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YTBEPXJIEH
MOCTaHOBJICHHEM aJIMUHUACTPAIIHN
ToTeMCKOro MyHULMIIATBHOTO OKpYTa
oT Ne
(npunoxenue)

AMUHUCTPAaTUBHBIN PETIaMEHT IPEA0CTABICHUSI MyHULIUIIATBHON YCIyT1
IO MEePEBOIY KUIIOTO MOMEIIEHHS B HEXXKUIIO€ TIOMEIIICHNE M HEXXHIIIOTO ITOMEIEHHS B KUIIOE TIOMEIEHIE

1. O0me nonoxkeHus

1.1. AZAMMHHUCTPATUBHBI pEIVIAMEHT MPEAOCTABICHUS MYHHULMIAIBHOM YCIYrd IO MEPEBOAY
KHUJIOTO TIOMEUICHUS B HEKWIIOE TIOMEIICHWE M HEXHWJIOro IMOMEUICHUS B JKHJIO€ IOMeEIIeHue (nanee
COOTBETCTBEHHO — aJMWHHUCTPATHUBHBIM pErijaMeHT, MyHHLUIaJdbHAas yCIyra) YCTaHABIMUBACT MOPAIOK H
CTaHAAPT NPEAOCTABICHHUS] MyHUIUIIATBHON YCIyTH.

MyHUIHIANEHAS YCITyTa BKITIOYAeT:

NPUHATHE PELICHUS O TEepPEeBOJE J>KWIOTO MOMEIICHHS B HEKWIOE MOMELICHWE WM HEXUIOTO
MOMEIIEHHS B JKHJIOE MTOMEIIECHHE WK 00 0TKa3e B MEPEBOJIC JKMIIOTO MOMELICHHUS B HEXHUIIOE IOMEILEHHE U
HEXXUIIOTO MTOMEIICHHSI B )KHJIOE IOMEIICHUE;

NPUHITHE aKTa MPHUEMOYHON KOMHCCHH, TIOATBEPKAAIONIETO 3aBepIlIeHIE TIepeyCTPOUCTBa, W (HJIH)
MePeTIaHUPOBKH, U (UJIH) UHBIX paboT.

1.2. 3asBuUTensAMH 0pU MPEIOCTABICHUHM MYHUIMIIAIBHOW YCIYI'H SBISIOTCS (QU3MYECKHE H
IOPUIMYECKHIE JIUIA, SBISIONIMECs COOCTBEHHHKAMHU KHJIOTO (HEXKHIJIOT0) MOMENICHHs (338 HCKIIOYEHHUEM
rOCYJapCTBEHHBIX OPraHOB U WX TEPPUTOPHAIBHBIX OPraHOB, OPraHOB I'OCYJApCTBEHHBIX BHEOIOMKETHBIX
(OHIOB U MX TEPPUTOPUAIBHBIX OPraHOB, OPIaHOB MECTHOT'O CAMOYIPABIICHHS), JINOO UX YIOIHOMOYEHHBIE
MIPEICTABUTENH (J1ajee — 3assBUTEIIN).

1.3. Ilopsaok HHPOPMUPOBAHHUS O PEAOCTABICHUN MYHUIUNAIEHON YCITyTH.

1.3.1. MyHUIMNANbHYIO YCIYTy NPEeNOCTaBIseT aIMHUHHUCTpAlus TOTEMCKOrO MYHHUIMIAIBHOTO
okpyra Boorosackoit o6mactu ( ganee — YIOJTHOMOYCHHEIH OpTaH).

1.3.2. Mecro HaxoXaeHus, rpaguK padOThl, CIPAaBOYHbIC TEIC(POHBI, aAPeC ICKTPOHHON MOYTHI
VYnonnomouennoro oprana, M®L], a Ttakxe Qopmbel 00paTHOH CBSI3M pa3MEIIAIOTCS Ha CTPaHHLE
YTHONHOMOYEHHOTO oOpraHa Ha OQHUIMANbHOM caiTe YIOJIHOMOYEHHOro opraHa, Ha Iloprane
rOCYJapCTBEHHBIX U MyHHIUNAIBHBIX yeryT (QyHkuuit) Bomoroackoi obnacty.

Anpec odunmanbHOTO calita YoJIHOMOYSHHOTO opraHa: https://35totemskij.gosuslugi.ru

Anpec  QenmepampHOW TOCYZapCTBEHHOH WH(pOpManuoHHOW cucTteMbl «EwHBII — mopTan
rOCYIapCTBEHHBIX M MYHHLUMIAIbHBIX ycuyr (dyHKuui)» (manee - ExuHblil mopran rocyaapcTBEHHBIX H
MYHUIHNANBHBIX yenyr ($yHkuuit), [Topran): https://www.gosuslugi.ru.

Agnpec  rocydapcTBeHHOM  uH(popMaunoHHOW cucTteMbl  «llopTam  ToOCyAapcTBEHHBIX |
MYHUITUTIATBHBIX  yeIryT (pyHKIMi) Bomoroackoit oOmacti» (mamee - Ilopram rocymapcTBEHHBIX U
MYHHIUTANBHBIX yeuyT (QyHKmii) Bomoroackoit obmactu): https://gosuslugi3s.ru.

1.4. CnocoOsl omydeHus HHPOPMAIMK O IpaBUIaX IPEAOCTABICHUS MyHUIIUITATBHON YCIyTH:

JIMYHO;

MOCPEICTBOM Tene(pOHHOMN CBA3M;

MIOCPEJACTBOM 3JIEKTPOHHOM IIOYTHI,

MOCPEICTBOM MOYTOBOH CBSI3H;

Ha HHGOPMAIIMOHHBIX CTEHAAX B OMEICHUAX Ynonnomouennoeo opeana, M®LI;

Ha caiite B cetu «IHTEpHET»:

Ha o(UIMAILHOM caliTe Ynoanomouennozo opeana, M®I],

Ha Equnom nopraie.

1.5. Topsimox MHGOPMHUPOBAHUS O MIPETOCTABICHIH MYHHUIIUITATEHOW YCITYTH.

1.5.1. HudopmupoBaHHe O TMPEIOCTaBICHUH MYHULUNAIBHON YCIYTH OCYIIECTBISIETCS IO
CJIEYIOLUM BOIIPOCaM:

MECTO HaXOXXIEHHUS YTIOJHOMOUYEHHOTO OpPTaHa, ero CTPYKTYPHBIX MOJpa3AeNeHnid (TIpy HaJNInH),
M®IJ;

JOJDKHOCTHBIE JIMIA U MyHHLHMIAJIbHBIE CIyXamlue YIOJHOMOYEHHOI'O OpraHa, YIOJHOMOYECHHBIE
MPEIOCTABIATh MYHUIMIIAIBHYIO YCIYTy U HOMEpa KOHTAKTHBIX TeNe(OHOB;

rpaduk paboTel YonHoMoueHHOro oprana, M®LI;

anpec caiita B cetu «MlHTepHEeT» YTOJIHOMOYEHHOTro opraHa, M®II;

aZpec AMEKTPOHHOM MOYTHl Y HOJTHOMOYEHHOro oprana, MOI1;


https://gosuslugi35.ru/

HOpMaTHBHBIE TPABOBBIE aKTHl IO BOMPOCAM INPEAOCTABICHUS MYHHIIUNAIBHOW YCIyTH, B TOM
Yyciie, HaCTOSAIIMH aAMUHUCTPATUBHBIN perfiaMeHT (HauMeHOBaHUE, HOMEp, JaTa MPUHATUS HOPMAaTUBHOTO
MIPaBOBOT'O AKTA);

XOJ] IPENOCTABIICHUS] MyYHUIIUITAIbHON YCIYTH;

aJIMUHUCTpPATUBHBIE TIPOLIETYPBl IPEJOCTABICHNS MyHUITUTIAIEHOW yCITyTH;

CPOK IPEJ0CTaBIECHUS MyHUIIUIIAIEHON YCITyTH;

HOPSIIOK U (OPMBI KOHTPOJIS 32 NPEAOCTABICHUEM MYHHULMIIAIIBHON YCIIyTH;

OCHOBaHMs Ul OTKa3a B IPEJNOCTABICHUY MyHULIUITAIBHON YCIIyTH;

JOCYyIeOHBIN U CyneOHBIN MOPSIOK 00XKaJOBaHUs JACUCTBUN (O€3ACHCTBUS) MOKHOCTHBIX JHI[ U
MYHHLIUNAIBHBIX  CIyXalluX  YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 3a  IPENOCTaBICHHUE
MYHHIIATIATBHOM YCITyTH, a TAKXKe PEIICHUH, IPHHATHIX B X0/I€ IPEOCTABICHNS MYHUIIUTIAIEHOW yCITyTH.

nHasg uHQOpMAIH O JCATEIFHOCTH YTIOJHOMOYEHHOTO OpraHa, B COOTBETCTBUH ¢ DenepaibHbIM
3akoHOM OT 9 despanss 2009 roga Ne 8-D3 «OO0 obecneuennn goctyna K MH(GOpMALMU O ACSITEIBHOCTH
rOCyIapCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO CaMOYIIPABICHU».

1.5.2. UudopmupoBanue (KOHCYIbTHPOBAHKE) OCYIIECTBIISETCS CIICIIUATMCTAMH Y TOJTHOMOUEHHOTO
oprana (M®II), orBeTcTBeHHBIMH 32 HH(OPMHPOBaHKE, NMPH OOpalleHHH 3asBUTENCH 3a MHpopMarmen
JIMYHO, 110 TesIe(OHY, TOCPEACTBOM IIOYTHI HIIN 3JIEKTPOHHOM ITOYTHI.

HWudopmupoBaHre NpoBOIUTCS Ha PYCCKOM s3bIKE€ B (hopMe: MHAMBUAYAIbHOIO U IyOJIHMYHOIO
WHPOPMUPOBAHHS.

1.5.3. WuanuBungyanbHOE YyCTHOE HMH(GOPMHPOBAHHE OCYLISCTBIAETCS JODKHOCTHBIMU JIMIIAMH,
OTBETCTBEHHBIMM 33 HMH(POPMHUPOBaHME, NPH OOpalleHWH 3asiBUTENIECH 3a MH(pOpManMed JIMYHO WM IO
TenedoHy.

CrnenmanucT, OTBETCTBEHHBIH 3a WH()OPMUpPOBaHWE, MPUHUMAET BCE HEOOXOAMMBIC MEpBI IS
MPEJOCTABIEHU IIOJHOIO MW OINEPAaTUBHOTO OTBETa Ha IIOCTABIEHHBIE BOIPOCH, B TOM YHCIE C
MIPHUBJICYCHNEM IPYTHX COTPYAHHUKOB.

B cnydae ecnu g moArotoBku otBeTa TpeOyercs Oojiee MPOJOHKUTENBHOE BpeMs, CIIELHAINCT,
OTBETCTBEHHBIH 3a WHPOPMUpPOBaHHE, TNpeAjaracT 3auHTCPECOBAHHBIM JIMIIAaM II€PE3BOHHUTH B
OIIpEIeTICHHBIH JACHb M B OIPEIENICHHOE BpeMs, HO He mo3aHee 3 paboumx mHed co aus oOpameHus. K
Ha3HAYCHHOMY CpOKY JOJDKEH OBITh TOATOTOBIEH OTBET IO BOMpOCaM 3asBUTENCH, B cCiydae
HEOOXOJMMOCTH OTBET TOTOBHUTCS TP B3aMMOJACHCTBUM C JOJDKHOCTHBIMH JIMIAMH CTPYKTYPHBIX
MOpa3AeIICHUHA OPTaHOB M OpraHU3alMi, Y4aCTBYIOIINX B MPEAOCTABICHUN MyHHUIIUIIAIbHON YCIIyTH.

B ciyuae ecnu mpenocrtaBineHue HHGOpPMaLUHM, HEOOXOAMMOW 3asBUTENIO, HE INPEICTABIIETCS
BO3MOXHBIM TIOCPEACTBOM TeleoHa, COTPYIHHK YHOJIHOMOYeHHOro oprana/ MOILl, npussBmmii
Tene()OHHBIH 3BOHOK, Ppa3biCHAET 3asABUTENI0 IPAaBO OOpPAaTHTHCS C TNHUCHMEHHBIM OOpalleHHEeM B
YnomHOMOYEHHBIN OpraH U TpeOoBaHMs K 0()OPMIIEHHIO OOpAaIeHHS.

[Ipu orBere Ha TeyeOHHBIC 3BOHKH CIICIHATIICT, OTBETCTBEHHBIH 32 MH(MOPMHUPOBAHHE, OJDKEH
Ha3BaThb (PaMWINIO, HMs, OTYECTBO, 3aHUMAEMYI0 JOJDKHOCTH M HAWMEHOBaHHWE CTPYKTYpHOTO
noapasaeneHus (Ipyu HaTMYuK) Y IOJTHOMOYEHHOTO OpraHa.

YcTHOE WHPOPMUpPOBaHHE JOJKHO TPOBOIUTHCA C YYETOM TpeOOoBaHW O(QUIUATBEHO-IIEIOBOTO
cTwiIst peud. Bo Bpemsi pasroBopa HE0OXOAWMO MPOU3HOCHTH CJIOBa HYETKO, M30EraTh «ImapajulelbHBIX
PasroBOPOBY» C OKPYXAIOIIMMH JIIOAbMH W HE MPEPHIBATh PA3rOBOp MO MPHUUYMHE MOCTYIUIEHWS 3BOHKA Ha
Ipyroi ammnapar. B koHue nH(GOpMHpPOBaHMS CIIELUAINCT, OTBETCTBEHHBIN 32 MH()OPMHPOBAHUE, ITOJDKEH
KpaTKo MOABECTH UTOTH W MEPEYUCIUTh MEPBI, KOTOPbIE HEOOXOAUMO HPUHATH (KTO UMEHHO, KOTJIa H YTO
JOJKEH C/IENATh).

1.5.4. VnauBuayanpHO€ HHCBMEHHOE WH(OPMHPOBAHHE OCYIUIECTBIISICTCA B BHJE IHCbMEHHOIO
OoTBeTa Ha oOpalieHue 3aWHTEPEeCOBAHHOTO JMIIAa B COOTBETCTBHM C 3aKOHOAATEIHCTBOM O MOPSIKE
paccMoTpeHus oOpaleHni rpaxIaH.

OtBeT Ha 3asiBICHHE MPEAOCTABISIETCS B NPOCTOH, YeTKOU (opMme ¢ yKazaHueM (GaMuiInu, UMEHH,
OTYeCTBa, HOMepa TenedoHa WCIONHUTENSA, IOMMUCHIBacTCS [J1aBoit VYIOJHOMOYEHHOTO OpraHa u
HAaIpaBIIsETCs CIIOCOO0M, TIO3BOJISIONINM OATBEPIUTE (QaKT U JAaTy HaNpaBICHHUS.

1.5.5. Ily6nuunoe ycTHOE MH(GOPMHUPOBAHUE OCYLIECTBISIETCS! IIOCPEACTBOM IPHUBIICUEHUS CPEICTB
MaccoBoi HH(OpMAIMKM — PAAHO0, TEJEBUACHU. BBICTymIIeHHS IOMKHOCTHBIX JHMI,, OTBETCTBEHHBIX 3a
WHQOPMHUPOBAHHE, [T0 PAJIUO U TEIECBUICHHUIO COTJIACOBBIBAIOTCS ¢ [ 1aBOil YTIOITHOMOUYEHHOTO OpraHa.

1.5.6. IlybnuyHoe mnHCbMEHHOEC WHGOPMHUPOBAHHE OCYIIECTBISCTCS MyTeM IyOJHKaluu
MH(QOPMAIIMOHHBIX MaTEPHUAJIOB O IPaBUJIaX NPEIOCTABICHUS MyHULMIIAIBHON yCIYTH, a TAK)KE HACTOSIIETO
aZIMUHHUCTPATUBHOI'O PErVIaMEeHTa ¥ MyHHIUIIAIBHOTO IPABOBOTO aKTa 00 €ro yTBEPKACHHH:

B CpeACTBaX MacCOBOM MHPOPMAIIH;

Ha opuuuansHOM caiite B ceTn VHTEpHET;

Ha EnuHoMm nopranie;

Ha HH(QOPMALMOHHBIX CTeHIaX Y TIOJTHOMOYEHHOTo oprana, M®LI.

II. CranpapT npenocTaBieHrs MyHULIUNIAIBHON yCIIyTH



2.1. Haumenosanue MyHUYURAIbHOU YCIIy2U

[TepeBoa JKWJIOTO TMOMEIICHUS B HEXHIOE TIOMEIICHHUS W HEXHIOTO TOMEIICHHS B KHIIOC
MOMEIIeHHE (Jajiee — MepeBO/I MOMEIICHHS ).

2.2. Haumenoganue opzana MecnmHnozo camoynpasieHus,
npedocmagnaAuiezo MyHUYURAIbLHYIO YC1y2y

2.2.1. MyHuumnaigbHasl yCiryra MpeioCTaBIsIeTCs:

anvuHucTpaipeii  ToremMckoro  MyHHIMIANBHOrO — Okpyra.  CTpYKTYypHBIM  TMOApa3JeieHueM
aIIMUHHACTpaK TOTEMCKOr0 MyHHUIMIIATIEHOTO OKPYTa, OCYIIECTBIISIONHM JCSTENLHOCTD 110 TIPEIOCTABICHHIO
MYHHLHIIATIBHON YCITyTH, SIBIISIETCS OTACTIOM apXUTEKTYPhI U IPalOCTPOUTEIBLCTBA aIMUHUCTPALIUH OKPYTa.

MOII] nmo MecTy XWTEIbCTBA 3asABUTENI - B YacTH IpHeMa W (WiIM) BBIJAYM JIOKYMEHTOB Ha
MPEAOCTaBICHUE MYyHUITUITATBHOW yCITYTH.

2.2.2. He nmomyckaetcst TpeOOBaTh OT 3asiBUTENA (TIPEACTABUTES 3asIBUTEINS) OCYIIECTBICHUS JICHCTBUA,
B TOM YHCJIE COTJIaCOBaHWH, HEOOXOAWMBIX ISl TIONYyYeHHS MYHHITUIAIGHONH YCIYTH W CBSI3aHHBIX C
oOpamieHreM B WHBIE OpTaHbl W OpraHM3allld, HE MPETyCMOTPEHHBIX HACTOSAIINM aIMUHHUCTPATHBHBIM
PETIIaMEHTOM.

2.3. Pesynomam npedocmasnenusi MyHUyunaibHou yciyau

Pesynprarom mpenocTaBneHuss MyHULIUTIAIBHOMN YCIIyTH SIBISIFOTCS:

pelIeHHE O IEPEBOJIE MOMEIECHUS;

perieHne 00 OTKase B IepeBO/I€ IOMEIICHNUS;

aKT TMPUEMOYHOM KOMHCCHH, TOATBEPXKTAIONINA 3aBepIICHUE TEpeyCcTpoicTBa, H  (WJIH)
MePeTIaHUPOBKH, U (UJIH) UHBIX paboT;

2.4. Cpox npedocmasnenusi MyHUYyundaibHou yciyau

2.4.1. Pemenrie o mepeBojic Wik 00 OTKa3e B MEPEBOJIC MOMEUICHHUS JOIDKHO OBITh MPHHATO B CPOK
HE MPEBBIIAONINN 45 KaleHIapHBIX THEH CO JTHS MPECTaBICHUS B Y TOJHOMOYEHHBIM OpraH JOKYMEHTOB,
00513aHHOCTH TIO MPEJICTABIEHUIO KOTOPHIX B COOTBETCTBHHU C HACTOSIIIUM aIMUHUCTPATHBHBIM PErJIaMEHTOM
BO3JIO’KEHA Ha 3asgBUTeNs (00 co aus nepenaurt M®PI] Takux TOKYMEHTOB B YTIOJTHOMOUYEHHBIA OpraH).

Brinaua (HampaBieHue) 3asBUTENIO JOKYMEHTOB, MOATBEPKIAIOIIMX MPUHATHE PEIICHUS O
nepeBoje WM 00 OTKa3e B MEPEBOJE MOMEIICHUS — B TEUEHHE TpeX padOuYMX IHEH CO JHS TPHHATHS
pelIeHus 0 mepeBo/ie Wir 00 OTKa3e B MEPEBOE MOMEIICHIS.

YOTHOMOYEHHBIA OpraH, OJHOBPEMEHHO C BBIAA4Ueil WM HAMPABICHHUEM 3asBUTENIO PEIICHHS O
nepeBoge (00 OTKasze B MEpeBOJE) IMOMEHICHUS HHGOPMUPYET O NPUHIATHH YKa3aHHOTO pPEIIeHUS
COOCTBEHHHUKOB MOMEUICHH, TPUMBIKAIOIINAX K TIOMEIICHUIO, B OTHOIIEHHUH KOTOPOTO MPHUHSITO YKa3aHHOE
peleHue.

2.4.2. TloaroToBKa akTa MPUEMOYHON KOMUCCHH OCYyIECTBIAeTCs B TeueHHe 30 KaJeHIapHbIX JHEel
CO JIHS TIPEJICTABJICHUS 3asSBJICHUS O MIPHEMKE 3aBEPIICHHOTO TIepeyCTPONCTBA, U (MITN) MEPETUIaHUPOBKH, U
(v) MHBIX pabOT MPUEMOYHON KOMHUCCHECH.

Boigaua (HampaBiieHue) 3asBUTENIO aKTa MPUEMOYHONM KOMHCCHH, HalpaBlIeHHE aKTa MPUEMOYHOMN
KOMUCCHH, TOATBEPKAAIOIIETO 3aBEPLIEHNE NepeyCcTPONCTBa U (WIK) MEePENIaHUPOBKH — B T€UEHHE TPEX
pabounx mHEH co THS MOANICAHUS aKTa MPUEMOYHON KOMUACCHH.

2.5. Ilpasogvie ochosanus 015 npedoCmasieHus MyHUYURAIbHOU YCayau

[IpenocraBneHre MyHHIUTIATBHOMN YCIIYTH OCYIIECTBISETCS B COOTBETCTBHU C:

Kununraeim koxekcom Poccuiickoii denepanuu ot 29 nexadps 2004 roma Ne 188-D3;

OenepanpHbiM 3aK0HOM OT 25 utoHs 2002 roma Ne 73-03 «O0 00BeKTax KyJIbTYPHOTO HACIIEIUS
(TaMATHUKAX UCTOPUH U KYJIBTYphl) HaponoB Poccuiickoit @enepannny;

®denepanbHbiM 3aKk0HOM OT 6 OKTs0pst 2003 roma Ne 131-D3 «O06 o0ImMX MPUHIIAIIAX OPTaHU3ALUN
MECTHOro camoynpasieHus B Poccuiickoit @enepanum»;

OenepanpabiM 3akoHOM OT 27 mrons 2010 roga Ne 210-d3 «O6 opraHW3anuy MpeAoCTaBICHUS
TOCYIapCTBEHHBIX H MyHHUIIUTIAIBHBIX YCIYT»;

®denepanbHbIM 3aKOHOM OT 24 HOs0ps 1995 roga Ne 181-D3 «O cormanbHON 3alUTE UHBAIHIIOB B
Poccuiickoit ®eneparumny;

®enepanpHbIM 3ak0HOM OT 6 ampenst 2011 roma Ne 63-D3 «O06 31eKTPOHHOM TOATTUCHY;



noctanoBiieHueM [IpaBurenscTBa Poccmiickoit @eneparnuu ot 10 aBrycta 2005 roma Ne 502 «O6
YTBEPKACHUU (DOPMBI YBEIOMIICHHUS O IMepeBojie (0TKa3e B MEPEBOJIE) JKUIOr0 (HEKHIIOT0) MOMEIICHUS B
HEXWI0e ((KHII0C) TIOMEIIICHHEY);

nocraHosnenneM [lpaBurenscrBa Poccmiickoit deneparuu ot 28 ampens 2005 roma Ne 266 «O6
YTBEPKICHUH (POPMBI 3asIBJICHUS O MEPEYCTPOMCTBE U (MIJIH) TIEPETUIAHUPOBKE HKHUJIOTO TOMEIICHHS U (POPMBI
JOKYMEHTa, TIOJATBEPXKJAIONIETO MPUHATHE PEUICHHS O COTJIaCOBaHWUM IepeycTpoiicTBa W (WJH)
MePETIAaHUPOBKH JKUJIOTO TIOMEIICHUS;

noctanoBiieHueM IIpaButenbctBa PO ot 28 ssaBaps 2006 roma Ne 47 «O6 yreepxkaenun [lomoxxerns
0 TPU3HAHUU TOMEUICHHS >KHJIBIM TOMEIICHUEM, JKUJIOTO MOMEIICHUS HEMPUTOTHBIM JUISl TIPO’KHBAHUS,
MHOTOKBapTHUPHOTO JIOMa aBapUMHBIM U TOJUICKAIIUM CHOCY WM PEKOHCTPYKIIHH, CaIOBOTO JOMA JKUIIBIM
JIOMOM M KHJIOTO JJOMa CaJI0BBIM JJOMOM);

- YcraBom ToTeMCKOT0 MyHHUIMIIATEHOTO OKpyTa Bonoroackoit obnacty;

- HACTOSAIINM aIMUHHUCTPATUBHBIM PETIaMEHTOM.

2.6. Ucuepnuvlsarowuii nepeueHb 0OKYMEHMOo8, He0OX0OUMbIX 8 COOMBEMCMEUL C
3AKOHOOAMENbHLIMU UAU UHBIMU HOPMAMMUBHBIMU NPABOSHIMU AKMAMU 0151 NPeOOCMAaBNeHUs
MYHUYURATILHOU YCIIYeU, KOMopble 3as18Uumeisb 00INCeH NPedcmasums CAMOCHOSIMENIbHO

2.6.1. [Ins mepeBoga moMeIeHHs 3asBUTEIb IPEICTABISET (HAMPaBIsLeT):

1) 3asBneHNE O MEpeBOjAE MOMEIICHHS B HEKUIIOE MOMELICHUS U HEXHJIOTO MOMEIICHUS B KHUJI0e
TIOMEIIeHne (majmee Takke — 3asBIEHHE O TIEPEeBOJE TIOMEIICHUS, 3asBJICHHE) IO (QopMe COTIACHO
npwioxeHnio Nel k HacTosIeMy aAMHUHUCTPATHBHOMY PETJIAMEHTY.

3asBICHUE 3aMONHsIeTCsl pa300pUruBO, B MAIIMHONMCHOM BUJE MM OT PYKH. 3asBJICHUE 3aBEPSIETCS
MOJITUCHIO 3aBUTEIIA (€70 YIOIHOMOYEHHOTO IPEICTABUTEINS ).

3asBIICHUE, 1O MPOCHOE 3asBUTENS,, MOXKET OBITh 3aIOJIHEHO CHEIHAINCTOM, OTBETCTBEHHBIM 32
nprueM JOKYMEHTOB, C IOMOIIBI0 KOMIBIOTEPA WJIM OT PYKH. B mocnemHem ciydae 3asBHUTENb (€ro
YIOTHOMOUYEHHBIH TPEICTABUTENh) BIMCHIBAET B 3asBIIEHHE OT PYKA CBOM (PAMHIIMIO, UMS, OTYECTBO
(TIOJTHOCTBIO) M CTABUT TTOJIITHCH.

3asBiIeHHE OT MMEHU IOPUANYCCKOTIO JIMlla MOANHMCBIBACTCA PYKOBOAUTEICM HOPHUIUYCCKOrO JIMIa
100 yIOTHOMOYEHHBIM MPEACTABUTENIEM IOPHINIECKOTO JIMIA U 3aBePSETCs eYaThio (MIPH HATUIUH).

3asiBIIeHHE 1O TPOCHOE 3asBUTENST MOXKET OBITh 3allOJHEHO CHEIHaIiCTOM, OTBETCTBEHHBIM 3a
TIpHEM JIOKyMEHTOB, C TIOMOIIBI0 KOMITBIOTEPA WM OT pyKH. B mocnenneM ciydae 3asBUTENh BIIMCHIBAET B
3asBJICHUE OT PYKH CBOM (DaMUITUIO, UM, OTYECTBO (TIOIHOCTHIO) M CTABUT HOATHUCH.

[Ipu 3anonHEeHNN 3a8BICHUS HE TOIYCKAETCs HCIOIb30BAaHUE COKPAIEHNH 0B 1 aO0peBUaTyp.

®opma 3asBICHHS pa3MeniaeTcsi Ha OQUIMAIFHOM caiTe YTOJIHOMOYEHHOTO OpraHa B CETH
«MHTEpHET» C BO3MOXXHOCTBIO OECIIIIATHOTO KOMMPOBAHUS (CKaYNBaHMS).

2) mNpaBOYCTaHABIUBAIOIIME JOKYMEHTHl Ha MEPEBOAMMOE TIOMelleHHe (TOMIMHHUKY —WIIN
3aCBH/ICTEIILCTBOBAHHBIE B HOTAPHAILHOM TOPSIKE KOIHH), €CJIM MPaBO Ha HETO HE 3apETHCTPHUPOBAHO B
EnuHoM rocyjapcTBEHHOM pEECTpe HENBUKUMOCTH;

3) mnpotokosn o0miero coOpaHusi COOCTBCHHUKOB TIOMEIIEHUH B MHOTOKBApTUPHOM JIOME,
COJIEpKAINH pelIeHrne 00 UX COTJIACHH Ha TIEPEBO/T )KUIIOTO TIOMEIICHHS B HEXXMIIOE TIOMEIICHHE;

4) corjacue KaKJ0ro COOCTBEHHMKA BCEX IIOMENICHUH, NPUMBIKAIONMX' K I[EPEBOAUMOMY
MMOMCIICHUIO, Ha IICPECBO/J KNUJIOT'O IIOMCHICHHUA B HEKMUJIOC ITOMCIICHHUC,

5) moAroTOBIEHHBIH U O)OPMIICHHBIH B YCTAHOBIEHHOM MOPSIKE MPOEKT MepPeyCTPOHCTBa U (M)
TEePETIaHUPOBKH TIEPEBOAMMOTO TIOMEMIEHUS (B CiIydae, eciii MepeyCTpOiicTBO M (MIJIN) MeperuiaHIpOBKa
TpeOyIOTCSl JUIsi OOECICUeHUs] WCIIOJIb30BAHUSI TAKOTO TOMEIIEHHS B KauyecTBE JKUJIOTO WM HEXHIIOTO
MTOMEIICHHS );

6) TOKYMEHT, TIOJTBEPKIAIOIINI ITOJHOMOYHS TIPEICTABUTENS 3asBUTEIN (B Cllydae oOpallieHus 3a
MOJTy4YeHNEeM MYHHIIUTIAIBHOMN YCITyTH TPEACTaBUTEINS 3asIBUTEI).

B kauecTBe mOKyMeHTa, MOATBEPKAAIOLIETO MOJHOMOUYNS HA OCYIIECTBIEHUE JAEUCTBUNA OT UMEHHU
3asIBUTEISI, MOKET OBITh MTPEICTaBIICHA!

JIOBEpEHHOCTH, 3aBEpEHHAss HOTApHAIbHO (B ciaydae oOpalleHHs 3a IMOJy9eHHEM MYHHIIHIIAThHON

! HpuMblKalOu/;uMu K nepe@odwwomy HOMEWEeHUIO NPpU3HAarmcs nomewlenus, umerwue 061/1/[)/10 c

nepegooUMbIM NoMeUjeHUeM CmeHry Uil PACHOLONCEHHble HeNOCPeOCMEEeHHO HAO Ul NOO NepedoOUMbIM NOMeUeHUEM.
Coenacue Kkaxi002o0 coOCMEEHHUKA 6CeX NOMeWjeHUll, NPUMBIKAIOWUX K NepesoOuUMOMYy HOMEWEeHUI0, HaA Nnepesoo
JHCUNO2O NOMEWEeHUsL 8 Hedcuioe nomeujerue opopmisemcs coOCMBEHHUKOM NOMeWweHus, NPUMbIKAWe20 K
nepesooUMOMy NOMEUeHUIO, 8 NUCbMEHHOU NPOU3BOTILHOU (hopme, NO360asAI0Ulell Onpedelumsb e2o 8oeusvsgieHue. B
IMOM CO2NACUU YKA3bIBAIOMCS (PAMUNUSL, UMS, OMHUECME0 (NPU HATUYUL) COOCMBEHHUKA NOMEWeHUs, NPUMBIKAIOWe20 K
nepegoouMoMy HOMEWeHUIo, HONHOe HAUMEHOBAHUe U OCHOBHOU 20CYOAPCMBEHHbIU PecUCmpayuoHHblll HoMep
IOpUOUYECK020 UYA - COOCMBEHHUKA NOMEWjeHUsl, NPUMBIKAIOWe20 K NepesoouMOMy HOMEWEHUIO, NACHOPMHbIe
OaHHble COOCMBEHHUKA VKA3AHHO20 NOMeWeHUs, HOMeD NPUHAONeHCaue20 COOCMBEHHUKY YKA3AHHO20 NOMeWeHUs,
PpeKsuUmvl OOKYMeHMO08, HOOMBEPHCOAIOUWUX NPABO COOCMBEEHHOCMIU HA YKA3AHHOE NOMeUjeHuUe.



YCITYTH MPeJCTaBUTENs] (PU3NIECKOTO JIHIA);

JIOBEpEHHOCTH, MOANMMCAHHAs TMPaBOMOYHBIM JOKHOCTHBIM JIMIIOM OpraHW3allMd WU 3aBepeHHas
nmevateio (TIpU HATW4KMK), JTUOO KOMHWS pEUIeHWs O Ha3HaueHWH win 00 u30paHuu ImOO TpuKaza o
Ha3HauYCHUH (U3MUECKOTO JIMIAa Ha JOJDKHOCTb, B COOTBETCTBUH C KOTOPBIM Takoe (DU3NYECKOE JIHILO
o0JiafaeT MpaBOM JCHCTBOBaTh OT HMMEHHM 3asBUTENsT 0Oe3 JOBEpEeHHOCTH (B ciydae oOpaieHHus 3a
MOJTy4YeHHEM MYHHMIIMIIANBHOM YCIIyTH MPECTaBUTENS FOPUANYECKOTO JIHLIA).

2.6.2. ]Il MOATOTOBKHA aKTa TNPUEMOYHONH KOMHUCCHHU 3asBUTENb IPEIOCTABISACT (HAMPaBIIACT)
3asBJICHUEC O MPHEMKE 3aBEPIICHHOTO IEPEyCTPOMCTBa, M (WIIH) TEpeIUIaHUPOBKY, M (WIH) WHBIX paboT
HEXWIOr0 (KWJIOTO) TIOMEIICHHsT NPUEMOYHOW KoMHccHeH Mo (opMe coriacHo npuiiokeHuto Ne2
HaCTOSALIEMY aIMUHUCTPAaTUBHOMY PETJIAMEHTY;

2.6.3. 3asBieHNE U IpUJIaraeMble JOKYMEHTBI MOT'YT OBITh MTPEJICTABICHBI CIEAYIOIINMH CIIOCO0aMH:

MyTeM JIMYHOTO OOpalieHusi B YTOJHOMOYEHHBIH opran win B M®I[ nuuHO nmubo depe3 cBOMX
npeacTaBUTENCH;

MOCPEICTBOM MOYTOBOH CBSI3H;

I10 3JIEKTPOHHOH TOYTE.

OCPEACTBOM EnnHOro noprana.

2.6.4. 3asBnenue B popMe IEKTPOHHOIO JOKYMEHTa U MpHaraeMble JOKyMEHTHI I10IIHCHIBAIOTCS
JIEKTPOHHOM IIOANUCHIO 3asBUTENS JUOO NPEACTaBUTEINs 3asBUTENS, BHUJI KOTOPOM oOIpenensiercs B
cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampenst 2011 roga Ne 63-03 «O06 21eKTpOHHON MOANIHCHY U
cratssmu 21.1 u 21.2 ®PepepanpHoro 3akoHa ot 27 miong 2010 roga Ne 210-d3 «O6 opranuzanuu
IIPEIOCTABIEHUS TOCY IaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT».

JIoOKyMeHT, TOATBEP K IAIOIINIA TTOTHOMOYHS TIPEACTaBUTENS IOPUINYECKOTO JINIA, TIPECTaBICHHBIN
B (opMe 3JIEKTPOHHOTO JAOKYMEHTa, YAOCTOBEPSETCS YCHJICHHOW 3JCKTPOHHOM MOJIMHMCHIO MPAaBOMOYHOTO
JOJDKHOCTHOTO JIMIA OpraHu3alyy.

JlOKyMeHT, TOJATBEPKAAIOUINH TIOJHOMOYHS TPEICTABUTENS (H3MYECKOTO I, B TOM YHCIIE
WHIWBUIYabHOTO  TNpEeNNpUHUMATENS, TPEICTaBICHHBIA B  (QopMe  DIEKTPOHHOTO  JOKYyMEHTA,
YAOCTOBEPSIETCS YCHUIICHHOM 3JIEKTPOHHOW MOANUCHIO HOTapHyca.

2.6.5. B caywae mnpexacraBieHHs [JOKYMEHTOB Ha OyMaXHOM HOCHTENE KONHMU JOKYMEHTOB
MIPEJICTABIIAIOTCSA C NMPEeNbABICHUEM MOUIMHHUKOB JHOO 3aBepeHHBbIE MeuaThlo IOPUINYECKOTo Jula (mpu
HaIMYUM) W TOJIMUCHI0 PYKOBOJIWTENS, HWHOIO JOJDKHOCTHOTO JIMIA, YIIOJHOMOYEHHOTO Ha 3TO
IOPUINYECKUM JIMIIOM, WHAWBUAYaIbHBIM NPEANPUHUMATENEM, WIM €ro ynojJHoModeHHoro jiuua. Ilocie
MIPOBENICHNS CBEPKHU IOAIMHHUKHN JOKYMEHTOB BO3BPAILAIOTCS 3asBUTEIIIO.

B cnywyae mpencraBieHust JOKYMEHTOB (H3MYECKHM JIMIIOM Ha OyMa)KHOM HOCHTENE KOIHH
JOKYMEHTOB TPEJCTABIAIOTCSA C MPEXbSABICHUEM NOIMHHUKOB. [locne mpoBeneHUs CBEPKH MOTMHHUKU
JOKYMEHTOB HE3aMeIJTUTEIHFHO BO3BPAIAIOTCS 3asBUTEITIO.

Komust goxkymeHTa, MONTBEP)KAAIOMIETO MOJHOMOYHMS MPEICTABUTENS IOPHIMYECKOTO JIHIIA,
YAOCTOBEpSIETCA MOIMUCHIO PABOMOYHOT'O TOJKHOCTHOI'O JINLIA OPTaHU3alUH.

Konms nokymeHTa, MOATBEPXIAIOIIEr0 IOJHOMOYMS MPEACTaBUTENS (PHU3MUYECKOTO JIMIIA,
3aBepsAETCS] HOTAPHYCOM.

2.6.6. B ciydae mpeiacTaBiieHUS JOKYMEHTOB Ha WHOCTPAHHOM SI3bIKE OHU JIOJDKHBI OBITh
NepeBeICHBl 3asBUTEIEM Ha PYCCKUIl s3bIK. BepHOoCTh mepeBosa M MOAIMHHOCTH MOANHUCH NEPEBOJYMKA
JOJKHBI OBITh HOTAPHAIBHO yIOCTOBEPEHBI.

JoKyMeHTBl HE JOJDKHBI COAEPKaTh MOJYUCTOK JIMOO MPHUIMCOK, 3a4ePKHYTHIX CIOB M WHBIX HE
OTOBOPEHHBIX B HHUX HUCHPABICHHUH, a TAaKK€ CEPhE3HBIX MOBPEXKJEHHH, HE IMO3BOJSIOMNX OAHO3HAYHO
HCTOJIKOBAaTh UX COZAEPKaHHE.

2.6.7. 3asBUTENIO BBIOACTCA PACIHCKa B TONYYEHWH OT 3asgBHUTENS JTOKYMEHTOB C YKa3aHHEM WX
MepeyHs U JaThl UX MOJY4YEeHUs YTOJHOMOYEHHBIM OPraHOM, a TAKXKE C YKa3aHHUEM IEPEYHs CBEICHUI U
JOKyMEHTOB, KOTOpble OyIyT MOJY4YEeHbl IO MEKBEIOMCTBEHHBIM 3ampocaM. B ciydae mpemocTaBieHUS
JIoKyMeHTOB uepe3 M®L] pacniucka Beinaercs ykazaHHbiM MOLI.

2.7. Ucuepnulgarowuii nepeyerb QOKYMeHmMOo8, He0OX0OUMbBIX 8 COOMBENCMEUL C
3aKOHOOAMENLHLIMU U UHBIMU HOPMATNUGHBIMU NPABOBLIMU AKIMAMU 0I5l NPEOOCMABGNEeHUSI MYHUYUNANIbHOU
yeyau, Komopble 3asa8umenb 8npase npeocmasums no cO6CMeeHHOl UHUYUAmuGe, MaxK Kak OHu NOOLelcam
npeocmasieHulo 8 PamKkax Meicee0oMCmeenHo20 UHGOPMAYUOHHO20 83AUMOOEUCTEUs

2.7.1. 1ns mepeBoaa MOMEIICHHS 3asBUTEIh BIIPABE MPEIACTABUTE (HAIPABUTH):

1) mpaBoycTaHaBIMBAIOLIUME TOKYMEHTHl Ha MEPEeBOAUMOE IOMEIICHHE, €CIM IpaBO Ha HETo
3aperucTpupoBaHo B EAMHOM rocyapcTBEHHOM peecTpe HeABUKUMOCTH;

2) T1aH MepeBOANMOrO MOMEIICHHSI ¢ €r0 TEXHHUYECKUM OMHCaHUeM (B Ciydae, €Clid TepeBOIUMOE
IIOMCHICHUEC ABJIACTCS KUJIBIM, TEeXHUYECKHI IacropT Takoro HOMeIlIeHI/ISI);

3) mO3TaXKHBIH TUIaH JO0MA, B KOTOPOM HAXOAHUTCS TIEPEBOIMMOE TTOMEIICHHE.



2.7.2. JlokyMeHTHI, yKa3aHHBIE B ITyHKTE 2.7.]1 HaCTOAIIETO aIMUHUCTPATHBHOTO PETJIAaMEHTa, MOTYT
OBITH TIPE/ICTaBIICHBI CIIEYIONMMHU CIIOCO0aMU:

MyTeM JMYHOTO OOpamieHuss B YIIOJHOMOYEHHBIH oprad wiu B MOI] mmyro nmbo uepe3 cBOUX
NpeACTaBUTENCH;

MOCPEACTBOM MOUYTOBOMU CBSI3H;

I10 3JIEKTPOHHOM II0YTE.

nocpeacTBoM EauHoro noprana.

2.7.3. IOKyMEeHTHI, IPeyCMOTPEHHBIC ITyHKTOM 2.7.1 HACTOAIIEr0 aMUHUCTPATUBHOTO PETiIaMeHTa
(ero xomusi, CBEICHHMs, COIEp Kallhecss B HEM), 3alpallliBalOTCS B TOCYJapCTBEHHBIX OpraHax, W (MJIH)
MO/IBEJOMCTBEHHBIX TOCY/JapCTBEHHBIM OpraHaM OPraHM3aLUAX, B PACTIOPSKEHUH KOTOPBIX HaXOATCS.

2.7.4. 3agBuTenp BOpaBe MPEJCTaBUTH OPWUTHHAJIBI AJIEKTPOHHBIX JOKYMEHTOB, KOTOPBIE JTOJIKHBI
OBITh TOANHMCAHBI JIMIIOM, OOJIAZIAIOIIMM B COOTBETCTBHH C JICHCTBYIOIIMM 3aKOHOAATEIHCTBOM
MOJIHOMOYHUSMHU Ha CO3JJaHUE U MOANUCAHUE TAKUX JOKYMEHTOB.

Komus 10oKyMEHTOB, MNpPENyCMOTPEHHBIX NYHKTOM 2.7.1 HacCTOSILEro aJIMHHHUCTPATUBHOTO
periaMenTa, MpeJCTaBICHHOTO 3asiBUTENIEM B DIIEKTPOHHOW (OpMe, TOJDKHBI ObITh 3aCBH/IETEIHCTBOBAHBI
YCHJICHHON KBaTH(DUIIMPOBAHHOM JICKTPOHHOM MOMUCHIO 3asBUTEIIS.

2.7.5. B cnywyae mnpencTaBIeHHS JOKyMEHTOB Ha WHOCTPAHHOM SI3bIKE OHHU JIOJDKHBI OBIThH
[EpEBECHBI 3asBUTEIEM Ha PYCCKUU sI3bIK. BepHOCTHh mepeBoja M NOIJIMHHOCTH MOANMCH HEPEBOJUHMKA
JIOJDKHBI OBITH HOTAPHAIBHO YIOCTOBEPCHBL.

JlokyMeHTBl HE MOJDKHBI COIEpXKaTh MOAYMCTKU JTHOO TMPHUMKCKHU, 3a4epPKHYTHIE CIOBa W HWHBIE HE
OTOBOPEHHBIE B HHUX HCIIPABIIEHUS, a TAaK)K€ CEpPhEe3HBbIC IMOBPEKACHHUS, HE TO3BOJSIIONINE OIHO3HAYHO
WCTOJIKOBATh WX CO/IEpPIKaHueE.

2.7.6. 3ampemieHo TpeOOoBaTh OT 3asSBUTEIIS:

MIPEJCTABICHUS JOKYMEHTOB W MH()OPMAIMU WM OCYIIECTBICHHS JCWCTBUH, MPEICTABICHUE WU
OCYIIECTBJIICHHE KOTOPHIX HE MPEAyCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMH, PETYIHPYIOIIUMHU
OTHOILIEHUSI, BOZHUKAIOIIME B CBA3H C MPEJOCTAaBICHUEM MYHUIIMTIANIBHOMN YCIIyTH;

MPEICTaBIICHUS] JIOKYMEHTOB W  HWH(OpPMAIMW, KOTOpPhIE HAXONATCS B  PACHOPSIKEHUH
YIOIHOMOYEHHOTO OpraHa, TIOCYAApCTBEHHBIX OPraHoOB, OPTraHOB MECTHOTO CaMOYIPAaBJICHHMS M HHBIX
OopraHu3anuii, B COOTBETCTBUM C HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Poccuiickoil ®@enepanuu,
HOPMAaTUBHBIMH MPABOBBIMH aKTaMH O00JIACTH ¥ MyHUIMIIATGHBIMU PABOBBIMHU aKTaMH;

MIPEJCTABICHUS TOKyMEHTOB M WH(OpPMAINH, OTCYTCTBHE W (WMJIM) HETOCTOBEPHOCTh KOTOPHIX HE
YKa3pIBAINCh MPH NEPBOHAYAIBHOM OTKa3e B NMpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS TPEIOCTABICHUS
MYHHMIMNAIBHOM YCIIyTH, 3a MCKIIOYEHHEM CIIy4aeB, NPEdyCMOTPEHHBIX HYHKTOM 4 yactu 1 craThu 7
OdenepanbHoro 3akoHa ot 27 wmrons 2010 roma Ne 210-®@3 «OO6 opraHu3anuu TpeOCTaBICHUS
rOCyIapCTBEHHBIX U MyHHUIIUTIAIBHBIX YCIYT»;

NpEOCTaBICHUST HA OyMa)KHOM HOCHTENE JOKYMEHTOB W HH(OpPMAalWH, DIEKTPOHHBIE 00pa3bl
KOTOPBIX paHee ObUTM 3aBEPEHBI B COOTBETCTBUH C 3aKOHOIATENLCTBOM Poccuiickoit dexepauun B chepe
OpraHu3aluy NPEIOCTABICHUS] FOCYJAPCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT, 33 HCKIIOUEHUEM CIIy4acs,
€CIl HaHeCeHHEe OTMETOK Ha TaKue JOKYMEHTBI JIM0O HMX H3BATHE SBISETCS HEOOXOAWMBIM YCIOBHEM
MPEAOCTAaBICHUSI MyHHLIMIATILHOM YCIYTH, 1 MHBIX CIIy4acB, yCTAHOBJICHHBIX (elepalbHbIMU 3aKOHAMH.

2.8. Hcuepnuiearowjuii nepeyens 0CHOGAHUIL 0151 OMKA3A 6 npUeme 0OKYMEHmMO08, HeO0X0OUMbBIX 017
npeoocmagnenus MyHUYUNAILHOU yCayzu

OcHoOBaHUM IJId OTKasa B IPUEME 3as4ABJICHUA U IIpUIara€MbIX K HEMY HTOKYMCHTOB, HCO6XOI[I/IMBIX
A TpeaOoCTaBJICHUA MYHHHHHaHBHOfI yCiIyru, HE UMECTCs.

2.9. Hcuepnuiearowjuit nepeuens 0CHOGAHUIL O NPUOCHAHOEIEHUA UL OMKA3A 6 NPEOOCMAsIeH I
MYHUUURATILHOIL YCIy2U

2.9.1. OcHoBaHWeM [UIs OTKa3a B TpUEME K PACCMOTPEHUIO 3asiBIICHUS SBISIETCS BBISBICHHUE
HECOOJFO/IEHUST YCTaHOBIEHHBIX cTaTheil 11 deaepanbHoro 3akona ot 6 ampens 2011 roga Ne 63-d3 «O6
JJIEKTPOHHOW TOANUCH» YCIOBUHA TNPHU3HAHUS ACHCTBHTEIHLHOCTH KBATM(GHUIMPOBAHHON 3JIEKTPOHHON
MOANUCH (B CJydae HalpaBJICHUS 3asBJICHHS W MPUIATaCMbIX JOKYMEHTOB, IPEAYCMOTPSHHBIX HACTOSIIUM
aIMUHUCTPATUBHBIM PETIIAMEHTOM, B DJICKTPOHHOU (opme).

2.9.2. OcHOBaHWSIMH IS 0TKa3a B TIEPEBOIC TTIOMEIICHHUS SBIISTIOTCS:

1) oTcyTCTBHE JOKYMEHTOB, YKAa3aHHBIX B MMyHKTE 2.6 HACTOSIIETO aAMUHUCTPATUBHOIO PErIaMeHTa
JIOKYMEHTOB, 00513aHHOCTb TI0 TIPE/ICTABIICHUIO KOTOPHIX BO3JIOKCHA HA 3asIBUTEIIS;

2) MOCTYIICHUE B OpPTaH, OCYIIECTBISIONTNH TIEPEeBO] IOMEIIEHUH, OTBETa OpraHa TOCyIapCTBEHHOM
BJIACTH, OpraHa MECTHOT'O CAMOYIPABIICHUS JTHOO MOABEIOMCTBEHHON OpraHy TOCYIapCTBEHHOW BIIACTH WU
OpraHy MECTHOTO CaMOYIIPaBJICHUS] OpTaHU3allY Ha MEXBEIOMCTBEHHBIN 3aIIpOC, CBUETEILCTBYIOMIETO 00
OTCYTCTBUM JOKYMEHTa U (MJH) WH(GOPMAIIH, HEOOXOAMMBIX JUIS MEPEBOAA KUIOTO TIOMEIISHUS B HEXKUIIOE
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MTOMEIIEHUE WIIM HEKUIIOTO TIOMEIICHUS B JKWJIOE MIOMEIIEHHE B COOTBETCTBHH C IIYHKTOM 2.6 HACTOSIIETO
aJMUHUCTPAaTUBHOTO PErjlaMeHTa, €CIM COOTBETCTBYIOIIMK IOKYMEHT HE IpPEACTaBICH 3asBUTENIEM I10
COOCTBEHHOU MHUIIMATHBE;

OTkaz B TiepeBOjie TOMEIIEHUS M0 YKa3aHHOMY OCHOBaHHWIO [ONYCKaeTcsl B Ciydae, eCciH
YNOITHOMOYEHHBIM OpraH, OCYyHIECTBISAIOIIMI MEPEBO] MOMELICHUM, TIOCII€ NOJMYYEHUsI YKa3aHHOTO OTBETa
YBEIIOMUJI 3asIBUTENA O MOJyYCHHH TAKOTO OTBETA, MPEJIOKUII 3asIBUTENIO TPEACTABUTh TOKYMEHT U (WJIN)
nH(pOpPMAIINIO, HEOOXOAMMBIE I MEPEBOAa KUIOTO TOMEIICHUS B HEXKWIIOE MOMEINIEHNE WIH HEXHUIOTo
IOMEIIEHHS B JKUJIOE IOMEIIEHHE B COOTBETCTBUU C 4acThio 2 ctarhd 23 JKumuigHoro kogexca PD, u He
MOJYYHJII OT 3asBUTENS TAKHE JOKYMEHT U (Win) HHQOpMALHUIO B TeUEHUE MATHAALATHA PabounX THEW co AHS
HanpasJICHHUs YBEIOMIICHHS;

3) mpencraBiieHue JOKYMEHTOB B HEHAJICKAIIIMA OpTaH;

4) HEecoONIoACHUE MPEAYCMOTPEHHBIX cTaTheit 22 JKwmmmmraoro koaekca Poccuiickoit demeparm
YCIIOBUH NEepeBO/Ia IIOMEIICHUS;

5) HECOOTBETCTBHE TMPOEKTa MepeycTpoilcTBa MW (WIM) NEPEIUTAHUPOBKH  ITOMEIEHUS
B MHOTOKBapTHPHOM JIOM€ TPeOOBaHUAM 3aKOHOJIATENCTBA.

2.9.3. Pemenne o0 oTKa3ze B MEpeBOAE IOMEIICHHS JOJDKHO COAEp)KaTh OCHOBAaHHS OTKasza C
00s13aTebHOI CCBUTKOM Ha HapyIIeHWs, MpeayCMOTpeHHbIEe 4dacThio 1 crathu 24 JKummmiHoro Komekca
Poccuiickoit @enepanumu.

2.9.4. Pemenne 00 OTKase B NEpEeBOJAC MOMEHICHUs BBIAACTCS WMJIM HANPABISACTCS 3asiBUTENIO HE
Mo3IHee YeM uepe3 TpH pabouux IOHS CO AHSA MPHHATHA TAaKOTO PEIIeHHS W MOXKET OBITh 00XajoBaHO
3asBUTEJIEM B Cy/IeOHOM TIOPSIIKE.

2.10. Ilepeuensv ycnye, komopbwvie sA8110MC HEOOX0OUMBIMU U 00A3AMETbHBIMU OJis NPEOOCABACHUS
MYHUYUNATILHOU YCIYeU, 8 MOM YUC/ie C8e0eHUsl 0 OOKYMeHme (OOKYMEHMAx), bl0asaemom (8b10a6aemulx)
Op2aHU3aAYUAMU, YHACMBYIOWUMU 8 NPe0OCMABIeHUU MYHUYUNATLHOU YCTyeU

K ycmyram, kotopele SBISIOTCS HEOOXOAUMBIMH U OOS3aTENBHBIMH JUIS TPEIOCTABICHUS
MYHULMINIAIBHON YCIIyTH, OTHOCUTCS:

BbIJIaya MpOeKTa MepeycTpoicTBa U (MJIK) MeperIaHupPOBKH TEepeBOIMMOTO MOMEIIEHHs (B clydae,
€CIIM TIePEyCTPOHCTBO W (WMJIM) TeperylaHUpPOBKa TPEOYIOTCS I OOeCHeueHHs HCIONb30BaHHS TaKOTO
MOMEILEHHS B KAYECTBE XKUJIOTO MJIM HEKUIIOTO [TOMEIIEHHS).

2.11. Pazmep nnamul, 63umaemoul ¢ 3aa6umeis npu npedoCmasienuy MyHUyunaibHol yciyeu, U cnocoowl ee
B3UMAHUSA 8 CIYHAAX, NPEedyCMOMPEHHBIX (hedepanbHbIMU 3AKOHAMU, NPUHUMAEMBIMU 8 COOMEEMCMEBUU C
HUMU UHBLMU HOPMAMUBHBIMU NPABO8bIMU akmamu Poccutickoti @edepayuu, HOpMAMUBHbIMU NPABOBLIMU
akmamu obracmu, MyHUYUNAIbHLIMU NPABOSLIMU AKMAMU

HpeHOCTaBHCHHC MYHHHHHaHBHOﬁ YCIIyru OCymeCTBIISICTCA HaA 663BO3M63,[[HOI>1 OCHOBC€.

2.12. MaxcumanvHblil CPOK 0IHCUOAHUA 8 0YEPeOU NPU ROOAYE 3ANPOCA 0 NPEOOCHABIeHUN
MYHUUUNATIbHOU YCIY2U U NPU NOJIYUEHUU Pe3YTIbINAma RPe00Cm a6 1eHHOI MYHUUURAAbHOIL YCYy2U

MakcuManbHBI CPOK OXKHMIAHWSI B O4YEepeld NpH IMojavye yBEeJOMJICHUs W (WJIM) HpPH TONTYyYEeHHH
pe3ynbTaTa He A0JKEH NMPEeBBIIaTh 15 MUHYT.

2.13. Cpok pecucmpayuu 3anpoca 3a36umeJis
0 NPedoCmaBIeHUU MYHUYUNATbHOU YCLyeU, 8 MOM YUCLE 8 JIEeKMPOHHOU (hopme

Peructpanus yBeqoMIIeHUs, B TOM 4YHCIIE B DJCKTPOHHOH (oOpMe OCYIIECTBISETCS B JIEHb €ro
MOCTYIUIEHUs (TIPH TOCTYIJICHWH B JIEKTPOHHOM BHUJIe B Hepabodee BpeMs — B OMpKaiimid pabouuii 1eHb,
CJIEIYIOIUH 32 THEM ITOCTYIUICHUS YKa3aHHBIX JOKYMEHTOB).

B cnywae ecnu 3asgBUTENb HANpaBWUJl 3asBICHHUE O NPEIOCTABICHUM MYHHULMIAIBHOM YCIYrd B
3JIEKTPOHHOM BHUJE, TO JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPENOCTaBICHHE MYHUIUIAIBLHOW YCIyTH,
MIPOBOJUT MPOBEPKY JIEKTPOHHON MOANICH, KOTOPOH MOANMUCAHBI 3aiBJICHUE U IpUIaraeMble JTOKyMEHTHI.

[IpoBepka ycHI€HHOW HEKBaTU(PHUIMPOBAHHON W YCWICHHON KBAIM(UIIMPOBAHHOW SJIEKTPOHHON
MOAMNKUCH OCYILECTBIISIETCS C UCIOJb30BAHMEM HMMEIOIIMXCS CPEACTB SJEKTPOHHON MOANKUCH WU CPEICTB
WHQOPMAIIMOHHON CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOLIETO IIEHTpa, KOTopas BXOOUT B COCTaB
HHPPaACTPYKTYypHl, oOecneunBatomeii THHOpMaHOHHO-TEXHOIOTHIECKOE B3aUMOJICHCTBUE IEHCTBYIOIINX U
CO3/1aBaeMbIX WH(OPMAIIMOHHBIX CHCTEM, HCIOJB3YyEeMbIX UIS MPEAOCTABICHUS MYHHIIUNAIBHOW YCIYTH.
[lpoBepka ycuieHHOH KBAIM(GUIMPOBAHHON OJJEKTPOHHOH TOANMCH TaKXe OCYIIECTBISETCS C
WCIIOJIB30BaHUEM CPEICTB MHPOPMAIIOHHOM CUCTEMBI aKKPEJUTOBAHHOTO YJOCTOBEPSIOLIETO IICHTPA.
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IIpoBepka mpoCTOi MEKTPOHHOM MOANNCH OCYIIECTBISIETCS C NCIOIB30BAaHUEM COOTBETCTBYIOIIETO
CEpBHUCA EIMHON CUCTEMBI MACHTU(DHUKALMY U ayTEeHTHHUKALMY.

2.14. Tpebosanus k nomeujeHUsIM, 8 KOMOPLIX NPEOOCMABTAENCI MYHUYUNATLHASL YCYed, K 34y 0HCUOAHUS,

Mecmam 075 3aN0THEeHUs 3anpocos 0 NPedOCMAsLeHUl MYHUYUNATbHOU YCIYeU, UHOPMAYUOHHBIM CINEHOAM

¢ 06pazyamu ux 3anoIHeHUs U nepeuHem OOKYMEHMO8, HeoOX00UMbBLX Ol NPEOOCMABLEHUSL MYHUYUNATbHOU

yenyeu, 8 mom wucie Kk obecneueHuto 00CMynHOCHU OJisi UHBAIUO08 YKA3AHHBIX 00bEKmMOo8 8 COOMEEmMCmeuy
¢ 3akonooamenvcmeom Poccuiickoti @edepayuu o coyuanvbHotl 3auume UHBAIUOOB

2.14.1. LlenTpanpHblii BXOJ B 3JaHUE YTOJHOMOYEHHOTO OpraHa, B KOTOPOM IMPEIOCTaBISCTCS
MYHHIIMTIANbHAS yCcIyTra, 000pyAayeTcsl BBIBECKOH, coeprkalieil nH(hOpMaIiio 0 HAMMEHOBAaHUHN U PEXIME
paboTsl YTIOTHOMOYEHHOTO OpraHa.

Bxon B 3manue, B KOTOPOM IMPEOCTABISETCS MyHHUIIUIIATBHAS yCITyTa, 000PYAyeTcsl B COOTBETCTBUU
¢ TpeOOoBaHUSMH, 00ECIIEYHBAOIINMH BO3MOXKHOCTh OECIIPEISITCTBEHHOTO BXOJla WHBAJIUIOB B 3/aHUE U
BBIX0/1a U3 Hero (MaHayc, MOPyYHH).

2.14.2. I'paxaanaM, OTHOCSIIUMCS K KaTETOPUHU MHBAJIUJIOB, BKIIOYAsT WHBAJIHUIOB, UCIIOIB3YIOIINX
KpECIIa-KOISCKA U COOAK-TIPOBOAHUKOB, O0ECTIEUMBAIOTCS:

BO3MOYKHOCTh CaMOCTOSITENTFHOTO TEPEIBMKEHHS 10 3JaHHI0, B KOTOPOM TIPEIOCTABIISIETCS
MYHMIMIANbHAS yCIyra, B IENAX JOCTyHa K MECTy HpPEOCTaBICHUS YCIYTH, B TOM 4YHCJIE C IOMOUIBIO
COTPYJHHUKOB Y IOJJTHOMOUEHHOI'O OPTaHa;

BO3MOJKHOCTh TIOCQ/IKM B TPAHCTIOPTHOE CPEICTBO M BHICAJIKA M3 HETO MEpe] BXOIAOM B 3/IaHUE, TIe
MPeOCTaBIsIeTCd MYHHUIMNAIbHas yCiIyra, B TOM 4YHCIIE C HCIIOJB30BAaHMEM KpEcia-KOJSCKH W MpH
HEOOXOJMMOCTHU C IOMOIIBIO COTPYAHUKOB Y IOJTHOMOYEHHOTO OpraHa;

COIIPOBOXKICHUE MHBAIIUIOB, UIMEIOINX CTOMKHE HApyIIeHUs (pyHKIUI 3peHUs] U CAMOCTOATEIBHOTO
MEePEBIKECHNS, TI0 TEPPUTOPHH 3AAHUSA, B KOTOPOM MPEIOCTABIAETCS MyHHUIIUIIATbHAS yCITyTa;

coJIeiiCTBHE HHBAIMY NP BXOJ€ B 3/IaHHE, B KOTOPOM IIPEIOCTABIAETCS MyHHUIIUIIANbHAS yCIyTa, ’
BBIX0JI€ U3 Hero, MHGOPMHUPOBAHUE WHBAIH/IA O JOCTYITHBIX MapIIPyTaX OOMIECTBEHHOTO TPAHCIIOPTA;

Ha/JIeXalee pasMelleHne HocuTeneld  wHopMmaruu, HeoOXoawmMol mns  obecrieueHus
OecnpensITCTBEHHOTo JOCTyNa MHBAIWAOB K MecTaM MPEJOCTaBICHUS MYHHUIMIIANBHAS YCIYTH C YY4ETOM
OTPaHMWYCHUS WX IHKU3HEIEATCIILHOCTH, B TOM 4YHCIE IyOnupoBaHWe HEOOXOIUMOMN i MOJyYeHUS
MYHHIIMTIANbHAS YCIAYTH 3BYKOBOM W 3pUTENbHOW HWHQPOpPMAIMK, a TakKe HaINuced, 3HAKOB M WHOU
TEKCTOBOH W rpaduieckoil mHGOPMAIINY 3HAKAMH, BEITTOJTHEHHBIME pelibe(HO-TOUeTHBIM mpudToM bpaiins
Y Ha KOHTPacTHOM (hOHE;

oOecrnieueHue JOMycKa B 3[[aHME, B KOTOPOM MPEIOCTaBISICTCS MYHHIIMIIAIbHAS YCIyra, cOOaKu-
MPOBO/IHMKA TIPH HAJMYWU JOKYMEHTa, TOATBEPIKIAIOMIETO €€ CIelHalbHOoe O00ydeHWe, BBIAAHHOTO II0
dbopme 1 B MOpSAKE, YTBEPKACHHBIX IPHKAa3oM MUHUCTEPCTBA TPyAa U COIMAIBHON 3amuThl Poccuiickoit
®enepanuu ot 22 utonst 2015 roga N 386H;

OKa3aHHWe IMMOMOIIH, HEOOXOAUMON IS MONydeHHs B MOCTYMHOH Uil HUX (popme mHPopManuu o
MpaBWiIaX TPEIOCTaBICHUS] MYHUIMIIANBHOW YCIIyTH, B TOM 4ucie 00 ohopMIIeHMH HEOOXOAMMBIX IS
MOJIYYCHUS] MYHUIIMIATBHOW YCIyTU JOKYMEHTOB M COBEPIICHHMM UMH JPYTUX HEOOXOAUMBIX IS
MOJIyYEHHs] MyHULIUIIAJbHOU YCIIYTH IEHCTBUN;

obecrnieueHue MpU HEOOXOTMMOCTH JIONYCKa B 3/IaHUE, B KOTOPOM TPEIOCTABIISETCS MyHHUIIHITATIbHAS
ycIyra, CypAonepeBoJInKa, TUPIOCYpAONIEPEBOAUNKA;

OKa3aHHE COTPYOHUKAMU YTOJHOMOYEHHOTO OpraHa, IPeIOCTAaBISIIOIIMMH MYHULHUIIAIBHYIO
YCIIyTy, HHOW HEOOXOANMOM WHBAJIHIAM ITOMOIIM B MIPEOAOICHNH O0aphepoB, MEMIAIONINX MOMYUYEHHIO UMHU
YCIIyT HapaBHE C IPYTHMH JIULIAMH.

2.14.3. Ha TeppuTtopuu, mpuieraromnel K 31aHui0, B KOTOPOM MPEAOCTABISETCS MyHHUIUIAIbHAS
yCiIyra, OpraHu3yloTcsi MecTa JUisl MApKOBKU TPAHCIOPTHBIX CPEACTB, B TOM YHCIE MECTa AJsl NapKOBKU
TPAHCIIOPTHBIX CPEACTB MHBAIMIOB. JlOCTYT 3asBUTENEH K TAPKOBOYHBIM MECTaM SIBJISIETCA OECTIIIaTHBIM.

2.14.4. Tlomemuienus, npeaHa3sHauYEHHBIE IJIS1 MPEIOCTABICHUS MYHHIMIIATIbHAS YCIYTH, TOJHKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHIEMHUOJIOTHIESCKAM TIPaBUIaM U HOPMATHUBaM.

B mnomemeHusx VYMOIMHOMOYEHHOTO OpraHa Ha BHIHOM MECT€ YCTaHABJIHMBAIOTCS CXEMBI
pa3MelIeHus CpeACTB MOKapPOTYLICHHS U MyTell dBaKyaliH.

2.14.5. Mecrta oxuaHus M IpueMa 3asiBUTENel JOKHBI OBITh yIOOHBIME, 000pYIOBaHBI CTOJIAMH,
CTYJbsIMH, oOOecreueHbl ONaHKaMHu 3asBICHUH, oOpa3namMu WX 3alloJNHEeHUS, KaHIEISPCKUMHU
MIPUHAIICKHOCTSIMIL.

Mecta wHGOPMUPOBaHUS, MPEIHA3HAYCHHBIC I O3HAKOMIICHHS 3aMHTEPECOBAHHBIX JIHMI[ C
WHPOPMAIIMOHHBIMA ~ MaTepuallaMu,  O00OpYAyIOTCS  WHQOPMAIMOHHBIMH  CTEHAAMU,  HATJISTHOM

* [onoowcenus, Kacawwuecs nposepKu uda d1eKmpoHHOT ROONUCY, onucebisaromcs 6 pazoere Il admurnucmpamuenozo
peanamenma
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PIH(i)OpMaHI/IeI;'I, NEpEYHEM ITOKYMCHTOB, HeO6XOI[I/IMBIX IJId TIpE€AOCTaBJICHUA MYHHMIHMIIAJIbHad YCIYIru, a
TaK)Ke TEKCTOM aIMUHUCTPATUBHOTO PETJIaMEHTA.

Hacrosiimuit amMHUHUCTPATHBHBINA PErIaMEHT, MYHHUIIMITATBHBIA MPABOBOM aKT O €ro YTBEPXKICHHUU
JIOJDKHBI OBITH IOCTYITHBI JIJISI 03HAKOMJICHHSI HA OYMa)KHBIX HOCHUTEISX.

KabuHeTbl, B KOTOPBIX OCYLIECTBISCTCS IMpHEM 3asBUTENEH, 000pynyroTcss MHGOOPMAIMOHHBIMU
TabmruKkamMu (BBIBECKAMHM) C yKazaHHEM HOMepa KaOMHEeTa, HAMMEHOBAHUS CTPYKTYPHOTO MOApa3AesCHUs
(mpn HANMYWH) YIIOTHOMOYEHHOTO opraHa. TabJudyky Ha IBepsAX KaOMHETOB WJIM Ha CTCHAX JOJDKHBEI OBITH
BUJIHBI TOCETHTEIISIM.

2.15. Ilokazamenu 00CmMynHOCMU U KA4eCMea MyHUUUNAIbHOU YCy2u

2.15.1. TlokazarensiMu TOCTYITHOCTH MyHUIIUITATBHOW YCITYTH SIBJISTIOTCSI:

WHGOPMHUPOBAHKE 3aIBUTEJICH O MPEIOCTABICHUH MYyHHUIIUTIAIBHOHN YCITyTH;

000pyIOBaHKE TEPPUTOPHIL, IPUIIETAIOIINX K MECTOPACIIONOKEHUIO Y TIOJTHOMOUYEHHOTO OpTraHa, ero
CTPYKTYPHBIX TOJpa3feleHnd (pU HaTU4YUK), MECTaMH TapKOBKH aBTOTPAHCIIOPTHBIX CpPEACTB, B TOM
YHCIIe IS JIUI C OTPAaHUYEHHBIMA BO3MOXKHOCTSIMU;

o0opymoBaHHE TIOMEIICHNH YIIOIHOMOYEHHOTO OpraHa MeCTaMH XpaHEeHHs BEpXHEH OIexXIbl
3asBHUTEJEH, MECTaMU OOIIETO MOJIB30BaHIS;

coOroieHue rpadurika padboThl Y IIOJIHOMOYSHHOT'O OpPraHa;

000pyZOBaHHE MECT OXKHJAHHUA M MECT MpHUeMa 3asBUTeIel B YIOITHOMOYEHHOM OpraHe CTYJIbSIMH,
cTojaMu, oOecredeHHe KaHIEISIPCKUMH TPUHAMJISKHOCTIMA JUIA  TIPEIOCTABICHUS BO3MOXXHOCTH
o(pOpMIICHHS TOKYMEHTOB;

BpeMs, 3aTpayeHHOE Ha MOJTy4YeHHEe KOHEYHOTO pe3yIbTaTa MyHULUNAIBHON YCITyTH.

2.15.2. Iloka3zaTensiMu KauecTBa MyHULIUIIAIbHON YCIYTH SIBIISIOTCS:

KOJIMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JIOJDKHOCTHBIMH JIHIAMH TIPH  IPEJOCTaBICHUU
MYHUIHNATEHON YCIIYTH U UX TPOJIOTKUTEIBHOCTb.

COOJIFO/IGHUE CPOKOB M TIOCIIENOBATEIHHOCTH BBIMIOJHEHHS] BCEX aJMHHUCTPATHUBHBIX MPOIEIYD,
MPeTyCMOTPEHHBIX HACTOSAIIUM aIMHUHICTPATHBHBIM PETIAMEHTOM;

KOJIMYeCTBO O0OCHOBAHHBIX 3KAJIO0 3asBHTeeli 0 HecOOJI0AeHUU TOPSAKA BBINOJTHEHUS
aIMHHHUCTPATUBHBIX NMPOLEAYP, CPOKOB PErMCTPAIMU 3aMpoca W MPeIoCcTaABJIeHUs] MYHHIIUNAIBLHON
yciayru, 06 oTkase B HCIPABJIEHHH JOMYIIEHHBIX ONMEYATOK U OIIMOOK B BBIIAHHBIX B pe3yJibTaTe
NpeAoCTABJICHNA MYHUIMOAIbHON YCJYrH [AOKYMEHTax Ju00 0 HapylIeHHH CpPOKa TaKHuX
UCIIPaBJIEHHI{, 2 TAKKe B CJIydyae 3aTpe0oBaHMsA JAOKHOCTHBIMH JIMIAMH Y TOJTHOMOYEHHOI0 OPraHa
AOKYMEHTOB, IJIAThI, He MPeIyCMOTPEHHBIX HACTOSIIINM AAMUHICTPATUBHBIM PerjiaMeHTOM.

2.15.3. 3asBurensM oOecmeUMBACTCS BO3MOXHOCTH TIONyYCHHS WHGOpPMAMA O  XOJIe
MPEJOCTABIICHNS MYHUIIMTIAIILHON YCIYTH MPH JIHYHOM IMpHEME, 1Mo TelleOHy, MO dIEKTPOHHOU To4Te, Ha
Enunom nmopraine.

2.16. Ilepeuensv knaccoe cpedcma 31eKmpoHHOU NOONUCU, KOMOpble
O0ONYCKAIOMCAL K UCHONb30BAHUIO NPU 00PALyeHUY 3a NOYYeHUEeM
MYHUYUNATILHOU YCIYeU, OKA3bl8AEMOll C NPUMEHEHUEeM

VCUNEHHOU K8ATUDUYUPOBAHHOU IEKMPOHHOL NOONUCU

C yuerom TpeOoBaHMH K CpPEACTBAM 3JEKTPOHHOW TOJAINHUCH, YTBEPXKICHHBIX IMPUKA30M
OenepanpHOU Cityx)0b1 Oe3omacHocTH Poccutickoit ®enmeparu ot 27 aexadbps 2011 roma Ne 796, mpwm
oOpallleHMH 3a TMOJIyYeHHEM MYHMIMIAIBHON YCIyrd, OKa3blBaeMOM C MPUMEHEHHUEM YCHICHHOMN
KBATU(UITUPOBAHHOHN 3JIEKTPOHHOMN TOJIITUCH, JOITyCKAIOTCS K UCIIOJIB30BAHUIO CIIEMYIOIINE KIacChl CPE/ICTB
anexrponHoil mognucu: KC2, KC3, KB1, KB2 u KAL.

II1. CocraB, mocienoBaTenbHOCTh U CPOKHU BBIITOJIHEHHS aJMUHUCTPATUBHBIX POy, TPeOOBaHUS K
MOPSIIKY UX BBINOJIHEHHUS, B TOM YHCJIE OCOOCHHOCTH BBIMOJIHEHNS aIMUHACTPATUBHBIX MIPOLIEYP B
3NIEKTPOHHON (opMe, a TaKKe 0COOCHHOCTH BBIMOJIHEHHS aIMUHUCTPATUBHBIX npouexyp B MOL]

3.1. McuepnbiBaromniuii nepeyeHb aIMUHACTPATUBHBIX POIEAYP

3.1.1. [IpenocraBneHne MyHHAIIAIIATLHOW YCITYTH BKITIOYAET B CEOS:

NpPUHSITHE pelieHns o nepeBoje (00 0TKa3e B IEpeBO/IE) MOMELICHUS;

MOJATrOTOBKA aKTa NPHUEMOYHOHM KOMHCCHH, IMOJNTBEP)KOAIOIIETO 3aBEpIICHHE IMEepeyCTPOMCTBA, U
(vm) TeperyIaHUPOBKH ¥ (MIJIM) UHBIX PaboT.

3.1.2. Tlpunatue pemenus o mepeBoie (00 OTKa3e B IEpPEeBOJE) MOMEIIEHHUS BKIIOYAeT B ceds
BBINOJTHEHUE CIICIYIONINX aMHUHUCTPATUBHBIX MPOLETYP:

1) npueM u peructpauus 3asiBICHUS U IPUIaraéMblX JTOKYMEHTOB;
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2) pacCMOTpEHHUE 3asBICHUS W TPHUIATacMbIX JTOKYMEHTOB, HEOOXOAMMBIX IJISI TIPEIOCTABJICHUS
MYHUIIUTIATBHON yCITyTH, IPUHSITHE PEIICHHS O TIepeBo/ie (00 0TKa3e B IIEPEBO/IE) MTOMEIICHIIS;

3) HanpaBieHne (BpydeHHUe) 3assBUTENIO YBEIOMIICHHUS O TTepeBoe (0TKa3e B IEPEBOJIE) TOMEIICHNS.

3.1.3. IToaroTroBka akTa NpUEMOYHOU KOMUCCHUH, MTOATBEPKAAOIIETO 3aBEPILICHUE IEPEyCTPOICTBA,
W (W1IM) TeperulaHupoBKH, MW (WJIM) HWHBIX pPa0OT BKIIOYaeT B ce0sl BBIMOJHEHUE CIEAYIONINX
aIMUHUCTPATUBHEIX MPOLIETYP:

1) mpuem wu perucrpanvs 3asBICHHS O TPHEMKE 3aBEpIICHHOTO IepeyCTpOiCcTBa, W (WIIH)
TIePETUTAHUPOBKH, U (MJTH) HHBIX padoT;

2) paccMOTpeHHE 3asBICHHS, O(POPMIICHHE aKTa MPUEMOYHOW KOMMCCHU, ITOATBEPIKIAIOIICTO
3aBepIIICHUE MePEyCTPONCTBA U (MITH) TIEPETIaHUPOBKH, U (W) UHBIX padoT;

3) HampaBiicHHE (BpYUICHHE) 3asIBUTEIIO YTBEP)KICHHOTO aKTa MMPUEMOYHON KOMHUCCHH, HAITPaBJICHUE
aKTa MPUEMOYHONH KOMHCCHH B TCPPHUTOPHAIBHEIN OopraH (hemepallbHOTO OpraHa MCIIOTHUTEIHLHON BIIACTH,
ynonHoMmoueHHoro [IpaButensctBoM Poccuiickoli ®enepann Ha OCYIIECTBICHHE TOCYAapCTBEHHOTO
KaJIJaCTPOBOTO y4YeTa, TOCYJapCTBEHHON PEeTruCTpaluyl 1pas, BeJeHne EIMHOro rocynapcTBEHHOTO peecTpa
HEJBMKUMOCTH W TIPENOCTABJICHHE CBEICHUN, COJepKammxcss B EIWHOM TrocynapCTBEHHOM peecTpe
HEJBIDKUMOCTH, JM00 HampaBjicHuE (BpydYeHHE) 3asBUTEII0 OTKa3a B TMEPEBOAC IOMEIICHUS C
MOTHBHPOBAHHBIM 00BSICHEHHEM.

IIpunsaTue pemenus o nepesoje (00 0TKa3e B MepeBo/ie) ;KUJI0r0 MOMELIEeHNs B HEKMI0€e WIIH
HEKHJIOT0 MTOMeIlleHHs B JKUJI0e ITOMelleHHe

3.2. Ilpuem u perucTparius 3asBICHUS U IPUIAraéMbIX TOKYMEHTOB

3.2.1. MOpuandeckum QakroM, SBISIOIMIUMCS OCHOBaHHMEM JUIsl Hayajla  BbINOJIHEHHUS
aJMAHUCTPATUBHON TIPOIENyphl, SBISETCS TOCTYIUIGHHE B YTIOJHOMOYEHHBIM OpraH 3asBICHUS U
MIpUJIaTaeMBbIX TOKYMEHTOB.

3.2.2. lomKHOCTHOE JIMIO YIIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a NPHEM M PETHCTPALUIO
3asBJICHUS B ICHb IOCTYIUICHUS 3asBJICHUS (TIPH MTOCTYIUIEHUH B 3JICKTPOHHOM BHE B HepaOouee Bpemst — B
Onmvokaniuii pabouunii IeHb, CISAYIONIMN 3a JHEM MOCTYIUICHHSI YKa3aHHBIX JIOKYMECHTOB):

OCYIIECTBJISIET PETUCTPALIMIO 3adBJICHHUS M INPHIaraéMbIX JOKYMEHTOB B JKypHale PETrUCTpaluu
BXOJISIIIIUX OOpaIIeHNI;

BBIJACT PACIUCKy B HOJIYYEHHM OT 3asBUTENS JOKYMEHTOB C yKa3aHHWEM WX IEpPEeYHS M AaThl MX
MOJTy4eHHs! Y TOJTHOMOYEHHBIM OPTaHOM.

3.2.3. B cmyuae ecnu 3asdBI€HHE M TpHIaracéMble JOKYMEHTBI IPEACTABISAIOTCSA 3asBUTEIEM B
YTIoTHOMOYEHHBIN OpraH JIMYHO, JOJDKHOCTHOE JIUIO YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 32 MPHEM
Y PETHCTPAIMIO 3asIBIICHUS BBIJACT 3asIBUTENIO WU €TO MPEICTABUTEIIO PACIIUCKY B MOTYyUYECHHH JOKYMEHTOB
C YKa3zaHHEM HX IepeyuHs U AaThl ody4deHus. Pacnucka BeigaeTcs 3asiBUTENIO (IIPEACTABUTEIIO 3asBUTENS) B
JICHb TIOJIy4eHHs Y TIOJIHOMOUYEHHBIM OPIaHOM TaKHUX JOKYMEHTOB.

B cnyuae, ecnu 3asBNeHHE W TpUiIaraeMble JTOKyMEHTHI MPEACTaBIECHBl B YTIOJTHOMOUYEHHBIN OpraH
MOCPEICTBOM [OYTOBOTO OTHPABICHMS WM TIPEACTaBICHBI 3asBUTENeM (IPeJCTaBUTENEM 3asBUTEINA)
anyHo yepe3 ML, pacnucka B TONy4YeHHMHM TakdX 3asBICHHS M JOKYMEHTOB HampaBisieTcs
VYTOIHOMOYEHHBIM OPraHOM IO YKa3aHHOMY B 3asBJICHHMHU IIOYTOBOMY aJpecy B TeueHHE pabodero A,
CJIEIYIOLIETO 32 THEM MOJIy4YeHHUs Y TTOJTHOMOYEHHBIM OPraHOM JOKYMEHTOB.

[ony4yeHue 3asiBNEHHsI W IMpHUJIAracMbIX JOKYMEHTOB, MPEICTAaBISEMbIX B (hopMe 3JIEKTPOHHBIX
JOKyMEHTOB, IIOATBEPXKIAEeTCS  YIOJIHOMOYEHHBIM OpPIaHOM IIyTeM  HAalpaBICHUS  3asBUTEIIO
(mpencTaBUTEINIO 3asIBUTENS) COOOIIEHHUS O MOMyYEHUH 3asBICHUS M TOKYMEHTOB C YKa3aHHEM BXOJSIIETO
PETUCTPALlMOHHOTO HOMEpA 3asBIEHUS, AAThl TMONY4YeHHS YIOJHOMOYEHHBIM OpPraHOM 3adBICHUS U
JOKyMEHTOB, a TakKXe IepeueHb HAaUMECHOBAHWUU (aiiIoB, MNPEACTAaBICHHBIX B (hOpME 3IEKTPOHHBIX
JIOKYMEHTOB, C YKa3aHHEM HX 00beMa.

Coo011eHre 0 TOTyYeHUHN 3asBIICHUS U MIPUIaraeéMbIX JOKYMEHTOB HAMPABISETCS M0 YKa3aHHOMY B
3asBJICHUH aJpecy 3JCKTPOHHOM MOUTHI WM B JIMYHBIA KaOMHET 3asaBUTeNs Ha EquHOM mopTaie.

Coo0uieHne O TONYyYeHHM 3asBJICHUS M NPUIAraeMbIX JOKYMEHTOB HAampaBlisieTcs 3asBUTEIIO
(TpencTaBUTENIO 3asABUTENS) HE MO3qHEE pabodero JHS, CICAYIONIETO 3a JHEM IOCTYIUICHUS 3asSBICHUS B
YNOJTHOMOYEHHBIN Opras.

3.2.4. Tlocne perucrpaluy 3asBICHHE WU INPUIATa€Mble K HEMY JIOKYMEHThI HAINpaBJISIOTCA IS
paccMOTpeHus] JODKHOCTHOMY JIMIy YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a IIPelOCTaBJICHHE
MYHUIHNATBHON yCIyTH (Aajee — TOMKHOCTHOE JIMI0, OTBETCTBEHHOE 32 NMPEA0CTABICHHEe MyHHLIMIAILHOM
YCIIyTH).

3.2.5. Cpok BBITIOTHEHHS TaHHOW aqMHHHCTPATUBHON MpoIeaypsl cocTtapiseT 1 pabounii 1eHb co
IHS TIOCTYIUICHHS 3asBJICHHS W TMPHUJIAraeMblXx JOKYMEHTOB B YIIOJHOMOYEHHBIH oOpraH (B ciydae
obpamenust B MOLL B cpoku, ycranoBieHHble CoriameHueM O B3auMOJEHCTBIM, HO He To3aHee 3 pabounx
IHEN cO THS MOCTYIUICHUS 3asBJICHUS U IPUIaraeéMbIX JOKYMEHTOB).



3.2.6. Pe3ynpraTOM BBHINOJIHEHHS NAHHOM aJAMHUHUCTPATUBHOW MPOLEAYPHI SBISETCA IOIyYEeHHE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHHUIMUNAIBHON YCIYyTH 3asBICHUS U
IIPUJIATaEMBIX JOKYMEHTOB Ha PACCMOTPEHHUE.

3.3. PaccmoTpenue 3asBICHMS U TIPUIAraeMbIX JOKYMEHTOB, HEOOXOAUMBIX JIJIS IPEIOCTABIICHUS
MYHHIIANIATBHOMN YCIIyTH, IPUHATHE PEIICHUS O epeBoie (00 0TKa3e B MEePEBO/IE) MOMEIICHHUS

3.3.1. Opumamueckum  ¢dakToMm, SABISIOMKAMCS OCHOBAaHHEM Uil  Hadajla  BBITOJIHCHUS
aIMUHHUCTPATHUBHOM TMpPOLENyphl SBISETCS, TMOJyYeHHE 3asBICHUS W NPWIATaeMbIX JTOKYMEHTOB
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MTPEIOCTABIEHNE MYHUIIMIIAIEHON YCITyTH Ha pacCCMOTpPEHHE.

3.3.2. B cmydae MOCTYIUIEHHS 3asBIICHHWSI W TPUJIAraeMbIX JIOKYMEHTOB B JJIEKTPOHHOH Qopme
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEAOCTaBIIEHHE MYHHMIMIANBHON ycinyru, B TeueHue 1 pabodero
IOHSA CO JHS PETUCTPAalUM 3asBJICHUS M NPHJIaraeMblX JOKYMEHTOB INPOBOJIUT MPOBEPKY 3JIEKTPOHHOM
MOJMNNCH, KOTOPOH MOANKCAHbI 3asBICHUE U PUJIaraeMble JOKYMEHTHL.

[IpoBepka  ycuieHHOHW  KBaIM(DUIMPOBAHHOHW  DIEKTPOHHOW  MOJIKMCH  OCYIIECTBISIETCS  C
WCIIOJIb30BaHUEM HMMEIOIINXCSA CPEJCTB AJIEKTPOHHOW MOMIHMCH WU CPENCTB HMH()OPMAIMOHHOW CHCTEMBI
TOJIOBHOTO YJOCTOBEPSIOLIET0 LEHTPa, KOTOpash BXOAUT B COCTaB HMHQPACTPYKTYpHI, OOeclieunBaroIeit
HH(QOPMAILIIOHHO-TEXHOJOIMYECKOE B3aMMOJICHCTBUE NEHCTBYIOUIMX U CO3IaBaeMbIX HH()OPMAIIMOHHBIX
CHUCTEM, MHCIIOJNB3YEMBIX JUI1 TPEAOCTaBICHUS TocyAapcTBeHHON ycimyru. [IpoBepka ycuieHHOH
KBaJTM(PUIUPOBAHHON 3JEKTPOHHOH MONNHCH TaKKe OCYILECTBISIETCS C HCIOJIB30BAHUEM CPEACTB
MH(QOPMAIIMOHHOM CUCTEMBI aKKPEJUTOBAHHOIO YJOCTOBEPSIOLIETO [IEHTPA.

IIpoBepka mpocTol 3IEKTPOHHOHN MOAMUCH OCYIIECTBIISIETCS C HMCIIOJIb30BAHHEM COOTBETCTBYIOIIETO
cepBHUCa €INHON CUCTEMBI MACHTH(UKANK U ayTeHTH()UKAIIH.

3.3.3. Ecnu B cinyyae mpoBepKU BICKTPOHHOW MOINKCH YCTAHOBICHO HECOONIOACHHE YCIOBHUM
MIpU3HAHUSA €€ AeUCTBUTENFHOCTH, TOJDKHOCTHOE JINIIO, OTBETCTBEHHOE 3a MPEA0CTaBICHIE MyHUIIUIIATbHON
ycIyrH, B TedeHue | pabouero JHS CO JAHS OKOHUAHHS YKa3aHHOW MPOBEPKH:

TOTOBUT yBeIOMJICHHE 00 OTKa3e B MPUHSTHUM 3asBICHHS M NPUIAraeMblX JOKYMEHTOB C yKa3aHHUEM
MPUYMH UX BO3BpATa 3a MOJIHCHI0 PYKOBOANUTENS YIIOJTHOMOYEHHOI'O OPraHa;

HaMpaBJsieT 3asBUTEII0 YKa3aHHOE yBEJOMIJIGHHE B DJIEKTPOHHOW (opMe, MOANHCAHHOE YCHICHHON
KBaJTM(PUIUPOBAHHON SJIEKTPOHHOM MOAMUCHI0 PYKOBOAMTENS YIOJHOMOYEHHOTO OpraHa, MO ajpecy
3JIEKTPOHHOM HOYTHI 3asABUTEIIS.

Ilocne mnomydeHus yBEJOMIEHHS 3asBUTENb BIPABE OOpPATUTHCS MOBTOPHO C 3aSBICHHEM O
MIPEOCTABICHUN YCIYTH, YCTPAHUB HapyLIEHHs, KOTOPbIE MOCITYKUJIN OCHOBAaHUEM I OTKa3a B MPUEME K
PaccMOTPEHUIO IEPBUYHOTO 0OpalIeHusI.

3.3.4. B ciiydae ecnu 3asgBHUTENb (TIPEACTABUTEND 3aSBUTENIS) IO CBOEMY YCMOTPEHHUIO HE TIPEJCTABHI
JOKYMEHTBI, yKa3aHHbIE B IyHKTE 2.7.1 HACTOAIIETr0 afMUHUCTPATUBHOTO PETIIAMEHTA, M TIPU MOCTYIUIEHUU
3asBJICHUS M MIPHUJIaracMbIX JOKYMEHTOB B 3JICKTPOHHOH (opme (eciau B pe3yibTaTe NPOBEPKH YCHIICHHOM
KBaJTU(UIMPOBAHHON JJIEKTPOHHOM TMOANHUCH 3asBHUTENS (IPEACTaBHUTEN 3asBUTENS) YCTAHOBICHO
COOJIIOZICHUE YCIIOBHM TPU3HAHHSA €€ JCHCTBUTENBHOCTH), IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
MpeocTaBlIeHe MYHHMIMIANBHON YCIyru, B Te4eHHe 5 pabouyux JHEeH co JHsS MOMy4eHHs 3asBICHUS U
IIpUIaraeMbelX JTOKYMEHTOB OOecIeyMBaeT HaIlPaBJICHUE MEXBEIOMCTBCHHBIX 3allpOCOB B OpraHbI
rOCYJapCTBEHHOM BJIACTH, OpPraHbl MECTHOI'O CaMOYINpPaBJICHHA M IOABEJOMCTBEHHBIE I'OCYIApPCTBEHHBIM
OpraHaM M OpraHaM MECTHOIO CaMOYNpAaBIEHMsS OPIraHU3ALMH, B PACHOPSKEHHH KOTOPHIX HaXOIATCA
JIOKYMEHTBI, YKa3aHHbIE B TOANYHKTE 2.7.1 HacTOsIEro aiMUHUCTPATUBHOIO perilaMeHTa.

3.3.5. B cnyuae ecnu 3asBUTENb 110 CBOEMY YCMOTPEHHUIO HE NPEACTABMWII JOKYMEHTHI, YKa3aHHbBIC B
myHkTe 2.7.1 HacTOAMIET0 aJMHUHHCTPATHBHOTO perjaMeHTa, M TpH TOCTYIUIGHWH 3asiBICHHUS U
npUIaraeMelx JOKYMEHTOB B JJEKTPOHHOH ¢opMme (ecaum B pe3yibTaTe NPOBEPKH YCHICHHOU
KBaJTM(PUIMPOBAHHON 3JEKTPOHHOH MOIINCH 3asBUTENSI YCTAHOBICHO COOJIIOJICHUE YCIIOBUM MPU3HAHUS €€
JEHCTBUTENBHOCTH), JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEJOCTaBICHHE MYHHIIMIIAIBHOW YCIIyTH, B
TeueHHe 5 paboyux AHEH CO IHS TONyYeHWs 3asBICHHS WM IPHJIAaraeMblX JOKYMEHTOB oOecredyrBaeT
HalpaBJieHHE MEKBEIOMCTBEHHBIX 3alIPOCOB AJIS TOMYYCHHUS:

cBeeHNH U3 EqMHOro rocyaapcTBEHHOTO peecTpa HeABIKUMOCTH;

TUIaHa TIEPEeBOJUMOrO MOMELIEHHsSI ¢ €ro TEeXHHYECKHM OIMCaHHeM (B cllyyae, eCiH MepeBOAUMOe
MOMEIIIEHHE SIBIISETCS KHIIBIM, TEXHUUECKUH MacIOpPT TAKOTO MOMEILECHHS);

MO3TAKHOT'O IIJIaHA JI0Ma, B KOTOPOM HaXOIUTCS IEPEBOANMOE IIOMEILCHHE.

B ciywae mocTymiieHuss B OpraH, OCYIIECTBISIONIMI MEpeBOA TOMEIIESHUM, OTBeTa oOpraHa
TrOCYJapCTBEHHOM BIacTH, OpraHa MECTHOTO CaMOyIpaBieHus JHO0 MOJBEIOMCTBEHHOW OpraHy
roCy/lapCTBEHHOW BIIACTH WJIM OpPraHy MECTHOIO CAMOYIIPAaBJICHUS OPTaHM3ALUU Ha MEKBEIOMCTBEHHBIN
3ampoc, CBUAETENBbCTBYIONIETO 00 OTCYTCTBHH JAOKyMeHTa W (Win) WHQOpPMAanuW, HEOOXOIWMBIX IS
MePEeBOa KIJIOTO MOMEUIECHHUS B HEXMIIOE TIOMEIIEHNE WM HEXIJIOTO MTOMEIIEHHS B )KUJIO€ TIOMEIICHNE B
COOTBETCTBUM C IYHKTOM 2.7.1 HacTOSIIEero aJiMHUHHUCTPATHBHOIO pErjaMeHTa, €CIH COOTBETCTBYIOLIHMMA



JIOKYMEHT HE IPEACTABIICH 3asSBHUTEIIEM 10 COOCTBCHHOW MHHIIMATHBE, OpTaH, OCYIICCTBIISIFOIINI TIEPEBOT
TTOMEIICHHM, TTOCIIC TTOJTYICHHSI YKa3aHHOTO OTBETA:

YBEAOMIISIET 3asBUTEINS O IMOJYYSHUU TaAKOTO OTBETA, MPEJIaraeT 3asBUTEI0 MPECTABUTh JOKYMEHT H
(wmm) wHbOpMAIMIO, HEOOXOAWMEIE U TEPEeBOAa KIJIOTO TMOMENIEHHS B HEXWIOE IOMEIICHUE WITH
HEXWIOTO TIOMEIICHUS B OKWIOE TIOMEIIEHHE B COOTBETCTBUM C TMYHKTOM 2.6 HACTOAIIETO
aIMUHUCTPATUBHOTO pPeriamMeHTa.

Hemnomydenne ot 3asBuTeNsl HEOOXOAUMBIX JOKYMEHTOB U (WiH) WH(GOPMAINK B TEUEHUE TIATHAATH
pabounx HEH co THS HApaBJICHUS YBEIOMIICHHS ABIISIETCSI OCHOBAaHNEM OTKa3a B TIEPEBO/IC TIOMEIICHNSI.

3.3.6. JOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPEJOCTABICHNE MYyHUIIUIAIBHON YCIyTH, B TEUCHUE
20 pabouux AHEW CO JHS MOCTYIUICHUS 3asBIICHUS U MPHUIAraeMbIX JOKYMEHTOB B Y IIOJIHOMOYCHHBIH OpraH
MIPOBEPSET 3asABJICHUE M BCE TPEICTaBICHHBIC JOKYMECHTH HA HAIMYWE OCHOBAHMH IS OTKAa3a B MEPEBOJIC
TTOMEIICHHS, TTPEAYCMOTPEHHBIX IMyHKTOM 2.9.2 HACTOAIIEro agMHUHUCTPATHBHOTO pETjaMeHTa W TOTOBUT
MIPOEKT MPABOBOTO aKTa O MepeBoie (0TKa3e B MEPEBOIE) TOMEIICHNS.

[Tocne moamvcanust pykoBoauTeNIeM Y TOJTHOMOYEHHOTO OpTaHa MpOoeKTa MPaBOBOTO aKTa O MEPeBOJIe
(oTKa3e B mepeBojie) MOMEIIECHHUS JOKHOCTHOE JIUI0, OTBETCTBEHHOE 32 MPEAOCTaBICHNE MYHUIIUTIATHFHOM
yCIIyTH, TOTOBUT YBEJIOMIJICHHUE O TepeBoze (0TKa3e B MEPEeBOJE) MOMENICHHs MO0 GopMe, YTBEpPKICHHON
noctaHoBieHueM IlpaButenbctBa Poccuiickoii ®epepauun ot 10 asrycra 2005 roma Ne 502, nns
MTOMTUCAHNS PYKOBOAUTENEM Y TIOJTHOMOUYEHHOTO OpraHa.

JloKyMeHTBI, TIPeAyCMOTPEHHBIC a03alieM MepBbIM MyHKTa 3.3.5 HACTOSINEro aJMHHUCTPATHBHOIO
periamMeHTa, HalpaBJISTFOTCS CIOCOO0M, MO3BOJISIONINM MOATBEPANUTh (PAaKT U JaTy MOITYYCHUS.

3.3.7. Perucrparus mpaBoBOro akta o IepeBojie (0TKa3e B MEPEBOJIC) TTOMEIICHUS, YBEIOMIICHUS O
repeBojie (0TKa3e B MEPEBOJIC) OCYIICCTBIISETCS B MOPSIIKE, YCTAHOBIEHHOM PETJIAMEHTOM aIMUHHUCTPAIIAN
paitona. [IpaBoBoOi akT mpUHUMAETCS B BUJIE IOCTAHOBJICHUS aIMUHUCTPAIUU palioHa.

3.3.8. CpoK BBHINOJIHEHUS aAMUHUCTPATUBHOMN MPOLEAYpPHl — B TeUeHHE 43 KaleHAAPHBIX THEU CO AHS
repeIadn  3aperuCTPUPOBAHHOTO 3asBICHUS W JOKYMEHTOB, HEOOXOMWUMBIX JUIS IPEAOCTABICHUS
MYHULIUTIAIBHON YCITyTH.

3.3.9. KputepussmMu NpuHATHA pEUIeHHS B paMKax BBINOJHEHUS aJIMUHUCTPATHBHON MPOLEAYPHI
SIBIIIETCSI OTCYTCTBHE OCHOBAHMHU ISl OTKa3a B MEPEBOJIE MOMEIIEHUS, IPEyCMOTPEHHBIX MYHKTOM 2.9.2
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

3.3.10. Pe3ynbTraToM BBHIMOJHEHUS JaHHOW aJMHUHUCTPATUBHON NpOLEAYpHI SABJISETCS MOJIMUCAHHE
pPYKOBOAWTENEM YTIOTHOMOYEHHOTO OpraHa W pEerucTpanys MpaBOBOIO akTa O IepeBoje (OTkase B
TIepeBO/Ie) TOMEIICHHUS, YBEIOMIICHHS O TIepeBo e (0TKa3e B TIEPEBOIC) TIOMEICHUSI.

3.4. HanpaBnenue (Bpy4eHHE) 3asBUTEIIO YBEIOMIICHUS O TIepeBoie (0TKa3e B IIEPEBO/IC) MOMEIICHUS

34.1. HOpuamyeckuMm  (akToMm, SBISIOMIAMCS OCHOBaHHMEM JUIsl Hadyalla  BBIOJIHEHHUS
aIMUHHUCTPATHBHOM  NpOLENyphl  SBISETCSA, MOCTYIUIGHHE  CICLHUAJIMCTY, OTBETCTBEHHOMY  3a
JEeTIONPOU3BOJCTBO, 2-X 3K3EMIUIIPOB MOANMCAHHOTO M 3apETUCTPUPOBAHHOTO YBEAOMJICHHS O INEPEBOJE
(oTka3e B mepeBo/ie) MOMEIICHUS.

3.4.2. BpyueHue yBeAOMIICHUS O MepeBoje (OTKa3e B IMEPEBOC) MOMEIUICHUS OCYIIECTBISETCS
CHELHATUCTOM YTIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 3a JEJIONPOM3BOJACTBO, B T€UCHHE 3 PabOUMX
IHEN cO OHS NPUHSATHS pelleHHus YTIOJHOMOYEHHBIM OpraHoM. Brigaua yBenomieHus o nepepoje aubo oo
OTKa3€e B [1EPEBOJIE MOMELIEHHUSI MOYKET OCYIIECTBIATHCA:

1) myTeM HampaBleHHUS MO OYTE B AAPeEC 3asBUTENS 3aKa3HBIM MMCbMOM C YBEIOMIICHUEM;

2) myTeM Bpy4YEeHHUs 3asBUTEIII0 UM €r0 3aKOHHOMY IPEACTaBUTEIIO 110 JOBEPECHHOCTH;

3) uepe3 nuuHBIA KabuHeT Ha EgmHoM mopTtane (BO3MOXKHO NpH MOAave 3asBICHHUS MOCPEICTBOM
Enunoro noprana);

4) yepez M®I] (Bo3moxkHO Tipu mo1aue 3asBieHus B MOILI).

3asiBUTENIO HANPABISETCA SK3EMIUISIP YBEIOMIICHHS, BTOPOI IK3EMIUIApP yBEIOMIICHUS XpaHUTCA B
CHCTEME JIETIONIPOM3BOACTBA Y IOTHOMOUYEHHOT'O OpraHa.

YBenomiieHne 00 OTKasze C yKa3aHHEM IPUYMH OTKa3a B IIE€PEBOJE IOMEILICHMS HampaBisieTcs
3asBUTENI0. BMecTe ¢ yBeoMIIeHHEM 3asBUTEIIO BO3BPAILAIOTCS BCE MIPEACTABICHHBIE UM IOKYMEHTHI.

3.4.3. Cpok BBINOJHEHUS AIMUHHUCTPATUBHOM MpOLEAYpHl cOCTaBisgeT 3 paboyux IHA €O JHS
MIPUHATUY PEIICHHUs O IepeBo/ie (0TKa3e B IEPEBOJIE) NOMEIICHHUS.

3.4.4. KputepueM NpUHATHS PELIEHUS B paMKax BBIINOJHEHUS AaJIMUHHUCTPATUBHON IpPOLELYpHI
SIBIISICTCA:

- HaJIM4ue MOANHMCAHHOTO YBEIOMIIEHHS O TIEPEBO/IE TIOMEIIEHNUS;

- HAJIM4Ke TTOANMCAHHOTO YBEAOMIICHHS 00 OTKa3e B MEPEBO/IEC MOMEIICHHS.

3.4.5. Pe3ynpTaToM BBITIOJHEHHS AAHHOW aJMHHHCTPATHBHOW MPOIEAYpHI SBISETCS HaIlpaBlieHHE
(BpydeHue) 3afBUTENIO YBEIOMJICHHS O MEPEBOJE IMOMEIIEHUS OO0 yBeaoMIIeHHE 00 OTKa3e B IepeBOje
MTOMEILEHMUSL.



Opral, OCYyIIECTBISIONIMA MEPEeBOA OMEIICHNUH, OJHOBPEMEHHO C BbIJaued WIIM HaIlpaBJICHUEM
3asBUTENI0 JITAHHOTO JOKyMEHTa HWH()OPMHUpPYET O TMPHUHATHH YKAa3aHHOI'O pelleHHs COOCTBEHHHKOB
MOMEIIECHHUH, MPUMBIKAFOIINX K TOMENICHUIO, B OTHOIICHUH KOTOPOT'O MPHUHSATO YKa3aHHOE PEIlCHHE.

B ciydae HEOOXOIMMOCTH TPOBEJICHUS TIEPEYCTPOMCTBA, U (MJIH) TEPEIUIAHUPOBKHU MEPEBOAUMOTO
IIOMCHIICHUS, U (I/IJII/I) HHBIX pa60T JJIsL 06€CHC‘-ICHI/IH HUCIIOJIB30BaHUA TaKOI'O IIOMCUICHHA B KAYCCTBE KHUJIOTI'O
NI HEXKHIIOIro IOMCUICHUA HpaBOBOfI aKT JOJDKCH COACPIKATH TpC6OBaHI/IC 06 X MPOBCACHUU, IICPCUCHDL
WHBIX paboT, €CITM X MPOBEACHUE HEOOXOIUMO.

[IpaBoBOW aKkT TMOATBEPXkIACT OKOHYAHWE TMEpPeBOjia TOMEIICHHS W SBISETCS OCHOBaHHEM
WCIIOJb30BaHMS TIOMEIICHUS B KA4eCTBE JKWIOTO WM HEXHWIOT0 TIOMEIICHUsS, €CJIM JUIS TaKoro
WCTIONB30BaHMS HE TpeOyeTcs MPOBENICHUE €ro NMepeyCTPONCTBA, U (M) MEePEIUIaHUPOBKH, U (VITH) HHBIX
pabor.

IloaroToBka aKTa NPHEMOYHON KOMHMCCHH, MOATBEPKAAIOIIET0 3aBepIIeHHe NepeycTpoicTBa, U (MJIN)
nepeniaHupoOBKH, U (MJ1H) HHBIX padoT

3.5. IIpuem u peructpanys 3asBIeHUs O IPUEMKE 3aBEPILIEHHOT0 IepeyCTPONCTBA, U (UITH)
TIEPETIAHUPOBKH, U (MITH) HHBIX pabOT HEXHUIIOTO (AKIIIOTO) TOMEIICHHUS

3.5.1. Opuguueckum  ¢dakToM, SBJSIFOIIUMCSA OCHOBAaHMEM JIII  HAdyajlia  BBIMOJIHECHUS
aJIMAHUCTPATUBHON TPOILEIYPHI SBISCTCS, MOCTYIUICHUE B Y TOJTHOMOYCHHBIA OpPTaH 3asBJICHUS O TPUEMKE
3aBEPIICHHOTO MEPEYCTPOUCTBA, W (WIJIM) TEPEIUTAHUPOBKH, W (MJIM) WHBIX padOT HEXHUIOTO (SKHIIOTO)
TTOMETICHHS (Tayiee — 3asBICHUE O TIPHEMKE).

3.5.2. JlomxHOCTHOE JIUI0 YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUEM H PETUCTPAIUIO
3asiBIICHUS B JIEHb IOCTYIUICHUS 3asBJICHHS O MPHEeMKe (IIPH MOCTYIUICHHH B DIIEKTPOHHOM BHJIE B Hepabouee
BpeMs — B Ommkaimmii pabouwii IeHs, CIICTYIOIIHHA 3a THEM MOCTYIICHHUS YKa3aHHBIX JOKYMEHTOB):

OCYIICCTBJISICT PETUCTPAIMIO 3asABJACHHS O TMPUEMKE B IKypHaJIE€ PETUCTPALUU BXOISIIUN
oOpaleHuit;

BBIJIaeT PACTHCKY B TIOJYYSHHUH OT 3asIBUTEINSI 3asIBICHUS O TIPHEMKE.

3.5.3. Tlocne peructpayy 3asBIeHAE O MPUEMKE HANPABISETCS Il PACCMOTPEHUS JOJDKHOCTHOMY
JUIy YTIOJIHOMOYEHHOTO OpraHa, OTBETCTBCHHOMY 3a NPEOCTaBJICHUE MYHMIIMIIAIBHON yciyru (manee —
JOJDKHOCTHOE JTUII0, OTBETCTBEHHOE 32 MPEIOCTAaBICHIE MyHHUIIUTIAIIEHON YCITyTH).

3.5.4. Cpok BBITIOTHEHHUS JaHHOW aJIMHHHUCTPATHBHOW MPOIEAYPHI cOCTaBiseT | pabounii eHb CO
JTHS TIOCTYIUICHUS 3asBJICHHS O MPUEMKE B Y TOJTHOMOYEHHBIH OpraH.

3.5.5. KpurepueM mpuHATHS pEUICHHUS MO aJMHHUACTPATUBHOW TPOIEType SIBISCTCS MOCTYIUICHUE
3asIBJICHUS M ITPUJIAraeMbIX TOKYMEHTOB, HCOOXOAMMBIX IS PEAOCTABICHUS MYHUIUITAILHON YCIYTH.

3.5.6. Pe3ysnbraToM BBINOJIHCHUS JAaHHOH aJIMUHUCTPATHBHOW IMPOLEAYPHI SBJSCTCS IOJIyYCHUE
JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 MPEOCTABICHUE MYHHUIIUITAIHHON YCIIYTH 3asBJICHUS O TIPUEMKE
Ha pacCMOTpPEHUE.

3.6. PaccMoTpenue 3asBieHus, 0pOpMIIEHHE aKTa PUEMOYHON KOMUCCUH, TTOATBEPKAAIOIIETO
3aBepIlIeHNe TIePEyCTPONCTBA U (FUTH) MEPETIAHUPOBKH, U (MJTH) WHBIX paboT

3.6.1. IOpuguueckuM  (pakTOM,  SIBJISIOIUMCS ~ OCHOBAaHHUEM  JUIS  Hayajla  BBIMOJIHCHUS
aIMUHHUCTPATHBHOM TPOLEAYpPHl SIBISETCS TMONyYeHHE JODKHOCTHBIM JIMIOM, OTBETCTBEHHBIM 32
MpeI0CcTaBIeHNe MYHUITUTIAIEHON yCITYTH 3asBJICHUS O TPUEMKE Ha pacCCMOTPEHHE.

3.6.2. B neHp NOCTyIUICHWS 3asABICHHUS O TPHUEMKE JOJDKHOCTHOE JIHII0, OTBETCTBEHHOE 3a
MIPEOCTAaBICHNE MYHULIUNAIBHON YCIYTH U3BEUIAeT 3asBUTEN U YIEHOB NPUEMOYHON KOMHUCCHH O JaTe U
BPEMEHH MIPOBEACHUS IPUEMKH TTOMEIICHUS.

3.6.3. CocraB mpreMOYHON KOMHICCHN yTBEP)KAAeTCs Y TOJTHOMOYEHHBIM OPTaHOM.

3.6.4. IlpuemouHass KOMHCCHSI B Ha3HAaY€HHOE BpEMS IMPOU3BOAUT OCMOTP IIEPEBOAUMOTO
MTOMEIIEHHS U IPUHUMAET PelleHIe:

0 TPU3HAHWH 3aBEpIICHHBIM MEPEeyCTPOMCTBAa W (WMJIHM) TEPEIIAaHUPOBKH ITOMEIIEHUS, KOTOpOe
0OpPMIISETCSI aKTOM MPUEMKHW;

0 MpU3HAHUH HE3aBEPILLIECHHBIM IEPEYCTPOICTBA U (MJTH) NEPEIUIAHUPOBKH MTOMEILICHMSL.

3.6.5. Kpurepuem NpUHATUS PEIICHUS O MOJNUCAHUM aKTa MPUEMKH MPUEMOYHOM KOMHCCHEN
SIBIIIETCS. COOTBETCTBHE  BBIIOJIHEHHBIX pabOT TPOEKTY MepeyCcTPOWcTBA W (WJIH) TMeEPerIaHUuPOBKH
MTOMEILEHHUSL.

3.6.6. 3aBepuieHue mepeycTpocTBa U (WIK) MEPEIUIAHMPOBKH MOMEICHHS TOATBEPKAACTCS aKTOM
MPUEMKH, B KOTOPOM COJEP)KMTCS pelIeHHe O MpH3HAHWK 3aBEPIICHHBIM IepeycTpoiicTBa W (WiH)
MeperIaHUPOBKH TOMETIECHHSL.

AKT IPUEMKH COCTaBISETCS B 2 SK3EMIUISIPAX H MOJIIMTUCHIBACTCS WICHAMHU IPUEMOYHONH KOMHUCCHH.

3.6.7. AKT TIpHEMKH YTBEpXJAaeTCs pPYKOBOIHWTEIEM OpraHa MECTHOTO CaMOYIIpaBJICHUS,



MPEAOCTABIISIONIETO MyHUIUITATBHYIO YCIYTY.

3.6.8. KpurepueM NpuHATHS pelIeHUs O NPU3HAHUM HE3aBEpIIEHHBIM IepeycTpoNCcTBA M (MIIN)
NEePEIIaHUPOBKY MTOMEIEHHS SBJSIETCS HECOOTBETCTBHE BBIINOJHEHHBIX pab0T MPOEKTY MEPEeyCTPOHCTBA U
(vm) TIepeTIIaHPOBKH TIOMETIICHUSI.

3.6.9. Ha ocHOBaHMM pelieHHs O TPHU3HAHWM HE3aBEpIIEHHBIM IepeycTpoiicTBa W (MIIN)
MEeperIaHuPOBKY TIOMEIICHHS, a TAK)Ke MO OCHOBAaHUIO, MPEIYCMOTPEHHOMY IYHKTOM 2.9.2 HacTOSIIEro
aJIMUHHUCTPATUBHOTO periaMeHra, odopmisercs OTKa3
B IIEPEBOJIC IOMEIEHHS C MOTHBUPOBAHHBIM OOBACHEHUEM.

3.6.10. Cpok BBITIONHEHHS aAMUHUCTPAaTUBHOMN MpOLEnyphl — B TCUEHWE  KaJleHAapHBIX AHEH CO
IHS TOJMYYECHHUS! JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a MNPEAOCTABICHHWE MYHHLMIAIBHON YCIIyrH
3asIBJICHUS O IPUEMKE Ha PACCMOTpPEHHE.

3.6.11. Pe3ynbraToM BBITIONHEHHS aJMHHUCTPATUBHOW MPOLEIYpHl SBISETCS YTBEPIKICHHBIN
pYKOBOIMTENEM YIIOJHOMOYEHHOIO OpraHa akT IpHeMKHd Ju00 TOANMCAHHBIH OTKa3 B IIEPEBOAE
MOMEIIEHHs ¢ MOTUBUPOBAHHBIM OOBSICHCHHEM.

3.7. HanpaBnenue (Bpy4eHue) 3asiBUTEIIO YTBEP)KICHHOTO aKTa MPHUEMOYHON KOMUCCHH, HallpaBJIeHNE aKTa
MIPUEMOYHON KOMHUCCHH B TEPPUTOPUANIBHBIN OpraH (efepaIbHOro OpraHa HCIOIHUTEIbHOM BIacTH,
ynosiHoMoueHHoro [IpaBurensctBoM Poccuiickoit denepanuy Ha OCYyLIECTBICHUE FOCYJAPCTBEHHOIO

KaJacTpOBOI'0 y4eTa, FOCYAapCTBEHHOH perucTpaluy 1pas, BeleHue EQMHOro rocyjapcTBEHHOIO peecTpa
HEABM)KMMOCTH U TIPENOCTABICHUE CBEICHUH, cofiepKamuxca B ENMHOM rocy1apcTBEHHOM peecTpe
HEBMXMMOCTH, JTMOO HallpaBiieHue (Bpy4eHHE) 3asIBUTENO 0TKA3a B IIEPEBOE TIOMEILEHHUS C
MOTHUBUPOBAHHBIM 00BSICHEHHEM

3.7.1. JOMKHOCTHOE JHUIIO0, OTBETCTBEHHOE 3a MPENOCTaBICHHE MYHHUIMIAIBHON YCIYTH,
HaIpaBJsieT aKT MPHEMKH, COJEpKAIIWK pelleHne O MPHU3HAHWK 3aBEPIICHHBIM NEepeyCTPOWCTBA M (WIIN)
MeperIiaHuPOBKY TIOMEIIEHHSI B TEPPUTOPUANLHBIN Oprad (efepabHOTO OpraHa MCIOJHUTENBFHON BIIACTH,
ynonHoMoueHHoro [IpaButensctBoM Poccuiickoli ®Penepanmny Ha OCYIIECTBICHHE TOCYAapCTBEHHOTO
KaJJaCTPOBOTO y4YeTa, TOCYJapCTBEHHON PEeTrUCTpaIiiyl Mpas, BeJeHne EQMHOro rocymapcTBEeHHOTO peecTpa
HEJBIKMMOCTH M TIPEJOCTaBICHHUE CBENEHUl, coaepxamuxcs B EIWHOM TrocynapcTBEHHOM peecTpe
HEJBUKUMOCTH.

JIOKyMEHTBI, IPEeNyCMOTPEHHbIE MYHKTOM 3.7.1 HacTOALIEro aJIMUHUCTPATUBHOIO pEIJIAMEHTA,
HaIPaBIISIOTCS CIIOCOOOM, TIO3BOJISIFOIINM MOATBEPAUTH (DaKT U 1aTy HANPaBICHHS.

3.7.2. Beinaua (HampaBieHUE) 3asBUTEIIO0 YTBEPKACHHOTO aKTa MPHEMKH, MOJIMUCAHHOTO OTKa3a B
nepeBo/ie MOMEIIEHHs ¢ MOTHBUPOBAHHBIM O0BSICHEHHEM OCYIIECTBIISCTCS:

1) myreM HampaBieHHs 1O TIOYT€ B  aJpec  3asBUTENS  3aKa3HBIM  ITHCHMOM
C YBEJIOMJICHHEM;

2) myTeM BpY4YCHHS 3aABHTEIIO WM €T0 3aKOHHOMY IPEJICTABUTEIIIO IO JOBEPEHHOCTH;

3) uepe3 nuuHbBI KabuHeT Ha EamHOM mopTane (BO3MOXKHO NpH IMOAaye 3asBICHHUS MOCPEICTBOM
Enunoro moprana);

4) yepez M®I] (Bo3MOkHO IIpH Moj1aue 3agBiaeHust B MOLI).

3.7.3. Cpok BBITIONHEHHS aJMHUHHCTPATUBHON MpoUeaypsl — B TedeHHe 3 pabouux THEH co JHA
YTBEPKACHUS aKTa MPUEMKH, IPHHATHS penieHns 00 0TKa3e B IEPEeBOIe TOMEIECHHS.

3.7.4. KputepueM NOpUHATHS PEIICHUS B paMKax BBHIMIOJHEHUS aJIMUHHACTPATHUBHOM MPOIEIYPHI
SIBJISICTCSI:

- HaJIM9ue YTBEP)KACHHOTO aKTa IPUEMKH;

- HaJIM4Me TMOANMMCAHHOTO 0TKa3a B MIEPEBO/IE C MOMEIICHHUS C MOTUBHPOBAHHBIM OOBSICHEHHUEM.

3.7.5. Pe3ynpTaTOM BBIMOJIHEHUS NAHHOW aJMUHUCTPATUBHON MPOLEAYPHI SBISECTCS HAIpaBICHUE
(BpydeHue) 3asBUTENI0 aKTa NpUEeMKH JHO0 OTKa3a B TMEpPeBOJe IOMEIICHHUS C MOTHBHPOBAHHBIM
0OBSICHEHUEM.

AKT TpUEeMOYHONH KOMHUCCHHU TIONTBEP)KIAaeT OKOHYAHHWE IIEPEBOJa IIOMEIICHUS U SBISETCS
OCHOBaHHEM HCIOIb30BAHUS TIEPEBEICHHOTO TIOMEIIEHUS B KAY€CTBE JKUJIOTO WIIM HEXKMIIOTO TIOMEIICHHS.

IV. ®opMbl KOHTPOJISI 32 HCIIOJTHEHHEM

AAMHUHUCTPATUBHOI'O perjiaMeHTa

4.1. KouTpoinp 3a cobmoaeHreM U UCIOMHEHHEM JO0DKHOCTHBIMH JIMIAMHU Y TOTHOMOYEHHOTO
OpraHa IOJIOKEHU HAaCTOALLIEr0 aJIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
YCTaHABIUBAIOIIUX TPEOOBaHUS K MPEOCTABICHUIO MYHUIIMITAIHHON YCIYTH, a TAKXKe 3a MPUHATHEM HMHU
peIeHU BKIFOYaeT B ce0s TEKYIIMi KOHTPOIh M KOHTPOJIh TOJHOTHI W KadecTBa IPEIOCTaBIICHUS
MYHULIMTIAIBHON YCITyTH.



4.2. Tekyuuii KOHTPOJIb 32 COOJIIOACHUEM M HMCIIOJHEHHEM JOJUKHOCTHBIMH JIMIIAMM IT0JIOKCHUH
HACTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA M MHBIX HOPMATHUBHBIX MPABOBHIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHMS K MPEAOCTABICHUIO MYHHIMIIATHHON YyCIYTH, a TakXKe 3a TNPUHATHEM WMH pPelIeHuN
OCYIIECTBIISIFOT TOJKHOCTHBIE JINIIA, OTIPEIEICHHBIE MyHHUIIUIIATHHBIM TIPABOBBIM aKTOM Y IIOJTHOMOYEHHOTO
oprasa.

Texymuii KOHTPOJIb OCYILECTBISETCS Ha IIOCTOSIHHOW OCHOBE.

4.3. KoHTpoib HAJX NOJHOTOM M KAaYECTBOM IIPEIOCTABICHUS MyHHLUMIAIBHON YCIYI'M BKJIIOYAET B
ce0s poBeZieHne MPOBEPOK, BRISIBIIEHHE W yCTAHOBIIEHUE HAPYIIICHUN MIPaB 3asiBUTENIEH, TPUHSATHE PEIICHUI
00 yCTpaHEHUM COOTBETCTBYIOLIUX HAPYIICHUH.

Kontponp Haj MOTHOTOM M KauecTBOM MPEJOCTABICHHUS MYHUIMNATBHOM YCIYTH OCYLIECTBIISIFOT
JIOJDKHOCTHEIE JIUIIA, OTIPEIeIICHHBIC MYHHUITATIATHLHBIM IIPABOBBIM aKTOM Y ITOJITHOMOYECHHOTO OpraHa.

IIpoBepku MOTYT OBITH IUTAHOBBIMHU (OCYIIECTBISATHCS HAa OCHOBAHUH IOJIYTOJOBBIX WIJIH TOJTOBBIX
TUTAHOB Pa0OTHl Y TIOJTHOMOYEHHOT'O OPTr'aHa) M BHEIUIAHOBBIMHU.

[leprogrmuHOCTH MPOBEPOK — IUIAHOBBIE | pa3 B rojl, BHEIUIAHOBBIE — 110 KOHKPETHOMY OOpaIieHIio
3asBUTEII.

IIpu mpoBegeHNH MPOBEPKH MOTYT pacCMaTPUBATHCS BCE BOIIPOCHI, CBSI3aHHBIEC C MPE0CTABICHUEM
MYHHIIATIATBHON yCITyTH (KOMIUIEKCHBIE NMPOBEPKH) WU OTAEThHBIE BOIPOCH (TEMATHYECKHE MPOBEPKH).
Bun mpoBepkm W CpOK €e TPOBEACHUS YCTaHABIWBAIOTCA MYHUIUIAIBHBIM TPAaBOBBIM aKTOM
YIIOIHOMOYEHHOTO OpraHa O MPOBEACHUH MPOBEPKH C YUETOM MEPUOANUYHOCTH KOMILICKCHBIX POBEPOK HE
MeHee | pasa B roJl U TeMaTHUECKHUX MPOBEPOK — 1 pa3 B ro.

Pesynprarel mpoBemeHUS TPOBEPOK OGOPMIIOTCS B BHAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC HEJOCTATKH U TPEIOKCHHS 110 WX YCTPAHCHHWIO, KOTOPHIM TpeacTaBisieTcs | TaBe
YnonmHoMouYeHHOTO opraHa B TeueHue 10 pabouux JqHElH mocie 3aBepIIeHUs TPOBEPKH.

4.4. JIOMKHOCTHBIE JIHIIA, OTBETCTBEHHBIC 32 IPEIOCTABICHUE MYHHIIUIAIBHON YCIYTH, HECYT
TIEPCOHATFHYIO OTBETCTBEHHOCTH 33 COOJIOICHUE TIOPSIKA MTPEIOCTABICHIS MYHUIIAIIATFHOW YCITYTH.

4.5. Ilo pe3ynapTaTaM TNPOBEACHHBIX MPOBEPOK B CIydyae BBHIIBICHUS HAPYIICHUH 3aKOHOAATEIHLCTBA
Y HACTOSIIIETO aIMHUHHUCTPATUBHOTO PEriaMeHTa OCYIIECTBISETCS MPHUBICYCHHE BHHOBHBIX JOJDKHOCTHBIX
Ju1] YTIOJTHOMOYEHHOTO OpraHa K OTBETCTBEHHOCTH B COOTBETCTBHHU C JACWCTBYIOIIMM 3aKOHOJATEIECTBOM
Poccuiickoit @enepanumu.

4.6. OTBETCTBEHHOCTD 33 HEUCIIOJIHEHUE, HEHAIEKAILEE UCITOIHEHUE BO3I0KEHHBIX 00SI3aHHOCTEH
M0 TPEAOCTABICHAI0 MYHHUIMIIAIGHON YCIyTH, HapylleHne TpeOOBaHWH aJMHHHCTPATHBHOTO pETJIaMEeHTa,
MpeTyCMOTPEHHAs: B COOTBETCTBUU C TpymoBeIM KojaekcoM Poccuiickoit @enepanuu, Konekcom Poccuiickoi
®denepanuu 00 aIMUHUCTPATHBHBIX MPABOHAPYIICHUAX, BO3JIAraeTCs Ha JIMI, 3aMEMIArOIIUX JODKHOCTH B
YHomHOMOUEHHOM oOpraHe (CTPYKTYpHOM TOJpAa3JeiCcHHH — TpU Hamuuumu), U padboTHukoB MOII,
OTBETCTBEHHBIX 3a IIPEIOCTABICHIE MYHUITUTIATBHON YCITyTH.

4.7. KoHTponb CO CTOPOHBI TpaXIaH, WX OOBCAMHCHWA W OpTaHMU3AIM 3a MPEIOCTaBICHHUEM
MYHHLUINIAIBHOM YCIyT'H OCYLIECTBISIETCS B COOTBETCTBUHU ¢ DenepanbHbIM 3akoHOM OT 21 uronsg 2014 rona
Ne 212-@3 «O6 ocHOBax 00mIeCTBEHHOTO KOHTPOJIsl B Poccuiickoit denepariumy.

V. JlocyneOHbIii (BHECYIeOHBIN) TMOPSANOK OO0KajdOBaHWUU pelleHud W JeicTBuil  (Oe3mehCTBUS)
YTONHOMOYEHHOTO OpraHa, ero JOJPKHOCTHBIX JHI[ JHOO MYHHUIIMNANBHBIX ciyxamux, M®II, ero
pabOTHHKOB

5.1. 3asBuTENH UMEET MPaBO Ha AocyAeOHOe (BHecyneOHoe) 00KanoBaHue, OCTIapuBaHKe PELIeHUH,
nercTBui (0e3MelCcTBYSI ), TPUHITHIX (OCYIIECTBICHHBIX) MPH PEIOCTABICHHH MYHUITUTIATBHON YCITYTH.

O6>xanoBaHue 3asBUTENSIMH peIIeHUH, AelcTBUi (0e31elCTBuUS), IPUHATHIX (OCYIIECTBICHHBIX) B
XOZ€ TPEJOCTaBICHUS MYHHLUNAJIBHOW YCIyrd B JocyaeOHOM (BHecyneOHOM) MOpsAKe, HE JHUIIaeT MX
IpaBa Ha 00XKAJIOBaHUE YKA3aHHBIX PELICHHH, 1eiicTBuil (Oe3neiicTBUS) B CyAeOHOM MOPSIIKE.

5.2. IIpeameToM aocyneOHOro (BHECYIeOHOT0) 00XKaJIOBaHHMS MOTYT OBITh pEIICHUs (IEHCTBHS,
Oe3JeiicTBUE), IPUHSATHIE (OCYIIECTBICHHBIC) ITPH NPEIOCTABICHUN MYHHUIIUNAIEHON YCITYTH.

3asiBUTEh MOXKET O0OPATUTHCS € K000, B TOM YHCIIE B CIEIYIOIINX CIyJasiX:

1) HapymIeHue cpoKa perucTpaIiy 3ampoca o MPeI0CTaBIeHHH MYHUITUTIAIEHOW yCITyTH;

2) HapylIeHHe cpoka NMPeToCTaBIeHHUsI MyHUIIMIIATBHOMN YCIIyTH;

3) TpeOoBaHue y 3asgBHUTENS JOKYMEHTOB WM WHQOpMAIMK JIMOO OCYIIECTBICHHS ACHCTBHH,
MIPEJICTABIIEHUE WM OCYIIECTBICEHHE KOTOPHIX HE TMPEAYCMOTPEHO HOPMATHBHBIMH IPABOBBIMH aKTaMHU
Poccutiickoii denepariiu, HOPMATUBHBIMH TIPAaBOBBIMH aKTaMH OOJIACTH, MYHHIIMIIAJHLHBIME IIPABOBBEIMHU
aKTaMyd MyHHLUTIAIBLHOTO 00pa3oBaHus (HAMMEHOBAaHKE) IS IPEOCTaBICHHS MYHUIMIIAIBHON YCIIyTH;

4) oTKa3 3agBUTENI0 B MpPHEME JOKYMEHTOB, NPEICTABIEHHE KOTOPBIX TMPEAYCMOTPEHO
HOPMATHBHBIMU IIpaBOBbIMM akTamu Poccuiickoii @exnepanuy, HOPMAaTUBHBIMH IPABOBBIMH aKTaMH
00JIaCTH, MYHHUIUIAJIbHBIMU TPABOBBIMU aKTaMH MYHHIMNAIBLHOTO 00pa3oBaHHs (HAUMEHOBAHUE) JUIS
MPEIOCTABICHHS] MyHHIIUIATBHON YCITyTH;



5) oTKa3 B MPEAOCTaBICHNH MYHUIIMIAIBLHONW yCIyTH, €CJIM OCHOBAHHS OTKa3a HE MPEeayCMOTPEHBI
(denepalbHBIMA 3aKOHAMH M TPUHATHBIMA B COOTBETCTBUHM C HHMHU HMHBIMM HOPMATHBHBIMHU MPABOBBIMHU
aktamu Poccwuiickoii ®Deneparuy, HOPMATHBHBIMH IPABOBBEIMH aKTaMU OOJIACTH, MYHUIIUIAIHLHBIMU
MPaBOBBIMH aKTaMU MYHUIIUIIAIFHOTO 00pa30BaHus (HANMEHOBaHNE);

6) 3arpe0oBaHHME C 3asBUTENS NpPU MNPEIOCTABICHUU MYHHUIMNAIBHOH  YCIYTH TIJIaThl, HE
NpEayCMOTPEHHOM HOpPMAaTUBHBIMU NpaBOBBIMU akTaMu Poccuiickoit @enepanuu, HOPMaTUBHBIMU
MPaBOBBEIMH aKTaMH OOJACTH, MYHUIIUNAIHGHBIMHA TPABOBBIMH aKTaMH MYHHIUMAIBHOTO 00pa3oBaHUS
(HamMeHOBaHME);

7) oTKa3 opraHa, OPeJOCTABIAIONIETO MYHUIUIAIBHYIO YCIYTy, €ro JOJMKHOCTHOTO suna, MOII,
pabotarka M®II, B wcmpaBlieHUN JOIMYIIEHHBIX WMHU OINEYATOK W OMIMOOK B BBHIIAHHBIX B PE3yJbTare
MPEIOCTABICHUS MYHHUIMTIAIBHOW YCIYTH TOKYMEHTax JH0O0 HapylleHHe yCTaHOBJIEHHOTO CPOKa TaKHX
HCIIpaBJICHU;

8) HapylleHHWe CpoKa WM TOpsAKa BBIJAYM JOKYMEHTOB II0 pe3yJIbTaTaM IPEeAOCTaBICHUS
MYHHIIUTIATEHON YCITyTH;

9) npuocTaHOBJIEHHE MIPEIOCTABICHIS] MYHHUIUIIAILHON YCIIyTH, €CIIM OCHOBAHUS TPHOCTAHOBIICHUS
HE TMPEAyCMOTPEHbI (eaepalbHBIMH 3aKOHAMH M TPUHATBIMA B COOTBETCTBUHM C HUMH HWHBIMU
HOPMaTHBHBIMH TIPaBOBBIMH akTamMu Poccuiickoit ®exeparyiv, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMU
MPAaBOBBEIMH aKTaMH OOJACTH, MYHUIIUNAIHGHBIMHA TPABOBBIMH aKTaMH MYHHIUMAIBHOTO 00pa3oBaHUs
(HauMeHOBaHUE) ;

10) TpebGoBaHMe y 3asBHUTENS NPU MPEIOCTABICHHM MYHHIIMIIATHHON YCIYTH JIOKYMEHTOB WU
nH(pOPMAINH, OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAINCHh MPH TMEPBOHAYAIHLHOM
OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOAWMBIX JUISI MPEJOCTaBICHHS MYHHUIMIIAIHHON YCIyrd, JTHOO B
MPEAOCTAaBICHUN MYHULIUNIAIBLHON YCIYTH, 32 UCKIIOUEHUEM CIEAYIOIIUX CIIy4acB:

a) u3MeHeHHe TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAacCalOIUXCA MPEIOCTABICHUSL
MYHHIWATIATBHON yCIyTH, TOCIE NMepBOHAYAIBHON MOJAa4X 3asABJICHHSA O MPEIOCTABICHHNH MYHUITUIATBEHON
YCIYTH;

0) Hanmuuue OmMOOK B 3asABJICHUH O IPENOCTABICHHH MYHHIUIMAIBHON YCIYTH W JOKYMEHTax,
MOIaHHBIX 3asiBUTEJIEM IIOCIie IEePBOHAYANFHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOIMMBIX IS
MpEeOCTaBICHU] MYHHIMIIATBHON YCIyrd, JuU00 B MPEJOCTaBICHWH MYHHUIMIAIBHOW YCIYTH U He
BKJIIOYCHHBIX B MIPEJICTABICHHBIA PaHEe KOMILICKT JOKYMEHTOB;

B) HCTEUYCHHE CPOKa JCHCTBUS ITOKYMEHTOB WJIM M3MEHEHHE MH(OpMAIIMH 1ociie TIepBOHAYAIBHOTO
OTKa3a B TMpHEME JOKyMEHTOB, HEOOXOAWMBIX JUIsI TPENOCTaBICHWS MYHHUIHMIIAJIHHON YCIyrH, JTHOO B
MPEIOCTaBICHUH MYHUIIUTIAILHOW YCITyTH;

T) BBISBICHHC JOKYMEHTAIbHO TMOJTBEPKACHHOTO (akTa (IPU3HAKOB) OMIMOOYHOTO WU
MPOTUBOINIPABHOTO  JAEWCTBUS  (Oe37eiicTBHSA) MOKHOCTHOTO JIMIA OpraHa, MpeaoCTaBIISIOMIErO
MYHHIUTIAIBHYIO YCIYTY, MyHUIMITAJIHHOTO CTy’Kamiero, paborauka M®L| npu nepBoHadanbHOM OTKase B
mpreMe JIOKYMEHTOB, HEOOXOMUMBIX I MPENOCTABICHHS MYHUIUNAIBHOW yciyrd, Jaubo B
MPEIOCTABIICHNH MYHHUIIMNAILHOW yCIYyTrd, O YeM B IHCbMEHHOM BHAE 3a TMONMUChIO [aBe
YIOJIHOMOYEHHOTO OpraHa, pykosogutesnss M®IL[ npu nepBoHayalbHOM OTKAa3€e B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX [JIs TPEAOCTABICHUS MYHHLMIAIbHON YCIIyTH, YBEIOMJISICTCS 3asBUTEIb, a TaKKe
MIPUHOCSTCS U3BHHEHUS 32 JIOCTaBIIEHHBIE HEYA00CTBA.

B cnyuasx, yka3zaHHBIX B TOJAMYHKTaxX 2, 5, 7, 9, 10 HacTosmero nmyHkTa, 1ocyaedHoe (BHeCyaeOHOE)
oO)kaloBaHME 3asiBUTENEM pemieHuid u AerictBuii (Oe3zetictBusa) MOILI, paboranka M®L] Bo3MOXHO B
ciyuae, ecn Ha MOL|, pemenns u aevictBust (6e3aeiiCTBIE) KOTOPOTO 0OKAITYIOTCS, BO3JIOKEHa (DYHKIUS
IO MIPEIOCTABIIEHHIO COOTBETCTBYIONIUX MYHHIIMTIAIIHBIX YCIYT B ITOJTHOM OOBEME.

5.3. OcHoBaHHWeM i1 Hadajga MPOIEAYPHI NOCYneOHOTo (BHECYIEOHOTO) OOXKaTOBAHUS SIBIISICTCS
MOCTYTUICHUE KAJIOOBI 3asIBUTEIIS.

JKano6a momaeTcst B MMChbMEHHOH popMe Ha OyMakHOM HOCHTEJIE, B JIIEKTPOHHOU (hopMe.

JKamoba nHa perieHus ¥ AcHcTBUS (6€31€icTBHE) YIIOJTHOMOYEHHOTO OPraHa, €ro JOJDKHOCTHOTO
JHIa, MyHHIMTIATBHOTO cyamero 0o [MaBel YIOJTHOMOYEHHOTO OpraHa MOKET OBITh HaIlpaBJcHA 110
moute, yepe3 M®DII, ¢ wucmonp3oBaHMeM HH(MOPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «VHTepHeTY,
odunuanpHOTO caifiTa YMOTHOMOYEHHOTO opraHa, EAwHOTO mopTana, a Takke MOXET OBITh MPHUHSITA TpU
JTIUYHOM TIpHEMeE 3asBUTEIISL.

JKanoba na pemenus u neiictus (0e3neticteue) ML, ero paboTHHKa MOXKET OBITH HAallpaBJeHa 110
MOYTe, C WCIMOJB30BaHUEM HWH(POPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHONW cetn « HTepHeT», oQuIMaIsHOTO
caiita M®II, Equaoro moprana, Takke MOXKET ObITh PUHATA TIPH JTUTHOM TIPHEME 3asIBUTEIIS.

’Kano6a, mocTynuBIias B MMCbMEHHON (DOpME WU B 3JICKTPOHHOM BHJIE, TIOJUICKHUT PETUCTPAIIMH B
XKypHaie ydera >Xano0 Ha pemeHus W JeiictBus (Oes3neiicTBue) YTMOMTHOMOYEHHOTO OpraHa, €ero
JOJDKHOCTHBIX JIUI TUO0 MYyHUITMIAIBHBIX cirykamux, M®I] 1 ero paOOTHUKOB HE MO3THEE CIICIYIOMIETO
pabodero AHS CO THS €€ MOCTYIUICHHS.

5.4. B nocyneOHOM mopsiike MOTYT OBITh 00XKaJOBaHbI JieiicTBHA (0e31eHCTBIE) U PEIICHUS:



JOJDKHOCTHBIX — JIMII  YTIOMHOMOYEHHOI'O OpraHa, MYHUIMIAIBGHBIX —CIyKamux — [JaBe
YNOJTHOMOYEHHOTO OpraHa;

paboranka M®I] - pykoBogutento M®II;

MO®I] - oprany MECTHOTO caMOyNpaBlieHus, sBJstoueMycs yupeaureiaem MOII.

5.5. Xanoba Ha pemenuss u aedcTBus (Oe3leiicTBUE) aIMHUHUCTPAMM TOTEMCKOTO MYHHIMIIATBHOTO
OKpyTa, JOJDKHOCTHBIX JIMIl ¥ MyHUIUMAJIBHBIX CIYXKalIUX aJMHHUCTPALMU TOTEMCKOrO MYyHHLUIIAILHOTO
OKpyTa, a TaK)K€ Ha pemeHus U aelicTBus (Oe3meiicTBre) MHOTO(PYHKIMOHAIHHOTO IEHTPA, PaOOTHHUKOB
MHOTO()YHKIIMOHAIBHOTO TIPH TPEIOCTaBICHUN MYHHITUIAIBHBIX yCIIyT (manmee - jkajmoba) momaercs
paccmaTpuBaeTcsl B MOPsAKE W B CPOKH, ycTaHOBJIeHHBble DenepanbHbiM 3akoHOM 0T 27 mtoist 2010 roga
Ne210-®3 «O06 opraHMzauuy NPEeAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHLIMIAIBHBIX YCIYT», C Y4eTOM
CIIEITYIOTINX OCOOCHHOCTEH:

5.5.1. B cny4ae o0kanoBaHHsI peUICHUH U IeiicTBU (Oe3leiicTBIS ) a/IMUHICTpAH TOTEMCKOTO
MYHULMINAIBHOTO OKPYTa, AOJDKHOCTHBIX JIMLI M MyHUIUNAJIbHBIX CIYKalIUX aJMHHUCTpalUU TOTEMCKOTro
MYHULMIAIBHOTO OKpPYTa, a TaKKe pelleHui U aeiicTBuil (Oe3neiicTBusl) MHOTO()YHKIMOHAIBHOTO LEHTPA,
pabOTHUKOB MHOTO(YHKIIMOHAIBHOTO LIEHTpa kao0a MOAJIEKUT PACCMOTPEHHUIO HA 3aceJaHUU KOMHCCHU
MO TOBBINICHUIO KayecTBa M AOCTYMHOCTH INPENOCTABICHHUS MYHUIHUMATBHBIX YCIYT B aIMHHUCTpAIN
Toremckoro MyHHIIMIATBHOTO OKpyTa (Hanee - Komuccust).

5.5.2. Komuccus sBisieTCsl IMOCTOSHHO JEHCTBYIOIIUMM KOJUIETHaJbHBIM opraHoMm. CoctaB
KOMHCCHM W TIOPSJIOK €€ pPalOThl yTBEPXKAAeTCs MOCTAaHOBJICHHEM aJMUHHCTPAaUH TOTEMCKOTO
MYHUIHIATEHOTO OKpYTa.

5.5.3. XKanoba mOANIEKHUT PACCMOTPECHUIO B TEUYCHHE IIATHAMIATH Paboumx JHEH co THA ee
perucTpanuy, a B ciyvae 00KaloBaHUS OTKa3a B MpHEME JIOKYMEHTOB Y 3asBUTENS NPU MPEJIOCTABICHUH
MYHULMNAIBHOW yCIyrn JMOO B HCHPaBICHUH MAOMYLICHHBIX ONEYaTOK M OIIMOOK WM B Cilydae
00>KaJIOBaHMsl HapyLICHHUs YCTAHOBJICHHOTO CPOKAa TaKMX MCHPABJICHUM - B TEUEHHUE ISTH pabouux AHEH co
JIHS €€ PETUCTPALIUH.

JKanoba momiexuT perucTpalyy B J€Hb €€ MOCTYIUICHHs (MPH MOCTYIUICHHUH B DJIEKTPOHHOM
BUZE B Hepabouee BpeMs — B Ommkalmid pabouuid AeHb, CACAYIOIINHA 3a THEM MOCTYIJICHUS YKa3aHHBIX
JIOKYMEHTOB).

5.5.4. Tlocne paccMmoTpenust >xanoObl Komuccueldd W TpWHATHS TO HEH pelieHHs CeKpeTapb
Komuccun B TeueHwe omHOro pabouero AHS CO AHS MPHHATHS PEHICHHUs TOTOBUT M HAINpaBIsieT TIaBe
ToTeMCKOro MYyHHIMIAJIBHOTO OKpYyra IIPOSKT MOTHBHUPOBAHHOTO OTBETAa 3asBUTEII0 O pe3yjbTaTax
paccMOTpeHusl JKajoObl Ul HPUHATHSA TIJaBod TOTEMCKOrO MYHHUIMIIAJIBHOIO OKpyra pemeHus o0
yIIOBIETBOPEHHH JINOO 00 0TKa3€ B YJOBJIETBOPEHUH KaJIOOBI.

Pemenne xomuccuu odopmisieTcs B BHAE NPOTOKONA 3acelaHUsl KOMHUCCHU. PellleHne KOMHCCHHM HOCHUT
pEKOMEHIATEeTBHBIN XapaKkTep.

5.5.5. MOTUBHUPOBAHHBIA OTBET O PE3yJbTaTaX PACCMOTPEHHS KAJIOOBI TOIMHUCHIBACTCS TIIABOU
ToTeMCcKOro MyHHIMIAIBHOTO OKpYTa, a B MEPUOJ €r0 BPEMEHHOTO OTCYTCTBHS - JIMLIOM, WCHOJHSIOLINM
ero 00A3aHHOCTH, U HE MO3IHEee THsI, CICAYIOIIETrO 3a IHEM MPUHATHS PEILCHHUS, HAIIPABIISIETCS 3asBUTENIO B
MUCEMEHHOH (opMe 1 10 JKeNaHUIo 3asgBUTENS B AJIEKTPOHHOH (opme.

5.6. XKanoba moimkHa coepKaTh:

HalMEHOBAaHHE OpraHa, MPEIOCTABIIOIIET0 MYHHLUNAIBHYIO YCIYTy, €ro JOJDKHOCTHOTO JIMIA
b0 MyHHIMIANBHOTO ciyxamero, M®L], ero pykoBoaurtens u (wim) pabOTHHKA, pEIIEHUS U JEHCTBUA
(Ge3nelicTBHE) KOTOPBIX O0KAITYIOTCS;

(hamunmro, UMsi, OTYECTBO (TIOCIeNHEe — IPU HAIMYWH), CBEACHHUS O MECTE KHUTEJIbCTBA 3asIBUTEIS —
¢bu3nueckoro iuna, 00 HAMMEHOBaHNE, CBEICHUS O MECTE HAXOXKICHUS 3asIBUTENS — IOPUINYECKOTO JINIIA,
a Takxke HoMmep (HOMepa) KOHTaKTHOro TenedoHa, aapec (ampeca) 3JMEKTPOHHON MOYTHI (TIPW HAJIMYUHN) U
MOYTOBBIN apec, M0 KOTOPHIM JOJDKEH ObITh HalpaBJieH OTBET 3asBUTEIIIO;

cBeeHHs 00 00KadyeMbIX pPELICHUSAX W ACUCTBHAX (Oe3aeHCTBHM) YTOJIHOMOYEHHOTO Opraa,
JOJDKHOCTHOTO JIMIA YTIOJMHOMOYEHHOTO oOpraHa Ju0o MyHHIUNambHOTO ciyxamero, M®L], ero
paboTHUKa;

JOBOJIbI, HA OCHOBaHMHU KOTOPBIX 3asIBUTENb HE COTJIACEH C PEIICHUEM M JieiicTBUeM (Oe3neiicTBueM)
YTOMHOMOYEHHOTO OpraHa, AOJDKHOCTHOTO JIMIA YIIOJIHOMOYCHHOTO OpraHa JH00 MyHHMLHIAJIBHOTO
ciykamero, M®ILI, ero pabotHuka. 3asBUTEIEM MOTYT OBITH MPECTABICHBI JTOKYMEHTHI (IIPU HAIHYHH),
MOATBEPKAAOIIIE JOBOIBI 3asBUTEIS, JINOO X KOIIHH.

5.7. ’Kanoba, moctynuBIas B Y IOJIHOMOYEHHBIH oprad, M®LI, oprany MecTHOT0 caMOyTIpaBJICHUS,
sIBIBsTIOeMycs yupenureinem MOL], paccmarpuBaercs B TedeHue 15 pabounx THEH CO ITHS €€ PEeTUCTPAIHH,
a B ciay4yae OOXKaloBaHMS OTKaza YIOJHOMOYEHHOTO OpraHa, JODKHOCTHOTO JHLa YTIOJTHOMOYEHHOTO
oprana, M®I] B npueMe JOKyMEHTOB y 3asBUTENS JIMOO B UCHPABICHUH JOMYIICHHBIX ONEYaTOK M OMINOOK
WM B ciiydae 00’KaloBaHUsl HAPYIICHUS] YCTAHOBJICHHOT'O CPOKa TAaKUX MCIIPABICHUH — B TeUEHHUE 5 pabovmx
JIHEW CO JHS €€ PETUCTPALIIHU.

5.8. Ilo pe3yabTaTaM paccMOTPEHHS KajJ00bl IPUHUMAETCS OHO U3 CIECIYIOIINX PEIICHHH:



)anoba yJOBIETBOPSETCSA, B TOM dYHCIe B (popMe OTMEHBI NMPUHSATOTO PEIICHUs, HCIPaBICHUSI
JONMYIICHHLIX OIICYAaTOK H oIInOOK B BbIIAaHHBIX B PE3YyJIbTATC MPEAOCTABICHUA MYHI/IHI/IHE{HI)HOI‘/’I yCiIyru
JNOKYMEHTaxX, BO3BpaTa 3asBUTENI0 JCHEXKHBIX CpPEICTB, B3MMaHHE KOTOPBHIX HE MPEeIryCMOTPEHO
HOPMAaTHBHBIMH TIPaBOBBIMH akTamu Poccuiickoit ®enepannv, HOPMAaTUBHBIMH TIPAaBOBBIMH aKTaMH
00JIacTH, MYHUIMINATbHBIMHU MPABOBBIMU aKTaMH MyHHUIUIIATBHOTO 00pa30BaHus (HAUMEHOBaHHE);

B YJIOBJIETBOPEHUH JKAIOOBI OTKa3bIBACTCS.

5.9. He mo3gHee nHA, CHENYIOUIETO 3a JHEM MPUHATUS PELUEHUS, YKa3aHHOrO B IyYHKTE 5.8
HACTOSIIETO aIMUHUCTPATHBHOTO PETJIaMEHTa, 3asBUTENIO B MMCEbMEHHOHN (hOpME U T10 KEAaHUIO 3asIBUTEIS
B JJICKTPOHHOW (DOpMe HAampaBiIIeTCs MOTHBHPOBAHHBIM OTBET O PE3yJbTaTax PAcCMOTPEHHS KaIOOBI
croco0oM, TTO3BOJISIOIIMM MOATBEPIUTH (PAKT U ATy HAIIPABICHUS.

5.10. B cimywae mnpusHaHHS KANOOBI TOJJICKANIEH YIOBICTBOPECHUIO B OTBETE 3assBUTEIIO,
YKa3aHHOM B ITyHKTE 5.9 HACTOSIIETr0 aJIMUHACTPATHBHOTO pErjaMeHTa, naeTcsi HHPOpMAIHs O JISHCTBUIX,
OCYIIECTBIISIEMBIX ~ OPraHOM, MPENOCTABISAIONIMM  MyHHIHMNAIbHYIO  ycuyry, MOI[ B memax
He3aMeNTUTENIbHOTO YCTPAaHeHHS BBISBICHHBIX HApYIICHWH TpPW OKa3aHWH MYHHIMIMAIBHON YCIyrd, a
TAKXXC MPUHOCATCA U3BUHCHUA 3a JOCTABJICHHBLIC HCYIIO6CTBa " YKa3bIBaCTCA I/IHq)OpMa]_[I/Iﬂ (6] )Z[ElJ'II)HCﬁIHPIX
NeHCTBUAX, KOTOPble HEOOXOJMMO COBEPIINThH 3agBUTENIO B IENIAX MOTY4YeHHUS MYyHMIMIAIBHON yciayru (B
COOTBETCTBHU C MOPSIKOM, OTIpEAeIICHHBIM MYHHUIIUITATFHBIM TIPaBOBBIM aKTOM).

5.11. B cay4yae mpu3HaHUS >KaNOOBl HE TOJIEKAIIEH yIOBIETBOPEHUIO B OTBETE 3asSBUTEINIO,
yKa3aHHOM B IyHKTe 5.9 HaAcCTOAIIET0 aJMHUHUCTPATHUBHOIO perjaMeHTa, JaloTcs apryMEHTHPOBAaHHbBIE
Pa3bsCHEHUS O MPUYMHAX TPUHSATOrO PEIICHUs, a TaKKe MHOOPMAIUs O MOPAIKE 00XKAIOBAHUS TPUHSATOTO
pereHus.

5.12. B ciy4ae yCTaHOBIICHHS B XOJAC WM II0 pe3yibTaTaM PacCMOTPEHUS JKajaoObl MPU3HAKOB
cocTaBa aJMUHHCTPATHBHOTO IPABOHAPYIICHHUS WJIA TPECTYIUICHUS JOJDKHOCTHOE JIMIO, PaOOTHUK,
HaJICTICHHBIE ITOJIHOMOYHMSAMH TI0 PACCMOTPEHHUIO JKajlo0 He3aMeUIMTENIEHO HAaNpaBiIsSeT WMEIONIUecs
MaTepHallbl B OpraHbl IPOKYpaTypshl.



[punoxxenne Nel
K aIMUHHCTPAaTUBHOMY PErJIaMeHTy

Kowmy:

(s FOPUANYECKOTO Jvna
YKa3bIBaCTCA

(hmpMeHHOE HAUMEHOBaHUE, IS
(hM3UYEeCcKOTO JIHIIa YKA3bIBAIOTCA
(haMuns, UMsI, OTUECTBO 3asIBUTEIIS,
JUIS TALA, TEUCTBYIOIIETO MO
JIOBEPEHHOCTH, - (PaMUITHsL, UMS,
OTYECTBO JINIIA, IEHCTBYIOIIETO Ha
OCHOBAaHHHU JJOBEPEHHOCTH )

3asBieHHE O IMEPEBOAC MOMCUICHNA B HEXXMIIOC ITOMCIUICHUA U HEXKNUJIOTO IMOMCIICHUS B )KWJIOC ITIOMCIICHUE

CBeneHus O 3a1BU

Tene (hu3nyeckoe JIUIo)

damunusi, UMsi, OTIECTBO (TIPY HATUYHH)

Anpec perucTpamnuy o MeCTy )KUTEIbCTBA

JlanHbIe JOKyMEHTA, YIOCTOBEPSIOLLETO
JUYHOCTh, - JAJI1 TpakJaHUHA, B TOM YHCIE
SIBIISTFOIIIETOCST WHIUBUTY ATbHBIM
PEANPUHUMATEIEM

UHH - pana rpaxpganuHa, B TOM  4YHCTE
SIBIISTFOIIIEMCS VHJUBULYAJIbHBIM
NPEANPUHUMATEIEM

OI'PHUII - pgnsa rpaxaaHuHa, SBISIOMIETOCS

WHAVBUAYAJIbHBIM IIPCATTIPUHHUMATEICM

KoHTakTHBIH TenedoH

[TouToBBIH anpec, afgpec 3MEKTPOHHON MOUTHI (TpU
HaJIMY1H)

CeeneHus 0 3asgBuTeNE (FOPUINIECKOE JIUIIO)

IlomroE M COKpall€HHOC HAMMCHOBAaHHUE

IOpunnaeckuit aapec

NHH

OI'PH

dammiusi, UM, OTYECTBO  NPEACTABUTENA
OpraHM3aIyy, YIIOJTHOMOYEHHOTO JIeHCTBOBATH 0e3
JTOBEPEHHOCTH

IIOJDKHOCTB npeacraBuTesA, YINOJIHOMOYCHHOI'O
I[eﬁCTBOBaTL 0e3 JOBCPCHHOCTH

KonTakTHbIE TEEPOHBI

[TouToBBIit ampec, aapec AMEeKTPOHHON MOUTHI (TIpH
HAJIHYHHN)

Z[J'ISI JIM1a, ,Z[eﬁCTByIOH.[CFO Ha OCHOBAaHUHN NOKYMCHTA, HOATBCPKAAOIICTO TOJIHOMOYNA

JIEUCTBOBAThL OT U

MCHU 3as1BUTCIIA

damunusi, UM, 0T4ecTBO (TIpM HATWYHW) JINILIA,
NEHUCTBYIONIETO OT WMEHU (PHU3UYECKOTO WIIH
FOPHUIUIECKOTO JINIA

JlanHBIC JIOKyMEHTA, MTOATBEPIKIAIOIIETO
MOJIHOMOYMS JWIa AEHCTBOBAaTH OT HMEHH
(hM3MYECKOr0 WIH IOPHINYCSCKOTO JIMIA

KonrakTtHble TenehoHbl

Ajpec 3JIeKTpOHHON MOYTHI (TIPH HAJTHYHH)




Ilpomy paspemntb TEpPeBO. (>KMJI0TO/HEKHIIOTO) MOMEIIICHUST B

(kunoe /Hexunoe) B jgome  Ne , KB. Ne Mo  ajpecy:
oJ (uenms mepeBoa).
IIpunoxenus:
1.
2.
3.
4,
5.
Crioco6 BbIIaYM TOKYMEHTOB (HY>KHOE OTMETHUTH):
|:| JIUYHO HarpasJieHHE TIOCPEACTBOM IIOUYTOBOTO OTTIPABIICHHUS C YBEIOM-
JICHUEM
B MOI[** |:| B TUYHOM KabuHeTe Ha EnnHom noprane™
I10 3JIEKTPOHHOM II0YTE.
« » 20 r.
(ToamuCh)

* B cIly4ae eciy 3asBJICHHUE MOJJaHo mocpencTBoM Enqunoro noprana.
** B cimydae ecnu 3asBiieHue moaaHo yepe3 MOLI.



[Tpunoxxenue No2
K aIMUHHUCTPATUBHOMY PETJIAMEHTY

Komy

(most FOPUINIECKOTO 1A
YKa3bIBACTCS

(hupMeHHOE HAaMMEHOBaHUE, JUIS
(hM3UYECKOTO JHIIA YKA3hIBAKOTCS
(hamunvs, UMsi, OTYECTBO 3aSIBUTEIIS;
JUTSL JIUTIA, IEHCTBYIOIIETO I10
JIOBEPEHHOCTH, - (PaMUIHs, UMS,
OTYECTRO JINIA, JCUCTBYIOIIECTO Ha
OCHOBAaHHH JTOBEPCHHOCTH )

3asiBIIeHUE O MPUEMKE 3aBEPIICHHOTO TIEPEYCTPONCTBA, U (MJIH) TIEPETUIAHUPOBKHY, U (MJIH) UHBIX PAa00T HEXKIIIOTO
(>KHITOTO) TIOMETTICHIS

Caenenus o 3asBurene (puznyeckoe JIML0)
damunusi, UMsi, OTYECTBO (TIPY HATUYHH)
Anpec perucTpamnuy o MeCTY )KUTEIbCTBA

JlanHkIe JIOKyMEHTa, YAOCTOBEPSIOLIETO
JUYHOCTh, - JAJI1 TpaKJaHUHA, B TOM YHCIE
SIBIISTFOIIIETOCST WHIUBUY ATbHBIM
MIPEANPUHUMATENIEM

UHH - pana rpaxpganuHa, B TOM  4HCTE
SIBJISTIOLLIEMCS WHAWBUTY ATbHBIM
MIPEANPHUHUMATENIEM

OI'PHUII - pgns rpaxaaHwHa, SBISIOMIETOCS

WHIMBUAYAJIBHBIM IPEANPHHAMATEIEM
KoHTakTHBIH TenedoH

[TouToBBIi ampec, aapec AMEKTPOHHON MOUTHI (TIpH
HaJIWYIHH)

Caenienust 0 3asiBUTENE (FOPUAMYECKOE JHIIO)
[TonHOE U COKpallleHHOE HAUMEHOBAHUE
IOpummaeckuit aapec

MHH

OI'PH

damunus, WM, OTYECTBO  MPEACTABUTEIS
OpraHM3aIyy, YIIOJIHOMOYEHHOTO JIeHCTBOBATH 0e3
JIOBEPEHHOCTH

IIOJ'DKHOCTI: npeacTaBuTesA, YIOJIHOMOYCHHOI'O
JieiicTBOBaThH 0€3 TOBEpEHHOCTH

KoHTakTHBIE Tee)OHBI

[TouToBEIit anpec, aapec IACKTPOHHOHN MOYTHI (TIPH
HaJIMY1H)

Jlyis nunia, TeHCTBYIONIET0 Ha OCHOBAHUM JJOKYMEHTA, TIOJITBEPIKAAFOIIETO TTOJTHOMOYHS
JICHCTBOBATh OT UMCHU 3asIBUTEIIS

damunmmst, ©MsI, OTYSCTBO (MIPH HAIMYWN) JIHIIA,
NEUCTBYIONIETO OT WMMEHU (PU3UYECKOTO WIIH
FOPUIMYECKOTO JIHIIA
JlanHbie JIOKYMCHTA, MOJITBEPIKIAFOIIETO
MOJTHOMOYHSL ~ JIUIa JIeHiCTBOBaTh OT WMEHHU
(hU3MYECKOT0 WIH IOPHIMIECKOTO JIUIA
KonTakTHbIE TeneOHBI

Anpec 3JeKTpOHHON TOYTHI (TP HATWYIHH)




[Ipomry Ha3HAYUTh KOMHCCHIO IO TPHUEMKE 3aKOHYEHHOTO MEPEeyCTPOWCTBOM M (WMJIHM) TEPeTIaHHPOBKOM
(HEeXHIIOTO/)KUIIOT0) IOMEIEHHUS IPUEMOYHON KOMUCCHEH.

Anpec o0beKTa:

Crioco6 BBIIaYM TOKYMEHTOB (HY>KHOE OTMETHUTH):

|:| JIMYHO |:| HaIpaBJICHUEC TOCPEACTBOM ITOYTOBOI'O OTIPABJICHUA C YBEAOM-
JICHUEM

B MOI[** |] B TUYHOM KabuHeTe Ha EnnHom noprane™
10 3JIEKTPOHHOM TOYTE.

* B ciTydae eci 3asiBJICHHE T0/1aHo rocpeacTBoM ExnHoro noprana.
** B cimydae ecnu 3asBieHue mogaHo yepe3 MOLI.

« » 20 T.

(moxmwcs)



