopmupoBanue O  NOPeIOCTaBICHUHM  MYHUUUIAIBHON  yCIyIH
OCYILECTBIISIETCS IO CIEAYIOIIUM BOIIPOCaM:

MECTO HAXOXIEHUS YOJIHOMOYEHHOIO OPraHa, €ro CTPYKTYPHBIX MOJApa3AcIICHUI
(mpu Hayuuwm ), M®II;

JOJDKHOCTHBIE JIMIIA M MYHHULUIIAJIBHBIE CIy)Kallde YIIOJHOMOYEHHOIO OpraHa,
YIOJIHOMOYEHHBIE TPEJOCTABIIATh MYHULUINAIBHYIO YCIYTy W HOMEpa KOHTAKTHBIX
TenedOHOB;

rpaduk paboTel YmoaHoMoueHHOTO oprana, M®II;

ouIMaTBHBINA CalT YTIOIHOMOUYEHHOTO opraHa, MOIL;

aJpeC 3JIEKTPOHHOM MOYTHI Y TOJTHOMOYEHHOTrO oprana, M®II;

HOPMATHUBHBIE IPABOBbIE AKTHI IO BONPOCAM MPEAOCTABICHUS MYHULUIAIbHOM
YCIyTd, B TOM 4YHUCJE, aJMUHUCTPATUBHBIN periiaMeHT (HauMeHOBaHUE, HOMeEp, JaTa
MPUHATUS HOPMATUBHOTO MPABOBOIO aKTa);

X0/l TPEIOCTABICHUS MyHUIIUTIATBHOU YCITYTH;

aIMUHHUCTPATUBHBIE IPOLIEAYPHI PEIOCTABICHUSI MyHULIUITAIBHON YCITYTH;

CPOK IIPEAOCTABJIEHUS MYHHUIIUNIAIbHON yCIIYTH;

HOPSAZ0K U (POPMBI KOHTPOJIS 32 IPEIOCTABIEHUEM MYHUIIMIIAIIBHOMN YCIyTH;

OCHOBAHMS JIJIs1 OTKAa3a B PEJOCTABICHUY MYHULIUIIAJILHON YCIIyTH;

IOCyneOHbId H CyneOHBIH MOpSAIOK oOOKajmoBaHMsS JeHCTBHE (Oe31eHCTBUS)
JOJDKHOCTHBIX JIMI M MYHHUIMIAJIBHBIX CIyKalIUX YTOJHOMOYEeHHOro opraHa (M®ILI,
paboTHuKOB M®II), OTBETCTBEHHBIX 3a MPEIOCTaBICHUE MYHHMIMNAIBHOW YCIIyIH, a
TaK)K€ PEIICHUH, IPUHATHIX B X0/1€ MPEAOCTABICHUS] MyHULIUITAIbHON YCITYTH.

uHasi UHPoOpMaLUs O JESITEIbHOCTH YIOJIHOMOYEHHOTO OpraHa, B COOTBETCTBUHU C
®denepanbHbIM 3ak0HOM 0T 9 (eBpans 2009 romga Ne 8-D3 «O0 obecnieueHUH TOCTyMa K
uHpopMalMu O JAESTENbHOCTH TOCYJAPCTBEHHBIX OPraHOB M OpPraHOB MECTHOTO
CaMOYIIpaBJICHUSN.

1.6.2. UndopmupoBanue (KOHCYJIbTHPOBAHWE) OCYIIECTBISETCSA CIEIHAIUCTaMU
YnonnomouenHoro oprana (M®IL]), orBeTcTBeHHBIMM 3a WHGOPMHUpPOBAHUE, TPU
oOpalleH1H 3aNHTEPECOBAHHBIX JIUII 32 HHPOPMAIIMEH TUYHO, 10 Tele(oHy, MoCpeaCTBOM
IIOYTHI WIH 3JIE€KTPOHHOMN ITOYTHI.

HNupopmupoBanre MpoBOJUTCS HAa PYCCKOM SI3bIKE B (popMe: MHAMBHUIYAIBHOTO U
myOIMIHOTO HH(POPMHUPOBAHUS.

1.6.3. NHnuBuyansHoe YCTHOE uH(GOPMUPOBaHHE OCYILIECTBIISIETCS
JOJDKHOCTHBIMH  JIMLAMH, OTBETCTBEHHBIMH 332 HMH(POPMHUPOBAHUE, NpH OOpalEHUU
3aMHTEPECOBAHHBIX JIUI] 32 HH(OPMALMEN JIMYHO WK IO OCPEACTBOM TelIe(DOHOM CBS3H.

Cneunanuct, OTBETCTBEHHBIN 32 MHPOPMHUPOBAHUE, TPUHUMAET BCE HEOOXOIUMBIE
MeEpBI 7151 IPEAOCTABIICHUS TIOJTHOTO U ONEPaTUBHOTO OTBETA HA MOCTABJIEHHBIE BOIIPOCHI,
B TOM YHCJI€ C PUBJICYEHUEM JPYTUX COTPYIHUKOB.



B ciydae ecnu ais moAroTOBKM OTBeTa TpeOyercs 0oliee MPOJ0IKUTENbHOE BPEMs,
CHEIUANKNCT, OTBETCTBCHHBIH 3a WH(POPMUpOBaAHHWE, MpeIaraeT 3anHTEPECOBAHHBIM
JULAM [IEPE3BOHUTH B OMNPEIEICHHBIA JIEHb U B ONPEIEICHHOE BpEMs, HO HE Mo3aHee 3
pabouux aHel co AHs oOpameHus. K Ha3HAaUeHHOMY CPOKY JOJDKEH OBITh MOJITOTOBJIEH
OTBET MO BOIPOCAM 3aUHTEPECOBAHHOIO JIUIIA, B CIIy4ae HEOOXOJUMOCTH OTBET TOTOBUTCS
IIPU B3aUMOJIEHCTBUHU C JOJKHOCTHBIMU JTULIAMU CTPYKTYPHBIX MOAPA3/AECIEHUNA OPTaHOB U
OpraHu3alyii, y4acTBYIOIIUX B MIPEJIOCTABICHUN MYHUIIUIAIBHON YCIyTH.

B ciywae ecnu npenocraieHue uHpopmaimm, He0OX0IUMON 3aMHTEPECOBAHHOMY
JUIy, HE MPEACTABISIETCS BO3MOXHBIM TOCPEACTBOM TeNe(OHHOM CBS3H, CIEIHAINCT
YnonnomoueHnoro opraHa/M®Il, npunsBmmii Tene@OHHBIH 3BOHOK, pa3bICHSET
3aMHTEPECOBAHHOMY JIMIly TMpPaBO OOpaTUThCS C TMHUCbMEHHBIM OOpalieHueM B
Y10oTHOMOYEHHBIN OpraH U TpeOoBaHUs K 0(hOPMIICHHIO OOpAIICHHUS.

I[Ipu otBete Ha TenedOHHBIE 3BOHKH CHCIHMAINCT, OTBETCTBEHHBIA 3a
nH()OPMUPOBAHKE, TOJDKEH Ha3BaTh (DaMIIINIO, UMS, OTYECTBO, 3aHUMAEMYIO JIOJDKHOCTh
M HAauMEHOBAaHUE CTPYKTYPHOrO MOApa3AesieHHus (IIpU HAIWYUU) YTOJIHOMOYEHHOTO
oprasa.

YcTtHOe MH(OpMUpOBaHME JOJDKHO MPOBOJUTHCS € YYETOM TpeOOBAHMIMA
ouIMaNbHO-AENOBOr0 CTUIS peud. Bo Bpems pasroBopa HEOOXOOUMO MPOU3HOCUTH
CJIOBa YETKO, M30eraTh «IapajuieIbHbIX Pa3rOBOPOB» C OKPYKAIOUIMMHU JIIOJIbMH U HE
IpepbIBaTh Pa3roBOp MO NPHUYMHE MOCTYIUICHHsS 3BOHKA Ha JApYyrou ammapaT. B konue
MH()OPMUPOBAHMS CHEIUAIKUCT, OTBETCTBEHHBIM 3a MHGOPMHUpPOBAHUE, IOJIKEH KPATKO
MOJIBECTH WUTOTH W TEPEUUCIUTH MEpbI, KOTOPbIE HEOOXOAUMO MPHUHATH (KTO HWMEHHO,
KOTJIa ¥ 4TO JIOJDKEH CJIEJIaTh).

1.6.4. nauBuayansHOe MHChbMEHHOE WH(POPMUPOBAHUE OCYIIECTBISECTCS B BHJIC
NUCBMEHHOIO OTBeTa Ha oOOpallleHue 3aWHTEPECOBAHHOIO JIMLA B COOTBETCTBHM C
3aKOHO/IaTEIHCTBOM O MOPSIIKE PACCMOTPEHUSI OOpAIICHUI TPaXIaH.

OtBer Ha oOpalIeHHe MPETOCTABISACTCS B MPOCTOM, YETKOW (opMe C yKa3aHHEM
(daMunuu, UMMEHW, OT4YeCTBa, HOMepa Tele(OoHa HCIOIHUTENS, IOAIUCHIBAETCS
PYKOBOJUTENEM YIIOJIHOMOYEHHOIO OpraHa M HalpaBisieTcsl ClocoOOM, MO3BOJISIOLIUM
NOATBEPAUTH (HAaKT U ATy HAMPABICHUS.

1.6.5. IlyObnuyHoe ycTHOEe UWHGOPMHUPOBAHUE OCYUIECTBISIETCS IMOCPEACTBOM
MPUBJICYCHUS] CPEJICTB MAaccOBOW HMH(pOpMAlMM — pajuo, TeJNeBUJICHUA. BricTyrieHus
JOJKHOCTHBIX JIMI], OTBETCTBEHHBIX 32 WH(OPMHUPOBAHME, MO PATUO U TEICBUACHHUIO
COTJIACOBBIBAKOTCA C PyKOBOJIUTENEM Y IOJTHOMOYEHHOTO OpraHa.

1.6.6. IlyOnuuHoe mMChMEHHOE WH(MOOPMHUPOBAHHE OCYIIECTBISIETCS IYyTEM
nyOonukanuy ~ WHOOPMAIMOHHBIX ~ MaTepUajioB O  TOPANIKE  MPEIOCTaBICHUS
MYHULIMIAIBHON YCIYTH, a TaKKe€ aJMUHHCTPATUBHOIO PETaMEHTa U MYyHUIUIAIBHOTO
IIPaBOBOT'0 aKkTa 00 €ro yTBEpKICHUU:

B CpEJCTBaX MaccoBOW MH(pOpMaIny;

Ha OQUIMAIBHOM caiiTe Y TOJIJHOMOYEHHOI'O OpPraHa;

Ha PernonansHOM noprane;

Ha EauHoMm nopraiie;

Ha MH(GOPMAIIMOHHBIX CTeHJIaX YTOJHOMOYEHHOTO opraHa, M®II.



II. CtangapT npeaocTaBieHUs MyHULIMTIATBHON yCIIyTH
2.1. Haumenosanue mynuyunaioHou ycayeu

Co3nanue ceMerHOro (pooBOr0) 3aXOPOHEHHsS Ha TEpPpUTOpHH TOTEMCKOro
MYHHIIUIIAJIFHOTO OKPYTa.

2.2. Haumenoganue opeana mMecmmoz2o camoynpasietus,
npeoocmasnaioue20 MyHUYyUnaibHyo YCeiyay

2.2.1. MyHununaibHas yciiyra npeioCTaBiIseTCs:

Anmunuctpaimeit ToreMckoro MyHHIIMITAILHOTO OKpyra Bosoroackoit obnactu;

M®I] 1o MecTy KUTEJIbCTBA 3asIBUTEIIS - B YACTU IIPUEMA U BbIJIaYU JIOKYMEHTOB Ha
MPEAOCTABICHUE MYHULUIMAIBHOW YCIyru (MpHU YCJIOBUU 3aKIIOYEHUS COTJIAIEHUHN O
B3aumoaeicTeuu ¢ MOILJ).

2.2.2. He pomyckaetcst TpeOOBaTh OT 3asBUTENS OCYIIECTBICHUS ACHCTBUIA, B TOM
YUCJIE COTJIACOBAHUN, HEOOXOMWMBIX JUIsl TONYYEHUS MYHUIIMNAIBHOW YCIyTH U
CBSA3aHHBIX C OOpalllEHWEM B HMHBIE OpPraHbl W OpraHu3ald, HE MPeayCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3. Pe3ynbmam npedocmasienus MyHUYyunaibHou yciyeu

2.3.1. Pe3ynbTaToM MpeaoCTaBICHUS MyHHUIIMITATLHOW yCITyTH SBIISIETCS:
1) pemieHre 0 CO31aHUN CEMEHHOTO (POOBOTO) 3aXOPOHEHUS;
2) penieHre 00 OTKa3e B CO3JJaHUU CEMEHHOTO (POJOBOI0) 3aXOPOHEHUS.

2.4. Cpok npedocmasnenus MyHUyunaibHou yciyeu

2.4.1. Cpok mnpeaocTaBlieHHs MYHUIMIAIBLHON yciayru cocraBisieT He Ooisiee 30
KaJICHIAPHBIX JHEH CO JHS MOCTYIUICHUS B Y TIOTHOMOUYCHHBIN opraH (M®LI) 3asBienus o
CO3/IaHUU CEMEMHOTrO0 (POI0BOr0) 3aXOPOHEHMSI U MTPUJIaraéMbIX K HEMY JIOKYMEHTOB.

Cpox BblJauM (HAmpaBJIEHUS) 3asABUTENIO PEUICHUS O CO3JaHUM CEMEHHOTro
(poIOBOr0) 3aXOpPOHEHHUs, pEeUIeHHs 00 OTKa3e B CO3/aHUU CEMEWHOro (POJOBOIO)
3aXOPOHEHHS COCTaBisieT 3 pabouux JHA €O JHS TOJANUCAHUS PYKOBOAUTEIEM
VYII0JIJHOMOYEHHOI'O OpraHa pelIeHHs] O CO3/JaHMH CEMEHHOro (POJIOBOI0) 3aXOPOHEHHS,
penieHus 00 0TKa3e B CO3/IaHUK CEMENHOTO (POJOBOT0) 3aXOPOHEHHS.

Cpox mnpenocTaBieHUsT MYyHUIMNAIbHOW YCIYyr'H, yKa3aHHBIM B a03ale MepBoM
HACTOSIIIETr0 MyHKTa, MOXET ObITh MpoJjieH He Oosee yeM Ha 30 KaleHAAapHBIX JHEH, O
YeM Tpa)<IaHUH YBEJIOMJISIETCS B MUCbMEHHOW (popMe B TE€UEHHE TpeX pabouMXx JHEH CO
JTHSL TPUHSATHUS PEIICHUs O IPOJICHUH.

2.5. Ilpasosvie ocHosanus 0151 npedoCcmasieHus MyHUYURAIbHOU YCIy2U

[IpenocraBneHre MyHUIIMNAIBHOW YCIYTM OCYIIECTBIISIETCS B COOTBETCTBHH CO
CIEAYIOIINMU HOPMATUBHBIMU ITPABOBBIMU AKTAMMU:



®denepanbHbiM  3akOHOM OT 6 OkTsi0pst 2003 roma Ne 131-®3 «O6 oO6mmx
MPUHIIMIIAX OpraHU3allu MECTHOTO camoynpasiieHus: B Poccuiickoit denepannn»;

®enepanpupiM 3akoHOM 0T 27 wmions 2010 roma Ne 210-®3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIUIATBHBIX YCIYT»;

®denepanbHbiM 3akoHOM OT 12 sHBaps 1996 roga Ne 8-®3 «O morpebeHuun u
ITIOXOPOHHOM JIENIEY;

3akoHOM Bosoroackoii oonactu ot 30 mroHsa 2020 roga Ne 4750-O3 «O ceMelHBIX
(poaOBBIX) 3aXOPOHEHMSIX Ha Tepputopun Bosoroackoit odmactuy;

VYcraBom ToremMckoro MyHHUITUIIATBLHOTO OKpyra Bosoroackoit o61actu;

MOCTAHOBJICHUEM AaJMUHUCTPALMM TOTEMCKOr0 MYHHULMMNAIBHOTO OKpyra oOT
29.08.2024 Ne 1287 «O6 ytBepxkaenun IlomoxkeHuss O CeMEWHBIX (POJIOBBIX)
3aXOpPOHEHUSAX Ha TEPPUTOPUM TOTEMCKOrO MYHULMNAIBHOTO OKPYra» HaCTOSIIUM
aAMUHUCTPATUBHBIM PETJIAMEHTOM.

2.6. Ucuepnwvisarowuii nepeyeHb 00KyMEeHMOo8, He0OX00UMbIX 8 COOMBEMCMBUU C
3aKOHOO0AMeNbHbIMU UNU UHLIMU HOPMAMUSHBIMU NPABOGLIMU AKMAMU OISl
npeoocmasnienusi MyHUYunaibHou yCiyeu, KOmopbule 3asa68Umeib 00IHCeH Npedcmagumby
CaMOCmMOosAmMenbHO

2.6.1. [Ina npenocTaBiieHUsT MYHUUMNAJIBLHOW YCIYrd 3asBUTENb HaIpPaBIISET
(mpencrapiseT) B YIIOTHOMOYCHHBIM OpraH CJICAYIOIINE TOKYMEHTHI:

1) 3agBiaeHHE O CO3JAaHUM CEMEHHOIO 3aXOPOHCHHMS C YKa3aHWeM JIHII,
norpebeHne KOTOPhIX ITUIAHUPYETCS Ha CEMEHHOM 3aXOPOHEHUHU (J1ajiee - 3asBICHUE) IO
dbopme coriiacHO MPUIOKEHHUIO K aIMUHUCTPATUBHOMY PETJIAMEHTY;

®opwma 3adBJIEHUS pa3MelaeTcs Ha cate B cetu «HTepHeT», Ha EquHoM noprane
1 PernonanbHOM MopTasie ¢ BO3MOKHOCTBIO OecIiaTHOTO KonmupoBanusi, B M®II,

3asiBlicHHE 3alONHSETCS pa300pYMBO, B MAIIMHONKMCHOM BHUJIE WU OT PYKH.
3asiBlIeHHE 3aBEPSIETCS MTOAMUCHIO 3asiBUTENS (€T0 YIIOTHOMOUYEHHOTO TIPEACTaBUTEIISA).

3asiBlieHHE, TIO MPOChOE 3asBUTENsSl, MOXKET OBbITh 3aMOJHEHO CIHEIHAIUCTOM,
OTBETCTBEHHBIM 3a IPHUEM JOKYMEHTOB, C IOMOIIBIO KOMIIBIOTEPA WM OT pykH. B
MOCJICAHEM Cllydae 3asBUTENb (€ro YIMOJHOMOYEHHBIA MPEICTaBUTEIb) BIMCHIBAET B
3asBJICHUE OT PYKH CBOU (PaMUIIUIO, UM, OTUECTBO (ITOJTHOCTBIO) U CTABUT MOATHCH.
3asiBJICHUE COCTABIACTCS B € AMHCTBEHHOM YK3EMILISIPE — OpUTUHAJIE.

[Ipu 3anosiHEHUM 3aBJICHUS HE JIOMYCKACTCS UCIOJIb30BAaHUE COKPAILCHUU CIOB U
ab0OpeBuatryp. OTBeTbI Ha COJEp)KallMecs B  3aABJICHUM  BOMPOCHI  JIOJDKHBI
OBITh KOHKPETHBIMHU U UCUEPITBIBAIOIIMMHU.

2) KOonusi TOKYMEHTA, yA0CTOBEPSIOLIET0 JUYHOCTD 3asBUTEIS], WIIH MIPEACTABUTEIIS

3asBUTES.

3) HOKyMEHT, MOATBEP KIAIONIMM MOJHOMOYMS Ha OCYIIECTBICHHE IECUCTBUM OT

MMEHHM 3agBUTENS (B caydae oOpamieHus NpeacTaBUTeNs (PU3NYECKOTO JIUIIA).

4) xonmuu JOKYMEHTOB, MOJITBEPKIAIONIME OpayHbie OTHOIICHUS, OTHOIICHUS

POACTBAa MEXKIYy YKa3aHHbBIMH B 3aBJICHHUM JIMIAMH, BBIJJAHHBIE HAa TEPPUTOPHUU

MHOCTPAHHOI'O TOCYJAapCTBA WIM KOHCYJIBCKUMU YUPEXKACHUAMU Poccuiickon

denepauuu:

CBHJICTEJILCTBO O 3aKJIIOUCHUU Opaka,
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CBUJIETENBCTBO O POXKIACHUH,

CBUJETEIHCTBO 00 YCHIHOBJIEHHHU (yAO4YepeHHH), 00 YCTaHOBJICHHWU OTLIOBCTBA H
JIpyTHE.

5) vHbBIE TOKYMEHTBI, TOATBEPKIAIOIINE POACTBO B COOTBETCTBUH C JE€HCTBYIOIIUM
3aKoHoAaTeNnbCTBOM Poccniickon denepannn.

2.6.2. 3asgBieHuWE M TMpuUiaraeMble JOKYMEHTBl MOTYT OBbITb MpEICTaBICHBI
CJICAYIOIIMMU CIIOCOOaMU:

1) mytem nuyHOro oOpaiieHust B Y HoJHOMOouYeHHbIH oprad (B M®LI).

2) nocpeACTBOM OUYTOBOM CBS3H.

3) mocpencTBOM 3JEKTPOHHOM MOYTHI.

4) ¢ ucnoJyib30BaHNEM PernoHanbHOTO MopTaia.

2.6.3. 3asgBieHUE W JIOKYMEHTHI, MpeAOCTaBiisieMble B (GOpME 3JICKTPOHHOTO
JIOKYMEHTA, MOAMUCHIBAIOTCS B COOTBETCTBUM ¢ TpeOoBaHUAMU DenepaibHOTO 3aKOHA OT
6 ampenst 2011 roga Ne 63-03 «O06 snexkTpoHHONU moamucw» W ctathedt 21.1 m 21.2
®enepanbHoro 3akoHa oT 27 wurwona 2010 roma Ne 210-®3 «O6 opraHuzanuu
IIPEIOCTABIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

JIOBEpEeHHOCTh, MOJTBEpPXkAAIONIas MPaBOMOYME HAa OOpalieHue 3a MOJyYEHHEM
rOCYAapCTBEHHOW WJIM MYHHUIIMNAIBHOW YCIYTHW, BbIAaHHAs (PU3NYECKUM JIMIIOM, -
YCUWJICHHOW KBATM(PUIUPOBAHHON 3JE€KTPOHHON MOANKUCHI0 HOTapUuyca.

2.6.4. Konuu 1OKyMEHTOB MPEAOCTABIIAIOTCS C MPEAbIBICHUEM MOJJIMHHUKOB MO0
3aBEpEHHbIE B YCTAHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit ®denepanuu mopsike.
[Tocne npoBeaeHUs CBEPKU MOJUTMHHUKH IOKYMEHTOB BO3BPAILAOTCS 3asBUTEIIO.

2.6.5. B ciyuae npeacTaBieHusl JOKYMEHTOB HA MHOCTPAHHOM S3BIKE OHHU JOJDKHBI
OBITh TIEpEeBEJCHBI 3asBUTENIEM Ha PYCCKUU s3bIK. BepHOCTH mepeBosia M MOAIMHHOCTH
MOJIMTUCH MEPEBOIYNKA JOKHBI ObITh HOTApUAIbHO yIOCTOBEPEHBI.

2.6.6. JlokyMeHTBI HE JOJDKHBI COJEPKAaTh MOMYUCTKH JIHOO TMPHUIHCKH,
3aYEpPKHYTHIE CJIOBA U UHBIE HE OTOBOPEHHBIE B HUX HCIIPABJICHUS, a TAK)KE CEPbE3HBIE
MOBPEXKICHUS, HE TO3BOJISIOLIME OJTHO3HAYHO UCTOJIKOBATh UX COJEP KAHHME.

2.7. Hcuepnvisarowuii nepeyeHb OOKYMEeHMo8, He0OX0OUMbIX 8 COOMBEMCMEUL C
3aKOHOO0AMeNbHbIMU U UHBIMU HOPMAMUBHLIMU NPABOSLIMU AKMAMU O] NPEOOCMABIeHUs
MYHUYUNATILHOLL YCIyeU, KOmopbule 3aa8umeilb 6npage npeocmasums o cOOCMEEeHHO
uHUYUamuee, Maxk Kax OHu nOOJexHcam npeodCcmasienuto 8 PAMKax Meic8e00MCMEEHHO20
UHGDOPMAYUOHHO20 83AUMOOECMBUSL

2.7.1. 3asgBurenp (yHNOJIHOMOYEHHBIA MPEICTABUTENb) BIPAaBE IO CBOEMY
YCMOTPEHHIO MPEJICTaBUTh B YIOJHOMOYEHHBI OpraH CIEAYIOIIHE JTOKYMEHTHI
(cBeneHus):

KOIMH JJOKYMEHTOB, MOATBEpKAatonIue OpauHble OTHOIICHUS, OTHOILIEHUS POJICTBA
MEXAY YKa3aHHbIMU B 3asBICHUM JUIAMU: (CBHJETEIHCTBO O 3aKIOYEHUM Opaka, o
pPOXKJeHUHU, 00 YCTaHOBJIEHUHU OTLIOBCTBA U APYIHE), BbIJAHHBIE OpraHamMH 3alMCH aKTOB
I'PAKJIaHCKOTO COCTOSIHUA Ha Tepputopuu Poccuiickon ®@enepanumn.

2.7.2. 3asBuTenb (YNOJIHOMOYEHHBIM MpPEICTABUTENb) UMEET MPaBO NPEICTABUTH
3asiBJICHHUE U MpUilaraeMble JOKYMEHTbI CIEIYIOIMMHU CIIOCOOaMU:

a) MyTeM JIMYHOTO oOpaIeHus B Y TOJIJHOMOYEHHbINA oprad win B MOIL];

0) MocpeICTBOM IMOYTOBOM CBSI3U;



B) ITOCPEACTBOM AJIEKTPOHHOM MOYTHI;

') C UCTOJIb30BaHHEM PernoHanbHOTO mopTaia.

2.7.3. JIOKyMEHTBI, YKa3aHHbIC B MYHKTE 2.7.1 aAMUHUCTPATUBHOTO PETIIAMEHTA, HE
MOTYT OBITh 3aTpe00BaHbI y 3asIBUTENIS MIPU MTOTYUYECHUH MYHUITUTIATLHON YCITYTH.

B cinywae ecnu ykazaHHbIE JIOKYMEHThI HE OBUIM MPEJICTABJICHBI 3asBUTEIIEM
CaMOCTOSTENBbHO, TO OHM 3allpallliBalOTCA YTOJHOMOYEHHBIM opraHoM, MOIL[ B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIpaBJEHUS, B OpTraHU3alUSIX, B
pacropsKEHUH KOTOPBIX HAXOSATCS.

2.7.4. 3anpeleHo TpeOOBaTh OT 3asIBUTEIIS:

NpeICTaBlIeHUs JOKYMEHTOB W HH(OpPMAllMM WJIH OCYUIECTBICHUS JIEHCTBUIA,
MPEACTABICHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMAaTUBHBIMU
MPAaBOBbIMH  AaKTaMH, PEryJHPYIOIIMMU OTHOIICHHS, BO3HUKAIONIME B CBS3H C
MpPEeAOCTaBICHUEM MYHUIIUINIAILHON YCIIYTH;

IPEICTAaBIICHUS JTOKYMEHTOB M MH(GOPMAIINH, KOTOPhIE HAXOIATCA B PACIOPSHKEHUN
VY1I0THOMOYEHHOTO OpraHa, IPeA0CTABIISIIONIET0 MyHULIMTTAIBHYIO YCIYTY, UHBIX OPTaHOB
MECTHOT'O CaMOYIPaBJICHHUs], TOCYIAPCTBEHHBIX OPTraHOB U OpraHU3alvi, Y4aCTBYIOIIUX B
MpEeA0CTaBICHUN MYHUIIUTIATBLHON YCIIyTH;

MpeACTaBICHUs JOKYMEHTOB U UHGOPMAIIUU, OTCYTCTBHUE U (MJIM) HEAOCTOBEPHOCTD
KOTOPBIX HE YKa3blBAIWCh IMPU IEPBOHAYAIILHOM OTKa3e B MpHUEME JOKYMEHTOB,
HEOOXOJMMBIX ISl TIPEAOCTABJICHUS MYHMIIUIIAIBLHON YCIyrd, JUOO B MPEIOCTaBICHUU
MYHULIUNAIBHON YCIYTH 332 UCKIIFOYEHUEM CIIYy4YaeB, IPEAYCMOTPEHHBIX ITyHKTOM 4 yacTu
Icratbu 7 denepanbHoro 3akoHa ot 27 utonsg 2010 roga Ne 210-d3 «O06 opranuzanuu
MPEAOCTABJIEHUS I'OCYIAPCTBEHHBIX U MYHHIIUTIATIBHBIX YCIYT»;

IpenoCcTaBieHUusT Ha OyMaXHOM HOCHTENe JOKYMEHTOB U  HH(pOpPMAIINH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbl B  COOTBETCTBHUU  C
3aKOHOJATENhCTBOM Poccuiickoit ®enepanmu B chepe OpraHu3aliid MPeTOCTaBICHUS
MYHULIMNAIBHBIX YCIIYT, 32 UCKIIIOUEHUEM CJIy4YaeB, €CJIM HAaHECEHUE OTMETOK Ha TaKue
JOKYMEHTBl JTMOO HMX H3BATHE SBIACTCS HEOOXOIUMBIM YCIOBHUEM MPEIOCTABICHUS
MYHULIMTAIBHON YCITYTH, U UHBIX CIy4aeB, YCTAHOBJICHHBIX (peiepaibHbIMU 3aKOHAMU.

2.8. Ucuepnwvisarowuii nepeuenv 0CHOBAHUI 0llsl OMKA3A 8 npueme 00KYMeHmos,
He0OX00UMbBIX OJis1 NPeOOCMABIeHUsL MYHUYUNATbHOL YCyeU

OcHoBaHus IJI1 OTKa3a B IMPHUEME 3adBJICHUA U NOKYMCHTOB, H€O6XOI[I/IMBIX I
MMpCa0CTaBJICHUA MYHHHHHaHBHOﬁ yCi1yru, OTCyTCTBYIOT.

2.9. Ucuepnuvisarowuii nepeuenb 0CHOBAHUL OJisl NPUOCAHOGIEHUS
npedocmasienus Uiy OmKa3a 8 NpedoCmasienuu MyHUYUnaibHou yciyau

2.9.1. OcHOBaHMi1 AJI1 MPUOCTAHOBJICHHSI IPEIOCTABICHUS MyHULIMIIAIBHON YCIyTH
HE IIPEyCMOTPEHO.

2.9.2. OcHoBaHueM Il OTKa3a B MPUEME K PACCMOTPEHHIO 3asIBJICHUS SIBISCTCS
BBISIBJICHUE HECOOIOJICHUSI YCTaHOBJIEHHBIX cTaThel 11 degepasibHOrO 3akoHa OT 6
anpenss 2011 roma Ne 63-®3 «OO0 »IEKTPOHHON MOAMUCK» YCIOBUH NpU3HAHUS
JNEUCTBUTEIBLHOCTH KBaTU(ULIUPOBAHHOMN 3JIEKTPOHHOM MOANUCH (B Cllydae HampaBleHUs
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3asBJIEHMS] M [PWIAraéMbIX  JIOKYMEHTOB,  IPENYCMOTPEHHBIX  HACTOSAIIUM
aJIMUHUCTPATUBHBIM PETJIAMEHTOM, B JIEKTPOHHOH (opme).

2.9.3. OcHoBaHUsIMH I OTKa3a B MPEAOCTABICHUU MYHHIMNAIBHOW YCIIyTH
SBJISIFOTCSL:

HEIPEJACTABIICHUE 3asBUTEIEM JOKYMEHTOB, ONpPEACICHHBIX B NYyHKTEe 2.6.1
HACTOSALIETO aJMUHUCTPATUBHOIO pPETJaMEHTa, OOSA3aHHOCTh 110 IPENOCTABICHUIO

KOTOPBbIX BO3JIOKCHA HA 3asBUTCIIA (YHOJ'IHOMO‘IGHHOFO Hpe,Z[CTaBI/ITeJ'IH);
OpeACTaBJICHUE WUJIU IMOJYYCHHUEC B MOPAAKE MEKBECAOMCTBECHHOI'O B3aMMOJICUCTBHS JOKYMCHTOB,

HC MOATBCPIKAAOIINX MMPABO 3aABUTCIIA HA CO3JaHUC CEMEMHOro BaXOpOHeHI/IH;

OTCYTCTBHE CBOOOJHOTO y9acTKa 3€MJIM B Tpejeiax OOIMEeCTBeHHOTo KIaa0uIna, Ha
TEPPUTOPUH KOTOPOTO INIAHUPYETCSA CO3aHUE CEMEUHOTO 3aXOPOHEHUS.

Pemienne 06 oTkaze B CO3/JaHUU CEMEUHOTO 3aXOPOHEHUSI MOKET ObITh 00KaJT0OBaHO
B MOPSAJIKE, YCTAaHOBJIEHHOM 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

2.10. Ilepeuens ycnye, komopule AGIAOMCL HEOOXOOUMBIMU U 00A3aMENbHLIMU OIS
npeodoCmagienus MyHUYUNAIbHOU YCyeU, 8 MOM HUciie C8e0eHUst 0 OOKYMeHme
(OoKyMeHmax), 6b10a8aemMom (8b10a8aAEeMblX) OP2AHUZAYUAMU, YHACTNEYIOUUMU 8

npeodoCcmasienuu MyHUYUNAaIbHOU YCiyu

VYcnyr, KOTopble SIBISIFOTCS HEOOXOAUMBIMU U 0053aT€IbHBIMU TSI IPEIOCTaBICHHUS
MYHULIMNAIBHOMN YCIIyT'H, HE UMEETCH.

2.11. Pasmep niamsi, 3umaemou ¢ 3asa8umeis npu npeodocmasieHuu
MYHUYUNATILHOUL YCIIYeU, U CROCOObL ee 3UMAaHUsL 8 CIYUAsX, NPeO0yYCMOMPEHHbIX
pedepanbHbIMU 3aKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCMEUU C HUMU UHBIMU
HOpMamuHblMU npagosvimu akmamu Poccuiickoti @edepayuu, HopmamugHuIMU
npasouIMU aKmamu 001acmu, MyHUYUNATbHbIMU NPABOSLIMU AKMAMU

[IpenocraBiieHne MyHUIMIAIBHON YCIyrd OCYIIECTBISCTCS I 3asBUTEICH Ha
0€3BO3ME3IHON OCHOBE.

2.12. Makcumanvuulii cCpoK 0HCUOAHUS 8 OHepeOU Npu nooave 3anpoca o
npeoocmasienuu MyHUYUNAaibHoU YCiy2u U npu ROJY4eHUuU pe3yibmama
npedoCmasieHHol MYHUYUNATbHOU YCaYeU

MakcuManbHBIA  CPOK  OXKHJAHMS B OYEPEAM IIPpU MOJA4Ye 3asBIEHUA O
NPENIOCTAaBICHUN YCIYyrd M (WIM) NOpU TOJYYEHHHM pe3ysibTara MpeloCTaBICHUS
MYHULIUNAIBHON YCIIyTH HE JOJKEH MPEBBIIATE 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3asa8umeins 0 NpedoCmasieHuu MyHUYUNaibHou
yenyaeu

2.13.1. Perucrtpamusi 3asBI€HHA, B TOM 4YHCJIE B DJIEKTPOHHOU (dopme,
OCYILECTBIISIETCS B JIEHb €r0 MOCTYIUIEHUS (IIPU MOCTYIUIEHUH B JJIEKTPOHHOM BHJIE B
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Hepabodee Bpemsi — B Ompkalmuid pabouyuil JieHb, CIENYIONUN 32 JHEM MOCTYIUICHUS
yKa3aHHBIX JOKYMEHTOB).

2.14. Tpebosanus k nomeweHusM, 8 KOMopwvixX NPeOOCMABIAIOMC MYHUYUNATbHbLE
Yeayeu, K 3ay 0HCUOAHUS, MeCmam OJisl 3aN0IHEeHUs. 3anpoco8 0 NPedoCcmasieHul
MYHUYUNATILHOU YCTIYeU, UHGOPMAYUOHHBIM CIMEHOAM C 00pa3yamMu Ux 3aN0JIHeHUs U
nepeunem 00OKYMeHmMO8, He0OX00UMbBIX OJisl NPeOOCMABIeHUsL MYHUYUNATILHOU Y CLY2U,
8 MoM qucie K obecnevenuro 00CMynHOCmu OJisl UHBANUOO8 YKA3AHHBIX 00bEeKmMO8
6 coomseemcmesui ¢ 3akonooamenvcmeom Poccutickoii @edepayuu
0 COYUANILHOIU 3aUUMe UHBAIUOOS.

2.14.1. LeHTpanpHbIi BXOJ B 3JaHUE YTOJIHOMOYEHHOTO OpraHa, B KOTOPOM
MPENOCTABISICTCS MYHUIIMIIATIbHAS —yCIIyra, OOOpyAyeTCs BBIBECKOW, cojepKamiei
nH(OPMAITUIO 0 HANMEHOBAHUH U peKUME PabOThl Y TOJTHOMOYEHHOTO OpraHa.

2.14.2. Bxox B 34aHH€, B KOTOPOM HPENOCTABIISIETCS MYHULHMNAIbHAS YCIyra,
obopynyercss B COOTBETCTBHM C TpeOOBaHUSIMH, OOECIEUMBAIOIIMMHU BO3MOKHOCTD
OecnpensiTCTBEHHOTO BXOJa MHBAJIUJIOB B 3/]JaHME U BBIX0/1a U3 HEro (MaHAyC, MOPYUHH).

2.14.3. I'paxgaHnam, OTHOCAIIIMMCS K KaTE€TOPUM WHBAIUIOB, BKIIIOUAs WHBAIUIOB,
UCIOJIb3YIOIINX Kpeca-KOJSICKUA U cOOaK-MPOBOAHUKOB, 00ECIIEUYUBAIOTCS:

BO3MOXHOCTh CaMOCTOSITEJILHOTO TMEPEJABMXKEHUSI 1O 3/IaHUI0, B KOTOPOM
MPEAOCTABISAETCA MYyHULHUINAIbHAS YCIyTa, B LEJSX JOCTyNa K MECTY MPENOCTaBICHUS
YCIYTH, B TOM YUCJIE C TOMOIIBIO COTPYIHUKOB Y IOJJHOMOYEHHOTO OpraHa;

BO3MOXHOCTh IIOCaJIKU B TPAHCIIOPTHOE CPEACTBO WM BBICAJKA HM3 HETO NEPEN
BXOJIOM B 3JlaHHME, TJI€ MPENOCTABIACTCS MYHUUUIIAIbHAs YCIyra, B TOM 4YHCIE C
WCIIOJIb30BAaHUEM KPECJIa-KOJISICKM M TPU HEOOXOIUMOCTH C TOMOIIBIO COTPYIHHKOB
YOJIHOMOYEHHOTO OpPraHa;

COTIPOBOXK/ICHHE WHBAIHJIOB, UMEIOIIUX CTOWKWE HapymeHWUs (PYHKIUN 3peHus u
CaMOCTOSITEILHOTO NEPEBUKEHHUS], IO TEPPUTOPHUM 3[IaHUS, B KOTOPOM MPEAOCTABIISIETCA
MYHHUIUIIAJIbHAS YCITyTa,;

COICUCTBME WHBAJIUIY IPH BXOJ€ B 3/1aHUE, B KOTOPOM MPEAOCTABIACTCS
MYHULIUNATbHASL yCIIyTa, U BBIXOJE U3 HEro, MHOOPMUPOBAHUE WHBAIUAA O JOCTYITHBIX
MapiIpyTax 00IIeCTBEHHOT'O TPAHCIIOPTA;

HaJJIeKallee pas3MellleHue HocuTened  uH(opManuu, HEoOXOauMou  uis
oOecrieyeHus: OECHPENsATCTBEHHOTO [OCTyNa HMHBAIMIOB K MECTaM MpPEeJOCTABICHHUS
MYHULIMNAIbHASL YCIYTH C YYETOM OIPAHUYEHUSI UX KU3HEAECATEIbHOCTHU, B TOM YHCIIE
nyOnupoBaHUEe HEOOXOIUMOM NJisi TOJIYYSHHS MYHHIIMMAIbHAs YCIYTd 3BYKOBOM U
3pUTENbHON MH(MOPMAITNH, a TAKXKE HAJMMCEN, 3HAKOB U MHOW TEKCTOBOW M rpaduyecKomn
uH(pOpMAIIMU 3HAKaMH, BBIMOJTHEHHBIMH pelbedHO-TOUeHHBIM IpudToM bpaiing u Ha
KOHTpacTHOM (hoHe;

obecrieyeHue JOMyCcKa B 3/laHHE, B KOTOPOM MPEAOCTABIISIETCS MYHUIUIATbHAS
yciayra, CoOaku-mpOBOJIHMKA MPU HAJIUYUM JOKYMEHTa, MOATBEPXKAAIOUIETO €€
crielMalibHOe OOy4YeHHUe, BBIJIAHHOTO MO (opMe U B MOPSAKE, YTBEPKIACHHBIM MPUKA30M
MuHucTepcTBa Tpyla U couranbHoi 3amuThl Poccuiickoit @enepannn ot 22 urons 2015
roja Ne 386H;



OKa3aHWe WHBAJIUAAM TOMOIIM, HEOOXOAMMOW NJIsl MOJY4YEHUS B JAOCTYIMHOW s
HUX (hopme mHpOpMaUU O TpaBUIaX MPEIOCTABICHUS MYHUIIMITAIILHON YCIYTH, B TOM
gucie o0 oQopMICHUH HEOOXOMAMMBIX IS TONYYEHUS MYHUIIUNAIBHOW YCIyTH
JIOKYMEHTOB U COBEPIICHUU UMHU APYTUX HEOOXOIUMBIX JJI MOJTYUYEHUS] MyHUIIUTATBLHON
YCIYTH JEHCTBUM;

MpEeAOCTaBICHUE HWHBAIMAAM IO CIyXy MOpH HEOOXOAUMOCTH MYHUIIMMAIBHOM
YCIIYTH C UCIOJIb30BAHUEM PYCCKOI0 KECTOBOTO fA3bIKa, BKJIFOUasi oO0ecrieueHue JOMycKa B
3MaHWe, TJie  TPEeJOCTaBseTCsl  MyHULMNAlIbHAas  yclyra, CypJOIepeBOIUYHKa,
TU(DIOCYpAOTIEPEBOAUNKA;

aganTamnus opUIMAILHOTO caiiTa YTHOJHOMOYEHHOTO opraHa B cetu «HHTepHET»
JUTSL JIIL C HApyLIEHUuEeM 3peHus (CiaboBUIAIINX );

OKa3aHWEe CIeNHATNCTaMHd  YTIOJHOMOYEHHOTO OpraHa HWHOW HEOO0XOJIMMOM
WHBAJIMJaM TOMOIIM B TIPEOJOJICHUU OaphepoB, MEMIAIONIUX MOJIYYEHUI0O UMHU YCIYT
HapaBHE C JIPyTUMHU JINIAMU;

2.14.4. Ha rteppuropuu, NpHUIErarOlled K 30aHHAI0, B KOTOPOM IPENOCTAaBIACTCS
MyHULIMNATbHASL YCITyTa, OPraHU3YIOTCS MECTa JJi MapKOBKU TPAHCIOPTHBIX CPEACTB, B
TOM YKCJIE MECTa JIsl MApKOBKU TPAHCIIOPTHBIX CPEJCTB MHBAIMIOB. JlocTyn 3asBuTene
K MTAPKOBOYHBIM MECTaM SIBJISIETCS OECIIJIATHBIM.

2.14.5. TlomemieHus, ONpeAHA3HAYEHHBIE MJISI MNPEAOCTABICHUS MYHUIUNAIbHOW
YCIYTH, JOJKHBI COOTBETCTBOBATh CAHUTAPHO-IMUIEMUOJIOTUUECKUM TIpaBUjiaM U
HOpPMAaTUBAM.

B nomenieHusx, npeHa3HauY€HHbBIX 1JI MPEJOCTAaBICHUSI MYHHUIUIIAJBbHON YCIIyTH,
Ha BHUJHOM MECTE MOMEMIAIOTCS CXEMBI pa3MEUIEHUs CPEACTB MOKAPOTYIIEHUS U MyTen
ABAKYalUU.

2.14.6. MecTta oXxumaHWS W IIpUEMa 3asBUTEICH MOJKHBI OBITH YJOOHBIMH IS
3asiBUTENICH, OOOpYJOBAaHBI CTOJIAMH, CTYJIbSIMH, OOECIEeYEHBI OJaHKaMH 3asBIICHUH,
oOpa3iaMu X 3aMO0JIHeHUS, KaHIICISIPCKUMH MPUHAIJICKHOCTIMHU.

Mecra nH(pOpMHUpPOBaAHUS, npeaHa3HAaYCHHBIC TUTSt O3HAKOMJICHUS
3aMHTEPECOBAHHBIX  JIUIl ¢  HMHPOPMAIMOHHBIMU  MaTepuajiaM, O0OpYIyIOTCS
WH(QOPMAIIMOHHBIMU  CTCHJIAMH, HArJIsaHON HHpOpMaIueld, MNEepeyHeM TOKYMEHTOB,
HEOOXOJUMBIX JUIsI TPEAOCTABJICHUS MYHMIIMIAIBLHONW YCIYTd, a TaKke TEKCTOM
aJMUHUCTPATUBHOTO pPErjiaMeHTa.

Nudopmanus nayOnupyercs 3HaKaMM, BBINOJHEHHBIMU  pelibe(HO-TOUEUHBIM
mpudtom bpaiinsg u Ha KOHTpacTHOM (oHE.

AJIMUHUCTPATUBHBIA PETJIAMEHT, MMOCTAHOBIICHUE aJIMUHUCTPALMU OKpYyra, O €ro
YTBEPKIECHUU M TMEPEUYCHb AOJKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IIPEIOCTABICHUE
MYHULIMNAIBHON YCIYTHM, a TakKK€ HOPMATHUBHBIE IPABOBbIE AaKThl, PEryJIHUPYIOIINE
MIPEIOCTABICHNE MYHHUIIUITAILHON YCIIYTH, JOJKHBI OBITh JOCTYIHBI I O3HAKOMIICHUS
Ha OyMa)XHBIX HOCUTEIISX, & TAKXKE B JJICKTPOHHOM BUJIE.

[Ipuem 3asiBUTENEN OCYHIECTBISIETCS B MECTaX MPEIOCTABICHUS MYHUIIMIATbHOMN
YCIYTH B CHEIUAIbHO BBIJICICHHBIX JUISI ATUX II€JIeM MOMENIEHUSX - KaOWHeTax s
Ipyuema 3asiBUTEIEH.

KaOuHeTs! asis mpuema 3asBuTeNe 000pyaytoTcst HHPOPMAIIMOHHBIMU TaOJIMYKaMU
(BbIBECKaAMH) C yKa3aHUEM HOMepa KaOWHETa, HAMMEHOBAaHUS Y TIOJTHOMOUYEHHOTO OpraHa
(CTpYKTYpHOTO MOApa3AesieHUs IPU HAIUYUH).



Tabnuukyn Ha ABepsAX KaOWMHETOB WM HAa CTEHAX JOJDKHBI OBITh  BHIHBI
nocetutensM. KaOWHETHl sl mpueMa 3asBHUTENCH OOOpPYAYIOTCS CHISYAMU MECTaMHU
(cTyaBsIMHU, KpECETbHBIMH CEKLIUSMU).

2.15. Ilokazamenu docmynHocmu u Ka4ecmea MyHUYUnaIbHoll yciy2u

2.15.1. TlokazarensiMu JOCTYITHOCTH MYHUIUIIATbHON YCIYTHU SBJISIOTCS:

UHGOPMUPOBAHUE 3aABUTENIECH O IPEIOCTaBIEHUN MYHUIIUTIAIBHON YCIyTH;

o0opyoBaHuE TEPPUTOPHUIA, MPUIETAIOIINX K MECTOPACIIONIOKEHUIO
VY1I0JIHOMOYEHHOTI'O OpraHa, €ro CTPYKTYPHBIX MOJAPA3AECICHUNA (MpU HATMYUH), MECTAMHU
NAapKOBKH AaBTOTPAHCIOPTHBIX CPEJACTB, B TOM YHCIE [JIsl JIMI C OrPAHHMYEHHBIMHU
BO3MOXHOCTSIMU;

o0opy0oBaHME TIOMEIICHUH YTOJIHOMOYEHHOTO OpraHa MeCTaMu XpaHEHHUS
BEpXHEU OJCK/IbI 3asIBUTEJICH, MECTaMU OOIIIETO MOJIH30BAHUS;

cobioaeHue rpaduka padboTel YIOJHOMOYEHHOI'O OpraHa;

000opyI0BaHUE MECT OKMJIAHWSA U MECT MpueMa 3asBUTENCH B YOJIHOMOYEHHOM
OpraHe CTyJbsIMH, CTOJaMH, OOECHEYECHHE KaHIEISIPCKUMU MPUHAIC)KHOCTIMU IS
IPEOCTABIECHUS BO3MOKHOCTH O(OPMIIEHHSI TOKYMEHTOB;

BpEMs, 3aTPAayeHHOE Ha IIOJYyYEHUWE KOHEYHOro pe3yJibTaTa MYyHULUIAIbHOU
YCIIyTH.

2.15.2. IToka3arensiMH KauecTBa MyHULIMITAJIBHON YCITYTH SBJISIFOTCS:

KOJIMYECTBO B3aUMOJACHCTBUN 3asgBUTENS] C JIOJDKHOCTHBIMHM JIMLIAMH  NpU
MPEIOCTABICHUN MYHUIIMNAIBHON YCIYTH U UX TIPOJOJIKUTENBHOCTD;

coOroIeHne CPOKOB u NOCJIEIOBATENBHOCTH BBITIOJIHEHHUS BCEX
aIMUHUCTPATUBHBIX MPOLEAYpP, MNPEIYCMOTPEHHBIX HACTOSALIUM aJIMUHUCTPATUBHBIM
pPEraMeHTOM;

KOJIMYECTBO OOOCHOBAHHBIX Kajio0 3asBUTEIEH O HECOOMIOJCHUH TMOpsIKaA
BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX MPOILIEYP, CPOKOB PErUCTpallMM 3ampoca U
MPENIOCTaBICHUSI MYHMIIMMAIBHONW YCIyrd, 00 OTKa3e B HCHPABJICHUH JOIMYHIEHHBIX
OIeYaTOK U OIIMOOK B BBIJJAaHHBIX B PE3YJIbTaTe MPEAOCTaBICHHUSI MyHULIMIIAIBHON yCIyTn
JOKYMEHTax JIM0O O HapyUIeHHMM CpOKa TaKWX HCIpPaBIEHUI, a TakXke B Ciydae
3aTpeOOBaHUs JOJKHOCTHBIMU JIUIIAMHU Y IOJTHOMOYEHHOI'O OpraHa JOKYMEHTOB, IUIAThI,
HE IPEyCMOTPEHHBIX HACTOSAUIUM aJIMUHUCTPATUBHBIM PErJIAMEHTOM.

2.16. Ilepeuensv knaccog cpedcme 21eKMpPOHHOU NOONUCH, KOMOPble OONYCKAIOMCSL K
UCNOIL308AHUIO NPU 00pAUeHUU 3A NOTYYEHUEM MYHUYUNATbHOU Y Cy2U, OKA3bI8AEMOlU C
npUMeHeHUueM YCULeHHOU K8ATUDUYUPOBAHHOU INEKMPOHHOU NOONUCU

C yuerom TpeboBaHUU K CpEeACTBAM SJICKTPOHHOW TMOJIUCH, YTBEPKICHHBIX
npuka3zoM DenepanbHoi Ciryk0bl 6e30nacHocT Poccuiickoit @eneparuu ot 27 nexkadps
2011 roma Ne 796, mnpu oOpalieHHMH 3a TMOJIYYECHHEM MYHHUIMNAIBHOW YCIyTH,
OKa3bIBa€MOM C MPUMEHEHUEM YCUJICHHOW KBAIM(DHUIIMPOBAHHON 3IEKTPOHHOW MOAMKCH,

JOIIyCKAIOTCS K HCIIOJIB30BAHUIO CIIEAYIOIIME KIIACCHI CPEACTB AIEKTPOHHOM IMOIIMCH:
KC2, KC3, KB1, KB2 u KAI.
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III. CoctaB, mocie10BaTeIbHOCTh M CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUS K MOPSAKY UX BBIIIOJHEHHUS, B TOM YHCIIE€ OCOOCHHOCTH
BBITMIOJTHEHHSI aIMUHUCTPATUBHBIX TPOLEAYD B AIEKTPOHHOU (hopMe, a Takxke
O0COOEHHOCTH BBINIOJHEHUS aIMUHUCTPATUBHBIX Npoueayp B MOL]

3.1. Ucuepnwvisarowuii nepeyerb aOMUHUCMPAMUBHBIX NPOYEOVD

3.1.1. IIpengocraBieHne MYHMIIUTIAIBLHONW YCIYyTH BKIIIOYAET B CeOsl Cleayrolue
aJIMUHUCTPATUBHBIE MTPOLIETYPHI:

1)  mpuem u perucTpalius 3asBJICHUS U MPUJIAraeMbIX K HEMY JIOKYMEHTOB;

2)  pacCMOTpEHHE 3asBJICHHMS W TpUIaraeMblXx K HEMY JOKYMEHTOB, NMPUHATHE
pelIeHnust O CO3JIaHUU CEMEHHOTO (POJOBOTO) 3aXOpOHEHHUs MO0 00 OTKa3e B CO3JIaHUHU
CEMEHOro (PO0BOI0) 3aXOPOHEHUS;

3) BblAaua (HaAmpaBJEHUE) 3aABUTENIO (YIOJIHOMOYEHHOMY IIPEACTABUTEIIO)
pelieHus O CO3/IaHUKM CEMEWHOro (PoJ0BOr0) 3aXOpPOHEHHUs JIMOO 00 OTKa3e B CO3JaHUU
CEMEUHOr0 (POJOBOT0) 3aXOPOHEHUS.

3.2. Ilpuem u pecucmpayus 3aa61eHus U NPULASAEMbIX K HeMY OOKYMEHMO8

3.2.1. OpuanueckuMm ¢GhakToMm, SBIISIIOIIMMCS OCHOBAHHMEM JIJIsl Ha4aJla BHITIOJTHEHUS
aAMUHUACTPATUBHON MPOUEAYPHI, SBISETCA IOCTYIUICHUE B YIIOJHOMOYEHHBIM OpraH
3asIBJICHUS Y PUJIATa€MbIX JOKYMEHTOB.

3.2.2. Cneupaiuct YINOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a IMpUEM U
pErucTpaluio 3amnpoca B JACHb MOCTYIUICHHUS 3arpoca (Mpy MOCTYIUIEHUH B 3JIEKTPOHHOM
BUJIe B Hepabodee BpeMs — B Ommkaimmid pabouwii JeHb, CIEAYIONIUN 3a JTHEM
MOCTYIUICHUSI YKa3aHHBIX JIOKYMEHTOB) OCYIIECTBIISIET PETUCTPALMIO 3ampoca U
MpuiaraéMbIX JOKYMEHTOB B )KypHAJIe PErUCTPaIluy BXOASIIUX OOpaIeHUN.

3.2.3. B cnydae, ecnu 3ampoc W MOpWIaraéMble JTOKYMEHTBI MPEICTABIISAIOTCS
3asiBUTENIeM B YToJiHOMOYeHHbIN oprad (M®I]) nuyHo, crieruaiuct Y noJHOMOYEHHOTO
oprana (M®II), oTBeTCTBEHHBI! 3a IPUEM U PETUCTPALUIO 3asIBJICHUS, BbIIAET 3asIBUTEIIO
WJIM €r0 MPEJCTABUTEIIO PACTIMCKY B MOJYYEHUH JOKYMEHTOB C YKAa3aHHEM MX MEPEUHS U
JaThl ModydeHus. Pacnucka BblaeTcs 3asBUTENO (TIPEJACTABUTEINIO 3asBUTEINIS) B JICHb
MoJTydyeHusi Y HoJIJHOMOYeHHBIM opranoM (M®II) Takux JOKyMEHTOB.

B cnydae, ecnu 3anpoc W mpuiiaraéMble TOKYMEHTBI NPEACTABICHBI 3asBUTEIEM B
YNOJIHOMOYEHHBIN OpraH MOCPEICTBOM ITIOYTOBOI'O OTIIPABJICHHUS, PACIIMCKA B TIOJyUYCHUU
TAaKHX 3aIpoca U JJOKYMEHTOB HANPABIACTCA Y IOJHOMOYEHHBIM OPraHOM M0 YKA3aHHOMY
B 3alpOCe MOYTOBOMY aJIpeECy B TEUEHHUE PadOUero JHs, CJIEIYIOIIETo 3a JHEM MOTy4eHUs
YOJIHOMOYEHHBIM OPTaHOM JOKYMEHTOB.

[Tomyyenue 3ampoca W TpWIAraeMbIX JOKYMEHTOB, TMPEIACTaBISEMBIX B (opme
AJEKTPOHHBIX JOKYMEHTOB, TMOJATBEPKIAACTCS YIOJIHOMOYEHHBIM OpPraHOM IYyTEM
HaIlpaBJICHUs 3aBUTEIO (IIPEACTABUTEINIO 3asBUTENSI) COOOIICHHS O TIOJYYEHHH 3amnpoca
U JIOKYMEHTOB C YKa3aHHEM BXOJAIIETO PETrMCTPALMOHHOIO HOMEpa 3asBICHUS, NAThl
MOJTYy4YeHUs YTOJTHOMOYEHHBIM OpPraHOM 3ampoca U JOKYMEHTOB, a TakKe NEpPEUYCHb
HauMEHOBaHUU (PaitioB, MpeICTaBICHHBIX B ()OPME DJICKTPOHHBIX JJOKYMEHTOB.



Coo0mieHne 0 MOMy4YeHUH 3apoca U MpUIaraéMbIX JOKYMEHTOB HampaBiseTcs 10
YKa3aHHOMY B 3aIIPOCE a/IpECy 3JIEKTPOHHON MOYTHI WJIM B TUYHBIN KaOMHET 3asiBUTEIIS Ha
PernonansHOM mopraie.

CooO1ieHre 0 MOJIyYEeHUHM 3ampoca U MPUIAraeMbIX JTOKYMEHTOB HaIlpaBiseTCs
3asBUTEIIO (MTPEACTABUTEIIIO 3asBUTEIISI) HE MO3JHEE padoyuero JHs, CJICIYIONIETo 3a JTHEM
IIOCTYILJICHUS 3aIIpOoca B Y TIOJITHOMOYEHHBIN OpraH.

3.2.4. llocne peructpauuu 3ampoca, IpuilaraéMble K HEMY JIOKYMEHTHI
HaMpaBJsIOTCA  JJIS  PACCMOTPEHHUs  CHEIUANIMCTY  YTOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOMY 3a MPEJOCTABJICHHE MYHULUINAIBLHON yCcInyru (Hajiee — JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 MPEJA0CTABICHNE MyHUITUTIATBHOM YCIIYTH).

3.2.5. CpoK BBINOJHEHUS JTAHHOW aJMHUHUCTPATUBHOW MPOLEAYpPHI cOCTaBiseT |
paboumii JeHb €O JAHS TMOCTYIUJICHUS 3ampoca M MpPUIaraéMblXx JOKYMEHTOB B
YnonHoMmoueHHbI opraH (B ciayudae oOpamienuss B M®I[ B cpoku, ycCTaHOBIICHHBIE
CornamieHueM 0 B3aMMOACHCTBUM, HO HE MO3/HEe 3 pabouux JHEH cO THS MOCTYIUICHUS
3arpoca v NpujiaraéMbIx JTOKYMEHTOB).

3.2.6. Pe3ysnbTaToOM BBITOJIHEHUS TAHHOW aJMUHHUCTPATUBHOM MPOLEAYPHI SBIAETCA
MOJIyYEHHUE CIELMAIMCTOM, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MyHULUIIATBHON YCIyTH
3asIBJICHUS U MPUJIAraeMbIX JOKYMEHTOB Ha PACCMOTPEHHUE.

3.3. Paccmompenue 3as61eHus u NPuidaeaemvlx K Hemy OOKYMeHmMOos, NPUHAmue
pelenusi 0 CO30aHUU CeMelH020 (PO008020) 3aX0POHeHUs b0 06 omKaze 8 CO30aHUU
cemelino2o (p0008020) 3axX0POHeHUs

3.3.1. FOpuanueckuM ¢GhakToMm, SBIISIIOLIIMMCS OCHOBAHHEM JIJIsl Ha4aJla BBITIOJIHEHUS
aIMUHUCTPATUBHOW MPOUEAYPHI, SBISCTCS TMOJYYECHHE 3asABJICHUS M TPUIIAraeMbIX
JIOKYMEHTOB CIICIIMAJIMCTOM, OTBETCTBEHHBIM 3a TMPEIOCTABICHUE MYHHIUMIIAIBHON
YCIIYTH Ha PacCMOTPEHHE.

3.3.2. B cnyyae NOCTYIUIEHUS 3asBJICHUS MW NPWIATa€MbIX JOKYMEHTOB B
AJIEKTPOHHON (opMe CHENHUaTUCT, OTBETCTBEHHBIN 3a MPEIOCTaBICHUE MYHHUIIUIATBLHON
yCIIyrd, B TeueHue 1 paboyero NHA CO JIHS PETUCTPAIMU 3asiBICHUS W JTIOKYMEHTOB
MPOBOJUT MPOBEPKY YCHICHHOW KBATU(PHUIIMPOBAHHOW AJIEKTPOHHON MOJIUCU, KOTOPOH
MOAUCAHBI 3asIBJIEHUE U MPUIIAraeMbI€ JOKYMEHTHI.

[IpoBepka YCUJICHHOMN KBTH(PUITUPOBAHHON 3JIEKTPOHHOM MOJIUCH
OCYIIECTBIISIETCA C HCMIOJIb30BAHUEM HMEIOIIMXCA CPEICTB AJIEKTPOHHOU MOAMUCH WU
CpPEeACTB MH(POPMAIIMOHHOM CHUCTEMBI TOJIOBHOTO YJIOCTOBEPSIOIIErO IIEHTPA, KOTOpas
BXOJUT B  COCTaB  MHQPACTpyKTypbl,  oOecleuuBawolied  MH()pOPMAUMOHHO-
TEXHOJIOTUYECKOE B3aUMOJICUCTBUE JEHUCTBYIOIIMX M CO3/JaBaeMbIX HH(OOPMAIMOHHBIX
CHUCTEM, MCIIOJB3YEMBIX ISl MPEAOCTaBICHUS TOCYIapCTBEHHOM yciuyru. IIpoBepka
YCUJIEHHON KBJIM(UIIUPOBAHHOM JJIEKTPOHHON TOJMKUCH TaKXe€ OCYIIECTBISICTCS C
MCIIOJIb30BaHUEM CpPEACTB UH(GOPMAIIMIOHHON CUCTEMBI AKKpPEIUTOBAHHOTO
YAOCTOBEPSIOIIETO IIEHTPA.

[IpoBepka mPOCTOM 3JIEKTPOHHOW IOIIIMCU OCYLIECTBIISICTCS C MCIIOJIb30BAHUEM
COOTBETCTBYIOIIIETO CEPBUCA ETUHON CUCTEMBI UIACHTU(DUKAIIMN U ayTEHTU(DUKAIUY.

3.33. Ecium B ciaydae MOpPOBEPKU BJIEKTPOHHOM TMOJNUCH  YCTAHOBIIEHO
HECOOJTI0/ICHNE YCIIOBUM MPU3HAHUS €€ JICUCTBUTEIILHOCTH, CIICIIUAIKNCT, OTBETCTBCHHBIN



3a TPENOCTaBlI€HUE MYHHUIMMNAIbHOM yciyru, B TeyeHue | paboyero 1HS cO JHA
OKOHYaHHUS YKa3aHHOU MPOBEPKHU:

TOTOBUT YBEIOMJIEHHME 00 OTKa3e B NPHUEMKE K PACCMOTPEHHIO 3asBICHUS H
IpPWIAraéMbIX JOKYMEHTOB C YKa3aHMEM [pPHYMH MX BO3BpaTa 3a MOJANHCHIO
PYKOBOZUTENS Y TOTHOMOYEHHOTO OPraHa;

HanpaBJIsIET 3asBUTENI0 YKa3aHHOE YBEJOMIICHHE B DJEKTPOHHOU (opme,
MOJANKUCAHHOE YCWJICHHOW KBaJIM(PUIUPOBAHHOW 3JIEKTPOHHOW MOAMKMCHIO PYKOBOJUTENS
YOJIHOMOYEHHOTO OpraHa, Mo agpecy dJIEKTPOHHOW MOYTHI 3asBUTENS.

[Tocne mnonydeHus yBeAOMJICHUS 3asBUTENb BIpaBe OOPATUTHCS IOBTOPHO C
3asBJICHUEM O MPEIOCTABICHUM YCIYyTH, YCTPAHUB HAPYLICHUS, KOTOPBIE MOCIYKUIU
OCHOBAHHUEM ]ISl OTKa3a B IPUEME K PACCMOTPEHUIO IEPBUUHOTO OOpaIeHHUs.

3.3.4. B cnyuae, ecid 3asBUTENIb 10 CBOEMY YCMOTPEHUIO HE TMPEJICTaBUII
JOKYMEHTBI, YKa3aHHbIE B ITyHKTE 2.7.]1 HAacTOAMEro agMUHUCTPATUBHOIO PErVIAMEHTA, U
IPU MOCTYIUICHUH 3asIBJICHUS U MPUJIaraeéMbIX IOKYMEHTOB B JIEKTPOHHOU (hopme (eciu B
pe3ynbTaTe NPOBEPKU YCUICHHON KBATHU(PUUUPOBAHHON 3JIEKTPOHHON MOAMKCH 3asBUTEIS
YCTaHOBJIEHO COOJIIOJICHUE YCJIOBUI NpPHU3HAHUSA €€ JIeWCTBUTENIbHOCTH), CHEIHAJINCT,
OTBETCTBEHHBIN 33 MPEIOCTABICHUE MYHULIUIIAJLHON YCIYTH, B TeUeHHE 5 pabouux JAHEH
CO JIHS TOJyYEHHMsI 3asBJICHHUS] U MPUIAraeMbIX JOKYMEHTOB OOECIEUMBAET HAIpaBICHHUE
MEXBEJJOMCTBEHHBIX 3alPOCOB B OPraHbl rOCYJapCTBEHHON BJIACTH, OpraHbl MECTHOTO
caMOYIIpaBJIEHUS U MOJIBEIOMCTBEHHBIE TOCYAapCTBEHHBIM OpraHaM U OpraHaM MECTHOTO
CaMOYNPABJIEHUs OpPraHU3aldHd, B PACHOPSIKEHUM KOTOPBIX HAXOASATCA JOKYMEHTHI,
YKa3aHHbIE B MMOJIYHKTE 2.7.1 HACTOSIIET0 aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.3.5. Cnenuanuct, OTBETCTBEHHBIN 3a MPEIOCTABICHHNE MyHULIUIAIIBHON yCIIyTH, B
TedeHue 3 pabouux AHEH CO AHS MOCTYIUICHHUS 3allpallliBaeMbIX CBEJICHUN (JOKYMEHTOB)
B YTNOJHOMOYEHHBIN OpraH MPOBEPSIET 3aiBJICHHE U BCE NPEIOCTABICHHBIE JOKYMEHTHI
Ha HaJIMYME OCHOBAHUM JUIsl OTKa3a B CO3JaHUM CEMEWHOIo (pOJOBOI0) 3aXOPOHEHMS,
IIPEAYCMOTPEHHBIX ITYHKTOM 2.9.3 HAaCTOAIIErO perjJaMeHTa.

B cnydae Hanmuuus OCHOBaHMM I OTKa3a B CO3JIaHUM CEMENHOro (poJ0BOrO)
3aXOPOHEHUs, YKa3aHHBIX B IMMyHKTE 2.9.3 HACTOSALIEr0 aJMUHUCTPATUBHOIO PErJaMEHTa,
TOTOBUT pEIlIeHHE 00 0TKa3€e B CO3/IaHUU CEMEUHOTO (POJOBOTO) 3aXOPOHECHHUSI.

B cnyuae orcyTcTBUS OCHOBaHMM IJIsi OTKa3a B CO3JAaHUM CEMEUHOro (pPOJOBOTO)
3aXOPOHEHUS, YKa3aHHBIX B IMyHKTE 2.9.3 HACTOSUIEr0 aMUHUCTPATUBHOTO PErjaMEeHTa,
TOTOBUT PEILIEHUE O CO3IaHUH CEMEMHOr0 (POJIOBOT0) 3aXOPOHEHHUS.

B cnyudae, ecnu 3agBUTENh MO CBOEMY YCMOTPEHHUIO HE MPEIOCTABUII JOKYMEHTHI,
yKa3aHHbIE B 2.7.]1 aAMMHUCTPATUBHOTO PETJIAMEHTA, WIIM NPEIOCTABUI UX C HAPYLIEHUEM
TpeOOBaHM, YCTAHOBJICHHBIX IMOAPA3JeioM 2.7 aJMUHUCTPATUBHOTO PErJaMeHTa, JIULO
OTBETCTBEHHOE 3a MPEI0CTABICHNE MyHHUIIUIIAILHON YCIYTH, 00€CIieunBaeT HalpaBIeHUE
MEXBEJOMCTBEHHBIX 3aIPOCOB C LIEJIBIO MOJYUYEHHUS CAEAYIOIMNX CBEICHUM:

0 TOKYMEHTE, YIOCTOBEPSIOIIEM JTUYHOCTh (PU3NYECKOTO JIula — B MUHHCTEPCTBO
BHYyTpeHHUX Jen Poccuiickoil denepannu / npeyCMOTPEHHBIX MOAIYHKTOM «a) IyHKTa 2
[Tpunoxenuss 1 Ilepeuns u3 Eaunoro ¢enepanbHOoro MH(GOPMAUMOHHOTO PETHCTPA,
cozieprkaiero cBefeHus o HaceneHuu Poccuiickoit @enepanuu (nanee — OI'MC EPH) —
B DeiepanbHyI0 HAJOTOBYIO CIIYXOY;

0 POXKJEHUH U3 EAMHOTO rocy1apCTBEHHOIO PEECTPA 3aAMUCEN aKTOB IPa)KAaHCKOTO
coctostHust (manee- EI'P 3AI'C) / o rocymapcTBEHHOW pPETHCTpalldu  POXKICHUS,



npeaycMoTpeHHbIX MyHKTOM 14 Ilpunoxenuss 1 Ilepeunss 9 nz3 ®I'MC EPH — B
denepanbHy0 HAIOTOBYIO CITYXO0Y;

o 3akmoueHun 6paka uz EI'P 3AI'C / o cemeitHOM MOJ0KEHUH, TPEyCMOTPEHHBIX
nyHKTOM 17 Ilpunoxenus 1 Ilepeunsa 9 n3 ®I'IC EPH — B ®denepanpHyr0 HaJIOTOBYIO
CI1yk0y;

00 ycranoBnenun otuoBctBa EI'P 3AI'C / npenycMOTpeHHBIX HYHKTOM 15
[Mpunoxenus 1 Ilepeuns 9 uz ®I'NC EPH — B ®eaepanbHyto HaJIOTOBYIO CIIykO0Y;

MexBeTOMCTBEHHBII 3ampoc, BBINOJHEHHBI B (OpME 3JIEKTPOHHOIO JOKYMEHTA,
HOJITUCHIBAETCA YCWJICHHON KBaIU(PUIIMPOBAHHOW 3JIEKTPOHHOW IMOANKCHIO HayaJbHHUKA
YIIOJIHOMOYEHHOT'0 OPTraHa Wiy JIMIA, €ro 3aMELIArOLIETO.

Me:xBe1TOMCTBEHHBIH 3ampoc B (OpMe 3JIEKTPOHHOTO JOKYMEHTA HAlpaBiseTCs
IIOCPEJICTBOM €IMHON CUCTEMBI MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJECHCTBHS, Ha
OyMa)KHOM HOCHUTEJIE — 3aKa3HbIM [TOYTOBBIM OTIIPABICHUEM.

3.3.6. Cpox BBHITIOJIHCHHUS aJIMUHHUCTPATUBHOW TIpoLeaypbl - He Oomee 28
KAJICHJApHBIX JHEH €O JHSA MOCTYIUICHHS 3asBICHUS W NPUIAraéMbIX JTOKYMEHTOB B
Y IIOTHOMOYEHHBIN OpraH.

3.3.7. Kpurepusmu NpUHATHSA PELICHHS B PAMKAX BBINOJHEHUS aIMUHUCTPATUBHOU
MPOLIEAYPHI SBISETCA OTCYTCTBUE OCHOBAaHMW JUIsi OTKa3a B CO3JIaHUM CEMENHOTO
(pOIOBOTO) 3aXOPOHEHMS, YKa3aHHBIX B MyHKTE 2.9.3. HACTOAIIETO aJIMUHUCTPATUBHOTO
periameHTa.

3.3.8. Pe3ynpTaToM BBIOJIHEHUS aJAMUHUCTPATHUBHOW IPOLIEAYPHI SBISETCA
OPUHATHE peUIeHHs] YIOJHOMOYEHHOIO OpraHa O CO3JaHuU CEeMEHWHOro (poaoBOro)
3aXOpOHEHUs MO0 MOTHUBUPOBAHHBIM OTKa3 B CO3JaHUM CeMEHHOro (poaoBOro)
3aXOpPOHEHUS.

3.4. Bvioaua (nanpaenenue) 3assumento (YROJHOMOYEHHOMY NPe0Cmasumeiio)
peuieHusl 0 CO30aHUU CeMeln020 (P0008020) 3aXOpoHeHUs Tubo 06 omKasze
8 CO30aHUU ceMeliH020 (POO00B020) 3aX0POHEH U

3.4.1. FOpuanaeckum (pakToM, SBIISIONIUMCS OCHOBAHHMEM JIJIsi Hadayia BBITOJTHEHHUS
aAMUHUCTPATUBHON MPOUEAYPHI, ABISETCA MOAMHCAHHOE PEUICHHUE Y IOJIHOMOYEHHOTO
opraHa 0 CO3/IaHUU CEMEHHOTO (POIOBOTO) 3aXOPOHEHUS JTUOO MOTHBUPOBAHHBINA OTKa3 B
CO3JJaHUU CEMENHOTO (POJIOBOT0) 3aXOPOHEHUS.

3.4.2. IlpunAtoe pemieHHE HANpPaBIAETCA CIECHUATUCTOM Y IIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIM 3a IPEJOCTABIECHUE MYHULHUIAIBHON YCIYyrH, 3asBUTEIIO
(mpeacTaBUTENIO 3asIBUTENS) OJJHUM U3 CIIOCOOOB, YKAa3aHHBIM B 3asIBJICHUU:

B (opMe AJNEKTPOHHOIO JOKYMEHTa PernoHaqbHOro mopraia, HE MO3JHEE OJHOIO
pabouero JHS CO JHS TPUHATUS pEHIeHUS O CO3JJaHUM CEeMEHHOro (POoJ0BOIO)
3axopoHeHus (00 0TKa3e B CO3aHUH CEMEMHOTO0 (POI0BOT0) 3aXOPOHEHUS );

B ¢opMe JOKyMEHTa Ha OYMa)KHOM HOCHUTEJNE MOCPEACTBOM BBIJAUM 3asBUTEIIO
(MpeacTaBUTENIO 3asBUTENS) JIMYHO TOJI PACHUCKY JHOO HarpaBieHHUs JOKYMEHTa He
no3aHee pabovero JHs, CIEAYIONMEro 3a JHEM MPUHATHUS PEIICHHS O CO3/JaHUU CEMEMHOTO
(pomoBoro) 3axopoHeHus (00 OTKa3e B CO3JaHUHM CEMEHHOTro (POJIOBOTO) 3aXOPOHEHUS)
MOCPEACTBOM MTOYTOBOTO OTHPABJICHUS 10 YKa3aHHOMY B 3asIBJIECHUH IOYTOBOMY apeEcCy.



3.4.3. Cpok uWCHONHEHUs aJIMUHHUCTPATUBHOW MPOIEAYyPHl COCTaBIsieT 3 paboumx
JTHEM.

B (OpME IIEKTPOHHOTO JOKYMEHTa PernoHasbHOrO moprana, He TO3JIHEE OJHOTO
pabouero JHS CO JAHS TPUHATUS pEHIEHUS O CO3JJaHUM CEeMEHHOro (POoJ0BOrO)
3ax0opoHeHus (00 0TKa3e B CO3JaHUU CEMEIHOTO (POJIOBOI0) 3aXOPOHEHUS);

B (opMe JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE MOCPEJICTBOM BBIJIaYU 3asIBUTEIIO
(mpencTaBuTENO0 3agBUTENS) JUYHO TMOJ PACIMCKY JUOO HampaBJieHUs JIOKYMEHTa He
no3JiHee paboyero JHs, ciaeayromiero 3a 10-M pabounm JHEM CO JHS IPUHSATUS PELISHUSI O
CO3JaHUM CEeMEWHOro (poAoBOro) 3axopoHeHUsi (00 OTKa3ze B CO3[aHUM CEMEHHOTO
(pomoBOro) 3aXOpPOHEHMS) MOCPEICTBOM IOYTOBOTO OTMPABICHUS MO YKAa3aHHOMY B
3asiBJICHUH IOYTOBOMY aJIpecy.

3.4.4. Pe3ynpTaroM BBINOJHEHUS AJAMUHUCTPATUBHOM MPOLENYphl SIBISETCA
HalpaBlICHHE (BPYYEHHE) 3afABUTEII0 PELICHUS O CO3JaHUM CEMEHHOro (PoAOBOIO)
3aXOPOHEHUS MO0 pelIeHre 00 0TKa3e B CO3TaHUU CEMEHHOTO (POAOBOT0) 3aXOPOHCHHUS.

1V. @opmvl KOHMPONA 3a UCNOHEHUEM AOMUHUCMPATNUBHO20 Pe2iaMeHmda

4.1. KoHtponb 3a COOJIIOIEHUEM " HWCIIOJTHEHUEM CIelaJIuCcTaMu
YOIHOMOYEHHOTO OpraHa TMOJOKEHUW aJMUHUCTPATUBHOIO pErjaMeHTa M HWHBIX
HOPMATHUBHBIX MPABOBbIX AaKTOB, YCTaHABIMBAIOLIMX TPEeOOBaHUS K MPETOCTABICHUIO
MYHMILIMNAJIBHOW YCIyTH, a TaKXe 3a IPUHATHEM HUMHU pELICHUHN BKIOYAaeT B cels
TEKYLIUH KOHTPOJIb M KOHTPOJIb IOJHOTHI M KayeCTBA NMPEAOCTABICHUS MYHHUIMIAIBHON
YCIIyTH.

4.2. Texymuid KOHTpPOJb 3a COOJIOJEHUEM U MCIOJIHEHUEM CIeHUaIUCTaMU
MOJIOXKEHUI aJMUHUCTPATUBHOIO PETJIAMEHTAa M MHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB,
YCTaHaBIMBAIOLIUX TPEOOBAHUS K MPEAOCTABICHUIO MyHHUIUIIAIBHON yCIIyTH, a TakKXkKe 3a
NPUHATUEM UMH PEIIEHUN OCYIIECTBIIAIOT CIIEHUATUCTBI, ONPENEIEHHBIE PACTIOPSKEHUEM
Y IIOJTHOMOYEHHOT 0 OpraHa.

Tekymunii KOHTPOJIb OCYIIECTBISAETCA HA OCTOSHHOW OCHOBE.

4.3. KoHTponp HaJ MNOJHOTOM M KAa4eCTBOM MNPENOCTABIEHUS MYHULMIIAIBHON
YCIIyTU BKJIIOYAeT B ce0sl MPOBEACHUE IPOBEPOK, BBISBICHUE U YCTAHOBJIEHUE HAPYILICHUN
IpaB 3asgBUTENICH, IPUHATUE PELICHUNA 00 YCTPAHEHUH COOTBETCTBYIOLIUX HAPYIICHH.

KoHTposb Haj MONHOTOM M KAayecTBOM IPENOCTaBJICHUS MYHHULMIIAIBHON YCIIyTH
OCYUIECTBIISIIOT ~ CIIELIMAIIMCTBI, OINPEICIICHHbIE PACHOPSIKEHUEM Y TIOJHOMOYEHHOTO
oprasa.

[IpoBepku MOTYT OBITh IJIAHOBBIMH (OCYIIECTBISATHCS HA OCHOBAHUU IOJIYTOJOBBIX
WJIN TOJIOBBIX IJIAHOB paObOThl Y IOJHOMOYEHHOT'O OpraHa) U BHEIJIAHOBBIMH.

[leppoinyHOCTH MPOBEPOK — IUIAHOBBIE | pa3 B ToOJ, BHEIUIAHOBBIE — IIO
KOHKPETHOMY OOpAILEHUIO 3asBUTEIIS.

[Ipu npoBeneHHH MPOBEPKUM MOTYT paccMaTpUBAaTBCS BCE BOIPOCHI, CBA3aHHBIE C
MPEIOCTABICHUEM MYHHUIIMNAIBHOW YCIyTH (KOMILIEKCHBIE MPOBEPKH) WM OTACIIbHbBIE
BOIIPOCHI  (T€MaTUYEeCKUe TPOBEpKH). BuI mnpoBepkn U CpPOK €€ MNpOBEACHUS
YCTaHAaBJIMBAIOTCSI MYHUILIMIIAJIBHBIM TPABOBBIM AKTOM YTIOJIHOMOYEHHOTO OpraHa o
MPOBEICHUH TMPOBEPKU C YUETOM IMEPUOJAMYHOCTH KOMIUIEKCHBIX MPOBEPOK HE MeHee |
pasa B roji ¥ TEMaTUYECKUX IIPOBEPOK — 1 pa3 B rox.



Pesynbrartel mpoBeneHuss TPOBEPOK O(GOPMIISIIOTCS B BHIIE aKTa, B KOTOPOM
OTMEYAIOTCS BBISBICHHBIE HEJOCTATKU U MPEIJIOKEHUSI MO UX YCTPAHEHUIO. Y Ka3aHHBIN
aKT TIPEACTABIISICTCS] PYKOBOAUTENIO YTOJTHOMOUYEHHOTO opraHa B TeueHue 10 paboumx
JTHEW TOCJIE 3aBEPUICHUS ITPOBEPKHU.

4.4. CneunanucTel, OTBETCTBEHHBIE 3a MPENOCTABICHUE MYHHULIMIAIBHON YCIYTH,
HECYT MEpPCOHAIbHYI0 OTBETCTBEHHOCTh 3a COOJIOJIEHUE TMOpsIKa NpPelIoCTaBICHUS
MYHULMUIIAJIIBHON YCIIYTH.

4.5. Tlo pe3ynabTaramM MPOBEICHHBIX MPOBEPOK B CIydae BBISIBJICHUS HapyIICHUN
3aKOHOJATENbCTBA U AJIMHUHUCTPATUBHOIO PETJIAMEHTA OCYILIECTBIISIETCS IPUBIICUCHHE
BUHOBHBIX JIOJDKHOCTHBIX JIMI[ YTIOJHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTHU B
COOTBETCTBUM C JCUCTBYIOIIMM 3aKOHOIATENBLCTBOM Poccuiickont denepanum.

4.6. OTBETCTBEHHOCTh 32  HEUCIOJHEHHE, HEHAJUIeXKallee  HUCIOJTHEHUE
BO3JIOKEHHBIX O0S3aHHOCTEN MO MPEAOCTaBICHUI0 MYHUIMIIAIBHOM YCIyT'H, HAapylICHUE
TpeOOBaHMUN aJMUHHCTPATUBHOTO pETJIaMEHTa, NPEAYCMOTPEHHAas B COOTBETCTBHU C
TpynoBeim kogekcom Poccuiickoit @eneparuu, Konexcom Poccuiickoit denepauuu 06
aJMUHUCTPATUBHBIX MTPABOHAPYIICHUAX, BO3JIATACTCS HA JIWII, 3aMEIIAIOIINX JOKHOCTU B
VY10JIHOMOYEHHOM OpraHe (CTPYKTYPHOM TMOJpa3JeieHUH YTIOJHOMOUYEHHOIO OpraHa —
Opyu Haiuyuu), W  paboTHUKOB ML, OTBETCTBEHHBIX 3a MPEIOCTaBICHUE
MYHULMUIIAJIIbHON YCIIYTH.

4.7. KoHTposib €O CTOPOHBI TpaxKJgaH, HMX OOBEIMHEHUUW M OpraHu3aluil 3a
MPEAOCTABICHUEM MYHULMNAIBHON YCIYyTH OCYIIECTBISETCS B COOTBETCTBUU C
denepanbHbIM 3aK0HOM OT 21 mross 2014 rona Ne 212-03 «O06 ocHOBax 001IECTBEHHOTO
KOHTpOJsA B Poccuiickont Denepanum.

V. Jlocyoebnuiii (6necydebHblll) nOpsio0oKk 0024cano8anuil peueHull u 0etiucmeutl
(6e30eticmeust) Ynonnomouennozo opeaua, e2o 00NHCHOCHHBIX AUY TUOO MYHUYUNATILHBLX
cayacawux, M®DI], eco pabomnuxos

5.1. 3asButenp uWMeeT MpaBo Ha jAocyAcOHOe (BHecyaeOHOEe) oO0XKaloBaHHE,
ocnapyBaHUE pelIeHUuM, aercTBuil (0e31elCTBUs), MPUHATHIX (OCYIIECTBICHHBIX) MpPU
NPEIO0CTaBICHUN MYHUITUTIAIBHON YCIYTH.

O06xanoBaHue 3asBUTENSAMH pEIICHUM, JeHcTBUM (Oe37eMCTBUSI), TPUHATHIX
(OCYIIIECTBICHHBIX) B XOJI€ MPEJOCTaBICHUS MYHUIMIAIBHON YCIyrW B J0CYIeOHOM
(BHECYZIEOHOM) TIOpSI/IKE, HE JIMIIAeT UX IpaBa Ha 0OKaJIOBaHHME YKa3aHHBIX PEIICHHM,
nericTBuit (6e31eicTBHS) B Cy€OHOM TOPSIJIKE.

5.2. [IpenmeroM nocyaeOHOro (BHECY1e0HOT0) 00KaT0OBaHUS MOTYT OBITh PEIICHUS
(mevictBusi, Oe3nelcTBUE), TMPUHATHIE (OCYIIECTBICHHBIE) TPU  MPEIOCTABICHUU
MYHUITUTIATBHON YCITYTH.

3asBUTEIH MOXKET 0OPATUTHCS C KAIOOO0M, B TOM YHCIIE B CICAYIOMIUX CIydasx:

1) HapymeHue cpoka PEerucTpanuy 3ampoca O MPEJOCTABICHUH MYHHUITUIATBHON
YCIIyTH;

2) HapylIeHHEe CPOKa MPETOCTABICHUSI MyHULIUTIATHHON YCIYTH;

3) TpeboBaHuE y 3asBUTENS JOKYMEHTOB WM MH(OpMaUuu JUOO OCYLIECTBICHUS
JCHUCTBHUI, TPENCTAaBICHHE WM OCYIIECTBICHHE KOTOPHIX HE TPEIyCMOTPEHO
HOPMAaTUBHBIMU  [paBOBbIMM akTaMu Poccuiickon @enepauuu, HOPMATUBHBIMU



MPABOBBIMH aKTaMU O00JIACTH, MYHUIUTIAJIBHBIMH TIPABOBBIMH aKTaMU TOTEMCKOTO
MYHULUNAIBHOTO OKPYTa JJIsl MPEAOCTABICHUS MYHHUIIMNIAIBHON YCIIyTH;

4) oTka3 3asgBUTENI0 B TMpPHUEME JIOKYMEHTOB, MPEACTABICHUE KOTOPBIX
MPEyCMOTPEHO HOPMATUBHBIMU  NpPaBOBbIMU akTamu Poccuiickon  ®Dexepanuu,
HOPMAaTUBHBIMHM TPABOBBIMH aKTaMU O0JaCTH, MYHUIIMIAIbHBIMU MPABOBBIMU aKTAMHU
ToTeMCKOro MyHUIIMITAIBHOTO OKPYTa JUIsl MPEA0CTABICHUSI MyHULIMTIATBHON YCIIYTH;

5) oTka3 B MpEeJOCTAaBICHUH MYHUIMNAIBHOW YCIyTH, €CIM OCHOBAHMS OTKa3a HE
peayCMOTPEHbI (PeiepaibHBIMKU 3aKOHAMU U MPUHSITBIMU B COOTBETCTBUU C HUMHU WHBIMU
HOPMaTUBHBIMM MpPaBOBbIMM akTaMu Poccuiickoit ®enepauny, HOPMATUBHBIMU
MPABOBBIMM aKTaMU OO0JACTH, MYHUIIMIIAIbHBIMU TPABOBHIMU aKTaMH  TOTEMCKOTO
MYHULIMIAIBHOTO OKPYTa;

6) 3arpeboOBaHHME C 3asgBUTENSI MPU TMPEIOCTABICHUH MYHUIIMIAIBHON YCIyTH
IJIaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMM IIPABOBBIMM aKTamMu Poccuiickon
denepanii, HOPMATUBHBIMUA MPABOBBIMH  aKTaMW  OOJACTH, MYHHUIIUMIAILHBIMHU
MPaBOBBIMU aKTaMH TOTEMCKOTO MyHUIIMTIAIBHOTO OKPYTa;

7) oTka3 YMOJHOMOYEHHOTO OpraHa, ero AokHOCTHOro yumia, M®II, paboTHuka
M®O®II, B ucnipaBieHUU JTONMYIICHHBIX UMHU OMEYATOK U OMIMOOK B BBIAAHHBIX B PE3YyJIbTATE
MPEIOCTaBICHUS MyHUIIMTNIATBHOM YCIYTH JOKYMEHTAX MO0 HapyUIEHUE YCTAHOBIEHHOTO
CPOKa TAKUX UCIIPABIICHUM;

8) HapylleHHe CpOKa WIM TOpsAAKa BbIIAYM JIOKYMEHTOB 110 pe3yjbTaTam
MPEAOCTABICHUS MYHHIUIIAJIbHON yCIYTH;

9) mpuocTaHOBIIEHHE MPEAOCTABICHUS MYHUIIMITAILHON YCIIYT'H, €CJId OCHOBAHUS
MPUOCTAHOBJICHUSI HE TMPEAYyCMOTpPEeHbl (eaepalibHbIMA 3aKOHAaMH W TPUHATHIMUA B
COOTBETCTBUM C HUMHU HWHBIMH HOPMAaTHBHBIMU IIPAaBOBBIMH akTamMH Pocculickoii
@deneparuy, 3aKOHaAMHM W HWHBIMM HOPMATUBHBIMM IPAaBOBBIMH aKTaMHU O00JIACTH,
MYHULIMNAIbHBIMU TPABOBBIMU aKTaMU TOTEMCKOTO MyHUILIMIAIILHOTO OKPYTa;

10) TpeGoBaHue y 3asBUTENS MpPU MPEAOCTABICHUHM MYHULHUIAIBHON YCIyTH
JOKYMEHTOB WJIM HH(pOpMAIUU, OTCYTCTBUE W (WJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3blBAJIUCh MPU MEPBOHAYAIBHOM OTKa3e B NMpPHUEME JOKYMEHTOB, HEOOXOJIMMBIX s
MPEAOCTaBICHUS MYHMIUINIAIBHON YCIYTd, JUO00 B TPEAOCTABICHUM MYHUIIMTATBHON
YCIYTH, 3a UCKIFOUCHUEM CIEAYIOIIUX CIIyYacB:

a) W3MEHEHHE TpeOOBAaHUM HOPMATHUBHBIX TPABOBBIX aAKTOB, KacCaAIOIIUXCS
MPEAOCTABICHNUSA MYHULUNIAIIBHOW YCIIYTH, MOCJIE MEPBOHAYAIBHON MOAAYM 3asIBJICHUS O
MPEAOCTABICHUN MYHULIUNIATBHON YCIIyTH;

0) Hanu4re OmMOOK B 3asIBICHUHM O MPEAOCTABICHUM MYHUIMIAIBLHON YCIyTU U
JOKYMEHTaX, TMOJaHHbIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAJIBLHOIO OTKa3a B MpHEME
JIOKyMEHTOB, HEOOXOJMMBIX [JISi TMPEJOCTABJICHHS MYHUIIMINAIBLHON YCIyrH, JuU00 B
MPEAOCTABICHUM MYHUIIUNAIBHON YCIYTM U HE BKJIOUEHHBIX B MPEACTABICHHBIN paHee
KOMILIEKT JOKYMEHTOB;

B) HMCTE€UYEHHUE CpPOKa ACHCTBUSA OKYMEHTOB WM W3MEHEHHE MH(OpMaLUU IOCIe
NEPBOHAYAJILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOAMMBIX IJisi IPEIOCTaBICHUS
MYHULIUTAIBHON YCITyTH, MO0 B MIPEAOCTABICHUN MYHUIIMTIATBLHON YCIIyTH;

T') BBISIBJICHUE JTOKYMEHTAJILHO MOJITBEPKICHHOTO (pakTa (MPU3HAKOB) OMIMOOYHOTO
WM MPOTUBONPABHOIO JAeHCTBUSA (0€3AeMCTBUS) TOJKHOCTHOTO JTUIA Y TTOJTHOMOYEHHOTO
opraHa, MyHULIUIIAJTILHOTO CiIyXariero, paborarka M®IL] npu nepBoHayalbHOM OTKa3e B



nmpreMe JOKyMEHTOB, HEOOXOIUMBIX JJIS TIPEIOCTaBICHUSI MYHUIIAIIATLHON yCIIyTH, JIMOO
B MPEJIOCTABICHUN MYHUIUIAIBHOW YCIyTH, O YEM B MUCbMEHHOM BHUJI€ 32 MOAMHUCHIO
PYKOBOIMTENSA YTOJIHOMOYEHHOIO opraHa, pykosoautens M®L] npu nepBoHayaabHOM
OTKa3e B MpHUEME JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABICHUS MYHUIIUMAIbHOU
YCIIYTH, YBEIOMJISIETCS 3asBUTENb, IPUHOCITCS U3BUHEHUS 32 JIOCTABJIICHHBIE HEY1I00CTBA.

B cayuwasx, ykazaHHbIX B moamyHkrtax 2, S5, 7, 9, 10 HacTosfIIEero IyHKTa,
nocyneOHoe (BHecyieOHoe) oOKajlloBaHHME 3asBUTENIEM pelleHud U JeHWCTBUHN
(6e3netictBusi) MOII, pabotHuka M®I] Bo3mMoxHO B ciydae, eciiu Ha M®II, pemenus u
nerictBust  (0e3melcTBUE)  KOTOPOTO  OOKANIYHOTCS,  BO3JIOKeHAa  (QYHKIUA IO
MPEIOCTABIECHUIO COOTBETCTBYIOIIEH MYHHUIIMTIAIBHON YCIYTH B TIOJTHOM O0BEME.

5.3. OcHoBanmeM I Hayajga TpoIeAypbl AocyaeOHOoro (BHECYIeOHOTO)
00>aJIOBaHUS SBJISIETCS TOCTYILJICHUE YKAJIOOBI 3asIBUTEISL.

XKanoba momaercst B muChbMEHHOHN (hopMe Ha OyMa)KHOM HOCHUTEJE, B DJIEKTPOHHOM
dbopme.

XKanoba Ha pemenust u nelictBus (Oe3meiicTBre) YMOTHOMOYEHHOTO OpraHa, €ro
JNOJDKHOCTHOTO — JIMIAQ, ~ MYHUIMOAIBHOTO  clyXkamero  Jubo  pyKOBOJUTENs
YIOJHOMOYEHHOIO OpraHa MOXeT ObIThb HampaBlieHa 1o mnoure, uepe3 MOL[, ¢
ucrnosib3oBaHueM cetu «MHTepHeT», opuUUaIbHOro caiita YNOTHOMOYEHHOTO OpraHa,
Enunoro moprana nubo PermoHanpHOTO moprajia, a TakKe MOXET ObITh MPHUHSATA MPHU
JIMYHOM MPUEME 3asIBUTEIIS.

Kanoba na pemenus u nericteus (0ezneiictsue) M®II, ero paboTHHKa MOXKET OBITh
HaIpaBJjieHa 1o Mo4Te, ¢ UCnoJib3oBaHueM cetu «MHTepHeT», odpunmansaoro caita MO,
Enunoro moprana nu6o PervoHanbHOTO mopTasia, a TakKe MOXET ObITh MPHUHSTA MPHU
JUYHOM IIPUEME 3asIBUTEIIS.

XKanoba, mocTynuBIIasi B MUCbMEHHON (JOPME UITU B SJIEKTPOHHOM BUJIE, TOJJICKHUT
perucTpani B OKypHaJe ydera >kamo0 Ha pemieHuss W JeicTBus (OesmericTBue)
YTI0OTHOMOYEHHOTO OpraHa, €ro JOJLKHOCTHBIX JIUIl MO0 MYHUIMOAIbHBIX CIIyXKalluX,
M®O®II u ero paOOTHUKOB HE MO3AHEE CIECAYIONIETO PAOOUYEro JIHsI CO JIHS €€ MOCTYILJICHUS.

5.4. B nocynebHOM mOpsiiKe MOTYT OBITh 00KajloBaHbl JeHCTBUS (Oe3/eiicTBUE) U
pELICHUS:

JOJDKHOCTHBIX JIUI[ YTOJHOMOYEHHOTO OpraHa, MYHUIMOAIbHBIX CIIyXalux —
PYKOBOJIUTENO YTIOJITHOMOYEHHOT'O OpTraHa);

pabotHuka M®I] - pykopoaurento MOILI;

MOI] — pykoBOAUTENO Y TOJTHOMOYEHHOI'O OpPTraHa.

5.5. XKanoba Ha pemieHus u aercTBus (0e3nelcTBUE) aAMUHUCTPAMK TOTEMCKOTO
MYHULIUIAIBHOTO  OKpPyra, JOJDKHOCTHBIX JIMI M  MYHUUUIAIBHBIX  CIyXKalluX
aAMUHUCTpalMK TOTEMCKOro MyHUIHMAIBHOTO OKPYTa, a TAKKE PEIICHUS U JIEUCTBUS
(6e3meiictBue) M®DII, paborannkoB M®I] npu mpenocTaBiIeHUN MYHHUIIMIAIBHBIX YCIYT
paboOTHHKOB (Hanee-kainoba) MOJAeTCs U pPacCMaTPUBACTCA B MOPSAKE U B CPOKH,
yctaHoBieHHble DenepanbHbiM 3akoHOM OT 27 wuronga 2010 roma Ne 210-d3 «O06
OpraHU3alMy TPEJICTABICHUSI TOCY/IAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYI» C y4E€TOM
CJICAYIOIINX OCOOCHHOCTEH:

5.5.1. B caydae o0xajgoBaHUsA peUIEeHUHA U JEUCTBUU  (Oe31eUCTBUSA)
aAMUHUCTpallMK  TOTEMCKOro MYHHUIIMIAIBHOTO OKpYyra, JOJDKHOCTHBIX JIMI[ H
MYHULUNAIBHBIX CIIY’KalllUX aJIMUHUCTpaluud TOTEMCKOro MYyHHIMIAIBLHOTO OKpyra, a



Takke pemieHus u nencteus (6e3aeiictsue) MOIL, paboranuko M®I] npegocTaBisrommx
MYHUITUTIATBHBIC YCIIYTH, )Kano0a MOJJIC)KUT PACCMOTPEHHUIO HA 3aCEIaHUd KOMHUCCHH 10
MOBBIIICHUIO KadyecTBa M JOCTYMHOCTH MPEIOCTABICHUS MYHUIMNAIbHBIX YCIYyr B
aaMuHUCTpauu TOoTeMCKOro MyHHIIMIIATLHOTO OKpyTa (nanee-Komuccus).

5.5.2. Komuccus sBISIETCS MOCTOSIHHO JEHCTBYIOIIUM KOJUIETHAIIBHBIM OPTaHOM.
CocTaB KOMHUCCHH U MOPSIIOK €€ padOThl YTBEPKIAETCS TOCTAHOBIEHUEM aIMUHUCTpaIlUU
ToTeMCKOro MyHHUIIMIIAIBHOTO OKPYTa.

5.5.3. XKanoba nmoajieKuT paCCMOTPEHHUIO B TEUCHUU TSATHAIATH pabounx JHEH CO
JTHSL €€ PErucTpaluy, a B ciiydyae 00’KaloBaHUs O0TKa3a B IPUEME JOKYMEHTOB Y 3asiBUTEIS
OpU TMPEJOCTABICHUM MYHUIIMIIAIBHON YCIyrM JU0O0 B HCIPABICHUU JOMYIIEHHBIX
OMEYaTOK, W OIMMOOK WIM B Ccllydae OO0XaJOBaHUS OO0XXAJIOBAaHUSA HAPYIICHUS
YCTAaHOBJICHHOTO CpPOKa TaKUX HUCIPABJICHUI- B TEUCHUU MATH PabOUYMX JHEH cO JHS
pEerucTpanuu.

5.5.4. Tlocne paccmotpenus xanoObl Komuccueid M MpUHSITUS N0 HEW pelieHust
cekpetappb KoMmccnn B T€UEHHWHM OJHOTO paboyero JHS CO JHS TPUHATHS PEIICHUS
TOTOBUT U HAaMNpaBisieT TrJaBe TOTEMCKOTO MYHUIUMAIBHOTO OKpyra IPOEKT
MOTHUBHUPOBAHHOTO OTBETA 3asBUTENI0 O PE3YJbTATHBIX PACCMOTPEHHsS >KajaoObl st
NpUHATHS TJIaBo TOTEMCKOro MYHMITMIIAIBLHOTO OKpyra perieHus o0 yJOBICTBOPEHUU
100 OTKa3€ B YJOBJIETBOPEHUH KAIOOBI.

Pemenne Komuccuu odopmisiercs B Buie NpoTokosna 3acenanus Komwmccuw.
Pemennie KoMuccnn HOCUT peKOMEHATENbHBIN XapaKTep.

5.5.5. MOTHUBHpPOBAHHBII OTBET O pe3yJbTaTaXx PACCMOTPECHHUS  KAJIOOBI
noanuceiBaercss ['maBo TOTEMCKOro MyHMUMINAIBHOIO OKpyra, a B IIEPUOJ  €ro
BPEMEHHOTO OTCYTCTBHUS- JIUIIOM, WCIIOJHSIONIMM €r0 OOS3aHHOCTH, U HE TMO3/IHEE JHS,
CIEAYIOIIET0 3a JHEM MPHUHATUSA PEIICHUs, HAIpaBseTCs 3asBUTENI0 B MUCHMEHHOU
dbopMe U 10 JKETaHUIO 3asBUTEIIS B AJICKTPOHHOU (hopMme.

5.6. JKanoba nomkHa coaepxKaTh:

HAaUMEHOBaHHWE YTOJIHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHOTO Juia Ju0o
MyHUIUNANbHOTO ciyskamero, M®LI, ero pykoBoautens u (win) pabOTHUKA, PELICHUS U
nercTBus (0e31eiCTBrE) KOTOPhIX 00KaIyIOTCS;

dbamMminio, UMs, OTYECTBO (MOCIEaHEee — MPU HAJIWYWU), CBEJACHUS O MECTE
KUTEJIbCTBA 3asIBUTENS — (PU3MYECKOro Julla, JJMOO HAMMEHOBAHME, CBEJACHHUS O MECTe
HAXOXKJCHUS 3asBUTENII — IOPUIUYECKOrO JIMIA, a TaKke HOMep (HoMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) IEKTPOHHOW MOUTHI (MPU HAIMYMUK) U TOYTOBBIM aJipec, 1o
KOTOPBIM JOJKEH ObITh HAIIPABJIEH OTBET 3asIBUTEIIO;

cBelleHUsT 00  OOXKalyeMbIX  pemieHusx W JedctBusx  (0e31elCTBHM)
YTOJIHOMOYEHHOTO OpraHa, JOKHOCTHOTO JHUIla YTIOJHOMOYEHHOTO oOpraHa Jubo
MyHUITUTIATBHOTO cityskamero, M®II, ero paboTHuka;

JIOBOJIbI, HA OCHOBAHUM KOTOPBIX 3asIBUTEJIb HE COTJIACEH C PEIICHUEM U JIEUCTBUEM
(6e3nelicTBeM) YTOITHOMOYEHHOTO OpraHa, JOJKHOCTHOTO JIMIA YIOJHOMOYEHHOIO
opraHa nu00 MyHUIUIanbHOro ciyxamiero, M®I], ero paborHuka. 3asBUTEIEM MOTYT
OBITh TIPEACTABJICHBI JOKYMEHTHI (IIPU HAJIWYWHU), MOATBEPKIAOIINE JOBOJIBI 3asBUTEIS,
00 UX KOIMHH.

5.7. Kanoba, noctynusiias B YnonHoMoueHHbI oprad, MOL], yupenurento MOII,
paccMaTpuBaeTcs B TeueHue 15 pabouux AHEW co JHS ee perucrpaiuu, a B ciiyyae



00KaloBaHUs OTKa3a YII0THOMOYEHHOT O oprasa, JOJKHOCTHOI'O Iuna
YnonHomoueHHoro oprana, MO®IL[ B mnpueme AOKyMEHTOB Yy 3asBHUTENs JHOO B
UCITPaBJICHUM JOMYUIEHHBIX ONEYaTOK U OMIMOOK WK B CIy4yae 00KaJIOBaHUS HAPYIICHUS
YCTAHOBJICHHOT'O CpPOKa TaKMX HUCIpPaBIEHUM — B TeueHUe 5 pabouux JHEH co JHS ee
pErucTpanuu.

5.8. Tlo pe3ynbTaramMm pacCMOTPEHHUs KajaoObl MPUHUMAETCS OAHO W3 CIEAYIOIIMX
pELICHUN:

*anoba yAOBIIETBOPSIETCS, B TOM 4Hclie B (popMe OTMEHBbI MPHUHSATOrO PEIICHHS,
UCHPABJIEHUS JOIMYIIEHHBIX OINEYaTOK M OIIMOOK B BBJIAHHBIX B pe3yjbTare
IIPENOCTABICHUS MYHUIMIIAIBHON YCIYTH JOKYMEHTax, BO3BPATa 3asBUTENIO JIEHEKHBIX
CPEACTB, B3UMAaHHME KOTOPBIX HE IMPEIyCMOTPEHO HOPMATUBHBIMU IIPABOBBIMU AKTAMMU
Poccuiickon Oenepanuu, HOPMaTUBHBIMU [IPAaBOBBIMHU aKTamMu obmnacTy,
MyHULUIATbHBIMH IIPABOBBIMU aKTaMH TOTEMCKOIO MyHULIMIIAIBHOTO OKPYTa;

B YJIOBJIETBOPEHHUHU KaAJIOObI OTKA3bIBACTCA.

5.9. He no3nHee nHA, CIEAYIOIIETO 3a JHEM IPHUHATUS PELICHUS, YKa3aHHOTO B
NYyHKTE 5.8 aJIMUHUCTPATUBHOI'O PErJIAMEHTA, 3asBUTENI0 B MHCbMEHHOW (opme U 1o
YKEJIAHUIO 3asBUTENS B 3JIEKTPOHHOM (hOpME HaIpaBisieTCsI MOTHUBUPOBAHHBIA OTBET O
pe3ysbTaTax pacCMOTPEHUS Kano0bl ClIOCOOOM, MO3BOJISIOIIMM MOATBEPAUTD (DAKT U AATY
HaIlpaBJICHMUS.

5.10. B cinywae npusHaHusi *ajnoObl MOJUIEKAIEH YyAOBIETBOPEHUIO B OTBETE
3asBUTENI0, YKa3aHHOM B TIyHKTe 5.9 aJAMMHUCTPAaTHBHOIO pETJaMEHTa, JaeTcCs
uHpopMauss O  JCHCTBUSX, OCYIIECTBISEMBIX  OpPraHOM,  MPEAOCTaBISIOLINM
MyHULMIAIBHYIO yciuyry, M®I] B nensix He3aMeUIMTEIBHOIO YCTPAHEHUS BBISBJICHHBIX
HapyILICHUH IIPU OKAa3aHUHM MYHUIUIIAJIBHON YCIYTH, a TAKXKE IPUHOCATCS U3BUHEHHUS 32
JIOCTaBJICHHbIE HEYJ00CTBAa M YKa3blBaeTca HH(GOpMalus O JNajlbHEHIIUX JEHCTBUSX,
KOTOpbIE HEOOXOJWMO COBEPUINTH 3asABUTEIIO0 B IIENIAX MOJYyYEHUS MYHHUIUNAIbHOM
YCIIYTH.

5.11. B ciy4yae npusHaHus KajloObl HE MOJIEKALIEH YIOBIETBOPEHHUIO B OTBETE
3a5BUTEIII0, YKAa3aHHOM B MYHKTe 5.9 aJIMUHUCTPAaTUBHOIO pErJIAMEHTA, AAKOTCS
apryMEHTHUPOBAHHBIE PA3BACHEHUS O IMPUYMHAX IMPUHATOIO pEIICHMS, a TaKKe
uHdopMaIms o nopsaKe 00xKaaoBaHUs MIPUHSITOrO PEIICHUS.

5.12. B ciyyae yCTaHOBJIEHHS B XOJ/I€ WJIM IO pe3yJbTaTaM pacCMOTPEHUS KajoObl
IIPU3HAKOB COCTaBa AJAMHUHUCTPATHBHOIO IPABOHAPYIICHWS WIM  IPECTYIUICHUA
JOJDKHOCTHOE JIMIIO, paOOTHUK, HAJENIEHHBIE MOJHOMOYHUSMHU IO PACCMOTPEHHUIO Kanobd
HE3aMeJIMTENBHO HAIIPaBJIsieT UMEIOIINECS MaTepUallbl B OpraHbl IPOKYPATYPBHI.



[Ipunoxenue

K aAMUHUCTPATHUBHOMY PCIIIAMCHTY
B

(HaumeHOBaHKE Y IOJTHOMOYCHHOTO OpraHa)

Or
(®.1.0. 3asBuTens (YyIOIHOMOYEHHOTO IPEACTABUTEIS)
JOKYMEHT, YJIOCTOBEPSAIOIIUN JTUYHOCTh

(cepwst, HOMep, K€M U KOTJa BEIIaH)
MPOKMBAOIICH(ET0) 1Mo aapecy:

TenedoH:
e-mail:
3AABJIIEHUE
[Tpomry CcO31aTh ceMenHoe (pomoBoe) 3aXOPOHEHUE Ha
Kianouiie B kBapTtaie Ne , ydactku NeNe
, TI€ 3aXOpOHEH , C
MOCJIEAYOIIUM
MI0JI3aXOPOHECHUEM

(Jtiw, morpebeHne KOTOPBIX MIIAHUPYETCsl Ha CEMEHHOM 3aXOPOHEHHH )
K 3asBnenuto npunararores:

l.

2.
3.
4

Crioco6 BbIIauy JOKYMEHTOB (HYKHOE OTMETHTB):

JMYHO

HaIpaBJIEHUE TIOCPEICTBOM MOYTOBOT'O OTIIPABJIEHHUS C YBEIOMIIEHUEM
B MODI*

10 AJIEKTPOHHOM MOYTE

yepes PIITY

* B ciIydae eciii 3asiBIeHHe noaaHo uepe3 MOII.

« » 20 r.

HOZ[HI/ICB 3asaBUTCIIA (yHOJ’IHOMO‘IeHHOFO Hpe[[CTaBI/ITeJ'IH)




